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March 2022 
 

Dear Applicant 
 

Deputy Headteacher – English Martyrs’ Catholic School 
 

Thank you for your interest in the position of Deputy Headteacher at English Martyrs’ Catholic School. 
 
Ours is a vibrant community where we are fully committed to the inclusive ethos encapsulated in the 
school motto: ‘May they all be one’.  Out student body is very cohesive despite being highly diverse 
socially, ethnically and in terms of economic background.  As a school we strive to ensure that we bring 
out the best in everyone, enabling each to use their God-given talents to the full.  
 
Our students are strongly committed to the school ethos.  They are thoughtful and prayerful; their 
behaviour and attendance as well as commitment to extracurricular activities – particularly in Music, 
Dance and Drama and Sport – is very good.  The school’s emphasis on educating the whole person and on 
the formation of character is highly prized by the parent body and wider community in Leicester. 
 
The school is housed in a state-of-the-art accommodation being partly rebuilt in 2014.  There are a range 
of specialist facilities including superb facilities for the Arts, Sports and Sixth Form.  The school has had a 
performing arts specialism for many years and this continues to enhance our Catholic curriculum offered. 
 
English Martyrs has a well-established and stable staff each of whom makes a valued contribution to the 
Catholic ethos of the school.  In our new Deputy Headteacher we seek someone who will contribute to 
the strategic leadership of the school as well as take an operational lead day to day. 
 
In September 2018 the school became an Academy as part of the St Thomas Aquinas Multi Academy Trust 
of twenty two Catholic schools in Leicestershire.  Through our membership of the Catholic Multi Academy 
Trust we are able to work closely with colleagues across the CMAT to improve teaching, learning and 
pastoral outcomes for all.  This is an exciting time and our new Deputy Headteacher will be encouraged 
to play an active part in the leadership of school improvement for all our secondary schools as well as 
receiving support and training. 
 
As I hope you can see, this role offers the successful candidate the opportunity to build on the school’s 
many strengths and to make a significant contribution to its growth and development.  You are welcome 
to get in touch for an informal conversation and/or visit to the school.  Please contact Mrs Maureen 
O’Connor, Principal’s PA on 0116 2428880 or moconnor@englishmartyrs.org to arrange an appointment. 
 
We look forward to hearing from you. 
 
Yours sincerely 

 
Mathew Calen 
Headteacher 
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Welcome to St Thomas Aquinas 
Catholic Multi-Academy Trust 

We are a vibrant Trust of 21 schools – 17 primary and 4 secondary – serving young people, 
their families and parishes across Leicester and Leicestershire.  We are proud to work both 
with our fellow Catholic MATs across the Diocese of Nottingham, and a wide range of other 
schools and MATs across our city and county. 

Our CMAT provides innovative ways for our schools to work together. Children benefit from 
the expertise of staff from across the schools, and they have increased opportunities to work 
with young people from other schools also. Training for our staff provides even greater quality 
in our classrooms, and better value for money means that more resources can be focussed in 
those classrooms. 

We are truly blessed to be a family of schools which, with Christ at the heart of all that we do, 
shares a common mission to prepare our young people for a wholesome, fulfilling, active life 
in the future. Our commitment to the parents is to care for, support and educate your child 
to the highest possible standards. 
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Working in the Diocese of Nottingham  
  
Thank you for taking the time to find out more about the Deputy Headteacher post at 
English Martyrs’ Catholic School in the Diocese of Nottingham.  
  
The Diocese of Nottingham, which was established on 29 September 1850, covers a wide 
geographical area comprising the counties of Nottinghamshire, Derbyshire, Leicestershire, 
Lincolnshire and Rutland with the exception of the District of Bassetlaw, Nottinghamshire 
and the area around Chesterfield, Derbyshire which was given to create the Diocese of 
Hallam in 1980.   
 
There are 84 maintained schools in the Diocese of Nottingham: 69 primary schools and 15 
secondary schools.   
  
We serve around 30,000 children and young people. Each school is part of one of four 
Catholic Multi-Academy Trusts established on 1 September 2018:   
 
Our Catholic Multi-Academy Trusts work in very close partnership with us at the 
Nottingham  
Roman Catholic Diocesan Education Service (NRCDES) particularly in terms of promoting 
the Catholic Life of our schools and providing a range of continuing professional 
development opportunities in collaboration with our teaching schools.   
  
On behalf of Bishop Patrick McKinney, I would like to thank you once again for your 
interest in one of our schools. I hope that you will consider applying for the post and I wish 
you every success.  
  
Yours faithfully  
 
 
 
Peter Giorgio 
Director of Education  
  
www.dioceseofnottingham.uk  
Twitter: @NottsDiocese   
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The School Vision 
English Martyrs' as a community centred in Christ strives 
to develop the talents of each person. 
"May they all be one" John 17 
 
Aims for students 
English Martyrs’ Catholic School works with students to: 
 deepen their knowledge, understanding and love of God and his creation 
 recognise and take up opportunities to see, find and develop God given 

gifts and talents 
 develop an understanding of gospel values and how they might be applied 
 develop independent, enquiring minds and an enjoyment of learning 
 cultivate a sense of responsibility for and belief in themselves 
 develop the whole person, spiritually, intellectually, morally and socially 

appreciate and contribute positively to the school and wider community 
 
Mission for the School 
English Martyrs’ Catholic School believes that each person will succeed 
through experiencing: 
 a community based on gospel values, where each person has opportunities 

to explore their faith 
 a stimulating learning environment where talents are fostered and 

students can achieve personal best standards 
 an appropriate and challenging curriculum 
 an environment where a person’s needs, worth and qualities are 

appreciated 
 a community which values links with home, school, parish and wider 

community 
 professional, motivated and supportive staff who have high expectations of 

students opportunities for students to understand society and equip them 
with the skills to face the challenges they will meet 

 
Values Statement 
We demonstrate commitment to work as a learning community by: 
 showing love and respect for each person made in the image of God 
 encouraging valuing and celebrating achievement  
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Why Work for Us? 
 

Access to First Class CPD Opportunities 
the benefits of our Leicestershire and Rutland Teaching School Hub, which 
is based within our Trust and be able to lead CPD for the Hub, potentially 
as an Ambition Institute Visiting Fellow. 

 
 

Opportunities for Career Progression 
with 21 academies in our family and 84 academies across the Diocese, 
opportunities for career progression are a reality. 

 
 

Medicash 
Healthcare plans for our employees that focus on wellbeing, covering dental, optical & 
physio, plus access to virtual GP, stress helplines and more. 

 
 

Pension 
as a teacher you will automatically enol into the Teachers Pension 
Scheme.  As Support Staff you can opt-in to the Local Government 
Pensions Scheme – one of the most competitive on the market. 

 
 

Terms & Conditions 
we have committed to following nationally agreed terms and conditions 
for pay, for both Teachers and Support Staff. 

 
 

Professional Assistance 
our employee assistance programme gives you access to confidential, 
independent and unbiased information and guidance 24/7.  If clinically 
advisable, it also offers face to face counselling sessions. 

 
 

Electric Car Scheme 
access to our new electric dreams car scheme, in partnership with 
Octopus Energy 
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How to Apply  
If you wish to apply for this post, please complete the Catholic Education Service Application Form 
and include a supporting statement of no more than 2 sides, and an additional single side of A4, 
summarising the impact of your work as a school leader in your current / recent roles.   
 
Details of this post and an application form are available on our website www.aquinas-
cmat.org/vacancies/ 
 
Please address your application to Mathew Calen, Acting Headteacher, St Thomas Aquinas Catholic 
Multi-Academy Trust, and return it to hr@aquinas-cmat.org by no later than 9.00am on Friday 18th 
March 2022.   
  
Interviews will be held on Thursday 24th March 2022.   
  
If you have any queries regarding this post, please do not hesitate to contact the Central HR Team 
via email: hr@aquinas-cmat.org. 
 

The successful applicant will:  

 Be a practising Catholic (please see accompanying NRCDES document ‘Catholic School and the 
Definition of a Practising Catholic) with a strong faith commitment and a clear vision for 
Catholic Education.  

 Ensure that the example and teachings of Jesus Christ are at the centre of all that we do.  

 Have a proven track records of successful leadership, management, and school improvement.  

 Have the vision, drive and energy to initiate, lead and manage strategies to build on the 
current successes and achievements of the school.  

 Be passionate about ensuring that each pupil fulfils their unique potential.  

 Be a confident, positive, and visible leader with the ability to build relationships with staff, 
pupils, parents, Governors, Directors and others working in the CMAT and a wide variety of 
external partners.  

 Constantly be looking ahead, working closely with the CMAT, Governors and the SLT to 
develop a compelling faith centred vision for the school that acts as the focus of all activity 
and drives improvement.  

 Be able to build successful teams and work collaboratively with others to achieve success.  

 Have the ability to drive themselves and others.  

 Be able to respond and adapt effectively to changing circumstances, maintaining high levels of 
performance.  

 Actively listen and effectively communicate to a wide range of audiences.  

 Place safeguarding at the heart of the school.   
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What is the objective definition of a 
‘practising Catholic for appointments to key 
posts in Catholic Schools? 
 

To objectively define what a ‘practising Catholic’ is when assessing applicants 
for key leadership posts within a Catholic school, it is necessary to understand 
that there are general obligations as well as essential components that 
constitute ‘practice’ of the faith in the teaching of the Catholic Church.  
 
The Church’s general obligations for its members require that they strive to 
live lives of holiness by being faithful to the teaching of the Gospel, by trying 
to uphold the values proclaimed in the Beatitudes, by assisting in the Church’s 
mission to make Christ known to all peoples, by upholding privately and 
publicly the Church’s moral and social teaching, by endeavouring to follow an 
informed conscience and by making every effort to keep the precepts of the 
Church. This is the ‘practice’ of the Catholic faith in its widest and all 
encompassing sense. At the heart of these general obligations though, there 
are essential components for “full communion” with the Catholic Church. 
These are sacramental initiation (Baptism, Confirmation and the Eucharist) 
and the bonds of profession of faith, the sacraments and ecclesiastical 
governance. The preservation of this full communion is not limited to purely 
religious activity but is to be an integral part of the whole pattern of 
behaviour of a member of the Church. It is what essentially constitutes being 
a committed and ‘practising Catholic’.  
 
For further information including examples where there may be a reason why 
somebody is not in a position to take up a key responsibility in a Catholic 
school, please see ‘Christ at the Centre’ by Mgr Marcus Stock, CTS 
Publications ISBN 978-1-86082-843-0 
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Deputy Headteacher Job Description 
This appointment is with the St Thomas Aquinas Catholic Multi-Academy Trust (CMAT) under 
the terms of the Catholic Education Service contract signed with the CMAT as employers. 
The CMAT will appoint a practising Catholic who can show by example and from experience 
that he or she will work with the Headteacher to ensure that the school is Catholic in all its 
aspects.  
 
Key Area of Responsibility 

1. Strategic direction and development of the school 

The strategic direction and development of a Catholic school stems from the educational 
mission of the Church which is reflected in the school's Mission Statement and School 
Improvement Plan. 

The Deputy Headteacher works with the Headteacher to develop a vision and strategic 
view for the school in its service for the community. He or she analyses and plans for future 
needs and further development within diocesan, local and national contexts. 

Main Tasks 

Work with the Headteacher in: 

1.1 Fulfilling the Mission Statement. 

1.2 Formulating the educational aims, objectives and targets of the school and policies for their 
implementation. 

1.3 Ensuring and agreeing the production of the School Improvement Plan. 

1.4 Monitoring and evaluating the performance of the school and its achievements as a 
Catholic school, responding and reporting to the Headteacher as required. 

1.5 Motivating staff and students through interest, encouragement and recognition of their 
unique value. 

1.6 Implementing the governing body's policies on equal opportunities. 

1.7 Participating to such an extent as may be appropriate; having regard to the Deputy 
Headteacher's other duties in teaching students at the school. 

1.8 Assisting in the task of ensuring that management, finances, organisation and 
administration of the school support its vision and aims and are appropriate to the school's 
present and likely future resources. 

1.9 Assuming responsibility for the discharge of the Headteacher’s functions at any time when 
he/she is absent from school. 
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Key Area of Responsibility 

2. Pastoral support and Behaviour 

In a Catholic school the search for excellence is based on exceptional pastoral care, the 
highest expectations and standards of behaviour, and the strength of respectful, caring 
relationships that see every individual as a child of God. 

The Deputy Headteacher works with the Headteacher to secure and sustain effective 
excellent pastoral care and behaviour throughout the school. He or she assists the 
Headteacher in monitoring and evaluating standards in this area, using relevant benchmarks 
and setting targets for improvement. 

Main Tasks 

The Deputy Headteacher will:  

2.1 be an outstanding practitioner. 
 
2.2 be the Designated Safeguarding Lead and be responsible for the safeguarding team and 

ensure that all safeguarding policies and procedures are followed rigorously.  
 
2.3 lead the Heads of Year and House Group system.  
 
2.4 manage the Pastoral Team. 
 
2.5 have the strategic responsibility for the behaviour systems in school and promote the 

highest standards of behaviour for students  
 
2.6 liaise with relevant outside agencies.  
 
2.7 strive to live out the school’s Mission Statement.   
 
2.8 provide an excellent model of positive professional behaviour and self-discipline.  
 
2.9 ensure the school’s policies on personal development, behaviour and welfare are fairly 

and consistently implemented across the school.  
2.10 work with the Headteacher in providing a curriculum for spiritual, moral, social and 

cultural development of all students. 

2.11 work with the Headteacher in ensuring appropriate pastoral care and guidance for all in 
accordance with the Mission Statement. 

2.12 work with the Headteacher in determining appropriate student groupings which reflect 
the values of the Mission Statement. 
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2.13 work with the Headteacher to determine and publicise the means for promoting: 

a) Student's self discipline. 

b) Respect for God, self, others and authority. 

c) Good behaviour on and off school premises in accordance with any written directions 
of the Headteacher. 

2.14 work with the Headteacher in promoting a school ethos which extends opportunities for 
learning and encourages extra-curricular activities. 

 

Key Area of Responsibility 

3. Leading and managing staff 

In a Catholic school the Deputy Headteacher shares with the Headteacher 
responsibility for the leadership of a learning community rooted in faith. This 
leadership should take Christ as its inspiration and the deputy Headteacher’s 
management of staff should demonstrate an awareness of their unique contribution 
as individuals, valued and loved by God. 

The Deputy Headteacher's leadership should motivate, support, challenge and 
develop staff. 

Main Tasks 

To work with the Headteacher: 

3.1 In reviewing and assessing the staffing structure of the school. 

3.2 In the key task of selecting and appointing all staff in accordance with their delegated 
responsibilities. 

3.3 In deploying and managing all staff appointed to the school. 

3.4 By promoting and developing good management practice, positive staff participation, 
effective communication and clear procedures. 

3.5 By supervising and participating in arrangements made in accordance with the Regulations 
for the appraisal of the performance of teachers in the school and in the identification of 
areas in which he/she would benefit from further training to include undergoing such 
training. 

3.6 In the implementation of staff development policies appropriate to the Catholic nature of 
the school with regard to: 

a) The induction of new and newly qualified teachers and other staff. 
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b) The development of professional knowledge, skills and abilities including those 
necessary for career development. 

c) The provision of professional advice, support and training. 

d) The provision of references where relevant to career progression. 

3.7 By maintaining positive and professional relationships with individuals and groups including 
staff unions and associations. 

3.8 By demonstrating effective leadership through good professional practice. 

3.9 By participating in the setting and/or monitoring of targets relating to their own 
performance and that of other staff. 

 

Key Area of Responsibility 

4. Efficient and effective deployment of staff and resources 

In the Catholic school, all deployment of staff, finance, material resources, time and energy 
should promote the common good of the community in accordance with the school's 
Mission Statement. 

The Deputy Headteacher works with the Headteacher to deploy staff and other resources 
efficiently and effectively to meet specific objectives in line with the school's Mission 
Statement and with the strategic plans determined by the governing body. 

Main Tasks 

4.1 Work with the Headteacher to implement the policies and procedures of the governing 
body concerning the resource and premises management of the school in accordance with 
the Mission Statement, other guidance and any legal requirement. 

4.2 Work with the Headteacher to allocate, control and account for those financial and 
material resources of the school. 

4.3 Work with the Headteacher to ensure the security, maintenance and cleanliness of the 
school and its surroundings in accordance with any Local Authority regulations and 
governing body responsibilities under Health and Safety and other relevant legislation and 
as directed by the Headteacher. 

4.4 Work with the Headteacher in seeking to provide an attractive environment which 
stimulates learning and enhances the appearance of the school and expresses the Catholic 
identity of the school. 

4.5 Work with the Headteacher to ensure that the external agencies and services contracted 
to the school operate efficiently and effectively. 
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Key Area of Responsibility 

5. Accountability 

In a Catholic school, the Deputy Headteacher fulfils his or her responsibilities as specified by 
the Headteacher and in accordance with the school's Mission Statement. 

Main Tasks 

5.1 In relation to the CMAT Board and governing body: 

a) To advise and assist in the exercising of its functions when requested. 

b) To attend meetings of and report to the governing body as required. 

5.2 In relation to parish(es) and the community, work with the Headteacher by: 

a) Developing and maintaining positive relationships with the parish communities. 

b) Ensuring that the school recognises and meets its responsibilities in the life of the 
local community. 

c) Developing links with local employers for the benefit of the students and the school. 

d) Promoting a positive image of the school in accordance with the Mission Statement. 

5.3 In relation to the Diocese 

a) To recognise the authority of the Bishop in relation to the provision of education in 
the Diocese. 

b) To work where required with Diocesan Authorities. 

5.4 In relation to parents and those with parental responsibility work with the Headteacher in: 

a) Building an effective partnership between the school and parents recognising them 
as the first educators of their children. 

b) Promoting understanding of the mission, aims and ethos of the school through 
provision of regular information to parents about: 
 - The school curriculum 
 - The progress of their children 

  - Other matters relating to teaching methods and organisation 
  - Opportunities for dialogue between parents and staff and for their involvement  

   in the wider life of the school. 

c) In relation to the Local Authority and as directed by the Headteacher, to liaise and 
work in partnership with officers and support services; this to include monitoring and 
evaluation of the school. 
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5.6  In relation to other schools, colleges and educational bodies. Work with the Headteacher 
by: 

a) Promoting a continuity of learning, progression of achievement and curriculum 
development. 

b) Arranging for effective transfer and induction of students. 

c) Maintaining effective liaison. 

d) Maintaining effective relationships with other schools and especially with other 
Catholic schools in matters of common concern. 

e) By providing training and work experience placements for school and college 
students as appropriate and in accordance with school policy. 
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Deputy Headteacher Person Specification 
English Martyrs’ is a community centred in Christ, seeks to develop the talents of each person. 
 
At English Martyrs’ Catholic School, we recognise that every child is created 'in the image of God' 
and we are fully committed to each child's personal, social and spiritual development as well as 
his/her academic achievement. The Deputy Headteacher is responsible for the delivery of the 
school's Mission especially by leading staff to ensure the wellbeing of each child in the fullest 
sense so that each student is able to optimise the learning opportunities provided for him/her. 
The Deputy Headteacher is responsible for implementing their leadership role with children, 
staff, parents, governors and all other stakeholders, in a spirit of Christian commitment, love and 
forgiveness.  

A: QUALIFICATIONS AND EXPERIENCE Essential Desirable Assessed 

Has qualified teacher status •  A 

Has degree qualification •  A 

Has completed (or is currently undertaking) 
NPQSL / NPQH 

 • A 

Has a further qualification e.g. MA in Catholic School 
Leadership 

 • A 

A minimum of 3 years' experience as a Deputy 
Headteacher or Assistant Headteacher 

 • A 

Experience of making a significant contribution to a 
school's overall performance 

•  A 

Experience of raising standards of student achievement, 
and/or behaviour and attendance 

•  A / I 

Experience of successfully managing whole school issues 
and initiatives 

•  A/ I 

Experience of accurate school self-evaluation and school 
improvement planning in order to secure effective 
teaching and learning and raise standards 

•  A / I 

Experience as a senior manager of leading, motivating 
and managing staff effectively to raise standards and 
evaluate the impact of initiative(s) 

•  A / I 
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Experience of promoting excellence and challenging 
underperformance 

•  I 

Experience of leading and managing pastoral teams  • I 

 
 

A: QUALIFICATIONS AND EXPERIENCE (continued) Essential Desirable Assessed 

Experience of supporting students through 
challenging personal circumstances including dealing 
with Safeguarding issues 

 • I 

Experience of promoting students' faith 
development including leading prayer in liturgical 
settings 

 • I 

 

B: KNOWLEDGE, SKILLS AND ABILITIES Essential Desirable Assessed 

Has the knowledge and experience to ensure that the 
school's Catholic ethos is fully reflected across the 
academic and pastoral curriculum 

•  I 

Ability to lead the development of behaviour and 
pastoral strategies within the school 

•  I 

Demonstrates outstanding leadership and is an effective 
'team player' 

•  I 

Knowledge of recent/current educational 
developments, initiatives and legislation and 
discernment as to their implementation 

•  I 

Ability to find innovative means of promoting student 
development and personal success 

•  I 

Knowledge, understanding and experience of the 
strategies to close achievement gaps between student 
groups 

•  I 

Ability to initiate the lead change and maximise human 
and other resources 

•  A / I 



 

@EMCSLeicester  www.englishmartyrs.org 

Has good organisation skills, the ability to delegate 
effectively and make sound judgements when working 
under pressure 

•  I 

Ability to involve parents, governors, teachers, students 
and other stakeholders constructively in planning 
improvements for the school 

•  A 

 

C: PERSONAL QUALITIES Essential Desirable Assessed 

Faith commitment as a practising Catholic •  A 

Personal integrity •  I 

An outstanding leader, demonstrated at whole school 
level, with the ability to bring out the best in others 

•  I 

A proven record of highly effective pastoral practice 
enabling students to succeed 'beyond expectation' 

•  A / I 

A proven record of sustained outstanding classroom 
practice 

•  A / I 

Ability to maintain trust and be highly respected 
by staff 

•  A 

High expectations and a passionate commitment to 
developing the best in young people, irrespective of 
background or ability 

•  A / I 

A creative and imaginative thinker who has the ability 
to identify innovative solutions to problems 

•  I 

A pro-active commitment to inclusion •  I 

High level of communication skills both written and 
verbal and ability to address a range of audiences 

•  A / I 

Commitment to safeguarding and promoting the 
welfare of children and young people 

•  I 

Key: A – Application      I – Interview      R - Reference



 

 


