
American Clinical Board of Nutrition

Bylaws

Article I – Corporate Information

Section 1.  Name 

The name of the organizaton  haaa  e the American Cainicaa Board of Nutriton (ACBN), a nonproft 
pu aic  eneft corporaton incorporated in the State of Virginia. 

Section 2. eeisteeeeۅ Aiene anۅ Ofcet 

ACBN  haaa have a regi tered ofce and other  uch ofce  and a regi tered agent a  required under the 
aaw  of the State of Virginia.

Article II – Objectives and Purpose

The mi  ion of the American Cainicaa Board of Nutriton i  to en ure for the heaath,  afety and weafare of 
the pu aic through an examinaton and certfcaton proce   that a  e  e  profe  ionaa and cainicaa 
competence of heaath care provider  in nutriton.

The purpo e of the ACBN’  DACBN certfcaton program i  to enact change on the traditonaa heaath care
indu try in the United State   y certfying advanced, doctoraa-aevea profe  ionaa  who are focu ed on 
providing a nutritonaa modea of preventatve heaath care in a variety of profe  ionaa  etng . The ACBN 
conduct  certfcaton actvite  in a manner that uphoad   tandard  for competent practce in the 
heaathcare  peciaaty of cainicaa nutriton. 

Article III – Executive Board

Section 1. Auehoesei anۅ eetoontsisisei 

The ACBN  haaa  e governed  y the Executve Board (Board). The Board  haaa po  e   and may exerci e 
any and aaa power  granted under Virginia Law. It i  the duty of the Board to carry out the purpo e  and 
o jectve  of the organizaton. The ACBN Executve Board i   oaeay re pon i ae for aaa e  entaa deci ion  
reaated to the deveaopment, admini traton, and ongoing maintenance of the certfcaton program . The
deci ion  for which the ACBN Executve Board i   oaeay re pon i ae incaude:

 Defning the mi  ion and purpo e
 Seaectng the Staf Liai on 
 Providing fnanciaa over ight, incauding approving an annuaa  udget
 En uring efectve organizatonaa paanning
 Approving aaa certfcaton program poaicie 
 E ta ai hing eaigi iaity requirement  for initaa certfcaton and renewaa of certfcaton
 Over eeing aaa exam deveaopment actvite  incauding,  ut not aimited to: exam content 

 pecifcaton ,  eaecton and training of SME , item deveaopment and review, exam form 
a  em ay, and approving cut  core .
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The Board may adopt  uch ruae  and reguaaton  for the conduct of it   u ine   a  it  haaa deem 
advi a ae and may, in the executon of the power  granted, deaegate certain of it  authority and 
re pon i iaity to Staf.

No mem er of the Board, voaunteer, or empaoyee, may act on  ehaaf of the ACBN or hoad him or her eaf 
out to the pu aic a  authorized to act on  ehaaf of the ACBN without the expre   con ent of the 
Executve Board.

Section 2. oomoentation 

Executve Board mem er   haaa not receive any compen aton for their  ervice ,  ut  y re oauton of the 
Board may  e reim ur ed for the expen e of atendance at meetng  and other functon  of the Board.

Section 3. Numiee of ooaeۅ eemieet

A  even (7) mem er Executve Board wiaa govern ACBN. 

An ACBN  taf per on ha  the right to atend and partcipate at aaa meetng  of the Board, except when 
the Board enter  executve  e  ion,  ut  haaa have no votng power .

Section 4. oomootstion 

The Board wiaa  e compo ed of  ix (6) certfcant mem er  and one (1) pu aic mem er.

Section 5. uuaisicationt  

A. Board Candidate :  Each Board Candidate wiaa have cainicaa nutriton- pecifc experience and wiaa 
have head the DACBN certfcaton in good  tanding for at aea t two year  a  i  defned  y ACBN 
poaicie . Aaa potentaa  oard candidate  mu t fr t  erve on the Examining Commitee and meet the 
quaaifcaton  a  outained in item C  eaow and in the poaicie  of the ACBN. 5e1% of Executve Board 
mem er  mu t  e chiropractor   y profe  ion a  the majority of the certfcant popuaaton i  
chiropractor , and thi  en ure  a repre entatve governing  ody.

B. Pu aic Mem er: The Pu aic Mem er wiaa  e appointed to repre ent tho e who u e the cainicaa 
nutriton heaathcare  ervice  of DACBN-certfcant . The pu aic mem er  erve  to  roaden the 
per pectve of the deci ion-maiing of the certfcaton program  y protectng the intere t of the 
pu aic,  ringing new idea  to the Executve Board, and en uring that the Board i  con umer-minded 
in it  deci ion maiing. The pu aic mem er wiaa meet the requirement  in the NCCA Standards for the
Accreditaton of Certicaton nrograms. Specifc quaaifcaton  and requirement  for the pu aic 
mem er po iton wiaa  e e ta ai hed in ACBN poaicie .

C. Prerequi ite to Executve Board Service: To  e eaigi ae to  erve a  an ofcer of the Executve Board, 
an individuaa mu t fr t  erve on the Examining Commitee. Service on the Examining Commitee wiaa
prepare individuaa  to  erve on the Executve Board  y providing aeader hip experience within the 
organizaton and wiaa en ure a  mooth tran iton into an Executve Board aeader hip roae. Specifc 
quaaifcaton  and requirement  for the Examining Commitee po iton  wiaa  e e ta ai hed in ACBN 
poaicie .

D. Deveaopment of Additonaa Credentaa : If additonaa credentaa  are deveaoped and ofered  y ACBN,
tho e credentaa  wiaa  e repre ented on the Board within the Certfcant ’   Board po iton . 
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Section 6. Nomsnation anۅ Eiection 

The ACBN Executve Board wiaa e ta ai h poaicie  and procedure  to addre   the quaaifcaton  and the 
 eaecton proce   for the mem er  of the Board and the requi ite mem er  of the Examining 
Commitee. Thi  proce   wiaa incaude the appointment of a Nominatng Commitee  y the Executve 
Board to a  i t in recruitng and identfying quaaifed candidate  for the Examining Commitee.

Examining Commitee candidate   haaa  e identfed  y the Nominatng Commitee and eaected  y the 
certfcant  ody. In the event that the num er of candidate  i  equaa to the num er of vacancie  and a 
fuaa eaecton proce    y the certfcant  ody i  not nece  ary, the Executve Board wiaa confrm the 
eaecton of the approved candidate  to the Examining Commitee. 

Executve Board mem er   haaa  e appointed  y and from the mem er  of the ACBN Examining 
Commitee to a  pecifc roae on the Executve Board. An Examining Commitee mem er wiaa  e 
appointed to one of the foaaowing roae  on the Executve Board: Pre ident, Vice Pre ident, Secretary, 
Trea urer, or Director. A majority vote of the Examining Commitee mem er  i  required to appoint 
Executve Board mem er . The Executve Board wiaa  eaect the pu aic mem er. The Immediate Pa t 
Pre ident i  aa o a mem er of the Board.

Section 7. eeemt of Ofce 

Aaa term  of ofce are for a period of three (3) year , and Board mem er  can  erve no more than two 
(2) con ecutve term  in the  ame po iton. Executve Board mem er  may  e appointed to another 
po iton on the Board once their initaa two term  have expired. The Board may, at it  di creton, exempt
the Secretary from term aimit  to maintain contnuity of the Board. Appointment  to the Executve Board
are made a  needed to faa tho e Executve Board po iton   eing vacated. 

Executve Board term   egin Jaanuary 1.

Section 8. eeeeiection anۅ eeaooosnemene of ooaeۅ eemieet 

In the event an Executve Board mem er wi he  to  erve a  econd term, the mem er  haaa inform the 
Executve Board and Examining Commitee. In the event an Executve Board mem er wi he  to  erve 
additonaa term   eyond the  econd term, the mem er mu t  erve in a diferent po iton on the Board. 
The mem er’  eaecton to a  econd term or a diferent ofce wiaa  e determined  y a formaa aeter of 
intent foaaowed  y nominaton, vote and appointment  y the Examining Commitee.

Section 9. aacancseti eetsinationt anۅ eemoaait 

Un cheduaed Executve Board vacancie  wiaa  e faaed  y appointment  y the Examining Commitee. The 
appointed per on wiaa  erve the remainder of that term and i  eaigi ae for two fuaa term .

An Executve Board mem er may  e removed from the po iton  y a majority vote of the remainder of 
the Board mem er  at a reguaar or  peciaa meetng in which a quorum i  pre ent. Any mem er may 
re ign at any tme  y  u mitng a writen re ignaton to the Pre ident.

Section 10. ooniۅentiaisei anۅ oonlscet of Ineeeete 

Prior to receiving any orientaton materiaa  or atending any meetng , neway eaected Board mem er  
mu t compaete a  igned Confdentaaity and Confict of Intere t form.

Each Executve Board mem er mu t agree to fuaay and promptay di cao e to the fuaa Board and ACBN 
Staf any exi tng or potentaa confict of intere t the Board mem er may have, of either a per onaa, 
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profe  ionaa,  u ine   or fnanciaa nature and to refrain from partcipaton in any deci ion on  uch 
mater a  required  y the Board’  poaicie  and procedure .

Section 11. Dutiet of Eeecutiae ooaeۅ eemieet

The Pre ident pre ide  at the Executve Board meetng s approve  the agenda  for aaa meetng , and 
perform  other dute  a  appropriate for the po iton.

The Vice-Pre ident pre ide  at the Executve Board meetng  in the Pre ident’  a  ence and perform  
other dute  of the Pre ident’  ofce in ca e of a  ence of the Pre ident, or a  reque ted to do  o  y the 
Pre ident.

The Secretary en ure  that meetng minute  are recorded and di tri uted to the Board a  required. The 
Secretary may a  i t in di tri utng meetng agenda  and minute  to the Board a  reque ted  y the 
Pre ident. 

The Trea urer deveaop  the annuaa  udget for review  y the Pre ident and approvaa  y the Executve 
Board. The Trea urer en ure  that operaton  of the ABCN are within Budget aaaowance .

The Director  erve  the Board and a  i t  the other po iton  a  nece  ary.

The Immediate Pa t-Pre ident wiaa a  i t the Pre ident or other ofcer  a  reque ted to en ure 
contnuity of the Board.

The dute  of the ofcer   haaa  e  uch a  outained in the ACBN poaicie  and procedure , and a  u uaaay 
atach to  uch ofce  and, in additon thereto,  uch further dute  a  may  e de ignated from tme to 
tme  y the Board. 

Article IV - Meetings

Section 1. Annuai outsnett eeetini

The annuaa  u ine   meetng of the Board  haaa  e head at date and a aocaton determined  y the Board. 

Section 2. eeiuiae anۅ Soecsai eeetinit

Executve Board meetng  wiaa taie paace quarteray at a tme a   pecifed in advance  y the Pre ident of 
the Board. Speciaa meetng  of the Board are caaaed  y the Pre ident or  y a majority of the votng 
mem er  a  aong a  appropriate advance notce  tatng the meetng’  purpo e i  provided to aaa 
mem er . Board mem er  receive ten (10) day ’ advanced writen notce of the meetng , unae   a tme 
 en itve i  ue ari e , and  hort notce i  required.

Meetng  caaaed for the purpo e of removing a Board mem er are not  u ject to waiver of the normaa 
meetng notce requirement .

Meetng  may  e head in per on or  y eaectronic mean ,  o aong a  aaa Board mem er  in atendance can
partcipate and  e heard, and a quorum i  pre ent.

Executve Board mem er  wiaa partcipate in one in-per on meetng each year.

Board mem er  who reque t and are granted  peciaa di pen aton  y the Board may atend the meetng
via teaeconference.
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Section 3. Aienۅa 

Any Board mem er who wi he  to paace item  on the agenda of any meetng of the Board  haaa  end the 
item  to ACBN Staf and Pre ident prior to di tri uton of the agenda. Revi ion  to the agenda afer 
di tri uton and prior to the meetng, mu t  e approved  y the Pre ident.

Section 4. Notice 

Notce of any meetng of the Board  haaa  e given to each  y emaia or other writen notce. Board 
mem er  receive ten (10) day ’ advanced writen notce of the meetng , unae   a tme  en itve i  ue 
ari e , and  hort notce i  required a  i  outained in the Meetng   ecton of the e Byaaw .

Section 5. uuoeum 

At aaa meetng  of the Board, a quorum  haaa con i t of the partcipaton of a majority of the Board 
mem er . 

Section 6. aotini 

Meetng   haaa  e head in per on or  y other permited mean ,  o aong a  aaa Board mem er  in 
atendance can partcipate and  e heard, and a quorum i  pre ent.  Proxy votng  haaa not  e permited.  

The Board  haaa deveaop appropriate poaicie  concerning meetng notce , agenda, and minute . Any 
re oauton or acton  upported  y a majority of the votng, di intere ted Board mem er , without 
confict or  ia ,  haaa  e an act of the Board, unae    pecifed otherwi e in the e Byaaw .

Votng  y emaia require  unanimou  writen con ent, and i  ue  re oaved via emaia vote mu t  e 
reported at the next reguaar or  peciaa meetng of the Board.

Each Board mem er wiaa have one vote. Except a  otherwi e  pecifed in the e Byaaw , the afrmatve 
vote of a majority of the totaa num er of Board mem er  enttaed to vote who are pre ent at any 
meetng at which a quorum i  pre ent  haaa con ttute acton  y the Executve Board. 

Section 7. euiet of Oeۅee 

The current editon of Ro ert'  Ruae  of Order  haaa govern the conduct of aaa ACBN Executve Board 
meetng . 

Article V - Staff

Section 1. Aooosnemene of Seafn

ACBN wiaa empaoy a quaaifed individuaa to manage the daiay operaton  of the certfcaton program. Thi  
individuaa report  to and wori  at the di creton of the Board.

Section 2. Auehoesei anۅ eetoontsisisei 

The  taf mem er  haaa manage and direct aaa operatonaa and admini tratve actvite  of the ACBN. 
The e acton  incaude,  ut are not aimited to, the management of ofce operaton , deveaopment of 
certfcaton informaton, aiai on to other a  ociaton  and other actvite   u ject to poaicie  of the 
Board. The Staf mem er ha  the right to atend and partcipate in aaa commitee meetng   ut i  not 
permited a vote.
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Section 3. eemoaai 

The Board may remove the Staf mem er with or without cau e. 

Section 4. Eeecution of ooneeacet 

The Executve Board may pro pectveay or retroactveay authorize any Board mem er, empaoyee, or 
agent, in the name of the ACBN, to enter into any contract or execute or  at fy any in trument, and any 
 uch authority may  e generaa, confned to  pecifc in tance , or otherwi e aimited.

Article VI - Finance

Section 1. istcai eeae

The f caa year of the ACBN  haaa  e the caaendar year.

Section 2. ouۅiee 

The Executve Board  haaa adopt an annuaa operatng  udget covering aaa actvite  of the ACBN. 

Section 3. Auۅse 

The account  of the ACBN  haaa  e reviewed annuaaay  y an out ide  ource retained  y the Executve 
Board.  Thi   ource  haaa provide a report of the account  for the  pecifed year.

Section Ia. isnancsai eanaiemene

The fnanciaa management poaicie   haaa  e outained in the ACBN poaicie  to en ure  ufcient and 
adequate re ource  to conduct efectve and thorough certfcaton program actvite  and ACBN 
operaton .

Article VII – Committees

Section 1. Seanۅsni oommsteet 

The Executve Board  haaa appoint Commitee mem er  and Chair  to the foaaowing Standing 
commitee : Nominatng Commitee, Item Writng Commitee, Grievance Commitee, Recertfcaton 
Commitee, Program  Review Commitee, Accreditaton Commitee, and Spon or hip Commitee. The 
Examining Commitee  haaa aa o  e a  tanding commitee of the ACBN with mem er  eaected a  outained
in Artcae 3, Secton 6 of the e Byaaw  and in the poaicie  of the ACBN.

The ACBN wiaa e ta ai h poaicie  and procedure  for the appointment of Commitee mem er , a 
Chairper on for each Commitee, and the quaaifcaton  of Commitee mem er .  

Section 2. Eeamsnsni oommstee 

The Examining Commitee i  re pon i ae for reviewing item  deveaoped  y the Item Writng Commitee, 
approving new exam form , ofering over ight and quaaity a  urance of exam admini traton. Service on 
the Examining Commitee i  a pre-requi ite for  ervice on the Executve Board. 

Section 3. Nomsnatini oommstee 

The Board  haaa deveaop poaicie  and procedure  for  eaectng candidate  for the ACBN Examining 
Commitee. The Nominatng Commitee  haaa  e charged with impaementng the nominaton proce   a  
defned in the poaicie  and procedure . 
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Section 4. Ieem Westini oommstee

The Item Writng Commitee i  re pon i ae for conductng annuaa item writng actvite  in accordance 
with the exam content outaine and with guidance from the p ychometric con uatant.

Section 5. reseaance oommstee 

The Grievance Commitee i  re pon i ae for hearing grievance  regarding a certfcant or the certfcaton
program in accordance with the poaicie  and procedure  of the ACBN.

Section 6. eeceetiication oommstee 

The Recertfcaton Commitee i  re pon i ae for a  i tng ACBN Staf in contactng certfcant  who have 
not compaeted annuaa recertfcaton requirement  aeading up to the due date.

Section 7. oeoieamt eeasef oommstee 

The Program  Review Commitee i  re pon i ae for reviewing and approving nutritonaa educaton 
 eminar  to meet the ACBN eaigi iaity or CE requirement .

Section 8. Acceeۅseation oommstee 

The Accreditaton Commitee i  re pon i ae for a  i tng in the maintenance of the certfcaton 
program’  accreditaton  tatu .

Section 9. Soontoethso oommstee 

The Spon or hip Commitee i  re pon i ae for re earching grant  and funding opportunite .

Section 10. Oehee oommsteeti eat  ioeceti oouncsit anۅ Woe sni reouot 

The Board may e ta ai h and di  oave other commitee , ta i force , councia , or woriing group  a  
needed to accompai h the wori of the certfcaton program. Commitee   haaa act with the authority 
granted to them  y the Board in compaiance with the e Byaaw . The Commitee   haaa  e governed  y 
the ruae  provided in the ACBN poaicie  and procedure  except a   pecifcaaay provided in the e Byaaw . 

Section 11. oeeation anۅ Dsttoiution of oommsteet 

The Board may at any tme di  oave or re tructure in any manner any Commitee, ta i force, councia or 
woriing group other than a Board Commitee, the Nominatng Commitee, or the Examining Commitee.

Article VIII - Amendments to Bylaws

Amendment  to adopt, amend, or repeaa the e Byaaw  may  e propo ed  y any Board mem er. 
Amendment  to, or a repeaa of, the e Byaaw   haaa  e adopted  y the Board afer approvaa  y a two-
third  afrmatve vote of the entre Board at the annuaa  u ine   meetng or other meetng of the Board 
caaaed for the purpo e of Byaaw revi ion, provided a ten (10) day writen notce of the  cheduaed meetng
and the propo ed change  ha   een provided to each Board mem er. Board mem er  mu t  e pre ent 
to vote upon a propo ed amendment to, or repeaa of the e Byaaw , either in per on or via 
teaeconference. 
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Article IX - Indemnification

The Board  haaa indemnify aaa Board mem er , director , commitee mem er , voaunteer , empaoyee , 
and agent  actng on  ehaaf of the ACBN to the fuaa extent permited  y aaw and  haaa  e enttaed to 
purcha e in urance for  uch indemnifcaton to the fuaa extent permited a  determined from tme to 
tme  y the Board.

Article X - Dissolution

Upon the di  oauton of the ACBN, the ACBN  haaa, afer paying or maiing provi ion  for the payment of 
aaa aia iaite , di po e of aaa a  et  of the corporaton excau iveay for the purpo e  of the ACBN in  uch a 
manner, or to  uch organizaton , a   haaa at the tme quaaify a  an exempt organizaton or organizaton  
under the Internaa Revenue Code, a  the ACBN  haaa determine.
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