TOWN OF LURAY
-2% '(6&5,37,21

POSITION $GPLQLVWUDWLYH $VVLVWDQW
SALARY RANGE SDWWPH +RXUO\ FSLA 1R@GHPSW

JOB SUMMARY
7KLV SRR HWRR@V FOHULFDO ZRUN LQYROYLQJ FXVWRPHU:RHNYIMVBHBLB
XQGHU WKH JHQHUDRZOX&GBQRH BHUWNMHI HU

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude tl
from the position is the work similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X $VVLVWMIRQWIOLQH LQWHUDFWLRQ ZLWK UHVLGHQWYV WR UHFHLYE
VHUYLFHV
$VVLVWVWDZ LDMKCS RWPIHIQWW LQ SHUVRQ DQG E\ PDLO FRPSOHWHV WU
5HFHLYHV DQG GLUHFWV OLFHQVH DQG SHUPLW LQTXLUHV
5HFHLYHV DQG GLUHFWV XWLOLW\ VHUYLFH UHTXHVWY DQG LVVXH
3RVWY FKHFNV EDODQFHV XSGDWHV DQG DGMXVWV URXWLQH ILC
&KHFNVLREWRPDLQWDLQV YDULHG ILQDQFLDO DQG VWDWLVWLFDO L
$FFRXQWV IRU FKHFNV DQG FDVK UHFHLYHG GDLO\ DQG &EDDOOVQBERW
PRQWKO\ UHFRUGYV
BUHSDUHYVY D YDULHW\ RI FRUUHVSRQGHQFH DQG UHSRUWYV

X X X X X X

X

KNOWLEDGE, SKILLS, AND ABILITIES

*HQHNORZOHBRRNNHHSLQJ WHUPLQRORJ\ PHWKRGV SURFHGXUHYV
*HQHNORZOHGJH Rl PXDQIORA PFEEBNQBQYBEHY DQG SURFHGXUHYV
*HQHUDO NQRZOHGJH Rl PRQRFHSDXW KXKWLOLW\ VHUYLFH

$ELOLW\ WR SURFHVV SD\PHQW LQIRUPDWLRQ DQG UHFRQFLOH DFF
DFFXUDF\

X $ELOLW\ WR H[SUHVV LGHDV HIIHFWLYHO\ ERWK YHUEDOO\ DQG LQ

X X X X

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SKIUIKH Q F¥RREOHFRIGHDWERER J |
H[SHULHQFH LQ JHQHUDO RIILFH ZRUN

WORKING CONDITIONS
7DVWVSLFDOO\ UHTXLUH VHGHQWDU\ ZRUN ZRWR QRF EQVD Q R O OH. INQ LU

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYfYVY OLFHQVH LVVXI

$VVLVAMRZQUWHD WS GRIWHG -XO\ 3DJIMHRI



TOWN OF LURAY
-2% '(6&5,37,21

POSITION $VVLVWREZQWDQDJHU
SALARY RANGE WR FSLA ([HPSW
JOB SUMMARY

7KLWXSHUYLIR\RWNYRQVWYV D QEHY WEH URGMWQ G FRAROGIROWRSHUDWLRQV |
JRYHUQRFHINWLY SHXORBWRHWKH JHQHUDO JXLGDQFH RI WKH 7RZQ 0DQDJ}

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
X &RRUGLQDWHYVY PRQLWRUDOODIQFGNERQW WRROFRIPSDUHWPHHQMFHYVVDU\ Z
X $VVLVWRZWKID QLWHKIPHHWLQJ DIHQGDGSMUB S DUDRXICRQ @ @ 8 DW.\WRQHQ
X $VVLVWVKHLWKQLQJ $GRWRHMVKBWRZQ WR UHYLHZ DRQWVDS WY RAIG\E
SUHSDUDWLRQ IRU 30DQQLQJ &RPPLVVLRQ UHYLHZ RI GHYHORSPHC(
$VVLVWYV ZLWER GUXB0 EX\E IRARX QFR O AL LWV DGPLQLVWUDWLRQ DI
BURYLGHV WLPHO\ XSGDWHV WR &RXQFLO RQ 7RZQ DFWLYLWLHV D¢
$VVLVWVKH.WEKLQWHQDQFH RI DOO UHD®RIZDRBAQWG H\DRUY FO-HDW W GLC
$VVLVWV ZLWKLBQGPRIQLRIMYBHUVRQQHO
$VVLVWWWDUWERUN VFKHGXOHV WR HQVXUH DGHTXDWH FRYHUDJH L
&RRUGLQDWHY WUDLQLQNROBQVXWHIHQHKNIHORE CHYGBVVDIH FRPSOHW
$GGUHVVHV VWDSUREQHRPYQNKDRXIK FRXQVHOLQJ RU UHFRPPHQGH
, QWHUYLHZV SRWHQWLDO FDDRWGVYG\DWAMHMIGRFY \HIRSDKR\PHQW DQG
$VVLVWV ZLWR ENWDEDQY SIRQILFLHY SURFHGXUHV JRDOV DQG RE
5HVSRQGV WR S¥XHODMRIEE SIHRUDMAM. R Q V
&RRUGLQDWHY ZLWK RXWVLGH DIJHIFGC LQVSHPWILR@GY RI 7TRZQ SURN
6HUYHV DV SULPDU\ PDQDJHU RI PDMRU 7RZQ FDSLWDO SURMHFWYV

X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES

X 7TKRURXJK NQRR2@ RKDHEWHU 7RZQ &RGH 3HUVRQQHO 3ROLFLHV OI
3ODQSBQWLQHQW UXOHV DQG UHIJXODWLRQV RI WKH &RPPRQZHDO)
7TKRURXJK NQRWAKOHSUHQFILSDOV DQG SUDFWLFHV RI SXEGRIEQDRLGE WL
7TKRURXJK NQRZOHGJH RI PXQLFLSDO ILQDQFH SUDFWLFHY DQG SU|
$ELOLFMRRWBLQDWH PRQLWRU FRQWURO SODQ DQG GLUHFW WKH
$ELOLW\ WR H[SUHVV LGHDV HIIHFWLYHO\ ERWK YHUEDOO\ DQG LQ

X X X X

EDUCATION AND EXPERIENCE

$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHWL DG FH HGILYL KN 0 OFFRIVO WIRI .
EDFKHORUYV GHJUHH PDVWNS$® HPHMQAEWHGESBWYWM SURGUHVVLYHO\ UHVS]
SXEORGPLQLVWUDWLRQ

WORKING CONDITIONS
7TDVWVSLFDOO\ UHTXLUH VHGHQWDU\ ZRUN ZLWK RFFDVLRQDO OLIWLQJ

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D&RPPRE GHDL T WKIR | ®ILAHQYHDL VV XU

$VVLVAMRZQVWD GBGHRBWHG -XO\ 3DJHRI



TOWN OF LURAY
-2% '(6&5,37,21

POSITION $VVLVWREZQWOHUN 7UHDVXUHU
SALARY RANGE WR FSLA . 1R®GHPSW
JOB SUMMARY

7 K DAK S H U BIRWR. BWL\RLY/ W \P D IQWPHHHVE HURIGW) G FRVWREDBIO® RSHUDWLRQ \VLRIDW K
DIIDLUV DQG UHFR URGUN PIDQSHXPREBRME KH JHQH UDRZ OXE& G B Q RHZ BH BWOHJ H

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
X $VVLVWRRALMEIPRWQLWBRQ G FRQMWQIRQFLDO PRQBWW.RMYWNVR FRPBONW
X $WWIPQGV&RXQFLWPHEQWHREQUEFHY MO \P\F G KAUNIKHQZL ILFLDO OLQXWEF
X $VVLVWWEZQWRIRH 7RZQ 2UGLQDQFH %RRN DIQEBNHMRIPHVILRRO % B R
DQG RQOLQH YHUVLRQV
$VVIAMWANK SUHBQ@OWML EXGIHW WR 7RZQ &RXQFLO DQG LWV DGPLQL
BURYLGHYV WLPHO\ XSGDWIHYDW REBE®R XQFBLUO WR Y R XIMX V
$VVLVWYV ZLVOK BRHGWVILSDA\DEOH FKHFNV DQG SURGXFHMQYROQPBMM G
$VVLVWUHEPEO\ I ROO FKHFNV DQG PDLQWDLQV DSSURSULDWH UHF
$VVLVWNFRQYBEDON VWDWHPHQWYV
$VVLVWV ZLWK DGPLIQOQD®EFBWRRQHRD 7RZQ
$VVLVWWWDUWERUN VFKHGXOHY WR HQVXUH DGHTXDWH FRYHUDJH LC
SVVLVWRRULAIERWLQLQJ DQG VWRIHGWXUHID RMSAHQWQW DQG VDIH FF
S$VVLVWE ZQUMMWD Il FRQFHUQV DQG S WREXAHPY WHRRRPPIHKQRERDPGQ G HV F I
$VVLVWQWHWREIRWHQWLDO FDQGLGDWM YV L\RW VHWFERWFR VAL HR@QW D QG
$VVLVWYV ZLWR SENWDEOQY SIR@ILFLHY SURFHGXUHVY JRDOV DQG RE
5HVSRQGV WR SXEOMRRDIIXHUDMAM RIGIODWHG
$VVLVWUHEWMWKVIHHW PDLQWHQDQFH IXQGV UHSRUW IRU VXEPLVVL

X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
X *HQHNQ@RZOHBREQR&KDUWHU 7RZQ &RGH 3HU\SRIQQHIMBD@EFL BIOH B QE
PDQDJHPX@QNW DQG UHIJXODWLRQV Rl WKH &RPPRQZHDOWK RI 9LUJL
*HQHN@RZOHGJH RI PXQIOFA DFEBNQBYPEHY DQG SURFHGXUHV
$ELOLMRRWBLQDWH PRQLWRU FRQWURO SO QDWXNG (GLQ W DK
X $ELOLW\ WR H[SUHVV LGHDV HIIHFWLYHO\ ERWK YHUEDOO\ DQG LQ

X X

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SKULK @¥FNREBQN PME\Y WE\BER \VJ
SURJUHVVLY H G\ SJHHYISHR@FH.LEXTHDRKEIA. VD/WED WHRRU GV PDQDJHPHQW

WORKING CONDITIONS
7TDVWVSLFDOO\ UHTXLUH VHGHQWDU\ ZRUN ZLWK RFFDVLRQDO OLIWLQJ

SPECIAL REQUIREMENTS
SRVVHVVRBRODVHRDQFH RI D YDOLG GULYHUYVY OLFHQVH LVVXHG E\ WKH

$VVLVAMRZQUWHD WS GRIWHG -XO\ 3DJIMHRI



TOWN OF LURAY
-2% '(6&5,37,21

POSITION &XVWRPHU 6HUYLFH &OHUN
SALARY RANGE WR FSLA . 1R®GHPSW
JOB SUMMARY

7KLV SRR HWRR@V FOHULFDO ZRUN LQYROYLQJ FXVWRPHU:RHNYIMVBHBLB
XQGHU WKH JHQHUDRZOX&GBQRH BHUWNMHI HU

ESSENTIAL JOB FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X 3URYLGHV IURQWOLQH LQWHUDFWLRQ ZLWK UHVLGHQWY WR UHFHL
SURFHVVHV WD[ DQG XWIDOQQGVESPPRHQWR ASO EWHWRWUDQVDFWLRQ
5HFHLYHV DQG GLUHFWV OLFHQVH DQG SHUPLW LQTXLUHV
5HFHLYHV DQG GLUHFWV XWLOLW\ VHUYLFH UHTXHVWY DQG LVVXH
3RVWY FKHFNV EDODQFHV XSGDWHV DQG DGMXVWV URXWLQH ILC
&KHFNV LQYRLFHVHBOLQWO@EQNVOYDQG VWDWLVWLFDO UHFRUGY DQC
$FFRXQWV IRU FKHFNV DQG FDVK UHFHLYHG GDLO\ DQG &EDOOVQBERW
PRQWKO\ UHFRUGYV
x 3UHSDUHV D YDULHW\ RI FRUUHVSRQGHQFH DQG UHSRUWYV

X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
X *HQHV@PRZOHBRRNNHHSLQJ WHUPLQRORJ\ PHWKRGV SURFHGXUHV
X *HQHNPRZOHGJH RI PXQIOFADPFEREKNQB/RREHY DQG SURFHGXUHYV
X *HQHUDO NQRZOHGJH RI PXQLFLSDO XWLOLW\ VHUYLFH SURFHGXU'}
x $BLOLW\ WR SURFHVV SD\PHQW LQIRUPDWLRQ DQG UHFRQFLOH DFFI
DFFXUDF\
x $ELOLW\ WR H[SUHVV LGHDV HIIHFWLYHO\ ERWK YHUEDOO\ DQG LQ

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H [SKILIIKHQFHR R BX HYPIARHONME DRER/ J L
H[SHULHQFH LQ JHQHUDO RIILFH ZRUN

WORKING CONDITIONS
7DVWVSLFDOO\ UHTXLUH VHGHQWDU\ ZRUN ZIRWXKQ B FFIDY DRQRIOLG HIW QY L |

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYY OLFHQVH LVVXI

$VVLVAMRZQUWHD WS GRIWHG -XO\ 3DJIMHRI



TOWN OF LURAY
-2% '(6&5,37,21

POSITION 30DQQtRQISYWVLVWDQW
SALARY RANGE 3DWWPH +RXUO\ FSLA 1RQ[HPSW

JOB SUMMARY

7KLV SRBVWIZRWKKH SODQQLQJ IXQFWLRQV UHODWHG WR ]JRQLQJ UHJ
GHYHORSPHQW UHYLHZKH @B ZS0 DROYGIWN PINREMXIQRBUHRHE KH JHQHUDO JXL(
30DQQHU $VVLVWDQW 7RZQ ODQDJHU DQG 7RZQ ODQDJHU

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X $VVLVWYHEFHWVKDIRWUZBONQQLQJ DQG JRQLQJ HIIRUWYV

X $VVIWMIRQLQJ $GPLQLVWUDWR U R\QR QH 8 HHGPHDIGND ERSISMIRN H

X $WLVWYIZH@XKD SUHSDUDWLRQ IRU 30 BOGIYHPR&RRAPW DISBQ LURFHDW HRZC

X $VVLVWV ZLWRSNWDEDQYISIRDILFLHY SURFHGXUHV JRDOV DQG RE

X $VVLVWFDZIQWOLQLQJ FXUUHQF\ RI 7RZQfV &RPSUHKHQVLYH 30D
UHJXODWLRQYV

X $VVLVWSWHESWKLQJ WERPPOADPYDRQTV $QQXDO 5HSRUW

X $VVLVWV ZLWK LQWHUSUHWDWLRQ DQG DGPLQLVWUDWLRQ RI 7RZQ

X $VVLVWSWEMRRPWDBWULDO IRU 30DQQLQJ &RPPLVVLRQ DQG 7RZQ &R

X 5SHVSRQGV WR SXEOLFRRFGDQOHWYW UBQBWRGLWR UHIJXODWLRQV

X $VVLVW\D ZQWIEIRYUHQF\ RI WKH 7RZQfV ZHEVLWH

KNOWLEDGE, SKILLS, AND ABILITIES
X *HQHNORZOHTGRHQR&KDUWHU 7RZQ &RGH =RQLQJ 2U GHUDNLFHH QRWP B
UHJXODWLRQV Rl WKH &RPPRQZHDOWK RI 9LUJLQLD
X *HQHMNR®RZOHGNKHRBULQFLSDOV PQBQ/URBWLEE V]RMLRFID @ HIRDWMH |
DGPLQLVWUDWLRQ
X *HQHNQRZOHGJH RECEQOERIDAUEDQ GHVLJQ ]JRQLQJ UHIJXODWLRQ
X $ELOLGWWHRRS DSSOLFDWLRQ VXPPDULHV DQG FKDUWV IRU SURMH
x $ELOLW\ WR H[SUHVV LGHDV HIIHFWLYHO\ ERWK YHUEDOO\ DQG LQ

EDUCATION AND EXPERIENCE
$Q FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHUWUK QFXRERQ MDA @ B WISGIRE\J U |
H[SHULHQFH LQ JHQHUDO RIILFH ZRUN

WORKING CONDITIONS
7TDVWVSLFDOO\ UHTXLUH VHGHQWDU\ ZRUN ZISWK QRGVDRWYLRQLCR] I DEHWH@Y L

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYY OLFHQVH LVVXI

30DQQLQJ $//REWBQWXO\ 3DJIMHRI



TOWN OF LURAY
-2% '(6&5,37,21

POSITION 7TRZQ 0ODQDJHU
SALARY RANGE &RQWUDFW FSLA ([HPSW
JOB SUMMARY

7KIMXSHUBIRMWLRQ PDQDJHV GLDEO6WSHL@® ERAY GRUQDKHHYRZQ JRYH !
&KDUWHU 7RZQ &RGH DQD\PY QG HMRIZIPESBX NKISHUIRUPHG WKURXJK
3ROLFH '"HSDUWPHQW 3XEOLF :RUNV '"HSDUWPHQW 8WLOLWLHV '"HSDUW
6WDII 7KLV LV DQ DSSRLQWHG SR VRWMNRIH BIRUIPH G RAXG & R X\ K KA HENIE®
DQG 7RZQ &RXQFLO

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
x &RRUGLQDWHYV PRQLWRUV DQG FRQWURO GHSDUWPHQW IXQFWLR
X $VVLVWV WKH OD\RU ZLWK PHHWLQJ DJHRQ®DPHUBMSMUINMWLRQ DQG D
X 6HUYHV DV WKH =RQLQJ $GPLQLVWUDWRU IRU WKH 7RZQ WR UH"
SUHSDUDWLRQ IRU 30DQQLQJ &RPPLVVLRQ UHYLHZ RI GHYHORSPH(
BUHSDUHYV DQG VXEPLWY DQQXDOUHXCGRMWLERHRRQ RWRXQFEPLDQGW
BURYLGHV WLPHO\ XSGDWHV WR &RXQFLO RQ 7RZQ DFWLYLWLHV D¢
5HVSRQVLEOH IRU WKH PDLQWHQDQFH RIRDZDO REQKBGSBERRB H UDMID HHXC
6HUYHV DVQWKKEHRZRQQHO RIILFHU WR LQFOXGH DGPLQLVWUDWL
DSSRLQWLQJ RU UHPRYLQJ DOO 7RZQ HPSOR\HHV ZLWK WKH H[FHS
$SWWRUQH\
'"HYHORSY DQG RYHUVHHV VWM IDGRHINX VW K HFERXYOHHNM WHR CHIGS/ X RQW UR
&RRUGLQDWHY WUDLQLQVRDRBGVKWBIHQHKIHORSE DHXGBNVVDIH FRPSOHW
$GGUHVVHV VWDII FRQFHUQV DQG SUREOHPYVY WKURXJK FRXQVHOLQ
,QWHUYLHZV SRWHQWLDO FDQGLGDWH\WVILRURHPMSOR\PHQW DQG PDN
(VWDEOLVKHY RSHUDWLQJ SROLFLHVY SURFHGXUHV JRDOV DQG R
5HVSRQGV WR SXEOLFRDRSHUDMAM. RGIODWHG WR
&RRUGLQDWHY ZLWK RXWVLGH DBEMINFG LQVSHPWILRAY RI 7TRZQ SURN

X X X X

X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES

X 7TKRURXJK NQRR2@BKDHEWHU 7RZQ &RGH 3HUVRQQHO 3ROLFLHV OI
30DQSBQWLQHQW UXOHYV DQG UHJXODWLRQV RI WKH &RPPRQZHDO\
7TKRURXJK NQRVZAKOHSUHQFILSDOV DQG SUDFWLFHV RI SXEOLF DGPLQL
7TKRURXJK NQRZOHGJH RI PXQLFLSDO ILQDQFH SUDFWLFHY DQG SU|
$ELOLMRRWBLQDWH PRQLWRU FRQWURO SODQ DQG GLUHFW WKH
$ELOLW\ WR H[SUHVV LGHDV HIIHFWLYHO\ ERWK YHUEDOO\ DQG LQ

X X X X

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHWL DG FH HGILYL KN G OFFRIVO WIRI .
EDFKHORUYV GHJUHS U RDHVUNNESS Q HPHIQWHG E\ WHQ \HDUV SURJUHV
SXEOLF DGPLQLVWUDWLRQ

WORKING CONDITIONS
7TDVWVSLFDOO\ UHTXLUH VHGHQWDU\ ZRUN ZLWK RFFDVLRQDO OLIWLQJ

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYY OLFHQVH LVVXI

7RZQ ODQ@BGHRBWHG -XO\ 3DJHRI



TOWN OF LURAY
-2% '(6&5,37,21

POSITION 7TRZQ &OHUN 7UHDVXUHU
SALARY RANGE WR FSLA ([HPSW
JOB SUMMARY

7KIMXSHUBIRMAWLRY BDQMENG FRRRIBOQ RSHUDWLR[YVILRQ D/QKHK D7TGR Q1D L U
PDQDJHPROQWLV SHXQRBBRHEKH JHQHUDD\ RY LIE@®® FRZRI WRKHQFLO

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
X &RRUGLQDWHYV PRYLVOPWYWLDQFBERG WHWHRQYWR FRPSOHWH QHFHVYV
X $SWWIPQGV&RXQFLWPHEQWHEQYEHINW DDQGPEQLQWDLQV WKH 2IILFLDO 0l
X ODLQWDLQV WKH 7RZQ 2UGLQDQFHO®»R®W HID® BH VR OW GRIY RRRN
YHUVLRQV
$VVLVWV ZLWER GQXBO EXWMUIRY WR 7RZQ &RXQFLO DQG LWV DGPLQL
BURYLGHV WLPHO\ XSGDWHY DB & XEXFLIH W QV WRDADX V
BUHSDUHY DFFRXQWV SD\DEOH FKHFNV DQG SURGXFHV UHODWHG L
BUHSDUHY SDV\UROO FKHFNV DQG PDLQWDLQV DSSURSULDWH UHFR
5HFRQFLOHY EDQN VWDWHPHQWYV
$VIWWV ZLWK DGPLQLMVMVDBRBFMYRQE®HORZQ
$VVLVWWWDUWERUN VFKHGXOHY WR HQVXUH DGHTXDWH FRYHUDJH LC
&RRUGLQDWHY WUDLQLQVRDRQGVWBHBIHQHKIHORE DHBVVDIH FRPSOHW
$GGUHVVHV VWDII FRQFHUQV DQG SUREOHPV WKURXJK FRXQVHOLQ
, QWHUYLHZV SRWHQWLDO FDDRGVYIG\DWMMHMCONFY \HAIRSIDWR\PHQW DQG
$VVLVWV ZLWR MWD B BIRXKULFQLHY SURFHGXUHV JRDOV DQG REMHI
5HVSRQGV WR SXEOLFRDRSHUDMAM. RGIODWHG WR
BUHSDUHVY VWUHHW PDLQWHQDQFH IXQGY UHSRUW IRU VXEPLVVLRC(

X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES

X *HQHN@RZOHGRHAQR&EKDUWHU 7RZQ &RGH 3 HU\GRHUYWWIMBDEOQWLPIOH Y QE
PDQDJHPXOQNW DQG UHIJXODWLRQV RI WKH &RPPRQZHDOWK RI 9LUJL
7TKRURXJK NQRZOHGJH RO @PX QJEFFIBXBDWINOBHYFBIQG SURFHGXUHYV
$ELOLMRRWREB IRROQDLMW RU FRQWURO SODQ DQGISLURPWRALRE RSKQDD
x $ELOLW\ WR H[SUHVV LGHDV HIIHFWLYHO\ ERWK YHUEDOO\ DQG LQ

X X

EDUCATION AND EXPERIENCE

$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHUIHQFF UHTRENRMERDYH WV
VXSSOHPH@WHIBHEDUYV SURJUHVVLYHO\ UHV S RIQ\QDEFE PHOGS HDUHE VEIHHRAELE

PDQDJHPHQW

WORKING CONDITIONS
7DVWVSLFDOO\ UHTXLUH VHGHQWDU\ ZRUHQZLWIK RXOBVLR® DQ @ LIMFLH Bi

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYfVY OLFHQVH LVVXI

$VVLVAMRZQUWHD WS GRIWHG -XO\ 3DJIMHRI



TOWN OF LURAY
-2% '(6&5,37,21

POSITION SWLOEMRXQW 6SHFLDOLVW
SALARY RANGE WR FSLA . 1R®GHPSW
JOB SUMMARY

7KLYV SRSHWHRREPWD GEHGLFDO ZRUN LQYROYLQJ FXVWRPHU VHUY.RRHN EVC
SHUIRMREBEU WKH JHQHUDRZDPX&GBQYNH BH BWHU H U

ESSENTIAL JOB FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

x &DOFXODWHYVY SUHSDUHV DQG SULQWYV PRQWKO\ XWLOLW\ ELOOV
ODLQWDLQV GDLO\ PHWHU UHDGLQJVY HTXLSPHQW VQRG FROOHRW QH I
5HYLHZV XWLOLW\ ELOOLQJ WR LGHQWLI\ SRVVLEOH SUREOHP DFFI
$VVLIQV QHZ VHUYLFH F&HV¥RKR QR PWMW HRDQGHWDKE HU V
ODLQWDLQV FXVWRPHU UHFRUGY DQG UHVROYHYV GHOLQTXHQW DFF
BURYLGHYV IURQWOLQH LQWHYI BWLRKQZNLW R QJG] WIGCGEHIHW YV W RUWBHF MH L
BURFHVVHV WD[ DQG XWLOLW\ SD\PHQWYV LQ SHUVRQ DQG E\ PDLO
5HFHLYHVY DQG GLUHFWV OLFHQVH DQG SHUPLW LQTXLUHV
5HFHLYHVY DQG GLUHFWV XWIHOAW\ VHUYLFH UHTXHVWY DQG LVVX
B3RVWY FKHFNV EDODQFHV XSGDWHV DQG DGMXVWV URXWLQH ILC
&KHFNV LQYRLFHYVY PDLQWDLQV YDULHG ILQDQFLDO DQG VWDWLVW
$FFRXQWV IRU FKHFNV DQG FDVK UHFHLYHG GDLO\ DQG &€DOOWQbBR
PRQWKO\ UHFRUGYV
x 3UHSDUHV D YDULHW\ RI FRUUHVSRQGHQFH DQG UHSRUWYV

X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES

*HQHNQ@RZOHBRRNNHHSLQJ WHWRRGROBIURFHGXUHY DQG HTXLSPHC

X *HQHNQ@RZOHGJH Rl PXQIOFRA PFEBNQBQYREHY DQG SURFHGXUHYV

X ((WHQNQRZOHGJH RI PXQLFLSDO XWLOLW\ VHUYLFH SURFHGXUHYV

X $ELOLW\ WR SURFHVV SD\PHQW LQIRUPDWLRQFD@GFBRBERYMBWDLIRDQFF
DFFXUDF\

X $ELOLW\ WR H[SUHVV LGHDV HIIHFWLYHO\ ERWK YHUEDOO\ DQG LQ

x

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H [SKILIIKHQFHR R BX HYPIARHONM DRER/ J L
H[SHULHQFH LQ JHQHUDO RIILFH ZRUN

WORKING CONDITIONS
7DVWVSLFDOO\ UHTXLUH VHGHQWDU\ ZRUN ZIRWQ B FFIDY/ DRQRIOLE HI W QY 1 |

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYfY OLFHQVH LVVXI

$VVLVAMRZQUWHD WS GRIWHG -XO\ 3DJIMHRI
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POSITION $VVLVWBBWLQW HYGKNQW HRFBHDWLRQ
SALARY RANGE WR FSLA 1RQ[HPSW
JOB SUMMARY

7KLYXSHUYIRRIUDNYRRVWY WKH 6XSRDQIWEQBEIEMNY GZ LFVREQIGKEHDW O R S P H
FRQVWUXFWLRQ RI LPSURYHPHS®IMMNWRWNPE OR/D LEIWGKEQEWHR B5 HBDWYH L
'HSDUWPHQW :RUN LV SHUIRUPHG X @XSHU W W3-IRUHVY \WER F X HEOMQRQ R |

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X $VVLVWVVZH@BIQ G S ULRWHEFMNVIVDUNY ZRUN IRU '"HSDUWPHQW

X 6XSHUYLVHV GLUHFWV DQG HYDOXDWHV DVVLIJQHG VWDII WR FRP

X $VVLVWWHYHDORSEG RONWDII ZRUN VFKHGXOHV WR HQVXUHRIDGRHINX
FRPSOHWLRQ
$VVLVWRRIWGHOFDW LQLQJ DQG VWRIHGHWXHI®O RMSAHQWQW DQG VDIH FR
S$VVLVWGEIUWMVWDD I FRQFHUQY DQG SUREOHPV WKURXJK FRXQVHOL
,(QWHUYLHZ\DQBWGEDQWHY ORRU HPSOR\PHQW DQG PDNHV KLULQJ UHFF
30DQV GLUHFWV SDGNYDLFRRE RMEBOOHYFHQ DV ZHOO DV VQRZ UHPR)
$VVLVWVWDRBRREHKUDWLQJ SROLFLHYVY SURFHGXUHV JRDOV DQG RE
$VVLVWNYAHZKSBWBD SURMHFW GHVLJQ SODQV
,QVSHKWXMH) DQG FRQWUDFWRU ZRUN IRU SURJUHVYV DQG FRQIRUP
$VVLVWV DIHBORMWEKY Bl "'HRSHUWRMH.QW EXGIHW
$VVLVWV ZLWK REBIeIDNIHPMIOPHWREKHHW DQG DFWLYLW\ UHSRUWLQJ
$VVLVWV ZLWIK RYHKUDNVLURWIRU "HSDUWPHQW RSHUDWLRQV
5HVSRQGV WR SXEOLRDQNXLUIHRNSHDOMWRRQ@ W R
$VVLVWYV ZLWK SUHSDUDWLRQ RI SURMHFW DFWLYLW\ UHSRUWYV DQC
&RRGLQDWHY ZLWK RXWVLGH DJHQF\ LQVSHFWLRQV RI 7TRZQ SURMF
6HUYHY DV '"HSDUWPHQWYV SULPDU\ DGPLQLVWUDWRU LQ WKH WHP
6 XEMHFWKWRUYVIWHVSRQVH WR HPHUJHQF\ VLWXDWLRQV

X X X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
x 7KRURXJK NQRZOHGJH RI FXUUHQW FRQVW B R BW LGRH)Y BRaRBYSANHUDXFGVLL (
PDLQWHQDQFH DFWLYLWLHV
x 7TKRURXJK NQRZOHGJH Rl FRUHW® W\ UGB D)XQG\WDR@E JVRKURI VW L F X6 2 6
U H J >RADW L
x $ELOLW\ WR GHYHORS DQG FRPPXQLFDWH ZRUN SODQV DQG VFKHG
x $ELOLW\ WR RSHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW

EDUCATION AND EXPERIENCE

$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SBIQ LLHAGWHGE F R DYOHD H QAL WWR PRI
LQ KRUWLFXOWXUH VR4S SOHANNVGIWBIQGREDUY SURJUHVVLYHO\ U HS/CSRNQW D]
UHFUHOBMIUPQVLRQV DQG DGPLQLVWUDWLRQ

WORKING CONDITIONS

7DVNV UHTXLUH WKH U MIXIODHG DSHA IIRW PDIQPAHHY RMXYK\VLFDOO\ GHPDQGL
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDY\ REMHFWV LQ H[FHVV RI S
YHUEDOO\ 6RPH WDVNV UHTXA GH WFKIH FOLELODW W \F W @ RIHWU PHRLYBIGIVQ RG R U
VLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUH WR DG

3XEOLF $RVNWXBS 8 WL QWSERGMPME - X O\ 3DJHRI
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KXPLGLW\ UDLQ WHPSHUDWXUH H[WBKPHYH ® R/IS\DHF HHYW W B HN. F PKOCF] O LU
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]HQV

SPECIAL REQUIREMENTS

3RVVHVVLRQ DQG PDLOQWHQDQFH RI D YDOLG GULYHUYV OLFHQVH LVVX
&'/ &0DVV $ RU % BRHBWHIHNG®KBSRUWY )LHOG ODQDJHU RU (QYLURQPHC
FHUWLILEPRQWUILRER DVVW ZLWKLQ WZHOYH PRQWKYV DVVXPLQJ WKH SRV

SRVLWLRQ LV GHESBNUIRAL EBREONNRL E H

3XEOLF $RVNWXBS 8 WL QWSERGMPME - X O\ 3DJHRI
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POSITION 3DUN $WWH®/GP 8 VR U3OHWDW R QD O
SALARY RANGE WR SHU KRXUFSLA 1RQ[HPSW
JOB SUMMARY

7 KLYRWDX SH U BIRMBHRIRUPYV P D QXIS AR DM GERP L Q WSHIUWNMW HWRID LOVHD @
ZLWKLQ WNAWH FHFHSDWWRERQW LV SHUIRUPHG XQGHU WXSIHIH @NVENGDG VLB
BXSHULQWHQGHR®HWRU &UHZ

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
x &RRUGLQDWHYV SDUN DFWLYLWLHV DW DWKOHWLF ILHOGY DQG EHD

Xx &RROQDBWHY SDUN SRLQW RI VDOHV DQG UHQWDOV
X &RQGXFWV YHIJHWDWLYH SODQWLQJ DQG PDLQWHQDQFH RQ SDUN ¢
Xx &RQGXFWV UHPRYDO Rl GLVFDUGHG GHEULV IURP RQ SDUN SURSHL
Xx &RQGXFWV SUHSDUDWLRQ DQG PDLQWHQDWHEQRN CARKO MW L FD QLG
DPHQLWLHYV

X ,QVWDOOV DQG PDLQWDLQV IHQFLQJ DQG ERDUGZDONYV

X 6HUYHV DV D OLIHJXDUG DW /DNH $UURZKHDG %HDFK -RE 6SHFLILI
x 3HUIRUPV EXLOGLQJV DQG JURXQGV PDLQWHQDQFH WR LQFOXGH F
x $VVLVWV ZLWK VQRZ DQG LFH UHPRYDO

KNOWLEDGE, SKILLS, AND ABILITIES

.QRZOHGJH RI FXUUHQW FRQVWUXFWLRQ SUDFWLFHY DQG HTXLSPL}
X $ELOLWDIWBHUDWH KDQG WRROV

x $ELOLW\ WR SHUIRUR[RH@XGH® GHERBR GRU R IXHDQVXK® G HAR @ Q LWLRRUDVE
x $ELOLW\ WR VZLP DQG SHUIRUP UHVFXH RSHUDWLRQV DV /LIHIJXDU

x

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHRIK 83 ® HP B QRGEG & RHIU
LG DURNSHUDWHEBIWFDWLRQ DV /LIHIJXDUG RU RWKHU ILUVW DLG WUDLQLQ.

WORKING CONDITIONS
7DVNV UHTXLUH WKH UHJXODU DQG DW W IGRHP\D ¥ %V QMDY F BRSO O M W IRAUPOG)
FOLPELQJ NQHHOLQJ DQG FDUU\LRRXKHDW\ REMMVFWR X\ LI[IFEVV HRITXLU
YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLWRW RS IS 8W RKH MYH{ VD QGHG ID\
VLIJQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUH WR DG
KXPLGLW\ UDLQ WHRRHYBWXWH HRPWYHPBINKLQHU\ FREULQKW 8B5B FOHM K
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]HQV

SPECIAL REQUIREMENTS

3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYVY OLFHQVH LVVX
&'/ &0DVV $ RU % RWBHBUHFBWWURG DV &35 DQG HPHUJHQF\ PHGLFDO SURY
E\ D UHFRJQL]J]HG VRXUFH RI WUDLQLQJ -RE 6SHFLILF 5HTXLUHPHQW G

3DUNV S5HPDHQWHR® QES$IGRIMMHG -XO\ 3DJHRI
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POSITION &UHZ /HDGHU
SALARY RANGE WR FSLA 1RQ[HPSW
JOB SUMMARY

7KDMXSHUBRWRBM\RLY/ WV WKH B RS HUALW WO Q@ MDBWISHRIRERQMERHQUD K \WR Q V W U
RI LPSURYHPHQWYV W R SDQG® VP DWQWHQ\D DIFE GR SXWEGLHF 3DHHDED WVWREQW

SHUIRUPHG XQGHU WKH BXGHUDQRIMNOGH@MHOR GWSHHULQWHQGHQW

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X 6XSHUDPR®WHVHFWVIDNOWGDQIHER FRPSOHWH QHFHVVDU\ ZRUN

Xx 6DIHO\ RSHUDWHY KHDY\ FRQVWUXFWLRQ HKTRXLS®CHEHBDEK VORJE QWFLPAG
HTXLSPHQW LQ FRQVWUXFWLRQ DQG UHSDLU RI LQIUDVWUXFWXUH
2SHDWHYV OLJKW HTXLSPHQW WR LQFOXGH PRZHUV WUDFWRUV DQ
$VVLVWUEDWELQJ DQG VWRIHGHWXHI® MIAHQWQW DQG VDIH FRPSOHW!
S$VVLVWGEIUWMVDD I FRQFHUQY DQG SUREOHPV WKURXIKLDRXQ® \DHFGVL
, QWHUYLHZV SRWHQWLDO FDQGLGDWHY IRU HPSOR\PHQW DQG PDN
"LUHFWV DQG SDWW VFDRBVIMBD@ QFH DV ZHOO DV VQRZ UHPRYDO
3ODFHVY DVSKDOW FRQFUHWH RU VWRBRHWVRQSD ¥ B WK HWXXWIIMAHHHY D C
&RQGXFWV YHIJHWDWLYH SODQWLQJ DQG PDLQWHQDQFH RQ SDUN &
&RQGXFWYV UHPRYDO RI GLVFDUGHG GHEULV IURP RQ SDUN SURSHL
&RQGXFWV SUHSDUDWLRQ DQG PDLQWHQDQFHXRW\D WKQ@E WRIVWK HUWH
DPHQLWLHYV
,QVWDOOV DQG PDLQWDLQV IHQFLQJ DQG ERDUGZDONV
BHUIRUPV EXLOGLQJV DQG JURXQGY PDLQWHQDQFH WR LQFOXGH F
$VVLVWVWDRRSEHKUDWLQJ SROLFLHY SURFHGXUHV JRDOV DQG RE
, QHUFWKRX)YYH DQG FRQWUDFWRU ZRUN IRU SURJUHVV DQG FRQIRUP
$VVLVWV ZLWK REZBIGIDIHPMIOPHWRAKHHW DQG DFWLYLW\ UHSRUWLQJ
6 XEMHFWKWRUYIWHUSRQVH WR HPHUJHQF\ VLWXDWLRQV

X X X X X X X X X

X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
X .QRZOHGJH RI FXUUHQW FRQVWUXFWISR@ QDWW WX FWY R 6 (HT RIDIRX
X .QRZOHGJH Rl FXUUHQW UHJXODWLRQV IRU VDIHW\ 926+ 26+$% HW
X $ELOLW\ WR FRPPXQLFDWH ZRUN SODQV DQG VFKHGXOHV WR VWDI
Xx $HOLW\ WR RSHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQFH HTXLYD®RXQWHW R \J
SURJUHVVLYHO\ UHVSRQVLEOH H[SHYLRQHH DOWLRQEODL § @ MWBGNPVL. @LOGN X\ \

WORKING CONDITIONS

7TDVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDLQHG SHUIRUPDQ
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDYUREKWHW \ LWH A KA-HNAV WVRK H [
YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLW\ WR SHUFHLYH DQGJGL\
VLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZNMROQ WV [SRFNEAXELWYW R ®IG
KXPLGLW\ UDLQ WHPSHUDWXUH H[WUHPHV QRLVH H[WUHPHV PDFKLQ!
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]JHQV

3DUNV S5HFUHDWLREG RBWH GHDX®H U 3DJIMHRI
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SPECIAL REQUIREMENTS
B3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUTV OLFHQVH LVVX
&'/ &ODVV $ RU % &V S0BDMMWBKGW EH REVWDNIQHRG@ QWWKIRQ HPSOR\PHQW |

SRVLWL RBG W H U EEESENTBAWHERSGINNEL.

3DUNV S5HFUHDWLREG RBWH GHDX®H U 3DJIMHRI
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POSITION (TXLSPHQW 2SHUDWRU
SALARY RANGE WR FSLA 1RQ[HPSW
JOB SUMMARY

7KLYRWOX SHUSIRARBHRIRUPY PDQXD® XZIKUWKH RSHUDWLRQKWIFRON YAUKTF)
LPSURYHPHQWY WR DSDGJRYL QW B QO QD ZE QRK LIPBXKVF SHHFBSDWLRIQQW |
SHUIRUPHG XQGHU WKH BXGHUDRQWMNYGH@RIQWI6WEBHUHPWHQGHQW RU &

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
Xx 6DIHO\ RSHUDWHY KHDY\ FRQVWUXFWLRQ HKRXLS®CHEHBDEK VORJE QWFLPAG
HTXLSPHQW LQ FRQVWUXFWLRQ DQG UHSDLU RI LQIUDVWUXFWXUH

X 2SHUDWHYV OLJKW HTXLSPHQW WR LQFOKXELHOPRZHTXLSWHRRAWRUV V

X ([FDYDWHV GLWFKHV ZRWKKEBGBYWRRRVSPHQW

x 30DFHV DVSKDOW FRQFUHWH RU VWRQH WR SDYH UHVXUIDFH DC

Xx &RQGXFWV YHJHWDWLYH SODQWLQJ DQG PDLQWHQDQFH RQ SDUN ¢

X &RQGXFWV UHPBMOOGREGLVADBP RQ SDUN SURSHUWLHV WR LQFOX

X &RQGXFWV SUHSDUDWLRQ DQG PDLQWHQDQFH RI DWKOHWLF ILH
DPHQLWLHYV

X ,QVWDOOV DQG PDLQWDLQV IHQFLQJ DQG ERDUGZDONYV

x 3HUIRUPV EXLOGLPDY@QQQDUF*QWR LQFOXGH FXVWRGLDO VHUYLF

X $VVLVWV ZLWK VQRZ DQG LFH UHPRYDO

X 0D\ DVVLVW ZLWK YHKLFOH DQG HTXLSPHQW PDLQWHQDQFH

X BXEMHFWKWRUVIWHUSRQVH WR HPHUJHQF\ VLWXDWLRQV

KNOWLEDGE, SKILLS, AND ABILITIES
X .QRZOHGXURBRHQW FRQVWUXFWLRQ SUDFBREG MW IDXJFCVHRRLSO B QP XY
Xx $ELOLWDIMBHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW
x $ELOLW\ WR SHUIRUP PDQXDO ODERU IRU HEWBQGHG §RQGR B\ RR)IWA

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQF N XSSQNPW@EW WE\DER \/J
SURJUHVVLYHO\ UHVSRR VR FHVIHRWQL B @ SHRIDWD RQWH QD Q F H

WORKING CONDITIONS

7DVNVLUHTWKH UHJXODU DQG DW WLPHV VXVWDLQHG\SHRDRORF DQFID RG L
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDY\ REMHFWYV LQ H[FHVV RI S
YHUEDOO\ O6RRHUWDWKY WELOLW\ WR SHUFHLYH DQG GLVFULPLQDWH FF
vVLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUH WR DG
KXPLGLW\ UDLQ WHWRWHRHYBWX{WH HPWWHPDFKLQHU\ FRQILQHG VSDFHV
DQG bDQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]JHQV

SPECIAL REQUIREMENTS

3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHWQI\D QNMFHBVXLUWGX
&'/ &0DVV $ RU % &V KOBMMW BWHREX VW E HHR E WD H PR® WKW KRIQHP SOR\PHQW

3BDUNV 5HHUMXDSWHR@W 28GRIDMHRA - X O\ 3DJIMHRI
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POSITION ODLQWHQDQFH :RUNHU
SALARY RANGE W R FSLA 1RQ[HPSW
JOB SUMMARY

7KLYRWOX SHUBRMBHRIRUPYV PDQXMHOFRROWNURFWLRQ RI LPSURYH®BIQNW
WUDLOV D Q@& ISW E CRIDRWEWIH D5VH FHISIDWWYL FRMQNW LY SHUIRUPHG XQGHU WKH
BXSHULQWNYGWWI/QW 6XSHUHPWHQGHQW RU &UHZ

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position if the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
X 2SHUDWHYV OLJKW HTXLSPHQW WR LQFOXGBQPRXDWOYG WRROWRUV D
X 2FFDVLRQDOO\ RSHUDWHY KHDY\ FEBQF Y WEKBDWIRRIQ OIF K GHKMERQ® WL L
HTXLSPHQW WQRRROQQBWUMXHSDLU RI LQIUDVWUXFWXUH
([FDYDWHV WUHQFKHKYWYQOQWEBRWVWVFKHV ZLWK
B3ODFHYV DVSKDOW REURRWRFBDN HVWRQXWRBB VD QD UMNR\@ BKDWKDV XU ID
&RQGXFWV YHIJHWDWLYH SODQWLQHNMQG PDLQWHQDQFH RQ SDUN ¢
&RQGXFWV UHPRYDO RI GLVFDUGHG GHEULV IURP RQ SDUN SURSHL
&RQGXFWY SUHSDUDWLRQ DQG PDLQWHQDQFH RI DWKOHWLF ILH
DPHQLWLHYV
,QVWDOOV DQG PDLQWDLQV IHQFLQJ DQG ERDUGZDONV
SBHUIRUPV EXLOGLQJY DQG JURXQGYV PDLQWHQD QRH QWG L Q F MXN\GMHE
WUDVK DQG UHVWURRPV
x OD\ DVVLVW ZLWK YHKLFOH DQG HTXLSPHQW PDLQWHQDQFH
X 6XEMHFWKWRUNVIWHYWSRQVH WR HPHUJHQF\ VLWXDWLRQV

X X X X X

X X

KNOWLEDGE, SKILLS, AND ABILITIES
X .QRZOHGJH RI FXUUHQW FRQVWUXFWLRQ SUDFWLFHVY DQG HTXLSPF
X $ELOLWDIMBHUDWH KDQG WRROV
Xx $ELOLW\ WR SHUIRUP PDQXDO ODERU IRU HPMBQGHG §R QGR B\ RRIW\
X $ELOLR/ZRUN ZHHNHQGV HYHQLQJV KROLGD\V VSHFLDO HYHQWV
EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQPX 83 ® HPH RGB! W RHIU
LSDUSINEOLF RRWN®LWLHY RSHUDWLRQV

WORKING CONDITIONS

7DVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDSQFHIZ0 SN W RAPOG)
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDYWREWRHXPWNQ HQ \HYFHI XY LRH W KS
YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLW\ WR SHUFHLYH DQGJ GL\
VLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRROVFRQWKWL]BQV XU ORG DG
KXPLGLW\ UDLQ WHRRHYBWXWH HRPWWYHPBIFKLQHU\ FRQILQHG VSDFHV
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]HQV

SPECIAL REQUIREMENTS

SRVVHVGLRRLDYHQDQFH RI D YDOLG GULYHUYV OLFHQVH LVVXHG E\ Wl
&'/ &0DVV $ RU % KkV/ SIOWIWHW IHBXVW EHHLBWW HERF WIKWKRQHPSOR\PHQ
SUHIHUHQFH JLYHQ WRVWKRDHHKROCRMWM WR REWDLQ XSRQ KLUH ZLV
$SSOLFDWRU /LFHQVH IRU KHUELFLGH DSSOLFDWLRQ

SDUNDL QWHQD QEHGRIMHG -XO\ 3DJIRRI
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POSITION 6XSHULQWIHIWBHQWSRFUHDWLRQ
SALARY RANGE W R FSLA ([HPSW
JOB SUMMARY

7KLWXSHUWSRAMWLRQ PDQDJHV G L UHEMWH CORBEPHREDVVIBQOGFWIRY) \VRKH. P S U
PDLQWHQIDQAHVRWUDLOV 7D VXK LEOMMW DIHFRSIDWYROQW :RUN LV SHU
JHQHUDO JXLGDQFH RI WKH 7RZQ O0DQDJHU

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X $VVHVVHV DQG SULRULWL]HY QHFHVVDU\ ZRUN IRU '"HSDUWPHQW
6 XSHUYLVHV GLUHFWYVY DQG HYDOXDWHYV DVVLIQHG VWDII WR FRP
'"HYHORSVY DQG RYHUVHHV VWDII ZRUN VFKHGXOHV WR HQVXUH DGH
&RRUGLWDIVOQHQY WD QG VWWRI IGQIYXIOR SIPHEWHQW DQG VDIH FRPSOHW
$GGUHVVHV VWDII FRQFHUQV DQG SUREOHPV WKURXJK FRXQVHOLQ
, QWHUYLHZV SRWHQWLDO FDQGLGDWHY IRU HPSOR\PHQW DQG PDN
3DV GLUHFWV DGE® BBV \DRBEL MBI QRH DV ZHOO DV VQRZ UHPR)
(VWDEOLVKHYVY RSHUDWLQJ SROLFLHVY SURFHGXUHV JRDOV DQG R
5HYLHZV DQG UHFRPPHQGY DSSURYDO RI FDSLWDO SURMHFW GHVL
,QVSHKWXMH) DQG FROQMUBPWRWRWHXRUNQG FRQIRUPLW\ WR VWDQGDU
BUHSDUHY RSHUDWLQJ EXGJHW
ODQDJHV ZHHNO\ WLPHVKHHW DQG DFWLYLW\ UHSRUWLQJ
ODQDJHV SXUFKDVLQJ IRU '"HSDUWPHQW RSHUDWLRQV
5HVSRQGV WR SXEOLRDQNXLUILHRSBHBDODWRRQ W R
$VVLVWSWHISWKDWLRQ RI SURMHFW DFWLYLW\ UHSRUWYV DQG JUDQV
&RRUGLQDWHY ZLWK RXWVLGH DJHQF\ LQVSHFWLRQV RI 7TRZQ SURN

X X X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
x 7TKRURXJK NQRZOHGJH Rl FXUUHQW FRQVW BRBW LAY BFREDSD i DG B
PDLQWHQDQFH DFWLYLWLHYV
x 7TKRURXJK NQRZOHGJH RI FRUHW® W\ UE DXV DB@E JVRKUR VW L F X0 2 B
UHJXODWLRQYV
x $ELOLW\ WR GHYHORS DQG FRPPXQLFDWH ZRUN SODQV DQG VFKHG
Xx $ELOLW\ WR RSHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SBIQ LLHFFRH G I'WHED PRIQOH WH 2L
LQ KRUWLFXOWXURNRIUSOBEPN G\WBHDEVYEHRJIJUHVVLYHO\ UBDIRYVREGHIHF
RSHUDWLRQV DQG DGPLQLVWUDWLRQ

WORKING CONDITIONS

7DVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDLQHG SHUIRUPDQ
FOLPELQJ DQEH®UQPALQJ KHDY\ REMHFWV LQ H[FHVV Rl SRXQGV 7D\
YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLW\ WR SHUFHLYH DQGJ GL\
VLIQDOV 7D VAFYRRXMEGRRUR ZLWK H[SRVXUH WR DGYHUVH HQYLURQ
KXPLGLW\ UDLQ WHPSHUDWXUH H[WUHPHV QRLVH H[WUHPHV PDFKLQ}
DQG DQLPDOV ZDWHUW KWH BGW DI®I® WU X G H

3DUNV 5HBUSHWLRBERGMIME - X O\ 3DJHRI
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SPECIAL REQUIREMENTS

3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYV OLFHQVH LVVX
&'/ &0DVV $ RU % BRHBWHIHHNG®KBSRUWY )LHOG ODQDJHU RU (QYLURRWPHC
FHUWLILPEQWULRZRBM/MVY WZHOYH PRQWKYV DVVXPLQJ WKH SRVLWLRQ |

3DUNV 5HBUSHWLRBERGMIME - X O\ 3DJHRI
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POSITION $VVLVWBWBBWLQWHQGHQW RI 3XEOLF :RUNV
SALARY RANGE WR FSLA 1RQ[HPSW
JOB SUMMARY

7KLWXSHUYSRARWNYRQVWY WKH 6 X SHRQLIIY 6 QLEBHFOMY GZ ERLRQNGKLH) IFR Q VW U X |
LPSURYHPHQWY WR DQG PDLQWH®DI\FH RW HER DEEW WM EXMA B QJ KWAZ H U
JURXQGV DQG VRO VERVY WVKRBXEPWERRUNY '"HSDUWPHQW :RUN LV
RWKKSHULQWHQGHQW RI 3XEOLF :RUNV

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X $VVLVWVVZH@BQ G SULRWHEFMNVNVDUN ZRUN IRU " HSDUWPHQW

X 6XSHUYLVHVY GLUHFWV DQG HYDOXDWHV DVVLIQHG VWDII WR FRP

X $VVLVWWHYHOFEBEGC ROYNWDII ZRUN VFKHGXOHV WR HQVXUH DGHTX|
FRPSOHWLRQ
$VVLVWRRIWGHOFDW LQLQJ DQG VWRIHGHWXHI®O RMSAHQWQW DQG VDIH FR
S$VVLVWGEIUWMVWDD I FRQFHUQY DQG SUREOHPV WKURXJK FRXQVHOL
, QWHUYLHZV SRWHQWLDO FDQGLGDWHY IRU HPSOR\PHQW DQG PDN
30DQV GLYBBWVFIDSDGVHV LR: M WRHHMWBQO GERIKWY ZHOO DV VQRZ
30bQV GLUHFWV DQG SDUWLFLSDWHYV LQ ZDWHU OLQH LQVWDOOTL
30bQV GLUHFWV DQG SDUWLFLSDWHYV LQ VHZHU OLQH LQVWDOOD
$VVLVWVWDRBRR&EHKUDWLQJ SROLFLHYVY SURFHGXUHV JRDOV DQG RE
$VVLVWNYAHZK Bl FDSLWDO SURMHFW GHVLJQ SODQV
,QVSHKWXMH) DQG FRQWUDFWRU ZRUN IRU SURJUHVV DQG FRQIRUP
$VVLVWV DIHSRMWRGSEBIU WPHIQM WLQJ EXGIHW
$VVLVWV ZLWK REZBIGIDIHPMIOPHWRAKHHW DQG DFWLYLW\ UHSRUWLQJ
$VVLVWV ZLWIK RYHKUIDNVLURWIRU '"HSDUWPHQW RSHUDWLRQV
5HVSRQGV WR SXEOLF LQTXLULHY UHODWHG WR 3XEOLF :RUNV RSH
$VVLVWV ZLWK SVHFEIWD WM RQLRN IHBRUWY DQG JUDQW DSSOLFDW
&RRUGLQDWHY ZLWK RXWVLGH DJHQF\ LQVSHFWLRQV RI 7TRZQ SURN
6HUYHYVY DV '"HSDUWPHQWTTV SULPDU\ DGPLQLVWUDWRU LQ WKH WHP
6 XEMHFWKWRUYIWHUSRQVH WR HPHUJHQF\ VLWXDWLRQV

X X X X X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
Xx TKRURXJK NQRZOHGJH RI FXUUHQW FRQVWUXFWLRQ SUDFWLFHYV
DFWLYLWLHV
X 7TKRURXJK NQRZOHGJH RI FXUUHQW UHJXODWLRQV IRU ZDWBDW® GD W\
URDG FRQVWUXFWLRQ PDLQWHQDQFH RI WUDIILF DQG VDIHW\ 92¢
x $ELOLW\ WR GHYHORS DQG FRPPXQLFDWH ZRUN SODQV DQG VFKHG
X $ELOLW\ WR RSHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQFH HTXLY D/ ®I\G HADRJ \J L
SURJUHVVLYHO\ UHVSRQVLEOH H[SHULHQFH LQ SXEOLF ZRUNV DQG XWl

WORKING CONDITIONS

7DVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDLQHG SHUIRUPDQ

FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDY\ REMHFWV LQ H[FHVV RI S
3XEOLF $RVNWAXS 8 WL QYWHERGMPME -X O\ 3DJHRI
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YHUEDO®RH WDVNV UHTXLUH WKH DELOLW\ WR SHUFHLYH DQG GLVFULP
vVLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUH WR DG
KXPLGLWNPSBIUQ WXUH HIWUHPHV QRLVH H[WUHPHV PDFKLQHU\ FRQILC
DQG DQLPDOV ZDWHU KD]J]DUG DQG UXGH LUDWH FLWL]JHQV

SPECIAL REQUIREMENTS

3RVVHVVLRQ DQG PDLOQWHQDQFH RI D &RPPRREQAEH DV R IOLIFHIQH D M\WX
&'/ &O0ODVV $ RU % LV SUHIHUUHG 9'27 . QWHUPHGLDWH :RUN =RQH 7UDI

SRVLWLRQ LV GHESBNUIRAL EBREONNRL E H

3XEOLF $RVNWXBS 8 WL QWSERGMPME - X O\ 3DJHRI



TOWN OF LURAY
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POSITION &UHZ /HDGHU
SALARY RANGE WR FSLA 1RQ[HPSW

JOB SUMMARY

7KDMXSHUBRWRBM\RLY/ WV WKH B RS HUALW WO Q@ MDBWISHRIRERQMERHQUD K \WR Q V W U
RI LPSURYHPHQWY WR DQG PDLQWRIQDQEBWH W RBDEWUSEREGWLR G L VKM M L

JURXQGV DQG VRO VERVY WVKRBXEPWERRUNY '"HSDUWPHQW :RUN LV
RW KK S H U IHDVSMRME VWD QW 6 XSHULQWHQGHQW

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X 6XSHUDPR®WHVHFWYVIDNOGEDQIHEBR FRPSOHWH QHFHVVDU\ ZRUN

x 6DIHO\ RSHUDWHY KHDY\ FRQVWUXFWLRQ KRXL SCPRIIGH W RWZ QB XIS
UROOHU PLOOLQJ DSSDUDWXV DQG VLPLODU HTXLSPHQW LQ FRQV
2SHUDWHY OLJKW HTXLSPHQW WR LQFOXGH PRZHUV WUDFWRUV V
$VVLVWUEDWELQJ DQG VWRIHGHUXUHBD@RSAHBQW@EWRPSOHWLRQ RI ZRUN
S$VVLVWGEIUWMVWDD I FRQFHUQY DQG SUREOHPV WKURXJK FRXQVHOL
, QWHUYLHZV SRWHQWLDO FDQGLGDWHY IRU HPSOR\PHQW DQG PDN
"LUHFWV DQG SDUWBRURWYHVNDLQWWQBRWHD @Y ZHOO DV VQRZ UHP
"LUHFWV DQG SDUWLFLSDWHYV LQ ZDWHU OLQH LQVWDOODWLRQ DQ
"LUHFWVY DQG SDUWLFLSDWHYVY LQ VHZHU OLQH LQVWDOODWLRQ DQ
,QVWDOOV URDGYDI@mIAEH EXLOGLQJ
,QVWDOOV SDYHPHQW PDUNLQJVY FXUE SDLQW DQG RWKHU WUDIIL
BHUIRUPV EXLOGLQJY DQG JURXQGY PDLQWHQDQFH WR LQFOXGH F
3HUIRUPY PDLOQWHQDQFH RI WUDIILF DV QHHGHG IRU VWUHHW UHS|
$VVLVWVWEBRRIEIHUDWLQJ SROLFLHY SURFHGXUHV JRDOV DQG RE
,QVSHEKWXMH) DQG FRQWUDFWRU ZRUN IRU SURJUHVV DQG FRQIRUP
$VVLVWV ZLWK REZBIGIDIHPMIOPHWRAKHHW DQG DFWLYLW\ UHSRUWLQJ
6 XEMHFWKWRUNVIWHUSRQVHXWR HPGIWIHQF\ VLW

X X X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
X .QRZOHGJH RI FXUUHQW FRQVWUXFWLRQ SUDFWLFHY DQG HTXLSPF
X .QRZOHGJH RI FXUUHQW UHJXODWLRQV IRU ZDWHU & RQWW/UDIOCEOMWWN I
FRQVWUXFWLRQ PDLQWHQDQFH RI WUDIILF DQG VDIHW\ 926+ 26+
X $ELOLW\ WR FRPPXQLFDWH ZRUN SODQV DQG VFKHGXOHV WR VWDI
X $ELOLW\ WR RSHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW

EDUCATION AND EXPERIENCE
$Q\ FRPERQDRN HGXFDWLRQ DQG H[SHULHQFH HTXLYDOHQW MR W VUDBX\D
SURJUHVVLYHO\ UHVSRQVLEOH H[SHULHQFH LQ SXEOLF ZRUNV DQG XWl.

WORKING CONDITIONS

7DVNV UHTXLUH WWHPHNVIXRDW DL@QHGB®BHUIRUPDQFH RI SK\WLFDOO\ GHF
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDY\ REMHFWV LQ H[FHVV RI S
YHUEDOO\ 6RPH WDVNVHUFAXYBHDWRHGDEEOLPLQDRVE FRORUV VRXQGV
VLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUH WR DG
KXPLGLW\ UDLQ WHPSHUDWXWFKI[WHHP HAR QRQWIG NBDFEHRHW WPDIILF Kl
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]HQV

BXEOLF &RIHNV/HEBGHRBWHG -X O\ 3DJIMHRI
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SPECIAL REQUIREMENTS

3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYV OLFHQVH LVVX
&'/ &O0DVV $ RU % &V 80BMWBXWGW EH REWDLQHG ZLWKLQ WZHOYH27 PR
%DVREN =RQHFWRQWURO FHUWLILFDWLRQ

SRVLWLRQ HG G\EHRSHHNRUIRL BERSONNEL.

BXEOLF &RIHNV/HEBGHRBWHG -X O\ 3DJIMHRI
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POSITION (TXLSPHQW 2SHUDWRU
SALARY RANGE WR FSLA 1RQ[HPSW
JOB SUMMARY

7K LQ/RDX S H U SIRARBIHLBRIRUPV PDQXD®RXIKUWKH RSHUDWLRQKMIFROD YAUKF)
LPSURYHPHQMDL GW\RHDOGFH Rl URREDA ZPEVHIF GLYMMWVYEXWLRQ VHZHU
JURXQGV DOG VROLZG ZRNV® WWKRGXEPWERKRUNY 'HSDUWPHQW :RUN LV
RI WKISHULQWN@ GWWY VQ \G HQX\S H B HOSEMHT

ESSENTIAL JOB FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

x 6DIHO\ RSHUDWHY KHDY\ FRQVWUXFWLRQ KRXL SCPRIMGH WRVEZEHCSKG
URORHOWDLQJ D@G WLDLWIXODU HTXLSPHQW LQ FREWMXWHFWLRQ DQG U
2SHUDWHY OLJKW HTXLSPHQW WR LQFOXGH PRZHUV WUDFWRUV V
([FDYDWHV WUHQFKHY DQG GLWFKHV ZLWK KHDY\ HTXLSPHQW
&OHDUV VWRUP VHZHU IDFLOLWLHYVY DQG VDQLWDU\ VHZHU IDFLOLW
,QVWDOOV DQG PDLQWDLMDQVYWRUP WHHZHHW [IMDAAL@UWILHW DQG ZDWH !
30ODFHVY DVSKDOW WR SDYH UHVXUIDFH DQG SDWFK VWUHHW VXUI
&RQGXFWYV YHIJHWDWLYHRPDLQOWE R FRIZIQQSBLREMWWW L HV
&RQGXFWYV UHPRYDO RI GLVRDDGBGQGG RRUALNDIW BRWBWIIK WYFOXGH Gt
,QVWDOOV URDGZD\ DQG EXLOGLQJ VLJQDJH
,QVWDOOV SDYHPHQW PDUNLQJVY FXUE SDLQW DQG RWKHU WUDIIL
BHUIRUPV EXLOGLQJY DQG JURXQGY PDLQWHQDQFH WR LQFOXGH F
SHUIRRIPMQWHQDQFH RI WUDIILF DV QHHGHG IRU VWUHHW UHSDLUV
$VVLVWYV ZLWK VQRZ DQG LFH UHPRYDO IURP URDGY DQG VLGHZDO
oD\ DVVLVW ZLWK PHWHU UHDGLQJ GXWLHV
OD\ DVVLVW ZLWK YHKLFOH DQG HTXLSPHQW PDLQWHQDQFH
3DLQWV ILUH K\GUDQWYV
6 XEMHFWKWRUNVIWHUBROQVHHWF\ VLWXDWLRQV

X X X X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
X .QRZOHGJH RI FXUUHQW FRQVWUXFWLRQ SUDFWLFHY DQG HTXLSPF
X $ELOLWDIMBHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW
X $ELOLW\ WR SHUIRWPHRWR XD ® SEHRULREBYV RIMHQKXXQ GHUQ & Q WLYRRQMND

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ Rl HGXFDWLRQ DQG H[SHULHQF N XSS PMWE@EW WE\DER \/J
SURJUHVVLYHO\ UHVSRQVLENDWH HYSHXWH Q EW LLHV SRKEHOULFWILRRQ V

WORKING CONDITIONS

7DVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDE DRHIS0 9N U KRRUPXOE
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDY\ REMHFWYV LQ H[FHVV RI S
YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLW\ WR SHYFHLDK ® QG VXID\
VLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUH WR DG
KXPLGLW\ UDLQ WHRKRHYBWXWH HRPWVYHPBIFKLQHU\ FRQILQHGKASY FHQY VI
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]JHQV

SPECIAL REQUIREMENTS
BXEOLF (RXINSPHQW 2BGRIPDWHRE - X O\ 3DJIMHRI
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3RVVHVVLRQ DQG PDLOQWHQDQFH RI D YDOLG GULYHUYV OLFHQVH LVVX
&'/ &O0DVV $ RU % &V SOBDMMI BHRREWDLQHG ZLWKLQ WZHOYH PRQWKY\

SRVLWLRQ LV GHESBNUIAL EEBREONNRLE H

BXEOLF (RXINSPHQW 2BGRIPDWHRE - X O\ 3DJIMHRI
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POSITION ODLQWHQDQFH :RUNHU
SALARY RANGE W R FSLA 1RQ[HPSW
JOB SUMMARY

7 KLYRWOX SHUBRMBHRIRUPYV PDQXMHOFRROWNURFWLRQ RI LPSURYHPHQWYV
SXEOLFKREYW\ ZDWHU GLVWULEXWLRQ VHZHU FROOHFWLRQ EXMOGIQQ W
3XEOLF :RUNV '"HSDUWPHQW :RUN LV SHUIRBREBULQGSNY BNE NG\ XS &
RU & UHHZGHU

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
X 2SHUDWHY OLJKW HTXLSPHQW WR LQFOXGH PRZHIDWG WN@EE WRRO W
Xx 2FFDVLRQDOO\ RSHUDWHY KHDY\ FRQVWUXFW KR® HORD&SMHHUQ W 2AMK
WUXFN URICQOHLS $DODWXYV DQG VLPLODU HTXLSPHQW LQ FRQVWU X
([FDYDWHV WUHQFKHKWYQOQWEBRWVWFKHV ZLWK
&OHDUV VWRUP VHZHU IDFLOLWLHY DQG VDQLWDU\ VHZHU IDFLOLW
,QVWDOOV DQG PDLQWDLQV VWRUPLWOHXH U VD BLOE. & D M\H UV IDFLL\® D W\
3O0DFHVY DVSKDOW WR SDYH UHVXUIDFH DQG SDWFK VWUHHW VXUI
&RQGXFWY YHIJHWDWLYHRPDLOOYE QR FRZIQSBLIR8EMWYWLHYV
&RQGXFWY UHPRYDO RI GLVRDRDGBQG RRUAR/ZIQY B P R EHHBNG. DD MWPRD Q §
,QVWDOOV URDGZD\ DQG EXLOGLQJ VLJQDJH
,QVWDOOV SDYHPHQW PDUNLQJV FXUE SDLQW DQG RWKHU WUDIIL
BHUIRUPV EXLOGLQJY DQG JURXQGY PDLQWHQDQFH WR LQFOXGH F
SHUIRUPV PDLYWEHQDRBY RIHHGHG IRU VWUHHW UHSDLUV
$VVLVWYV ZLWK VQRZ DQG LFH UHPRYDO IURP URDGY DQG VLGHZDO
oD\ DVVLVW ZLWK PHWHU UHDGLQJ GXWLHV
OD\ DVVLVW ZLWK YHKLFOH DQG HTXLSPHQW PDLQWHQDQFH
3DLQWV ILUH K\GUDQWYV
6 XEMHFWKWRUNVIWHUSRQVHXWR HPGIWIHQF\ VLW

X X X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
X .QRZOHGJH RI FXUUHQW FRQVWUXFWLRQ SUDFWLFHVY DQG HTXLSPF
X $ELOLWDIMBHUDWH KDQG WRROV
X $ELOLW\ WR SHUIRUP PDQXDO ODERU IRVRHPMEBDREHG §R QGRBN RRIW\

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQPRHK 83 ® HYHRR}EG & RHIU
LQ SXEOLF ZRUNV DQG XWLOLWLHV RSHUDWLRQV

WORKING CONDITIONS

7DVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDS QM0 SN W IRAPOG)
FOLPELQJ NQHHOLQJ DQG FDUU\LRRXKHDW\ REMMVFWR X\ LK[FEVV HRITXLU
YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLW\ WR SHUFHLYH DQGJ GL\
VLIJQDOV 7DVN URXWLQHO\ RFFXU RXWGBRRHQZD® K- RIQSRWKIRD W R (OFE
KXPLGLW\ UDLQ WHRRHYBWXWH HRPWWYHPBIFKLQHU\ FRQILQHG VSDFHV
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]HQV

SPECIAL REQUIREMENTS
3XEOLF ORURWHQD QE$IGRSMMHE -XO\ 3DJHRI
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SRWWHLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUTV OLFHQVH LVVXHG
&'l &0DVV $ RU % &V R0BMW BWHREXVW EH REWDLQHG ZLWKLQ WZHOYH

SRVLWLRQ HG G\EHRSHNRUIRL BERSONNEL.

3XEOLF ORURWHQD QE$IGRSMMHE -XO\ 3DJHRI
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POSITION OHWHU 5HDGHU
SALARY RANGE WR FSLA 1RQ[HPSW
JOB SUMMARY

7KIQRWOX SHUBRWRBMHWRIRUPV PDQKB®ZRW NQUQDWY G U H D GREN RIVZHMH B PRH
WKH JHQHUDO BXSGIQRNVSRYEWE QW 6X3RIQQUWHQEKQMU RU

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

x IRFDWHVY DQG UHDGV ZDWHU PHWHUYV RQ DVVLIQHG URXWHV WR UF
7UDQVIHUV PHWHWRQNRBEQYLR@QWBFARRGLQJ GHYLFHYV
$VVHVVHVY RSHUDWLRQ RI ZDWHU PHWHUV UHSRUWY LGHQWLILHG
&RQGXFWV ZDWHU PHWHU FXWRIIV DV UHTXHVWHG
, QWHUDFWV ZLWK ZDWHU FXVWRPHUV DQG SROLWHO\ DGGUHVVHV
2SHUDWHY OLJKW HTXL S PRHOQDWF WRULNVQ VOIZEH RIRHAMDIOVE GG VG PLR RO VH
&RQGXFWYV YHIJHWDWLYHRPDLQWE REQ FRIZIQSBLREMWWYWWLHYV
&RQGXFWYV UHPRYDO RI GLVRDDGBGQGRRUARZIUBR BEBKWYHY WR LQ
SHUIRUPV DXQA®AURXYGY PDLQWHQDQFH WR LQFOXGH FXVWRGLDO
BHUIRUPV PDLQWHQDQFH RI WUDIILF DV QHHGHG IRU VWUHHW UHS|
$VVLVWV ZLWK VQRZ DQG LFH UHPRYDO IURP URDGY DQG VLGHZDO
OD\ DVVLVW ZLWK YHKLFOH DQG HTXLSPHQW PDLQWHQDQFH
SDLQWMEUDIKY WV
6 XEMHFWKWRUYIWHUSRQVH WR HPHUJHQF\ VLWXDWLRQV

X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES

X .QRZOHGJH RI PHWKRGYV DQG SURFHGXUHV LQ UHDGLQJ RI ZDWHU F
%DVLF ODQG QDYLJDWLRQ DELOLW\
.QRZOHGJH RI FXUUHKOQWWLEQWWIUXEFWMIRQSPHQW XVHG LQ FRQVWUX
$ELOLWMWDIMBHUDWH KDQG WRROV
$ELOLW\ WR SHUIRUP PDQXDO ODERU IRU HPWMBQGHG §R QGR B\ RRIW\

X X X X

EDUCATION AND EXPERIENCE
$QFRPELQDWLRQ Rl HGXFDWLRQ DQG H[SHULHQFH HTXLYDOHQW WR JUI

WORKING CONDITIONS

7DVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDE DRHIS0 9N U KRRUPXOE
FOLPELQJ NQHHOLKDYDRBVADRIWNWLIQQY K[FHVV RI SRXQGV 7DVNV URX)
YHUEDOO\ ©6RPH WDVNV UHTXLUH WKH DELOLW\ WR SHUFHLYH DQQ GL\
vVLIQDOV 7TDVN URXWEQWR\HRERXM URXWEBRRGYHUVH HQYLURQPHQWDO
KXPLGLW\ UDLQ WHRRHVBWXWH HPWYHPBIFKLQHU\ FRQILQHG VSDFHV !
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]JHQV

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUTVY OLFHQVH LVVX
&'/ &O0DVV $ RU % &V 80BMW BHREXVW EH REWDLQHG ZLWKLQ WZHOYH

SRVLWLRQ HG GHEHMHNDIRL BERSONNEL.

3XEOLF ORURWHQD QE$IGRSMMHE -XO\ 3DJHRI
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POSITION 6XSHULQWHQGHQW RI 3XEOLF :RUNYV
SALARY RANGE WR FSLA ([HPSW
JOB SUMMARY

TKIMXSHUBIRWVRWLRQ PDQDJHV GLUHFWV DQG FRRUGLQDWHV WKH FRQV
SXEOGLFKREV\ ZDWHU GLVWULEXWLRQ VHZHU FROOHFWLRQ ELMOKELIQQ W
3XEOLF :RUNV "HSDUWPHQW :RUN LV SHUIRUPHG XQGHU WKH JHQHUDGC

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X $VVHVVHV 0RG GUERVYWU\ ZRUN IRU '"HSDUWPHQW
6 XSHUYLVHV GLUHFWYVY DQG HYDOXDWHYV DVVLIQHG VWDII WR FRP
'"HYHORSVY DQG RYHUVHHV VWDII ZRUN VFKHGXOHV WR HQVXUH DGH
&RRUGLQDWHWWDID LGHYXNWERPEVIQIH HIILFLHQW DQG VDIH FRPSOHW
$GGUHVVHV VWDII FRQFHUQV DQG SUREOHPV WKURXJK FRXQVHOLQ
, QWHUYLHZV SRWHQWLDO FDQGLGDWHY IRU HPSOR\PHQW DQG PDN
30DQV ORBHFWYWWLFLSDWHNRILDY ?WUHWMWQOQDQEHHLDKWHOO DV VQRZ
30DQV GLUHFWV DQG SDUWLFLSDWHYV LQ ZDWHU OLQH LQVWDOOTL
30DbQV GLUHFWV DQG SDUWLFLSB®Y MHMWLQ VHZHU OLQH LQVWDOOD
(VWDEOLVKHYVY RSHUDWLQJ SROLFLHVY SURFHGXUHV JRDOV DQG R
5HYLHZVY DQG UHFRPPHQGY DSSURYDO RI FDSLWDO SURMHFW GHVL
,QVSHKWXMH) DQG FRQWUDFWRU ZRUN IRU SURJUHVV DQG FRQIRUP
BUHSDUHY RSHUDWLQJ EXGJHW
ODQDJHV ZHHNO\ WLPHVKHHW DQG DFWLYLW\ UHSRUWLQJ
ODQDJHV SXUFKDVLQJ IRU '"HSDUWPHQW RSHUDWLRQV
5HVSRQGV WR SXEOLF LQTXLULHY UHODWHG WR 3XEOLF :RUNV RSH
$VVLVWYV ZLWK SUHSDUDWLRQ RI SURMHFW DFWLYLW\ UHSRUWYV DQ
&RRUGLQDWH\GHLDVKI RKW.QVSHFWLRQV RI 7RZQ SURMHFWYV

X X X X X X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
Xx 7TKRURXJK NQRZOHGJH Rl FXUUHQW FRQVWUXFWLRQ SUDFWLEHV
DFWLYLWLHYV
x 7KRURXJK NQRZOHGJH RI FEXUUHQW WMJWE B W QR/QWD CROD B \K B U \GHAH
URDG FRQVWUXFWLRQ PDLQWHQDQFH RI WUDIILF DQG VDIHW\ 92¢
x $ELOLW\ WR GHYHORS DQG FRPPXQLFDWH ZRUN SODQV DQG VFKHG
x $ELOLW\ WR R BBV DDAQHE KKCHDY WHRT XLSPHQW

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ Rl HGXFDWLRQ DQG H[SHULHQFH HTXLYDOHQW WR J
SURJUHVVLYHO\ UHVSRQVLEOH H[SHULHQFH LQ SXWQDAWIRQNY DQG XWL

WORKING CONDITIONS

7TDVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDLQHG SHUIRUPDQ
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDY\ REMHFWYV LQ \HMRH¥RAFAXQIS
YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLW\ WR SHUFHLYH DQQ GL\
VLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUHKHROROBQ
KXPLGLW\ UDLQ WHPSHUDWXUH H[WUHPHV QRLVH H[WUHPHV PDFKLQ!
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]JHQV

3XEOLF 6KSNVLQWIERGMIME -X O\ 3DJHRI
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SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQBAEONHRLWDVXBGLE GUKH BKBPPRQZHDOWK RI ¢
&'/ &0DVV $ RU % LV SUHIHUUHG 9'27 ,QWHUPHGLDWH :RUN =RQH 7UDI

SRVLWLRQ LV GHESBNUIAL EBREONNRLE H

3XEOLF 6KSNVLQWIERGMIME -X O\ 3DJHRI
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POSITION $VVLVEWB B WL Q WENDICOH QWA HRY
SALARY RANGE W R FSLA 1RQ[HPSW
JOB SUMMARY

7KLWXSHUYSRARWWWLRQ PDQDJHV GLUHRWMUDWWQERQRRIUGEQYDWE VR WEKBSU R
PDLQWHOWRQWHVRHDWPHQW SODQW HLWKMNUW \ZEWHURR B HZD X\W 8 ADVWHKH
BXSHULQWHQGHQW

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
X $VVLVWVVZH@BIQ G S ULRUHEAMVRDUIWRIHWDWPHQW SODQW RSHUDWLRQV
X $VVLVWYSHWMYQO UGIIW G HYADOXDWHG VWDII WR FRPSOHWH QHFHV
X $VVLVWWHVYHENRISEG RYQQUWHHI ZRUN VFKHGXOHV WR HQVXUH S0XHJIX
RSHUDQG@RQW PRPSOHWLRQ
X $VVLVWRRULBIEPIBRWLQLQJ DQG VWRIHGUXUHIB® RS ALHFQWQ W RSHU  WIIHR B
ZRUN
S$VVLVWGEIUWMVWDD I FRQFHUQY DQG SUREOHPV WKURXJK FRXQVHOL
, QWIHHZYW SRWHQWLDO FDQGL®NVWHYWWRUALRSCHARPRMQBQBLRQV
$VVLVWYV ZLWK. E@QPmMOQE EIDLWWGEROS@W RSHUDWLRQ WR LQFOXGH VV
VI\IVWHP SXPSLQJ IDFLOLWLHV
$VVLVWO QQYELE)HPVW) G SOLWWE PIBSDVOWHQDQFH DV ZHOO DV VQRZ |
$VVLVWO QQOELYGIIV) G SOWEPFWIDW SODQW H[SDQVLRQ
$VVLVWYV LQ GLDIJQRVLQJ FROOHFWLRQ WUDQVPLVVLRQ V\VWHP LV
$VVLVWVWDRRSEKUDWLQJ SROLFLHY SURFHGXUHV JRDOV DQG RE
$VVLVWNYAIHZKDWG DSSURYDO RI FDSLWDO SURMHFW GHVLJQ SODQ
,QVSHKWXMH) DQG FRQWUDFWRU ZRUN IRU SURJUHVV DQG FRQIRUP
$VVLVWVUHEWMKERHRIDWLQJ EXGJIJHW
ODQDJHV ZHHNO\ WLPHVKHHW DQG DFWLYLW\ UHSRUWLQJ
$VVLVW\D QDPEKK BFKD VA@QBRGRUDWLRQV
5HVSRQGV WR SXEOLEFO@RPHWLWVRMODWHG WR
$VVLVWYV ZLWK SUHSDUDWLRQ RI SURMHFW DFWLYLW\ UHSRUWYV DQ
&RRUGLQDWHY ZLWK RXWVLGH DJHQF\ LQVSHFWLRQV RI 7TRZQ SURN

X X X

X X X X X X X X X X X X

KNOWLEDGE, SKILLS, AND ABILITIES
X 7TKRURXJK NQRZOHGJH RI FXUUHQW FRQVW UXFMNQR QR 5R QB W UIR@SV DI
PDLQWH QD Q FMRDIEQ\FLO/L. GH. FB\R VYWV RDUR IRGKUDWR UV OLFHQVH L\
9LUJLQLD
x 7TKRURXJK NQRZOHGJH RI FBXQODUHO R SIEHEDVDDRMAANR V2 6 RU26+$ HWF L
X $ELOLW\ WR GHYHORS DQG FRPPXQLFDWH ZR¥ K WOMDMWQDQG VFKHG
X $ELOLW\ WR RSHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQFH HTXLYD@RQWHW B \J
SURJUHVVLYHO\ UHVS K@V IOEOH. HHY SRISHBDWHR@Y DQG DGPLQLVWUDWLRC

WORKING CONDITIONS
7DVNV UHTXLUH WKH UHJXODU DQG DW WLPHV VXVWDLQHG SHUIRUPDQ
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHD Y\ REXWE@QHON QU HTKHVYW RMKH S

3XEOLF 6KSNVLQWIERGMIME -X O\ 3DJHRI
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YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLW\ WR SHUFHLYH DQG GL\
vVLIQDOV 7TDVN URXWLQHO\ RFFXU RXWGRRUV ZUIWIKRGVSRYRONGWRIDG
KXPLGLW\ UDLQ WHPSHUDWXUH H[WUHPHV QRLVH H[WUHPHV PDFKLQ}
DQG DQLPDOV ZDWHU KD]J]DUG DQG UXGH LUDWH FLWL]JHQV

SPECIAL REQUIREMENTS

3RVVHVVLRQ DQG PDLOQWHQDQFH RI D YDOLG GULYHUYV OLFHQVH LVVX
&'/ &0DVV $ RU % IBVE&BOWLDHWVWHUWRBHUDWRUTYVY OLFHQVH IRU WKH SODQW V

9LUJLQLD LY WODNMWHGLFHQ¥ KB Q@DNVSUHRSHWHDGVRUTY OLFHQVH VKDOO EI
RI DVVXPLQJ WKH SRVLWLRQ

SRVLWLRQ HG GHEHMHNUIRIL BERSONNEL.

3XEOLF 6KSNVLQWIERGMIME -X O\ 3DJHRI
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POSITION ODLQWHQDQFH :RUNHU
SALARY RANGE W R FSLA 1RQ[HPSW
JOB SUMMARY

7KLYRWX SHUYSIRARWBHBIRUPYV PDQXOHD FARAMWUQYFPWLRQ RI LPSURY H RHKGHW \
WUHDWPHQW SODQW HLWKIRWNDRWHIHRIR ZPKN &/ KODBMHIUWEHS BIHQ 8 BIBI@ G
$VVLVWDQW 6WSHULQWHQGHQ

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
X 2SHUDWHV PHQKWWRI XRFOXGH PRZHUV WUDFWRDQGVKIZEG WRWQV |
X 2FFDVLRQDOO\ RSHUDWHY KHDY\ FRQVWUXFW KR®M HO R D&RMHHUIQ W 2MKR
WUXFN UROOHU DQG VLPLODU HTKILBE®HDWV W Q X ROVWHU XFWLRQ DQ
x 3HUIRUPV URXWLQH SUHYHQWDWLYH PDLQWHQDQFH RQ SODQW HT
RQ HTXLSPHQW EDVLF PHFKDQLFDO DQG HOHFWULFDO ZRUN DQG
x 3HUIRUPQ ERQGGILURXQGY PDLQWHQDQFH DV QHHGHG LQFOXGLQJ |
x $VVLVW 6DIHW\ 2IILFHU ZLWK UHJXODU VDIHW\ LQVSHFWLRQV RI S¢
KD]JDUGV UHFRUG DQ\ YLRODWAWOQOWH DWW LVR@QNVH SURDFWLYH FRUUFL
Xx $VVLVWV ZLWK VQRZ DQG LFH UHPRYDO IURP URDGY DQG VLGHZDO
x OD\ DVVLVW ZLWK YHKLFOH DQG HTXLSPHQW PDLQWHQDQFH
X 6XEMHFWKWRUNVIWHYWSRQVH WR HPHUJHQF\ VLWXDWLRQV

KNOWLEDGE, SKILLS, AND ABILITIES
X .QRZOHGJH RREXWWUXKFEWLRQ SUDFWLFHY DQG HTXLSPHQW XVHG LQ
X $ELOLWDIMBHUDWH KDQG WRROV
Xx $ELOLW\ WR SHUIRUP PDQXDO ODERU IRU HPMBQGHG §R QGR B\ RRIW\

EDUCATION AND EXPERIENCE
$QFRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQFH KS S0 VD@ RBAS R LHOD
LQ SXEOLF ZRUNV DQG XWLOLWLHV RSHUDWLRQYV

WORKING CONDITIONS

7DVNV UHTXLUH WKH UHJXODU DQG DW WLPHYGVYRVWRSINHISO &K U KRRUTPXOE)
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDY\ REMHFWYV LQ H[FHVV RI S
YHUEDOO\ 6RPH WDVNV UHTXLUH WKH DELOLW\ WRSWHKU WHL[YWX D GDRLG
VLIQDOV 7TDVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUH WR DG
KXPLGLW\ UDLQ WHRRHYVYBWXWH HPWYHPBINKLQHU\ FRQIKYHGLY SOIEIKWV \
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]HQV

SPECIAL REQUIREMENTS
3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUYVY OLFHQVH LVVX
&'/ &O0DVV $ RU % &V S80I HWUJIBKEW EH REWDLQHG ZLWKLQ WZHOYH P

SRVLWLRQ HV \@RSEEMUIRL BERSONNEL.

3XEOLF ORURWHQD QE$IGRSMMHE -XO\ 3DJHRI
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POSITION 8WLOLW\ 30DQW 2SHUDWRU
SALARY RANGE WR FSLA 1RQ[HPSW
JOB SUMMARY

7 KIQRDX S H U BIRWR. B R@WFRM\H U DY GRED L Q WW QD QPHHRWPHQW SODQW HLW
'RUNSHUIRUPHG XQGHU WKHHB®REHDDQIXHGOBOMW RIUWMMK/VLVWDQW 6XSH!

ESSENTIAL JOB FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.
X &RQGX¥PWQW RSHUDWLRQ WR LQFOXGH VWRUDJH IDFLOLWLHV DV 7
X ORQLWRU DOO SOQODOMQREHHDVRISRHHUOWWLRQV DUH ZLWKLQ DFFHSWHC
Xx (QVXUHYVY DOO QHFHVVDU\ UHDGLQJY DUH UHFRUGHG WR UHSRUW !
DIJHQFLHV
8QGHUVWDQG WUHDWPHQW WKHRU\ WHFKQRORBHWVDSSURSULDWH WHF
2EWDLQ DOO UHTXLUHG VDPSOWLIQWH V&l WR DGX BWUQHY¥WWOVEDWY RBG
&RQG3¥PWPOPWQWHQDQFH DV ZHOO DV VQRZ UHPRYDO
BHUIRUPV URXWLQH SUHYHQWDWLYH PDLQWHQDQMWPRQWS\WODQW®W HDI
RQ HTXLSPHQW EDVLF PHFKDQLFDO DQG HOHFWULFDO ZRUN DQG
BHUIRUPV EXLOGLQJ DQG JURXQGYV PDLQWHQDQFH DV QHHGHG LQF
$VVLVW 6DIHWWUWHIKPBDW ZDVKW\ LQVSHFWLRQV RI SODQW HTXLSPH(
KD]JDUGV UHFRUG DQ\ YLRODWLRQV DQG WDNH SURDFWLYH FRUUFL
X $VVLVWV ZLWK SUHSDUDWLRQ RI SURMHFW DFWLYLW\ UHSRUWYV DQ

X X X X

X X

KNOWLEDGE, SKILLS, AND ABILITIES
x 7TKRURXJK NQRZOHGJH RI FXUUHQW FRQVW UXFMQ\R R 5F QB W LUIR@SY D
PDLQWH QD QRWRDIFQ\WFLOLBH FB\RVVHVVLRQ RI WKH QHFHVVDU\ RSHUD
9UJLQLD
X 7KRURXJK NQRZOHGJH RI BXQODHD R SIEBHEDVDDRM@AR Q2 6 RU26+$ HWF L
X $ELOLW\ WR GHYHORS DQG FRPPXQLFDWH ZRUN SODQV DQG VFKHG
X $ELOLW\ WR RSHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQFH HTXLYD@QRQWHWDRW]
SURJUHVVLYHO\ UHVSRQVLEOH H[SHULHQFH LQ XWLOLWLHVY RSHUDWLR«

WORKING CONDITIONS

7DVNV UHTXLUH WKMW IUHHWX &/DXV VDIGQ BG SHUIRUPDQFH RI SK\WLFDOO\ Gl
FOLPELQJ NQHHOLQJ DQG FDUU\LQJ KHDY\ REMHFWV LQ H[FHVV RI S
YHUEDOO\ 6RPH WDVN®HHTHKLYHH DAH @LBAFAULLWL YRWH FRORUV VRXQG!
VLIQDOV 7DVN URXWLQHO\ RFFXU RXWGRRUV ZLWK H[SRVXUH WR DG
KXPLGLW\ UDLQ WHPSHUDWXRIHFK[\@HHP HVR @IR QWS W[S\DIFHHRH W U DI ILF K
DQG DQLPDOV ZDWHU KD]DUG DQG UXGH LUDWH FLWL]HQV

SPECIAL REQUIREMENTS

3RVVHVVLRQ DQG PDLQWHQDQFH RI D YDOLG GULYHUTV OLFH@\LK IL\QLX
&'/ &ODVV $KOO® EH REWDLQHG ZLWKLQ WZHOYH $ & CPIRRBMIKN\D \R R D ¥V XCRL
WKH SODQW LVVXHG E\ WKH &RP PR Q@HSIMDRWKH RV KIDOOLGH B RLQ/V B/WHI\W H US

3XEOLF 6KSNVLQWIERGMIME -X O\ 3DJHRI
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&ODWLFHQVH E\ REWDLQLQJ WKH QH[W KLJKHU OLFHQVH ZLWKLQ HLJKW
OLFHQVH

SRVLWLWE& WR/L Q EHSSENT RALEFHERSONNEL.

3XEOLF 6KSNVLQWIERGMIME -X O\ 3DJHRI
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POSITION 6 X S H UL Q WSMDIGOH.QW HRV
SALARY RANGE W R FSLA ([HPSW

JOB SUMMARY

7KLWXSHUYSRARWWWLRQ PDQDJHV GLUHRWMUDWWQERQRRIUGEQYDWE VR WEKBSU R
PDLQWHQDKHF W BRHDWPHQW SODQW HIRWKHLY ZTHUHRUPY G DAQ/GHIZDW KK JH (
ODQDJHU

ESSENTIAL JOB FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the duties does not exclude them
from the position is the work is similar, related or a logical assignment for this position. Other duties may be required and
assigned.

X
X
X

X X X X

X X X X X X X X X X X X

$VVHVVHV DQG SULRULWAWLHWD @R FHIQWW SODDRW R SRUDWLRQV
6XSHUYLVHV GLUHFWV DQG HYDOXDWHV DVVLIJQHG VWDII WR FRP
'HYHORSYV DQG RYHUVHHV VWDII ZRUN VFKHG X0 H\O WRWH @ $ XK DBVINCR-
FRPSOHWLRQ

&RRUGLQDWHY WUDLQLQNRD @@ VKW DFL I&® WHIDRE RIDGNYFW ZRQ b VDIQRR |
$GGUHVVHV VWDII FRQFHUQV DQG SUREOHPV WKURXJK FRXQVHOLQ
,QWHUYLHZV SRWHQWLDO FDQGLGDWHYV IRU HPSOR\PHQW DQG PDN
30DQV GLUHFWYD \VI34YD (W URMSIHUDWLRQ WR LQFOXGH VWRUDJH ID
IDFLOLWLHYV

30DQV GLUHFWV SQBOIUMHFRSBPWHNVLDHOO DV VQRZ UHPRYDO
30DQV GLUHFWV DQGXSB WBODRA\EDHYSID QWAL RQ

$VVLVGLWD LIQRVLQJ FROOHFWLRQ WUDQVPLVVLRQ V\VWHP LVVXHV Z|
(VWDEOLVKHY RSHUDWLQJ SROLFLHVY SURFHGXUHV JRDOV DQG R
5HYLHZV DQG UHFRPPHQGY DSSURYDO RI FDSLWDO SURMHFW GHVL
 QVSHKRXMWH) DQG FRORW BBWRWHYRUNQG FRQIRUPLW\ WR VWDQGDU
3UHSDUHV RSHUDWLQJ EXGJHW

ODQDJHV ZHHNO\ WLPHVKHHW DQG DFWLYLW\ UHSRUWLQJ

ODQDJHV SXUBIKIRGWUDRURQV

5HVSRQGV WR SXEOLBO®RINWRLWVYROMVMODWHG WR

$VVLVWV ZLWK SUH S DALBW RS RU\S ¥ OMHF WUDRWLDSSOLFDWLRQV
&RRUGLQDWHYV ZLWK RXWVLGH DJHQF\ LQVSHFWLRQV RI 7RZQ SURN

KNOWLEDGE, SKILLS, AND ABILITIES

X

X
X
X

7KRURXJK NQRZOHGJH RI FXUUHQW FRQVW UXFMQ\R R 5F QB W UIRGSY 1D
PDLQWHRW RBHRDIHQFOXGH SRVVHVVLRQ RI WKH QHFHVVDU\ RSHUD
9LUJLQLD

7KRURXJK NQRZOHGJH RI BODHO R SIEHEDVDDRMAAR 26 RU26+$ HWF L
$ELOLW\ WR GHYHORS D @® ¥ FORPX YERDBI\S X RUMNW B ¥WDII YHUEDO D
$ELOLW\ WR RSHUDWH KDQG WRROV DQG KHDY\ HTXLSPHQW

EDUCATION AND EXPERIENCE
$Q\ FRPELQDWLRQ RI HGXFDWLRQ DQG H[SHULHQ