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1

Someone who 
makes you laugh 
at work

20

Your go-to 
proofreader

19

The colleague 
who always 
recommends the 
best TV shows

4

The creative 
colleague who 
has the best ideas

22

Someone who has 
accomplished 
something major 
outside of work

23

An amazing 
storyteller

3

A wizard with 
Excel who always 
saves you

21

A helper who 
always goes the 
extra mile for 
others

5

Someone who 
always goes the 
extra mile to help 
others 

24

Someone who 
was there for you 
during a tough 
time

2

A truly supportive 
team player

25

A lifelong learner 
always trying to 
improve

13

A working  
parent who 
balances a lot

27

The colleague who 
always checks in 
on your when you 
need it most

12

Someone who 
brings great 
energy and life to 
the workplace

26

Someone who 
supports the 
community through 
volunteer work 

15

Your go-to 
problem solver 
who isn’t afraid of 
a challenge

29

Someone who has 
remarkable 
attention to detail 
in their work

16

Someone who 
embraces change 
and is always 
adaptable

30

Your sounding 
board when you’re 
working through a 
problem

14

Someone who has 
shown exceptional 
initiative and 
entrepreneurship

28

Your HR contact 
who seems to 
have all the 
answers

17

Someone 
incredibly 
organized and on 
the ball

31

Someone who 
makes you feel 
valued and 
appreciated at work

18

A leader who you 
see as a mentor

6

A skilled 
presenter you 
admire 

Recognition matters! In honor of Employee Appreciate Day on March 3, we’ve put together this 
calendar of recognition prompts to inspire you to show appreciation all month. Sometimes all it 
takes is a little nudge. Amazing things are happening around you every day, we’ve highlighted 
some colleagues in this calendar who might need a little recognition from you. 

8

The best and 
most reliable

notetaker

9

Someone who 
inspires you 

10

The IT expert who 
always saves you

11

Someone who 
prioritizes 
exceptional 
customer service

7

Your first friend  
at work who 
made you feel 
welcome

Sun Mon Tue Wed Thu Fri Sat

Today I will recognize...


