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ADAPTIVE TIME
MANAGEMENT

INSTRUGTIONAL COACHING GROUP
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hello@instructionalcoaching.com



DATE: XX/XX/XXXX

ROLES

i

What postions do you hold?

Father ...

Husband......o,
Senior Partner ...,

Researcher. ...,

Writer .o

Consultant ...,

SON=AN=1aW.

ORGANIZERS: EAAMPLE

PEOPLE

i

Who in your life is important to you?

Emily

PROJECTS

i

What do you want to accomplish?

TLC

KSInStitutes. .o
USInStitutes. oo
Data BOOK ...

Fitness. ...

Coaches Unlimited ...
Travel-work ...
Vacation ...
Institute slides ...
Work book revisions.................

Huntington Beach ... .




DATE:

ORGANIZERS

ROLES PEOPLE PROJECTS

i i i

What postions do you hold? Who in your life is important to you? What do you want to accomplish?




STEP DATE: XX/XX/XXXX

Nl MAP: FXANPLE

-TLC, Huntington Beach, Institute
-Achievement

Senior
-Leaders

partner

-Lunch with Ben
-Call Emily
-Morning letter
-Easter

Father/ -Book
Hustband -Institutes
-Sacramento
Behavior _Dallas
Company -San Diego

-Elements of the partnership

_Ef staurants Data -Follow up email
-Flights Book |
-Place to stay
-Ruth
Karen/
Bob

-Finish chapter 1 & 2

-Walk 20 miles
-Find a strength plan

Coaches

Unlimited ‘

-Huntington Beach
-Plan, dates, description

-Call with Alex B



DATE:

VAP




ORGANIZERS

i

Father/Husband.........eeee

DATE. XX/XX/XXXX

SeNIOL PATtC. e

Behavior Company. ...

Fitness

Karen/ROD ..o
S TRSEIEIEES .o

Coaches Unlimuited. ...
Data BOOK .o

Vacation

LIST: EAAMPLE

TASKS

i

sLunch.with Ben..oo

=Morning letter. ..o

SBaSter

-TLC, Huntington Beach, Institute ...

-Achievement ...

-Leaders........

SBOOK

InSEItUtes. o

-Sacramento.

sDallas. o

-SanDiego. ...

-Elements of the partnership..
-Walk20miles ...

-Find a strength plan______ .

-Followup.email ... ..

-Huntington Beach. ...

-Plan, dates, description
-Callwith AlexB..........

-Finish.chapter 1.& 2 ...

-Restaurants. ...

sFlights oo

-Placetostay. ...
SRuthe




DATE:

LIST

ORGANIZERS TASKS

i i
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DATE:

DAV: EXANPLE -

MOST IMPORTANT TASKS SCHEDULE

i i

MEFL 8100

Jason

Emily. gifts

Contact DekKer i i

300k

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, 7:00 Em’s Party

REFLECTION

i




DATE:

DAV - w- O

MOST IMPORTANT TASKS SCHEDULE
1111717 1111117777
REFLECTION

i
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DATE:

REFLECTION: EXAMPLE
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ACTIVITY




STEP DATE:

I/ REFLECTION

ACTIVITY







