
 
ASSISTANT	DIRECTOR	OF	CAMPUS	MINISTRY	FOR	THE	HIGH	SCHOOL	

Role	Description		

QUALIFICATIONS:	

1. Bachelor’s degree (Master’s preferred) in Theology, Religious Studies, Ministry, 
or related field. 

2. Two years of experience in ministry with young people, preferably in a Catholic 
School setting, that includes retreat ministry. 

3. Must be fully initiated into the Catholic Church and nourishes his/her faith 
through ongoing spiritual  formation & prayer, and publicly adheres to Church 
teachings.  

4. Has some background in Ignatian/Jesuit Spirituality or must be willing to receive 
formation in this area. 

5. Excellent interpersonal, writing, communication, and organizational skills. 
6. Technological proficiency in Google software such as Docs, Sheets, Forms or 

similar applications. 

Reports	to:	

 The Assistant Director of Campus Ministry for the High School (ADCMHS) reports 
to the Director of Campus Ministry 

Job	Goal:	

 The Campus Ministry Department consists of a Director, a School Chaplain, a 
Coordinator of Christian Service, Director of Music Ministry and Liturgy, and 2 
assistants who work collaboratively in providing a comprehensive ministry 
program to all Belen Jesuit students, families, and alumni that include liturgies, 
retreats, prayer services, devotions, and spiritual counseling.  The ADCMHS 
would play an integral creative and functional role in these programs. 

Guidelines:	

1. As a Jesuit School, Belen is committed to providing world-affirming education to 
our students to empower them to “find God in all things.” The ADCMHS will help 
the Director of Campus Minister to encourage high school teachers to share in 
this commitment. 

2. The ADCMHS helps in the encouragement, preparation, and planning of 
opportunities of worship and reverence as parts of the life of the high school 



community both on a personal and communal level. 
3. The ADCMHS helps to promote our prime educational objective - to form men for 

others: men who do not live for themselves but for God, His Christ, and the least 
of their neighbors. 

4. The ADCMHS understands that without a vital liturgical and prayer life, without 
opportunities for retreats and the deeply personal task of interiorizing beliefs 
and values, religious instruction becomes mere words and sterile 
intellectualization; and the process of Christian formation generates into a purely 
academic exercise devoid of affective reinforcement and lived commitment. 

5. The ADCMHS joins the Director of Campus Ministry in taking on the 
responsibility for religious activities outside of the classroom. 

6. The ADCMHS is aware that we have students of other religious faiths. 
7. Therefore, he/she helps create an environment of respect for ecumenism and 

different individual convictions. 
8. The ADCMHS helps in the development and execution of Christian Service 

projects not only for the goal of having our high school students meet their 
graduation requirement but also as part of the integral curriculum for the 
personal and spiritual formation of the students. 

Functions:	

1. Assists in the planning and execution of high school liturgies, prayer services, and 
devotions which includes collaboration with Jesuit clergy and diocesan deacons on 
campus.	

2. Assists the Peer Ministry teachers in developing, administering, evaluating and 
directing all high school retreat programs including: 

a. Staffing and training  
b. Communication with Parents  

3. Provides pastoral support as requested by students, faculty, and staff in cooperation 
with the Director of  Campus Ministry and the School Chaplain. 

4. Collaborates with guidance and other departments regarding specific pastoral 
needs/concerns of  students. 

5. Will be visible and available to students as much as possible during the school day, 
particularly during lunch periods, FLEX time, and after school.  

6. Assists with planning of activities for Ignatian Week in cooperation with the 
Director of Campus Ministry and the Dean of Student Activities. 

7. Collaborates with the Director of Campus Ministry and the school administrative 
team to provide faith formation activities on campus for faculty and staff. 

8. Is present and active at major Christian Service events including but not limited to 
“Trunk or Treat,” “Wolverine Christmas Village,” Hurtado Experience, and Faculty 
Service Day. 

9. Works collaboratively with the Director of Campus Ministry, and Dean of Student 
Activities, and the administrative team on large-scale events and liturgies including 
but not limited to Senior Ring Mass, Senior Graditude, and Baccalaureate Mass. 

10. Is present and active at High School Grade-Level activities on Saturdays as needed. 
11. Works independently on programs assigned to her/him by the Director of Campus 



Ministry or the principal. 
 
 
Working	Conditions	and	Physical	Requirements:	 

1. Must have the ability to stand and/or walk for extended periods of time. 
2. Daily desk work including significant amounts of computer time. 
3. Workday regularly includes multiple or conflicting demands, deadlines, and time 

pressures. 
4. Work regularly requires sustained concentration. 
5. Sufficient vision (with correction) to read and observe distant objects. 
6. Ability to work a flexible schedule as hours may vary according to the school 

calendar. 
7. Sufficient stamina to occasionally work outside under high-temperature weather 

conditions. 
8. Some evening and weekend commitments are required. 

 
Evaluation:	
 
The ADCMHS position will be evaluated annually by the Director of Campus Ministry.  The 
evaluation will be based on the ADCMHS’s self-evaluation, the Characteristics of Jesuit 
Education, and the responsibilities listed above. 
 


