
Accident Reporting  

All accidents, incidents and near misses should, in the first instance, be reported to the Parish 
Priest for parish locations or the Property Department for other properties.  

An accident form needs to be completed, and any accidents or incidents that involve injury, 
illness or death also need reporting to the H&S Property Officer. 
HSPropertyofficer@dioceseofnottingham.uk  

In some instances, a RIDDOR form is also needed if the accident fits the below criteria:  

Deaths: All  deaths  to  workers  and  non-workers  must  be  reported  if  they  arise  from  a  
work related  accident,  including  an  act  of  physical  violence  to  a  worker.   

Specified  injuries  to  workers: The  list  of  ‘specified  injuries’  in  RIDDOR  2013  
(regulation  4)  includes: a  fracture,  other  than  to  fingers,  thumbs  and  toes; amputation  
of  an  arm,  hand,  finger,  thumb,  leg,  foot  or  toe; permanent  loss  of  sight  or  reduction  
of  sight; crush  injuries  leading  to  internal  organ  damage; serious  burns  (covering  more  
than  10%  of  the  body,  or  damaging  the  eyes, respiratory  system  or  other  vital  organs); 
scalpings  (separation  of  skin  from  the  head)  which  require  hospital  treatment; 
unconsciousness  caused  by  head  injury  or  asphyxia; any  other  injury  arising  from  
working  in  an  enclosed  space,  which  leads  to hypothermia,  heat-induced  illness  or  
requires  resuscitation  or  admittance  to hospital  for  more  than  24  hours.    

Over-seven-day  injuries  to  workers: This  is  where  an  employee,  or  self-employed  
person,  is  away  from  work  or unable  to  perform  their  normal  work  duties  for  more  
than  seven  consecutive days  (not  counting  the  day  of  the  accident). Reporting accidents 
and incidents at work    

Injuries  to  non-workers: Work-related  accidents  involving  members  of  the  public  or  
people  who  are  not  at work  must  be  reported  if  a  person  is  injured,  and  is  taken  
from  the  scene  of  the accident  to  hospital  for  treatment  to  that  injury.  There  is  no  
requirement  to  establish what  hospital  treatment  was  actually  provided,  and  no  need  
to  report  incidents  where people  are  taken  to  hospital  purely  as  a  precaution  when  no  
injury  is  apparent. 

In these cases, the RIDDOR report MUST be completed within 10 days of the accident or 
incident and copies of all RIDDOR reports need sending to CIS as soon as possible after the 
report has been submitted., 

Who Should Report:  Only 'responsible persons' including employers, the self-employed and 
people in control of work premises should submit reports under RIDDOR. Which in a parish 
property is the Parish Priest, and other properties are the Line Manager or H&S Property 
Officer.  

Reporting online 

Responsible persons should complete the appropriate online report form on the HSE website. 
The form will then be submitted directly to the RIDDOR database. You will then have the 
option to download a copy for your records. https://www.hse.gov.uk/riddor/report.htm  
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