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Everything you do or say, then, should be done in the name of the 
Lord Jesus, as you give thanks through him to God the Father.

C o l o s s i a n s  3 : 1 7 - 1 8
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With these words, Saint John recounts one of the many times when Jesus showed himself to be the
light of the world, lighting the path towards life with our heavenly Father. 

In choosing to come and work in one of our Catholic schools within the Diocese of Nottingham, you
are choosing to be like Jesus: to help the young people in your care to develop, mature and grow
into the people God is calling them to be. You will witness to the love God brings into the world. You
will walk beside our young people as they ask challenging questions and seek to discern the truth,
which is God himself. You will also give to all those you meet, pupils, students, colleagues, and the
wider family of our schools, a reflection of the face of God in whose likeness each one of us is made,
and for whom each one of us is searching.

It is truly a joy to have a growing team of lay chaplains at work within our diocesan family.  You will
be in my prayers often, together with all of those who make our Catholic schools across the East
Midlands such vibrant, enthusiastic, and joyful places to learn and to work.

May you be blessed in all that you do in our schools, may you feel the person of Jesus Christ very
close to you, and may your gifts and talents enable to next generation of young people grow into the
missionary disciples Jesus is calling them to be.

With every blessing,

BISHOP'S WELCOME

Rt Rev Patrick McKinney
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Bishop of Nottingham

Again, Jesus spoke to them, saying, ‘I am the light of the world. Whoever follows me will never 
walk in darkness but will have the light of life’. John 8:12

Rt Rev Patrick McKinney
Bishop of Nottingham



On behalf of all of us at the Nottingham Roman Catholic Diocesan Education Service (NRCDES), I
would like to thank you for all you do in your role as a lay chaplain within the Diocese of Nottingham.      

The purpose of this booklet is to provide you with a handbook for your invaluable role within our
diocesan plan for Chaplaincy provision. You will notice that this handbook contains information
about courses and development opportunities for lay chaplains. I would strongly recommend the
‘Catholic Foundation Stones’ sessions as a way of developing your understanding of the Catholic
faith: this should form the basis of understanding for all our lay chaplains.

In addition to the training being offered specifically to lay chaplains, we have developed a series of
in-service training, or INSET, days for all those working within chaplaincy.  The dates are contained in
the following pages and are not to be missed: please ensure that your headteachers and line
managers are aware of these important occasions as you will benefit enormously from attending – as
will your school/s. 

The NRCDES offers a range of additional training and support for all members of staff; you may wish
to attend training related to teaching and learning, for example – and you would be most welcome
to do so. Some of these opportunities are included in this booklet: however, for further information,
please consult our Continuing Professional Development and Formation Handbook 2022/23 which is
available on our website. 

I wish you every happiness and success in your vocation of lay chaplaincy. 

DIRECTOR'S WELCOME
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Peter Giorgio
Director of Education

Peter Giorgio
Director of Education



Derby, Derbyshire, 
Staffordshire and 
Stockport

Leicester, 
Leicestershire 
and Rutland

Hannah was originally appointed as the lead lay chaplain for the St
Therese of Lisieux CMAT in September 2021. With 20 years’
experience in youth ministry, working at Alton Castle and The Briars
youth retreat centres, and spending the past 10 years as chaplaincy
co-ordinator at a large secondary school in the Middlesbrough
Diocese, Hannah is thrilled to be working for the Diocese of
Nottingham again and sharing in faith with the young people and
staff across the Our Lady of Lourdes CMAT.

LEAD LAY CHAPLAINS

Jamie lives in Nottingham with his wife and 3 children. He grew up
in Tanzania and has many very fond memories of going on safari,
being chased by elephants, learning how sail and learning a little bit
of KiSwahili.   Before becoming the lead lay chaplain of the St Ralph
Sherwin CMAT, he taught RE in two Catholic secondary schools in
the Diocese of Nottingham. He loves philosophy, films, music,
cooking, surfing and riding his gravel bike - when he’s not trying his
best to be a great dad and husband.

Nottingham and
Nottinghamshire

Marsha is an experienced lead lay chaplain. She has been in the role
for four years and was previously a lay chaplain in the South
Nottingham Catholic Multi-Academy Trust, working across one
secondary school and four primary schools. Marsha is experienced
at leading trust-wide events related to Catholic life and supporting
the development of lay chaplains. She was previously a member of
the Briars team after leaving school in her gap year before
attending university.

Tom has been the lead lay chaplain for the St Thomas Aquinas
CMAT since 2019. Before that, Tom worked as an RE teacher, a lay
chaplain and a teaching assistant across a number of schools. He
previously worked at Alton Castle Catholic Retreat Centre. Tom is
supported by his wonderful family: wife, Teresa, and children Evie
(6) and Caelan (1). He, in turn, is a dedicated supporter of Coventry
City football club - his first love! 

Marsha Kemple
m.kemple@ololcatholicmat.co.uk

Lincoln and
Lincolnshire

Hannah Leech
Hannah.Leech@OLOLCATHOLICMAT.co.uk

 Jamie Agius
JAgius@srscmat.co.uk

Tom Shannon
TShannon@aquinas-cmat.org
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Encounter your personal love for them;
Discover and grow in their personal relationship with your Son, Jesus Christ, as his
disciples;
Be open to the inspiration and guidance of the Holy Spirit in their lives, so that they may
be helped to reach out to others with your love and practical support, especially to the
poor and those most in need.

God our Loving Father,

Look with love and protection upon all of our schools in the Diocese of Nottingham.

Help us to ensure that everyone is helped to:

Do not allow us to stray from this vision, with Jesus, our Lord and Saviour, at its centre.

We thank you for all the gifts and talents within our diocesan family of schools.

May our Trusts work closely together for the benefit of our schools and may they grow
stronger in their experience of communion and mission within our diocese.

Grant that all we seek to do may always be for the good of the children and young people
within our schools.

We make this prayer through Christ our Lord. Amen.

 

DIOCESAN PRAYER FOR SCHOOLS
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pray for us.
pray for us.

pray for us.

Our Lady of Lourdes ...
St Ralph Sherwin ...
St Thomas Aquinas ...



The Diocese of Nottingham  was established in 1850 and comprises the counties of Nottingham, Derby, Leicester,
Lincoln and Rutland, with the exception of the District of Bassetlaw, Nottinghamshire and the area around Chesterfield,
Derbyshire which was given to create the Diocese of Hallam. There are 86 schools in the diocese: 69 primary, 15
secondary and 2 independent.

The Diocese of Nottingham has a strong tradition of providing good and outstanding Catholic education to some 30,000
children and young people. The Instrument of Government for diocesan schools states that they are part of the Catholic
Church and are to be conducted as Catholic schools in accordance with canon law, the teachings of the Roman Catholic
Church and the Trust Deed of the Diocese of Nottingham. At all times, our schools must serve as a witness to the
Catholic faith in our Lord Jesus Christ. 

The Bishop of Nottingham is the Right Reverend Patrick McKinney. He was born in 1954 and ordained a priest for
Birmingham archdiocese in 1978. As well as serving in various parishes, he taught in the diocesan seminary and was
Rector for nine years, in charge of the formation of future priests. Monsignor McKinney was appointed tenth Bishop of
Nottingham by Pope Francis and was ordained Bishop by Cardinal Nichols in St Barnabas’ Cathedral on 3 July 2015.
Amongst the Bishops of England and Wales, he takes the lead on inter-faith matters, serving on the Vatican’s Interfaith
Commission. His pastoral priorities are that each person should encounter Jesus, come to know Jesus as a disciple, and
then live out that life as a missionary disciple, helping others to come to know Jesus too.

THE DIOCESE OF NOTTINGHAM

Following Bishop Patrick McKinney’s request for a
strategic review of school organisation, the Plan for
Catholic Schools in the Diocese of Nottingham was
published by the NRCDES. This outlined the creation
of four Catholic Multi-Academy Trusts (CMATs) which
would contain all of the diocesan maintained schools.
Our Catholic Multi-Academy Trusts were established
in September 2018. From September 2022, we have
reorganised into three CMATs.
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Diocese of Nottingham

 Nottingham Roman Catholic Diocesan Education Service
trust in 2011. It works on behalf of the Bishop of Nottingham on all matters relating to Catholic education and retains
oversight of all schools in the diocese. The Bishop of Nottingham has a number of responsibilities in both civil law and
canon law (the law of the Church). These include appointments of senior staff in schools, inspection, governance,
chaplaincy, admissions and the ownership of school estates. In addition to this, the NRCDES engages with national
bodies such as the Catholic Education Service, the Department for Education and the Regional Schools Commissioner. It
provides training and formation for school staff on areas such as Catholic Life, Religious Education, Relationships and Sex
Education (RSE) and Collective Worship (in collaboration with the Diocesan Youth Service).

The  (NRCDES) was established and registered as a charitable



Catholic schools play a fundamental role in the mission of the Church and welcome children and young people of all
faiths and none. Indeed, English Catholic schools are among the most ethnically diverse schools in the country. Some key
posts such as headteacher, deputy headteacher, head of Religious Education and lay chaplain are reserved for practising
Catholics but not all members of staff are Catholic. A key difference about working in a Catholic school is that, whatever
their own faith, background or views, staff are expected and encouraged to contribute to the school’s Catholic ethos.
This is made clear in their Contract of Employment. 

As a lay chaplain, it is important for you to get to know your own school community or communities and seek to
understand the range of experiences and faith background of your colleagues. This will help you to better support them
in their work – and also enable you to carry out your own duties more effectively. 

Each Catholic Multi-Academy Trust is led by a Chief Executive Officer along with a central team which provides services
such as lay chaplaincy, school improvement, finance, human resources, estates and health and safety. The Director of
Human Resources works across all four Trusts.

The NRCDES works in close collaboration with the diocesan Catholic Multi-Academy Trusts.

THE DIOCESE OF NOTTINGHAM

www.ololcatholicmat.co.uk www.srscmat.co.uk www.aquinas-cmat.org
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http://www.ololcatholicmat.co.uk/
http://www.srscmat.co.uk/
http://www.aquinas-cmat.org/


Catholic education 

CATHOLIC EDUCATION

God revealed in Jesus Christ the Good News that God is not an angry
God but a humble, compassionate, loving God who wants the best for
us.

This belief in the God-given dignity of each unique person – and all of creation – should be a characteristic of Catholic
schools. 

Catholic schools are not just for Catholics - the Church has always
welcomed into its schools pupils who want a Catholic education. This is
part of the Church’s outreach, its mission to evangelise.

We believe that each person, each child and young person has a calling
in life, a vocation – which is to love and do good things, according to
their God-given gifts, skills and abilities.

Catholic education has a strong belief in the common good – we’re
educating our pupils to go out and to make a positive difference in the
world – to be ‘agents of change’ – to work for peace and justice.
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                               begins with the belief that the world is made and sustained by a loving God, that creation is good
and that we are good, although we need God’s grace to help us choose what is right and avoid sin.

We are made in the image of God - that is, made to love.

This means that all human beings - without exception - have great
personal  dignity.

The earth - our                             - should be cherished and looked after.common home

Each person – each pupil – is called into a                                                     , to get to know him as a friend.

In a Catholic school, all are                                                   through prayer, liturgy and the celebration of the Mass.

relationship with God in Jesus

invited into this relationship



CATHOLIC EDUCATION

The Catholic Church has always been                                          in
its schools - high standards in all areas, but especially high
standards in academic achievement.

The                                                                 in a Catholic school is not all
about gaining material prosperity – which is not in itself a bad thing – but
is about being able to serve others, particularly those who have little with
our knowledge and skill.
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Catholic schools are committed to the                                                      -
so their moral, physical, spiritual and emotional development is just as
important as their academic development.

development of knowledge and skills  

In Catholic education, a priority is always given for the most                  
in the community.

formation of the whole person

vulnerable

We want our pupils to flourish in a safe, happy, nurturing and
stimulating                 which is permeated by the spirit of the
Gospel.

committed to excellence

We want all our pupils to       to the highest standards of
education,                                        and making the best use of
their God-given talents.

aspire
fulfilling their potential

atmosphere



Catholic schools have a long and rich history of providing a high-quality education to Catholic pupils and to pupils from
other faith backgrounds and none. They are faith-filled, prayerful and vibrant communities where Jesus Christ and the
teachings of the Catholic Church are the foundations upon which everything else is built.

As a Lay Chaplain, you play a major role in supporting the Catholic Life and Mission of diocesan schools. You have a
privileged position in which you can shape and influence the faith life and spiritual experience not only of pupils and
staff but also in relation to families and the wider community. Our schools are Christ-centred settings in which we all
strive to be and see the face of Christ in others: you, as a Lay Chaplain, can act as a role model in this regard.

CATHOLIC SCHOOLS

We tend to use this phrase a great deal but what exactly does it mean? The
word ‘ethos’ comes from the Greek meaning ‘custom’ or ‘habit’. It is a way of
living, behaving and doing things by (a group of) people, who, though
diverse, follow common values and are united by a shared vision of life.
[Christ at the Centre]

For us, it is perhaps more accurate to use the phrase ‘Catholic ethos’. It is the
presence of the risen Christ at the heart of our school community, a presence
which may provoke and even encourage us into faith, but which never
compels us. It is a tangible presence and can be experienced through the
signs and symbols present in the school and especially by the quality of the
relationships evident between members of the community.

Prayer and worship are at the heart of a Catholic school. For us, collective
worship is far more than a ‘statutory duty’. It is the source which nourishes
and sustains us. Prayer is traditionally described as ‘raising the mind and
heart to God’. In other words, it is listening to and speaking to God.

You will be involved in preparing and leading a range of liturgical
celebrations according to the Church’s liturgical year, including celebrations
of the Mass as the highest form of worship. You will support pupils to gain
and develop confidence in planning and taking a lead in prayer and liturgy. 
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In your Catholic schools there is always a bigger picture, over and above the individual subjects you study, the different 
skills you learn. All the work you do is placed in the context of growing in friendship with God, and all that flows from that 
friendship. So you learn not just to be good students, but good citizens, good people…Always remember that every subject 

you study is part of a bigger picture…a good school provides a rounded education for the whole person. And a good 
Catholic school over and above all this should help its students to become saints.

[Pope Benedict XVI – Visit to United Kingdom 2010]

What is Catholic Ethos?

A Prayerful, Worshipping Community



Catholic Social Teaching

CATHOLIC SCHOOLS

The Catholic faith is fundamentally an active faith. Our schools are very
actively involved in social justice issues which appeal so much to young
people’s idealism, enthusiasm and innate sense of justice. Catholic Social
Teaching, sometimes called ‘the Church’s best kept secret’ covers human
dignity and the ‘preferential option for the poor’, the dignity of work,
solidarity and subsidiarity, a place at the table for all, political responsibility,
social justice and stewardship of creation. Your position as a lay chaplain
means that you will play a key part in this aspect of school life, helping the
community you serve to research, promote and support charities and causes
which benefit others and our environment. 

Catholic Social Teaching should be very visible in our schools – a guide to our
relationships with one another and to our interactions with the wider world.
[CAFOD]
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As a lay chaplain you should seek to deepen your knowledge by undertaking some wider reading in relation to Catholic
education. The following publications are an ideal starting point.

Christ challenges us to see his presence in our neighbour, especially the neighbour who suffers or who lacks what is 
essential to human flourishing.

[Bishops of England and Wales, The Common Good, 12]

Further Reading



A termly Chaplaincy INSET day enables lay chaplains from across the diocese to meet and work together on relevant
aspects of their professional role.

MEETINGS

An annual, residential retreat provides time and space to meet, pray and reflect together, creating an opportunity for
spiritual replenishment and nourishment. The Lay Chaplains’ retreat for 2022-23 will take place from Monday 16 –
Wednesday 18 January 2023 at The Briars in Crich. There will be no cost to lay chaplains for this occasion.

The programme for professional development is revised each year and various courses are added and updated as each
year unfolds.  As a minimum, lay chaplains are expected to complete the Catholic Foundation Stones course.

Day 1 - Advent Term Tuesday 20 September 2022 The Diocesan Centre, Derby, DE22 4BD

Day 2 - Lent Term Wednesday 8 March 2023 The Diocesan Centre, Derby, DE22 4BD

DATE VENUE

Day 3 - Pentecost Term Tuesday 23 May 2023

INSET Days 2022-23 TIME

9.30am - 3.30pm

9.30am - 3.30pm

9.30am - 3.30pm

The Diocesan Centre, Derby, DE22 4BD

Regular meetings are held within each trust where lead lay chaplains can consider the formation needs of their team
members in association with the Diocesan Education Service. Additional one-to-one meetings will be arranged where a
new lay chaplain is being inducted into their role (see the NRCDES Induction Programme).

Our Lady of Lourdes CMATMeetings St Ralph Sherwin CMAT St Thomas Aquinas CMAT

Advent 1 (in person)

Advent 2 (online)

Lent 1 (in person)

Lent 2 (online)

Pentecost 1 (in person)

Pentecost 2 (online)

INSET DAY 1 - Tuesday 20 September 2022

INSET DAY 2 - Wednesday 8 March 2023

INSET DAY 3 - Tuesday 23 May 2023

8 November - 10.30am to 12.00pm 8 November - 10.30am to 12.00pm 8 November - 10.30am to 12.00pm

1 February - 10.30am to 12.00pm 1 February - 10.30am to 12.00pm 1 February - 10.30am to 12.00pm

28 June - 10.30am to 12.00pm 28 June - 10.30am to 12.00pm 28 June - 10.30am to 12.00pm
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Formation, professional development and support for lay chaplains is of the utmost importance.



Colleagues from all faith backgrounds or none who are interested in learning something about the Catholic faith;
Colleagues who wish to deepen their knowledge of the Catholic faith;
Colleagues who are returning to the practice of their faith;
Colleagues who may be interested in becoming Catholics.

The faith we              (the Creed – a statement of what we believe);

There has never been a time in the history of the Church when it has not been important to hand on the basic truths of
the Catholic faith. It can often seem, however, that in our day, the need for foundational formation in Catholic belief is
more pressing than ever. Many Catholics have been blessed to have received a thorough grounding in Catholic teaching,
but that is not the case for everyone in the Church. There are also a variety of people who, while not Catholic, would like
to know more about the faith. For some, an interest in the Catholic faith will be important because of family relationships
or connections through work, especially if they work in a Catholic school. For others, there may be a level of personal
interest or spiritual soul-searching which prompts the desire to know more about what Catholics believe.

The programme, ‘Catholic Foundation Stones’ is a basic introduction to the Catholic faith. It is open to all staff in our
schools and within our Catholic Multi-Academy Trust central teams, for example:

Catholic Foundation Stones is structured around the four pillars of the Catechism of the Catholic Church:

CATHOLIC FOUNDATION STONES
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Lay Chaplains should book onto these sessions as part of their CPD programme.

Exploring the Basics of the Catholic Faith

profess
The faith we                 (the Sacraments);celebrate
The faith we        (the moral life);live
The faith we          (prayer and the spiritual life).pray



Session 1 – Introducing the Catholic Faith
Session 2 – God’s Revelation and God the Father and Creator
Session 3 – God the Son: Jesus Christ
Session 4 – God the Holy Spirit; Mary and the Saints
Session 5 – The Church
Session 6 – Liturgy; the Liturgical Year and the Sacraments
Session 7 – The Sacraments of Baptism and Confirmation
Session 8 – The Sacrament of the Eucharist
Session 9 – The Sacraments of Reconciliation and Anointing of the Sick
Session 10 – The Sacraments of Marriage and Ordination
Session 11 – Living a Christian Life
Session 12 – Prayer

The programme comprises twelve sessions in total which will be delivered throughout the academic year (four sessions
per term). Sessions will last for one hour; they will be delivered informally and will include some input, time for reflection
and prayer and opportunities to engage in discussion. Nobody will be tested or ‘made’ to contribute!

Session titles are as follows:

Course participants will be provided with a set of handouts for each session which includes some points to consider,
background information and also references to other sources such as the Bible, the Compendium of the 

CATHOLIC FOUNDATION STONES

                                                                                           is arranged in a question
and answer format. References to it are normally given by a number or numbers
which refer to a particular question or group of questions. These are not the same
as the page numbers and there will normally be more than one question on a
page. The paragraph numbers down the side of the pages in the Compendium
enable cross-reference with the full

YOUCAT is the Youth Catechism of the Catholic Church. Like the Compendium, it is arranged in
question and answer format and structured according to the Catechism of the Catholic Church.
While aimed at younger people, it can be used with any age group. The number or numbers
given for YOUCAT references are for the questions and their answers, not page numbers. Each
question and answer is cross-referenced with the full Catechism of the Catholic Church. Follow-
up references to YOUCAT are given at the end of each session. 
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Catechism of the 

The Bible translations to be used in the course could be the 

Catholic Church or YOUCAT (see below).

Jerusalem Bible, the New Jerusalem Bible, the Good News Bible 
(Catholic Edition) or the Revised Standard Version (Catholic Edition). 

The Compendium of the Catechism of the Catholic Church

Catechism of the Catholic Church.

References to the Compendium are given at the end of each session to help with
follofollow-up and further reading.



TRAINING FOR LAY CHAPLAINS

CATHOLIC FOUNDATION STONES

PRIMARY/SECONDARY Facilitated by David Quinn and the Lead Lay Chaplains

An introduction to the Catholic faith for all
members of staff and local governors who
would benefit from learning more about the
faith that underpins the school in which they
work
Structured around the four sections of the 

Content
An opportunity to further explore and discuss
various aspects of the Catholic faith
A series of 4 one-hour sessions each term

Who is it for? All staff (All CMATs) Cost No Charge

ADVENT TERM - Catholic Foundation Stones (4 sessions)

Date Venue Time
Tuesday 27 September 2022 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 11 October 2022 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 15 November 2022 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 06 December 2022 Virtual - Microsoft Teams 4.00pm - 5.00pm

LENT TERM - Catholic Foundation Stones (4 sessions)

Date Venue Time
Tuesday 24 January 2023 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 07 February 2023 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 07 March 2023 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 28 March 2023 Virtual - Microsoft Teams 4.00pm - 5.00pm

PENTECOST TERM - Catholic Foundation Stones (4 sessions)

Date Venue Time
Tuesday 25 April 2023 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 16 May 2023 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 06 June 2023 Virtual - Microsoft Teams 4.00pm - 5.00pm
Tuesday 04 July 2023 Virtual - Microsoft Teams 4.00pm - 5.00pm
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Catechism of the Catholic Church



TRAINING FOR LAY CHAPLAINS

LEAD LAY CHAPLAINS' PASTORAL SUPERVISION

Facilitated by Angela Gillespie

Content

Our CMATs and the NRCDES support our Lead Lay Chaplains with a half-termly opportunity for individual
pastoral supervision drawing on the professional skills and expertise of Angela Gillespie.

Who is it for? Lead Lay Chaplains Cost No Charge

Pastoral Supervision

Date Venue Time
Monday 26 September 2022 The Diocesan Centre, Mackworth 9.30am - 4.15pm
Wednesday 09 November 2022 The Diocesan Centre, Mackworth 9.30am - 4.15pm
Monday 23 January 2023 The Diocesan Centre, Mackworth 9.30am - 4.15pm
Monday 06 March 2023 The Diocesan Centre, Mackworth 9.30am - 4.15pm
Monday 15 May 2023 The Diocesan Centre, Mackworth 9.30am - 4.15pm
Monday 12 July 2023 The Diocesan Centre, Mackworth 9.30am - 4.15pm
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Attendance at this event is by invitation only



TRAINING FOR LAY CHAPLAINS

LAY CHAPLAINS' 'INSET' DAYS

Facilitated by NRCDES

Content

Following on from the success of last year's training days specifically for lay chaplains, we shall once
more offer a termly INSET day for all lay chaplains.  This will include a key note address, relevant input
and workshops on a range of themes.  

Who is it for? Lay Chaplains Cost No Charge

ADVENT TERM

Date Venue Time
Tuesday 20 September 2022 The Diocesan Centre, Mackworth 9.30am - 3.30pm

LENT TERM

Date Venue Time
Wednesday 08 March 2023 The Diocesan Centre, Mackworth 9.30am - 3.30pm

PENTECOST TERM

Date Venue Time
Tuesday 23 May 2023 The Diocesan Centre, Mackworth 9.30am - 3.30pm

LAY CHAPLAINS' RESIDENTIAL RETREAT

Facilitated by NRCDES

Who is it for? All Lay Chaplains Cost No Charge

PRIMARY/SECONDARY

Date Monday 16 January 2023 to Wednesday 18 January 2023

Venue The Briars Catholic Youth Retreat Centre, Crich, DE4 5BW
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All lay chaplains are expected to attend.



TRAINING FOR LAY CHAPLAINS

DEVELOPING AND EVALUATING COLLECTIVE WORSHIP

Facilitated by  Tom Baptist, Director of Chaplaincy for 
the Our Lady of Lourdes CMAT

The principles and traditions behind Collective Worship in Catholic schools and how to be creative
and imaginative when planning worship
Exploring tools, technology and resources to help plan Collective Worship with pupils and staff
Empowering and inspiring young people to create memorable and meaningful worship experiences

Content - Level 1

Who is it for? For all those who lead and 
manage Collective Worship in 
schools

Cost £50

ADVENT TERM - Developing and Evaluating Collective Worship

Date Venue Time
Thursday 03 November 2022 The Diocesan Centre, Mackworth 9.30am - 3.30pm

PRIMARY/SECONDARY

For those who lead and manage Collective Worship in schools
Exploring the tools, technology and resources which can be used to support staff and young people
Opportunities to look reflectively at your school’s strategic approach to Collective Worship
How to evaluate Collective Worship in school and build up evidence in readiness for diocesan
canonical inspection

Content - Level 2

Who is it for? For all those who lead and 
manage Collective Worship 
in schools

Cost £50

Thursday 17 November 2022 The Diocesan Centre, Mackworth 9.30am - 3.30pm

LENT TERM - Developing and Evaluating Collective Worship

Date Venue Time
Thursday 9 March 2023 The Diocesan Centre, Mackworth 9.30am - 3.30pm
Thursday 23 March 2023 The Diocesan Centre, Mackworth 9.30am - 3.30pm
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Level 1
Level 2

Level 1
Level 2



TRAINING FOR LAY CHAPLAINS

CELEBRATING THE MASS

Facilitated by  Tom Baptist, Director of Chaplaincy for 
the Our Lady of Lourdes CMAT

Content 

This one-day course is an opportunity to understand how to prepare the Mass in schools in an engaging,
inclusive and accessible way. It will look at our rich liturgical tradition and how we can harmonise with the
whole Church when we celebrate the Mass together. This course is for anyone who works with young
people to prepare Mass and will give you simple practical tools and resources to take some of the
confusion, doubt and worry out of your preparation! 

Who is it for? Headteachers, RE Subject Leaders,
Collective Worship Leaders, Class 
Teachers and Lay Chaplains

Cost £50

PENTECOST TERM - Celebrating the Mass

Date Venue Time
Wednesday 14 June 2023 The Diocesan Centre, Mackworth 9.30am - 3.00pm

PRIMARY/SECONDARY
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CATHOLIC EDUCATION - GLOSSARY OF 
TERMS

A

B
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Absolution
The sacramental forgiveness of one or more sins, by a priest, after the penitent’s confession of sins.
Advent
Church season observed as a time of expectant waiting and preparation for the celebration of the Nativity of Jesus at
Christmas. Derived from the Latin word adventus, meaning "coming".
Altar
The table on which the sacrifice of the Mass is celebrated.
Alleluia
This exclamation, which occurs twenty-four times in the Psalms, is used in the Mass as an acclamation greeting the
word of the Lord in the Gospel.
Amen
Is used in the Old Testament most often in the sense of “so be it”. In the New Testament it is commonly the
affirmative concluding word of a prayer.
Annunciation
The “announcement” by the angel Gabriel to Mary that she was to be the mother of the Saviour. The feast of the
Annunciation is celebrated on 25 March.
Apostle
In the New Testament initially the term for the twelve men who were called by Jesus to be his closest collaborators
and witnesses. Paul, too, was privileged to consider himself one, called by Christ.
Ascension
The taking up of Jesus into heaven forty days after the resurrection and witnessed by the apostles. Ascension Day is
celebrated forty days after Easter or on the following Sunday.
Ash Wednesday
The first day of Lent. By tradition Catholics have ashes put on their foreheads or heads on this day as a mark of
repentance. They also fast on this day and abstain from eating meat.

Bidding Prayers
Prayers which are said at Mass for the needs of the Church and the world. Also referred to as “the prayer of the
faithful”.
Bishop
Leader of a diocese, under the leadership of the Pope.
Blessed Sacrament
A term Catholics use when referring to the consecrated host – especially when it is reserved in the tabernacle.
Blessing
This is a divine, life-giving, and life-preserving action. God, the Father and Creator of all being, says: It is good that
you exist. The fact that you are is something beautiful.
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Chalice
The cup used at Mass to hold the wine (precious blood).
Clergy
Those called together from all nations who through Baptism belong to the Body of Christ.
Communion
Receiving the Body and Blood of Christ in the transformed (consecrated) gifts of bread and wine.
Confirmation
Like Baptism and the Eucharist, this is one of the three sacraments of initiation of the Catholic Church. As the Holy
Spirit descended upon the disciples who were gathered on Pentecost, so the Holy Spirit comes to every baptised
person for whom the Church requests the fit of the Holy Spirit. It secures and strengthens him to be a living witness
to Christ.
Consecration
Making something sacred. It describes the moment during Mass when God changes the bread and wine into the
Body and Blood of Christ.
Creed
The name for the Church’s profession of faith, in which the essential contents of the faith are authoritatively
summarised.

Diocese
The district or churches under the jurisdiction of a bishop.

Easter
The greatest feast in the Christian calendar. On this Sunday, Christians celebrate the resurrection of Jesus Christ from
the dead. The season lasts 50 days.
Eucharist
Originally the name for the prayer of thanksgiving that preceded the transformation of the bread and wine into
Christ’s Body and Blood in the liturgy of the early Church. Later the term was applied to the whole celebration of the
Mass or to the consecrated host.

E
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Gloria
The joyful song of the angels heard by the shepherds (Lk 2:14) on Christmas night serves as the introduction to an
ancient Christian hymn that has existed in this form since the ninth century, in which the praise of God is sung with
solemnity.
Good Friday
The day on which the crucifixion of Jesus is commemorated. It is a day of special solemnity for Catholics. They fast
and abstain from meat on this day.
Gospel
A word meaning “Good News”. The proclamation of the good news of salvation won for us by Jesus Christ. The word
is also used of the four books which tell of the life, death and resurrection of Jesus: the Gospels of Matthew, Mark,
Luke and John.

Holy Water
Water that has been blessed by a priest. Catholics bless themselves with holy water as they make the sign of the
cross on entering a church as a reminder of their baptism. Holy water is used for various blessings and at home.
Host
The consecrated Eucharist in the form of bread; the large host is broken by the priest at Mass, and small hosts are
used to distribute to the people, and to reserve in the Tabernacle. Also used casually to mean unconsecrated altar-
breads.
Homily
Another word for sermon. The preacher has the task of proclaiming the Good News and helping the faithful and
encouraging them to recognise and accept the practical consequences of the Word of God that they have just heard.

Immaculate Conception
The doctrine that Mary was conceived without inheriting original sin. (Not to be confused with the virgin birth of
Jesus).
Incarnation
God’s action of becoming man in Jesus Christ. This is the foundation of Christian faith and of hope for the
redemption of mankind.

I
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Lectern
The stand from which the scriptures are read in church.
Lectionary
The book containing the scripture readings for Mass and other celebrations.
Lent
40-day period of preparation for Easter Sunday and one of the major liturgical seasons of the Catholic Church. A
penitential season marked by prayer, fasting and abstinence, and almsgiving, beginning on Ash Wednesday.

Mass
Eucharist.

Litany
A form of prayer in which the minister recites a series of petitions to God, or calls on the help of the saints. These
petitions are followed by a set response said or sung the congregation.
Liturgy
Public worship of the Church.

N

New Testament
The second part of the complete Bible. It contains the specifically Christian texts, namely, the Gospels, the Acts of the
Apostles, fourteen letters written by Paul, seven Catholic letters, and Revelation.

O

Old Testament
The first part of the complete Bible and the Sacred Scripture of the Jews. In the Catholic Church this includes forty-six
books: historical writings, prophetical writings, and wisdom literature, with the Psalms.
Ordinary Time
The period of the Catholic Church's liturgical year that falls outside of the major seasons (Advent, Christmas, Lent,
and Easter). Derived from the Latin word ordinalis, which refers to numbers in a series, because the weeks are
numbered.
Ordination
The conferring of holy orders on a man, by which he becomes a bishop, priest or deacon.
Our Lady
The title Catholics most frequently use when referring to Mary, the mother of Jesus.
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Pentecost
Originally a feast on which Israel celebrated the establishment of the covenant with God on Mount Sinai. Through the 
events in Jerusalem, fifty days after the resurrection, it became for Christians the feast of the Holy Spirit.
Pope
Successor of the apostle Peter, Bishop of Rome; presides over the bishops; the supreme pastor, priest and teacher of
the Church.

Rosary
The name of a set of prayer beads and the name of a devotional prayer. The Popes have recommended this prayer
again and again, and for many people it is a beloved devotion.

Priest
Co-worker with the Bishop in proclaiming the Gospel and administering the sacraments.

S

Sacrament
A rite or ceremony which imparts divine grace. In the Catholic Church there are seven sacraments: baptism,
confirmation, the Eucharist, reconciliation (also known as penance or confession), marriage, holy orders and
anointing of the sick (sometimes known as Extreme Unction or the Last Rites).
Sanctuary Lamp
A lamp which is kept burning near the tabernacle in Catholic churches as a sign and a reminder that Jesus is really
present.

T

Tabernacle
In a way reminiscent of the Old Testament Ark of the Covenant, this developed in the Catholic Church as a
prominent, richly ornamented place for preserving the Most Blessed Sacrament (Christ in the form of bread).
Transubstantiation
With this concept the Church explains how Jesus can be present under the appearance of the gifts of bread and wine
in the Eucharist. Jesus Christ is really but invisibly present in what looks like bread and wine.
Trinity
God is only one, but he exists in three persons, Father, Son and Holy Spirit.
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Nottingham Roman Catholic Diocesan Education Service

Episcopal Vicar for Catholic Education

Name Role
Telephone
Extension

No.
Email

Peter
Giorgio

Director of Education 202 julie.sweeney@nottingham-des.org.uk

The Diocesan Centre
Mornington Crescent

Mackworth
Derby

DE22 4BD
 

Tel: 01332 293822
 

www.dioceseofnottingham.uk/education

Fionuala
Boucher

Deputy Director 205 fionuala.boucher@nottingham-des.org.uk

David
Quinn

RE & Catholic Life
Adviser

208 david.quinn@nottingham-des.org.uk

Jennifer
Charleson

Finance Officer
Capital & Estates

204 jennifer.charleson@nottingham-des.org.uk

Julie
Sweeney

Director's PA
Governance & Admissions

202 julie.sweeney@nottingham-des.org.uk

Gill
Burns

Business Support Officer 203 gill.burns@nottingham-des.org.uk

Emily
Shorter

Receptionist 200/222 emily.shorter@nottingham-des.org.uk

Rev Simon Gillespie 07760 372105 simon.gillespie@dioceseofnottingham.uk
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DIOCESE OF NOTTINGHAM

Diocese of Nottingham
Education Service (dioceseofnottingham.uk)

NDCYS

www.ndcys.com
NDCYS Live - YouTube
Stand up you are appointed as a witness (worldyouthsunday.com)

Our CMAT Websites

Our Lady of Lourdes Catholic Multi-Academy Trust - Nottingham/Nottinghamshire
St Ralph Sherwin Catholic Multi-Academy Trust
St Thomas Aquinas Catholic Multi-Academy Trust

Our CMAT Chaplaincy Blogs

Be Inspirational - Our Lady of Lourdes Catholic Multi-Academy Trust
Truespirit - St Thomas Aquinas Catholic Multi-Academy Trust

Keep up to date with the readings, feasts and solemnities of the Church

Universalis home page

28

Additional

Catholic Church in England and Wales - Catholic Bishops' Conference

Catechism of the Catholic Church

News about Pope Francis - All the latest news - Vatican News

https://www.dioceseofnottingham.uk/
https://www.dioceseofnottingham.uk/departments/education-service
https://ndcys.com/
https://www.youtube.com/c/NDCYSlive
https://worldyouthsunday.com/
https://www.ololcatholicmat.co.uk/
https://www.srscmat.co.uk/
https://www.aquinas-cmat.org/
https://www.beinspirational.co.uk/
https://truespirit.org.uk/
https://www.universalis.com/
https://cbcew.org.uk/
https://https/www.vatican.va/archive/ENG0015/_INDEX.HTM
https://https/www.vaticannews.va/en/pope.html
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