
 
 
 

 
 

Introduction: 
 
This risk assessment focuses on hazards that may be encountered during an inspection following the coronavirus (COVID-19) pandemic 
outbreak and on ways to prevent or minimise those hazards. This does not extend to the elimination of all risks.  
 
Generic risk assessment: This generic risk assessment only includes what could reasonably be expected to be known – we have not 
anticipated unforeseeable risks. The balance between completing a task and the safety of inspectors is therefore an important 
consideration. Steps have been taken to ensure risks are controlled so far as is reasonably practicable. Ensuring that:  
 

▪ Any equipment available and used is fit for purpose and used correctly.  
▪ Relevant best practice is followed. 
▪ This generic risk assessment provides an overall view of hazards, which could affect inspection activities.  
▪ Risk control measures implemented should be monitored to review their effectiveness.  
▪ Extra care is taken assessing the level of remaining risk, as this allows you to understand which controls work best.  

 

This template is used in conjunction with the risk assessment provided by the school.    
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COVID–19 Generic Risk Assessment for Diocesan Inspection in  

the Catholic Diocese of Nottingham 

 
This assessment has been created for diocesan inspections carried out following the 18-
month period in which schools were heavily affected by restrictions due to the Covid-19 
pandemic.  
A risk assessment for each inspection is not required.  
 



 
 
 

 

The following health and safety principles underpin all activities related to Diocesan Inspection in the Nottingham 
Diocese 
 
1. The health and safety of all stakeholders is paramount 
2. The NRCDES has a ‘duty of care’ to maintain the highest health and safety standards. This requires all NRCDES Inspectors to be 
made aware of and comply with the measures put in place in the context of individual school risk assessments and the Diocesan 
generic risk assessment.   
3. NRCDES Inspectors will be consulted on the development and implementation of Covid-19 control measures and are required to be 
vigilant in identifying, reporting and addressing risks.  
4. Maintaining basic transmission control measures are paramount and will be routinely applied to all inspection activities, including: 

• hand washing; 
• sanitisation; 
• good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

• social distancing, if required 
• wearing a face covering when/if appropriate 

 
 

 

Review Date Reviewed By Amendments Made 
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Severity Criteria 

 

 
Very High 

High Medium Low 

Fatalities / Serious ill-health / Loss of key staff 
Extreme anxiety experienced by all staff and providers 

Inspections and settings impacted 
Reputational damage, adverse PR and loss of stakeholder 

confidence 

Confirmed cases / displaying symptoms / Loss of key staff 
High anxiety experienced by all staff and providers 

Inspections and settings impacted 
Potential for adverse PR / Reputational damage 

Isolated suspected / confirmed cases 
Significant anxiety within the workforce 

Potential loss of key staff 
Inspections and settings impacted 

Concerns raised by settings/providers 

Potential for adverse PR 

Occasional member of workforce self-isolating 
Potential for anxiety among workforce 

 
Likelihood Criteria 

Very High (Certain) High (Very Likely) Medium (Likely) Low (Unlikely) 

Certain - Inevitable will occur Strong possibility will occur Could well occur at some time Unlikely to occur 

 
Risk Assessment Matrix 

         
Res  

Residual Risk Level (combination of severity and likelihood): 
Green: Risk is considered low. Maintain current controls and monitor effectiveness 
Yellow: Risk is considered at a medium level. Ensure control measures are effectively 
implemented to prevent medium risks from occurring. 
Orange: Risk is considered high. This is a significant risk if materialised. Prioritise and respond 
immediately to these risks ensuring all control measures are effectively implemented and 
relevant staff are fully aware 
Red: Risk is considered very high. Do not proceed until risks are further effectively controlled 
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‘Hazard’ description 

 
Hazards relate to COVID-19 

Who’s at risk Advised control measures 
 

Controls in 
place 

Yes/No 

Risk level 
‘see risk 
matrix’ 

Do you have any underlying 
health/wellbeing conditions? 

Diocesan 
Inspectors   

Inform the Deputy Director of Education   
Completion of an individual Risk Assessment form may be 
required. 

Yes  

Do you have any dependants to care 
for? 

Diocesan 
Inspectors   

Inform the Deputy Director of Education   
 

Yes  

Have you had any COVID-19 
symptoms?  

Diocesan 
Inspectors    

Inform the Deputy Director of Education   
You may need to access a PCR test. 

Yes  

Are you clinically extremely 
vulnerable/clinically vulnerable? 

Diocesan 
Inspectors    

▪ Are you, or another member of your household, 
classed as moderate risk (clinically vulnerable) or high 
risk (clinically extremely vulnerable) according to the 
NHS Criteria.  

Inform the Deputy Director of Education   
Completion of an individual Risk Assessment form may be 
required. 

Yes  

Time on site. Diocesan 
Inspectors    

▪ Agree in advance with the Headteacher the inspection 
activities which will be undertaken according to the 
draft timetable. 

▪ Any inspection should be arranged and carried out by 
inspectors who are not self-isolating. 

▪ To minimise time spent in ‘common spaces’, 
inspectors will regularly return to the Inspection Base 
to write up evidence and view/assess materials. 

Yes  

Have you had confirmation that the 
school has been following 
Government guidelines? 

Diocesan 
Inspectors    

▪ Confirm with the school that they have been following 
the Government guidelines on COVID-19 and related 
contingency plans. Ensure that the school shared any 
relevant information prior to the commencement of 

Yes  

https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/whos-at-higher-risk-from-coronavirus/


 
 
 

the inspection. Refer to https://www.gov.uk/coronavirus for 
further guidance.  

If unsure refer to the Deputy Director of Education   

Have you had confirmation of any 
‘cases’/‘symptoms’ at the 
school/college? 

Diocesan 
Inspectors    

In the initial phone call, the Lead Inspector should ask:  

▪ Does anyone in the school have any Covid-19 
symptoms?  
(a dry persistent cough; raised temperature; sore 
throat; loss of smell and taste or other symptoms) 

Yes  

If there is a confirmed case of Covid-19 
at the school during the inspection or 
a member of the inspection team 
becomes symptomatic. 

Diocesan 
Inspectors    

▪ Refer to the Deputy Director of Education 
 

Yes  

Preparing for inspections  ▪ It is recommended that you avail of the COVID-19 
vaccination when provided with the opportunity. 

▪ It is recommended that inspectors take a lateral flow 
test before the inspection.  Once you have completed 
the test and received the result, it is your 
responsibility to register the results on the NHS 
website.  If the test returns a positive result, then you 
must inform the Deputy Director of Education and 
there is an expectation that you will self-isolate. 

Yes  

Inspections Diocesan 
Inspectors    

Reducing the number of people, you have contact with 
reduces the risk of infection. 
 
Please pay specific attention to effective cleaning and 
personal hygiene regimes.   
 
 
 

Yes  

https://www.gov.uk/coronavirus


 
 
 

Effective hygiene controls 
▪ Ensure you wash your hands more often than usual, 

for 20 seconds using soap and water, prior, during 
and after entering the school/college, particularly 
after coughing, sneezing and blowing your nose; 
Alternatively (always) carry and use alcohol-based 
hand sanitiser/wipes at regular intervals.  

▪ Reduce the spread of germs when you cough or 
sneeze by covering your mouth and nose with a 
tissue. 

▪ Ensure you have face coverings available, in case 
required. This should be stored or disposed of when 
not in use and hands should be washed/ sanitised 
following removal. 
 

Remember that schools should already be abiding by, 
and request you follow, government guidelines with 
regard to hygiene controls, but in addition you should: 
▪ Check whether there have been any COVID-19 cases, 

anyone is from a high-risk group at the school/college 
before you enter. 

▪ Consider social distancing where possible  
▪ Identify and avoid high route areas if possible at busy 

times, e.g. stairs or corridors.  
▪ Use face coverings, if preferred or advised, storing or 

disposing of these (as appropriate) when not in use. 

Inspection of SEND schools and 
departments   
 

 ▪ Familiarise yourself with any risk assessments 
provided by the school and/ or department  

  



 
 
 

Contact with people during the 
inspection. 

Diocesan 
Inspectors 

During the inspection, ask for the documents that need to 
be seen to be set out in a room which is not being used 
and limit your contact with pupils/students or staff other 
than for inspection activities.  
Any measure which minimizes the number, proximity and 
duration of in-person contact reduces the risk of 
transmission. 
▪ Spaces are optimized to allow social distancing (2 mts) 

to occur. 
▪ Open windows/ well ventilate work spaces  
▪ Wash your hands frequently for 20 seconds and catch 

coughs and sneezes in tissues. If possible, frequently 
clean and disinfect objects and surfaces that are 
touched regularly, using standard cleaning products. 

▪ Refer to https://www.gov.uk/coronavirus for further guidance.  

Yes  

New and expectant mothers Diocesan 
Inspectors   

See the government guidelines for moderate risk.  
Coronavirus (COVID-19): advice for pregnant employees - GOV.UK (www.gov.uk) 

Yes  

Returning home from abroad Diocesan 
Inspectors   

See guidance on what to do when arriving home from 
abroad.  
Travel abroad from England during coronavirus (COVID-19) - GOV.UK (www.gov.uk) 

Yes   

Local COVID-19 outbreaks or 
restrictions (tiers)  
 

Diocesan  
Inspectors   

▪ Consult the local restrictions guidance to see which 
restrictions are in place in your area  

▪ For further support contact the Deputy Director of 
Education. 

Coronavirus (COVID-19): guidance and support - GOV.UK (www.gov.uk) 

Yes  

<Additional hazards (DRA)>  ▪ At the earliest opportunity (post inspection/visit) any 
additional hazards and the actions taken to mitigate 
the risks should be recorded overleaf. 

 

  

 
 

https://www.gov.uk/coronavirus
https://www.gov.uk/guidance/travel-abroad-from-england-during-coronavirus-covid-19
https://www.gov.uk/coronavirus

