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Creating An Account

1. Onthe homepage of the AOE website
(www.aoece.com) click on the AOE Portal in the upper

right corner. Or go to portal.acece.com

il A AOE Portal

2. Inthe upper right corner of the new portal, click Sign
In

Sign In

3. OPTION 1 - Using your LinkedIn, Facebook, Google or
Apple account, click on the appropriate icon.

a. Inthe middle of the page click on the logo for
the platform you want to use to login with.

Or sign in with

in f

(A

Create a new account

b. You will then need to select your account and
agree to the terms. Complete the form:

Thanks for signing up!

Just a few more things to add before getting started.
OE Tracker

OE Tracker

College/Board/Student ID (required)
College/Board/Student ID (required)

Additional College/Board/Student ID

Additional Colleco gl i/Student 1D
[0 1 haXqread and agree to the Terms of Use and Customer Privacy Policy.
Sign up with Google _

c. [Optional] If you are an Optometrist and have
an OE Tracker, please enter it.

Need help? Email us at support@aoece.com
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d. [Required] Please enter your ID for you
board/college/school. This will appear on
your certificates and is often needed to
submit your CE (or assignments for school)

e. [OPTIONAL] If you belong to a second
college/board, you can enter your ID there.

f.  Agree to the Terms of Use and Customer
Privacy Policy.

g. Click Sign Up

4. OPTION 2 — Using your email. Click Create a new
account

Create a new account

First Name Last Name
Email

Password

‘OE Tracker

College/Board/Student ID (required)

Additional College/Board/Student ID

[J 1 have read and agree to the Terms of Use and Customer Privacy Policy.

a. Enter you First Name, Last Name, Email and
Password

b. [Optional] If you are an Optometrist and have
an OE Tracker, please enter it.

c. [Required] Please enter your ID for you
board/college/school. This will appear on
your certificates and is often needed to
submit your CE (or assignments for school)

d. [OPTIONAL] If you belong to a second
college/board, you can enter your ID there.

e. Agree to the Terms of Use and Customer
Privacy Policy.

f.  Click Sign Up


http://www.aoece.com/
https://portal.aoece.com/
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Becoming a Member (Subscribing)

1.

On the homepage of the AOE website
(www.aoece.com) click on the AOE Portal in the upper
right corner. Or go to portal.acece.com

A AOE Portal

In the upper right corner of the new portal, click Sign
In

Signn

Complete the sign in. If you haven’t created an
account yes, please follow our instructions to create
your account.

At the top of the page (or in the fly out menu on
mobile), click on Subscribe. You can also go directly to:
https://portal.acece.com/pages/on-demand

AOE On-Demand

Annual Memberships

OPTOMETRY OPTICIANRY

OPTICIANRY
(ONTARIO) (NACOR)

Optometry Standard Membership Opticianry (Ontario) Standard Opticianry (NACOR) Standard
W Sunde i

Membership Membership
200+ COPE Accredited Hours for Optometrists. W Bundie W Bundie
1fyou supply an OF Tracker we will submit your College of Opticians o Ontario (COO) NACOR Accrecited Hours for Opticins,

results to ARBO (COPE) for you. Accredited Hours for Opticians.

$199 1ver $129 rvesr §129 /ver

OPTOMETRIC

Click on the membership you need (Optometry,
Opticianry Ontario, Opticianry NACOR or others...)

In the middle of the page that loads, click on Subscribe
SXXX.XX / year (prices depends on your membership).
For example, for optometry:

Optometry Standard
Membership

200+ COPE Accredited Hours for Optometrists. If you supply an OE
Tracker, we will submit your results to ARBO (COPE) for you.

Subscribe $199.00 / year

Need help? Email us at support@aoece.com

10.
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On the right side of the check out screen, select your
Country and put in your Postal/Zip Code to calculate
your applicable taxes.

Enter your credit card information.

- :

Postal code®
LIT 427

Country*

Canada

Selecta payment method B Secured
= ‘ D]
Card Google Pay
Card number
12341234 1234 1234 viss [IDIE ©
Expiration CcvC
MM/YY cve e
By providing your card information, you allow The Academy of
Ophthalmic Education to charge your card for future payments in
accordance with their terms.

[OPTIONAL] If you have a coupon code, on the left side
of the check out screen, click on Have a coupon code

a. Enter your COUPON CODE and click Apply
Coupon ’ ’
| o

To complete your purchase click on Complete
Purchase

—

a All transactions are secure and encrypted



http://www.aoece.com/
https://portal.aoece.com/
https://portal.aoece.com/pages/on-demand
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Finding On-Demand Courses

There are multiple ways to find courses that you need or are
interested in.

DASHBOARD

1. When you log into the Portal
(https://portal.aocece.com/) You will be brought to
your Dashboard. These will show the courses you have
access to:

My courses Q

Al

NACOR 79149 {1 RF)

How to Be a Better Than Average
Employee - NACOR 79.149 (1 RF)

Understanding Amblyopia:
Causes, Diagnosis and Treatment -
NACOR 79.153 (2 EC PEI 1 EC)

Therapeutic and Compensatory
Lenses and Prisms: Applications
Outside Simply Correcting...

» > @
See Overview Start Course See Overview Start Course See Overview Res

NACOR 79137 (1 EC)

2. There courses are divided into pages and you can use
the numbers and < > to move through the catalogue

3. Another way is to use the Search bar on the
Dashboard page. You can search for topics or speakers
that you like.

Search Q

All =

NACOR 79.153 (2 EC, PEI 1 EC)

CATEGORIES

The other and more common way to find courses is by their
category.

1. Click on Course Catalogues at the top (or in the menu)

Need help? Email us at support@aoece.com

2.

3.

5.
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Select the Catalogue that applies to you

OPTICIANRY
(ONTARIO)

OPTOMETRY

OPTOMETRIC
ASSISTANTS

OPTICIANRY
(NACOR)

Select the Category that you need / are interested in

-~ B
e .
- L 4 ‘\iz - v A
COO (SELF) €00 (EG) coo(c)

The courses now listed will be the ones in the category
you selected:

Products st Q

AllCourses  COO(CL)  COO (EG) B COO(RF)  COO(SELF) ~ COPE(AS)  COPE(CL)  COPE(FV)
COPE(GL) ~ COPE(GO)  COPE (NO) ju)  COPE(PM)  COPE(PO)  COPE(PS)
COPE(RS)  COPE(SD) ~ COPE(TD) ~ NACORTCH) NACOR(EG)  NACOR (RF)

Optometric Assistants  Optometry (Self-Directed)

No Wonder You Don't See

Understanding Amblyopia: Therapeutic and

Causes, Diagnosis and Compensatory Lenses and Well-CO0 4119 (1
Treatment - COO 4176 (2... Prisms: Applications Outsid... EG/CL/RF)
& Course = Course I Course

Expires 2026-06-30, CO0 4176 (2
EG/CL/RF) Early detection of
amblyopiais key to avoiding learning...

$40 $40 $20

Expires 2026-06-05, CO0 4170 (2
EG/CL/RF) This lecture will discuss
what ‘dynamic visual skills' are and...

Expires 2026-02-28, CO0 4119 (1
EG/CL/RF) This lecture will focus on
common eye diseases and their impa...

You can also quickly change the category by clicking on
the Short Code for that catalogue/category.

Products //

All Courses COO (CL) COO (EG) cCO
COPE (GL) COPE (GO) COPE (NO) C(
COPE (RS) CQOPE (SD) COPE (TD) NA


https://portal.aoece.com/
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Taking On-Demand Courses

There are two ways to find a course.
From the Catalogue
1. If you found the course through the course catalogue,
once you click on the course, you will need to click on

Resume Course (assuming you own the course or have
access to it via your membership)

From the Dashboard

1. Once you see the course you are looking for, you can
either click Start Course or Resume Course

>

Resume Course

Digital Review of Ophthalmic
Optics - CO0 4134 (1 EG/CL/RF)

@ >
See Overview Start Course

Completing the Course

1. The video will automatically play from where you left
off (or from the start if it's a new course).

a. You can mouse over and Pause the video but
you cannot move around within the video.
b. You need to watch the video until the end.

2. Below the video is the following:
a. Description of the course
b. Downloadable slides
c. Downloadable Quiz Questions

3.  When the video is complete, click Continue to move
onto the quiz.

Up next
Quiz

CONTINUE — CANCEL

5

Need help? Email us at support@aoece.com

4.

5.

6.
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On the left side of the video is the parts of the course

that you need to complete. Usually this is one video
and one quiz.

O Module 1/2 A~

@ Video
| £ VIDEO-51MIN - PREREQUISITE

Quiz

[ QUIZ- 10 QUESTIONS - PREREQUISITE

When you are done the video, you move onto the

quiz. When you select an answer and click CONFIRM, it
will tell you if it is correct or not:

QUESTION 1 OF 10
What is the definition of refraction?

Choose only ONE best answer.

A Light bouncing off of a material to come back the way it came

ﬂ The diameter of a lens divided by its focal length Q

C The bending of light as it goes from one material to another

D Away to describe how much light is absorbed in a material

This answer is incorrect.

If you don’t pass the quiz, it will show you what
answers you did or did get correct and you can click
Retake Quiz to immediately try again

You need 70% to pass

o R

You answered 2 out of 10 questions correctly

1. What is the definition of refraction? (<]
2. When does total internal reflection happen inside of a piece of glass? (%]
3. What happens inside the eyes of someone with myopia? o

(Instructions continued on next page)
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7. Once you have passed the quiz, clik on Continue

Good job!
You passed this quiz with a score of

100%

You need 70% to pass

e RO

8. Inthe upper right corner of the page, you can now
click on Get Your Certificate

Need help? Email us at support@aoece.com

9.
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Digital Review of
Ophthalmic Optics - COO
4134 (1 EG/CL/RF)

100% complete

@ GETYOUR CERTIFICATE _

That will bring you to the Certificate page. You can
click Download PDF at the bottom to save your
certficate.

| comrnk | oomoaaror B
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On-Demand Certificates

Portal Instructions

After you complete a course, you have a chance to get the certificate. However, all your certificates are accessible on the portal. To see

a list of your certificates:

1. Click on My Certificates at the top of the top (or on the mobile fly out menu)

My Certificates

2. You will be brought to a page that looks like the following. Click on View beside that course to see the certificate for that

course. icon

My Certificates

View and download your course certificates below:
Course Completed At \ Certificate
Age-Related Macular De... 2023/08/16,00:40 View @

The Importance of Opti... 2023/01/27,19:14 View (@

3. A new page/tab will open with an online version of your certificate similar to this:

CERTIFICATE OF COMPLETION

Provider is duly authorized to validate completion and certifies that the below named
successfully completed this coursefactivity.

OE Tracker: 000000
College/Board |D: 0000
Asynchronous - COPE Activity ID 123785
Age-Related Macular Degeneration: An Overview of
Best Diagnostic and Management Strategies - COPE
76936-TD (2 Hours)

Carlo Pelino, ©D, FAAD, Jessica Haynes, OD,

AOEwb bz [ ()AOEON-DEMAND

The Academy of Ophthalmic Education Online

gs. ABO, Barbara Minalik, OD, FAAO, Mohammad

Date of Completion: 2023-0816 The Academy of Ophthalmic Education Certificate ID: BpkuieksTn
3535 West Pearce Street, Richmond Hill Ontario, Canada, LB 349
Tel (905) 751-6022 | Toll Free:+1 (866} 477-0004 | www.aoececom

4. To save a PDF version for yourself, Click Download PDF below the certificate

CopyLink | DownloadPDF _

5. A PDF version of your certificate will be downloaded to your device.

Need help? Email us at support@aoece.com
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Receipts and Billing

1. Tofind your receipts as well as update billing
information, click on your name in the upper right and
click on My Account

ard DonH v
My Account
Support (£
I Sign Out
RECEIPTS

1. For receipts of your purchases, click on Order History
on the left.

I Order History

2. Click on the order number that you are looking for

Order History

Order # Date

ORD001007 10/01/2023
ORD001001 _)23
oRDoOI000  ovz7/2023

3. The order details are show on the screen. Click Print
Receipt to and then Save as PDF

Order details
Order number Total amount
‘ORD001007 $0.00CAD
Order status Payment method
Complete No Charge
Order date Card
10/01/2023 N/A
Payment details
Expir  Quanti Amoun
Date Product Type es ty t Tax Total
10/01/20  Optometry Standard Subscript 1 $199.0 $0.0 $0.00
23 Membership ion [ 0
-$199.
Coupon: Checkout Testing 00

Total Amount
ey

Need help? Email us at support@aoece.com

$0.00
cAD

Portal Instructions

4. Inthe windows the pops up, you can choose “Save as
PDF” from the drop down.

Print 1 sheet of paper

Destination = Home Office %

Home Office
e See more...

BILLING

5. To access your credit card information or
subscriptions, click on Billing

Eilling
6. The Billing page has 3 sections:
Billing
Your Credit Card

You do not have a stored credit card.

Subscriptions
You do not have any subscriptions. _
Payment Plans

You do not have any payment plans.

a. Under Your Credit Card, you can remove or
update your credit card information.

b. Under Subscription, you can cancel your
membership so it does not renew.

c. Generally AOE doesn’t use the payment
plans.
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Using Discount Codes

1. Once you have selected a course to purchase or a membership to subscribe to. You will be on the check out page. Eg.

AQE Wit
Complete purchase to start learning Logged in as Log out
Country*
Canada -
OPTOMETRY g
L9T 427
Select a payment method B Secured
Optometry $199.00
Standard Svenvest
; = &)
Mem berSh | p Card Google Pay
Subscription
Card number
Subtotal §199.00 12341234 12341234 visa (EE @
Estimated tax @ $25.87
Expiration CcvVC
MM/ YY cvc ®
Total due today CAD $224.87
By providing your card information, you allow The Academy of
Have a COUIJO_I'I? Ophthalmic Education to charge your card for future paymentsin
accordance with their terms.
Need help placing your order? Contact us

ﬂ All transactions are secure and encrypted

2. Atthe bottom on the left side, click on Have a Coupon

Have a coupon? ’

MNeed help placing your order? Contact us

3. Enter your COUPON CODE and click Apply
Coupon ’ ’
| o

4. Your final total will be updated and you can complete your purchase.

Need help? Email us at support@aoece.com 9
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(Coming Soon) Taking a
Webinar/Seminar

1. Available on the Portal in 2024

Need help? Email us at support@aoece.com 10
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(Coming Soon) Webinar/Seminar
Certificates

1. Available on the Portal in 2024

Need help? Email us at support@aoece.com 11
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