
 

  Need to Obtain a New or Renew your Entertainment Work Permit? 
 
OBTAIN BY ONLINE WEBSITE:  
To get a work permit – GO to this website: 
www.dir.ca.gov/dlse/Entertainment-Work-Permit.htm  
  FIND ‘Steps to register’: 

 Review and gather the requirements for obtaining a work permit. 
 Complete the new application or renew your existing registration online, or by mail. 
 You will need to create or enter a Username & Password. 
 Once you are in the MY DASHBOARD section select a ‘Registration Type (box with arrow pointing 

down). ENTER  - Entertainment Work Permit. 
 IF you are renewing be sure the RENEW button is available otherwise we will need to reset your 

account by contacting the Labor Board by email (let me know) 
 Guardians will enter their email address and information 
 Enter all of the minor’s information correctly. 

 
NEWBORNS (15 days old to 6 months old):  

 Go to Entertainment Work Permit Labor Board website: www.dir.ca.gov/dlse/entertainment-work-permit.htm   
 Go online and establish a NEW account for your minor.   
 Enter the information and upload the minor’s Certified Birth Certificate, Baptismal Certificate, the Official 

letter from the hospital where the minor was born attesting to the birth date, Passport.   
 You will need to upload one of those documents to the website for processing.  

 
INFANTS younger than one (1) month:  

 Written certification from a licensed physician board-certified in pediatrics, attesting that the infant is at 
least 15 days old, was carried to full term, was of normal birth weight, and is physically capable of handling the 
stress of filmmaking; and that the infant’s lungs, eyes, heart and immune systems are sufficiently developed. 
This document will need to be uploaded with the Birth Certificate to the minors account online.   

 
SCHOOL-AGED MINORS (1ST-12TH GRADE): NEW OR RENEWING ONLINE :  
Go to Entertainment Work Permit Labor Board website: www.dir.ca.gov/dlse/entertainment-work-permit.htm   
 

1. Parents must enter their information. 
2. Enter minor’s information MAKE SURE its correct sizes and information… 
3. If you are NEW you must create a new account for your minor.   
4. If you have already established an account, look for the RENEW button so you can go forward. If it is not 

there let me know we can have the Labor Board RESET your account.  
5. Once you are in the system you will enter any updated information into the system. It will populate the 

information onto the WP application.   
6. PRINT the SCHOOL RECORD form.  Make sure the document you print is clear and has the ‘watermark or 

wallpaper pattern’ that says, “SCHOOL FORM” printed all on the background of the document.  This document 
is ONLY FOR ONLINE processing.  

7. Take the WP application to the minor’s school for signatures & school stamp. YES, you must go to their school 
and get someone to sign the document.  No Report Cards are accepted while school is in session (in school or 
online). All signatures from the school must be handwritten and not a stamp.  The official school seal or stamp 
must be stamped on the form as well.  All boxes and dates must be marked!  Once completed by the school – 
be sure YOU the parent has also signed & dated the document.  

8. Uploading: Go back into the online Labor Board system and upload the WP application (.pdf format).  



 
 
9. Miscellaneous Documents/School Form #1: Find this area and upload your WP application. Be sure to LOCK in 

the document by entering the UPLOAD & SAVE button. If there other documents use Form #2 etc…  
10. Finishing: Be sure to go to the next pages SAVE & SUBMIT & NEXT to the last pages. Change the TAB to 

indicate you are YES ready to complete the process and SUBMIT. All green buttons (submitting) on the 
website are marked completed to submit the application should be visible on the left side of the page. 

11. You will receive an email indicating they received the WP application.  
12. Once this is done it could take up to 2-6 weeks to approve.   
13. IF you need to expedite the WP ASAP and are scheduled to work and haven’t received it yet, let us know and 

we will try to help you. 
14. IF school is NOT in session, the application may be accompanied by a copy of the minor’s most recent report 

card with the most recently achieved attendance and grades, or a letter from an authorized school official on 
school letterhead, indicating that the minor has ‘satisfactory’ status in all academic subjects, health, and 
attendance.  
 

ALL MINORS 14-17 YEARS OLD: 
ENTERTAINMENT INDUSTRY SEXUAL HARASSMENT PREVENTION TRAINING REQUIREMENTS: 

All minors 14-17 years of age (age-eligible minors) must complete training in sexual harassment prevention, 
retaliation, and reporting resources using the online training course made available on the internet website of 
the Department of Fair Employment and Housing DFEH prior to obtaining an entertainment work permit. 
www.dfeh.ca.gov/shpt/ - takes one (1) hour, minor and parent together!  

 
Note: The Work Permit application must have the ‘wallpaper or watermark’ that says ‘SCHOOL FORM’ in the 
background of the document.  Labor Board will not accept any other form while obtaining online.  See attached sample 
to this email. 
 
If you have additional documents with your Work Permit, for those in independent studies…there is an area to upload 
extra documents if needed. 
 
SENDING WORK PERMIT BY REGULAR MAIL: 
SCHOOL-AGED MINORS (1ST-12TH GRADE): NEW OR RENEWING – BY MAIL:  

 Go to Entertainment Work Permit Labor Board website: www.dir.ca.gov/dlse/entertainment-work-permit.htm   
 Take the document to the minor’s school.  Take this document to the minor’s school for signatures & school 

stamp.  
 You must go to their school and get someone to sign the document.  No Report Cards are accepted while school 

is in session (in school or online). All signatures from the school must be handwritten and not a stamp.  The 
official school seal or stamp must be stamped on the form as well.  All boxes and dates must be marked!  Make 
sure the parent/guardian signs & dates the document too.  
 
Once completed send the document along with a self-addressed stamped envelope to this address: 

Entertainment Work Permit Unit 
6150 Van Nuys Blvd., Room #100 
Van Nuys, CA 91401 

 
OFFICE HOURS: 
Monday - 9am – 12pm 
Tuesday, Wednesday, Thursday – 9am-4pm 
Friday - 9am 12pm 
Closed weekends 

 
 
        



 
 
EMAIL/FAX copy to Studio Kids: 
Once you have obtained the Work Permit back from the Labor Board. Be sure to send Studio Kids a copy either by 
email or fax.  We will make your minor active again 
 
The Entertainment Work Permit is FREE.  They expire after six (6) months and you will need to repeat the 
process all over again. 
 
 
 
 

STUDIO KIDS Management 
15068 Rosecrans Avenue #198 

La Mirada, CA 90638 
MAIN PHONE: (562) 902-9838 

TEXTING: (562) 444-8712 
FAX: (562) 902-0498 

Email: Studiokidsmanagement@gmail.com 
Website: www.studiokidsmanagement.com 

CPS# 000205362 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 Where to get your Entertainment Work Permit    
Obtain your Work Permit REGULAR MAIL   

Follow the Work Permit application instructions and mail it with a  
Self-Addressed Stamped Envelope along with the Work Permit Application 

to the Van Nuys location: 
MAILING the Work Permit Application to: 

 Department of Industrial Relations - Entertainment Work Permit Office 
6150 Van Nuys Blvd., Room 100 

Van Nuys, CA 91401 
 

CLOSED DURING COVID OFFICE HOURS: 
Monday AND Friday 9:00AM – 12:00PM NOON 

Tuesday, Wednesday, Thursday 9:00AM – 4:00PM 
OTHER LOCATIONS: 

 BAKERSFIELD-7718 Meany Avenue, Bakersfield, CA 93308                         (661) 587-3060 
 LONG BEACH- 300 Oceangate Blvd, Suite 302, Long Beach, CA 90802              (562) 590-5048 
 LOS ANGELES- 320 W. 4TH Street Suite 450, Los Angeles, CA  90013              (213) 620-6330 
 SAN BERNARDINO-464 W. 4TH Street, Room 348, San Bernardino, CA 92401      (909) 383-4334 
 SAN DIEGO-7575 Metropolitan Drive, Room 210, San Diego, CA 92108               (619) 220-5451 
 SANTA ANA- 2 MacArthur Place, 8th Floor Suite 800, Santa Ana, CA 92707       (714) 558-4910 
 SANTA BARBARA-411 E. Canon Perdido, Room 3, Santa Barbara, CA 93101      (805) 568-1222 
 VAN NUYS – 6150 Van Nuys Blvd. Room 100, Van Nuys, CA 91401                          (818) 901-5484 

 
All Entertainment Work Permits are FREE 

Work Permits are only valid for Six (6) months only 
 
 

OBTAIN your Work Permit ONLINE:   
Go to website create an account for your minor. Fill out their information, download and print 

‘their form’ and take to the school to sign & stamp.  Then upload back to the website and submit 
the work permit for approval. Turnaround is about 4-6 weeks.  

Go to this website: 
www.dir.ca.gov/dlse/entertainment-work-permit.htm  

 
NOTE: Effective immediately you will NO LONGER be able to receive a ‘Same Day Service’ unless you have an 

official letterhead letter from production of your request! Must include the following at a minimum: 
1. Minor’s Name & DOB 

2. Date minor will be working or auditioning (within 7 days) 
3. Signed and dated by the entity/production company writing the letter on letterhead. 

 ** MAKE SURE your child is ACTIVE with Studio Kids – by sending (fax, email or regular 
mail) 

a copy of your child’s current updated Work Permit every 6 months. ** 
STUDIO  KIDS Management 

15068 ROSECRANS AVE. #198, LA MIRADA,  CA 90638  
Office (562) 902-9838 - Fax (562) 902-0498 

                                                   Email:Studiokidsmanagement@gmail.com                           3/21 † 
 



This is the SAMPLE Work Permit application to obtain ONLINE ONLY!!! 
Once you register your minor on the website and create an account for them. You will enter their 
current information into the system. PRINT the form, parent/guardian sign & date the document.  

Depending on their age, you will either upload the Birth Certificate for non-school aged kids OR for 
school-aged kids you will take that form to the minor’s school for original signature & official school 
stamp. Then go back to the online system and upload the document into the minor’s portal. Make sure 

all GREEN submit buttons are completed. Process can take up to 4-6 weeks. 
 

NOTICE in the background it says SCHOOL FORM (like a wallpaper) slightly printed in the 
background.  This form is the ONLY form you can use to obtain online!! 

 
 

 
 

 



 
This form can be generated Online – AND – can be used to Mail-In 

 

 
 



 

 



 
 
 
 



 
        This application is for Mailing            This application can only be used for online service 

 
 

 
 
 

Making sure ALL GREEN complete buttons are done THEN SUBMIT AND SAVE 

 



 

 


