Simple Research Tips for the PACT Universal Search Tool

Our archive contain nearly a million documents and is rapidly growing. Begin your research by quickly seeing
what is available. You will use our Universal Search Module. With the USM you will discover what
information our archive contains about your subject.

There is a large icon in the lower center part of the PACT screen. It is labeled the “Universal Search

Module” (USM). We always start here. Click on the icon and the Dialog Search Form appears. In its dialog
box enter a key word or words. A key word is a word or number that the computer will use to search through
our database tables. A list of the documents, photos or maps in our archive that have this key word or words in
their description will then appear in the File List Form.
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IYour search will list where data might be found. Only the
last name should be entered because different

abbreviations for a first name would prevent a complete

and accurate data search. Also information on subjects
such as “stagecoach” or "baseball” can also be searched
for in our digitized Archives.

Find Al References to Sumame

In this example we will research the historic
Byron Hot Springs. Enter “het springs” as our
key word or words. We keep it simple since

Byron Hot Springs had several names and we
. gt ok O b want to collect all the information available.
o et i, A tashn o
[iwno g Click on the “Continue” button.” Choose “Search

— All Tables” on the pop up menu. In a minute or so
a new form will appear containing a listing of all
the documents, photos and maps that have in their
description the words, “hot springs.” This is the
File List Form.

This File List Form lists the data files that you
- found. The first two fields going from left to right




give a brief description

Surname/Subject Given Name/Description TABLENAME
Tracy Interrogation Center ~ [Pracenam.ds - of the ﬁle The last field
View/Print tells you in what table
BYRON HOT SPRINGS INDEXCRT the information is
£ e .
BYRON HOT SPRINGS [Mead Springs Placenam. db- contained.
181t 10 01
4 BYRON HOT SPRINGS Sulphur, Salt and Hot Springs Placenam.db- Smgle click on the first
BYRON HOT SPRINGS AREA Byron Hat Springs Station IPIacer‘lam.’db field and a new form
BYRON HOT SPRINGS AREA ings Patace Pracena.dh appears as shown below.
: This is the Data
Print Search Results S {BYRON HOT SPRINGS QUADRANGLE T map - col. Imaps;dh Information Form which
Brochure for Byron Hot Springs STRUCTURES {Photo.db gives you the location of
the files and detailed
Bi i ging ledoc. : :
Close ryon Hot Springs bootlegging nd Vealedoc.db record information so
Byron - Byron Hot Springs Clip- City Archive.db- that you can decide
Byron Hot Springs Calendarfthermomete Yealedoc.db whether to examine or
yron Hot Springs endarfthermometer ealedoc.
purchase the actual
Byron Ht Springs Clip- City Archive.db document or graphic.
Byron Hot Springs Pamphlets receivedfwish you Vealedoc.db .
success Below is an example of
IByran Hot Springs STRUCTURES Photo.db a Data Information Form
vran Hat Sarinne Suit-action against Courtney Vealedoc.db with additional

information on this
particular file. In this case there is also button, “View Photo,” that allows you to see the photo for possible
purchase. On this form is all the information required to retrieve the file or document.

PHOTO NO.: ‘Photo Index Tpions
LOCATION: BYRON
DESCRIPTION: {Brochure for Byron Hot Springs -
CATEGORY 1° [STRUCTURES e
CATEGORY 2: {COMMERCIAL
MEMO: Page 1 of 4
 Nent l Mumber of Records: 4
Previous ' Record Number. 1
PHOTO FILED IN: FG s s
DATE: !c1905

ACCESSION NUMBER: [
PERSON'S NAME: |

LAST DATE: B2/2016
TYPE: PDT

Use the “Close” button on the Data Information Form to return to the File list Form.
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There are three buttons on the left side of the File List Form. The button, “View/Print,” allows you to view and
print the file information listing found in a particular table on the “pop down” menu.

Surname/Subject Given Name/Description TABLENAME
Tracy Interragation Center Placenam.dh -
View/Print '
- Archival Results INDEXCRT
on the Biography Results 4 -
: Gallent Collection Results / Medd Sourge Facenam.db
s1d Fo

1 IPOSEt Tl = ot Results Sulphur, Salt and Hot Springs [ Placenam.db
Library Results
Maps Result Byron Hot Springs Station Placenam.db
Marriage Results
Obituary Results Kings Palace Placenam.db

. 1852 Census Results

Print Search Resul IGLE 1 map : col. Maps.db
- Voters 1902 Results
Phistuiiesules STRUCTURES Photo:db
Place Name Results
Rego Results nd Vealedoc.db
Close
Veale Collection Results
luylun S LRI UL Oy Cﬁp- City Archive.db
o
, , Hot Springs Calendar/thermometer Vealedoc.db

]

The “Print Search Result” button allows you to view and print out the entire listing as shown belong. Please
check with our staff before printing out the entire report. You might wish to only print out certain pages.

Friday, August 19, 2016 Universal Search Results Page 1
SURNAME GIWEN NAME TABLEMNAME

BRYRON HOT SFRINGS Tracy Interrogation Center Placenam.db
BYROMN HOT SPRINGS INDEXCRT
BYROMN HOT SPRINGS Mead Springs Placenam.db
BYRON HOT SPRINGS Sulphur, Salt and Hot Springs Placenarn.db
BYRON HOT SPRINGS AREA Byron Hot Springs Station Placenam.db
BYRON HOT SPRINGS AREA Kings Palace Placenam.db
BYROMN HOT SPRINGS QUADRANGLE 1 map : col. Maps.db
Brochure for Byron Hot Sprinas STRUCTURES Photo.db
Bryon Hot Springs bootlegging nd Vealedoc.db
Bvron - Byron Hot Sprinas Clip - City Archive.db
Byron Hot Springs Calendarthermometer Vealedoc.dh
Byron Hot Sprinas Clip - City Archive.db
Bvron Hot Springs Pamphlets receivediwish you success Vealedoc.db
Byron Hot Springs STRUCTURES Photo.db
Byron Hot Springs Suit-action against Courtney ‘Yealedoc.db
Byron Hot Springs VIEVYWS Photo.db
Byron Hot Springs -gardens grounds STRUCTURES Photo.db
Byron Hot Sprinas Hotel STRUCTURES Photo.db
Byron Hot Springs Hotel & grounds STRUCTURES Photo.db
Byron Hot Springs Hotel - Farmous Hot salt spring STRUCTURES Photo.db
Byron Hot Springs Hotel - Game Room STRUCTURES Photo.dhb
Byron Hot Springs Hotel - closeup STRUCTURES Photo.db
Byron Hot Springs Hotel - cottages STRUCTURES Photo.db
Byron Hot Springs Hotel No. 3 STRUCTURES Photo.dh
Byron Hot Springs Hotel and grounds STRUCTURES Photo.db
Byron Hot Springs Hotel frorm hill STRUCTURES Photo.db
Byron Hot Springs Hotel grounds STRUCTURES Photo.db
Byron Hot Springs Hotel grounds 7-21-37 STRUCTURES Photo.db
Byron Hot Sprinas Hotel interior STRUCTURES Photo.db
Byron Hot Springs Hotel tennis court STRUCTURES Photo.db
Byron Hot Springs Hotel trees VIEVWS Fhoto.db
Byron Hot Springs Hotel well STRUCTURES Photo.db
Byron Hot Sprinags Hotel, brochure centerfold STRUCTURES Photo.db
Bvron Hot Sorinas Hotel. dinina room STRUCTURES Fhoto.db

Return to the Universal Search Form by using the “Close” button on the Data List Form. Enter a new key
word or words in the Universal Search dialog box to expand your search for additional documents or files.




Tips On Searching & Printing the Newspapers, Registry of Deeds, Books and Rego
History Columns on the PACT Computer

While the Universal Search Module (USM) is an important research tool, there are also other
historical sources that can be examined directly on the PACT computer. Although these files
are often large, you can easily search them using the same key words that you used in the
USM..

In doing so you may discover facts about your subject that are not found in the Universal
Search Module. These documents have been scanned into a searchable format using a high
resolution scanner and stored on the PACT computer. Just as in the USM, a key word can
quickly find information about your subject no matter how large the file. Clicking the icons
located on the PACT computer screen will give you access to these searchable documents.

The following section will give you an example of how to do a simple search and print.. We
will demonstrate by searching a large newspaper file. The newspapers are organized by name
and year. We have over scanned 11,000 newspaper pages dating from 1864 through 1907.
Click on a Newspaper Icon on the PACT screen. We will chose the 1872-74 Contra Costa
Gazette file folder. Click on it and the 1872-74 newspaper PDF file appears. Open this file.

THE COVTR4 COS”A GAZETTE.

VOL. XV. PACHECO, CALIFORNIA: SATCRDAY MORNING, SEPTEMBER 14, 1872. NO. 2,

THE |lJ.\Al A COSTY GAZETTE ! FB!!TT m—.:muvn N V
—_———— I DEALERS A

€. E. HOLBROOX, M. D.
COUNTY £11VSICIAN.
Hesidemer.... ...

L. HAMELIN, M. D,
| Prysician and sargeon,

WOL W, CAMIEON.
ZOKER AND 2EAL ESTATE AGENT,

In our example we have selected the 1872-74 Contra Costa Gazette file composed of 416
scanned pages. The first page of this large file is shown above.

We want to search this file for any possible information the newspaper may have on our re-
search subject. Go to the tool bar at the top of the screen as shown in the illustration on page 2.
To begin your search click on Edit. A pop down menu will appear. On this menu chose Find.
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screen. There you will enter your key word. In this example we will type “sheriff.” Then click
on the Next button below the Find dialog box.
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In a few seconds the search will
have found the first key word in the
scanned newspaper file. The found
key word will be highlighted in
blue. You may click on the Next
button to continue the search.

You may wish to print the article for
your records. In our next example
on page 3, we will show you how
this is done.

Ay delay 10 answering, and  my appareot
confusion, however, raised me in their es-
timation. They now held me as 2 western
desperado, too modest to confess his
crimes.. The English have quite o pas-
sion for the occidental rufiin.

. Isaw.nowso vividly how great hed
been my neglect to have lived full sixteen

vears in the roughest, wildest. most law- | 1

esg ‘camps in California, without killing
at least one man ; to lava lived where the
** shooting serape’ wos a semi-weckly i
stitution ; where every one went ** Lie¢
with derringers, knives, and re
where the great pier-glass heb
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" But there is o great aval of sLoofing
and cutting among your people?” re-
marked the getleman. m

I perceived that these men were hungry
for a menl of wild, western, bloody fiction.
1t was ernel to deny them.

“ I said : “Cortainly, Weshoot much.
We shoot often, We shoot soeially. If,
for instance, the company besitting about
the ‘stove in the Rifle Saloon, and the con-
versation flags, and things gencrally are
dull, nothing is more common than for o
gentleman to get up, stretch himself,
draw his revolver, cock it, flonrish it
abbut lis head. and proclaim himself the

v hright, refreshing and at-
tractive. DBut on this rock, over which
the green vines and red variegated leaves
trail so gracefully in the September days,
and which of itself is a conspicuous ob-
ject, there is a sprawling, parti-colored
advertisement of Indian bitters. As il
the fences and the boulders and larns
wero not enongh, these **fellows of the
baser sort” taka possession of every avail-
able spot, regurdless alike of the laws of
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woull enter into a solemn league and
covenant never to purchaso anything so
advertised, the e\"il :rould so0n ix_: cured ;
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Click on Edit in the tool bar again. On the drop down menu is the Snapshot command - click
onit. With your mouse’s cursor outline the area on the newspaper page that you want to print.
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The area selected for printing will be a light green or blue. Right click the mouse and order the

program to print.
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If the printer is on, A new form will give
you various options on printing your se-
lection. Click on the Print button. The
area you have selected will print out.

Use exactly the same techniques and com-
mands when searching and printing other
newspapers, scanned books, Rego’s his-

‘tory columns, Registry of Deeds and all

other searchable PDF files available on
the PACT computer.



