
Job Title: Catholic Religious Education Coordinator
Location: Parker, Colorado
Submit applications by  April 16, 2021
Start Date: June 2021
Reports to: Director of Faith Formation
Supervises: Volunteers
FLSA: Exempt; Full-time, with benefits
Schedule:  Sunday through Thursday with frequent Saturday and evening events.

Job Summary:
Coordinate catechesis for 800+ kindergarten through 8th-grade children. Helping them to
encounter and imitate Christ in prayer, discipleship, and community.

Employer Summary:
Ave Maria  Catholic Parish glorifies God by helping people encounter and imitate Christ
our perfect priest, prophet, and king. Thereby fulfilling their eternal destiny to know, love,
and serve God. The parish has almost 3,000 registered families and a grade school with
almost 400 students. We are seeking to strengthen our ministry to children and expand
our faith formation staff.

Duties and Responsibilities:
1. Oversee Children’s programs. Immerse children in truth, goodness, and beauty thereby

enabling them to interpret their experiences in light of the Gospel.
a. Coordinate and manage weekly religious education classes for 800+ children up

to 8th grade.
b. Coordinate with school teachers to assist students through sacramental

preparation.
c. Help families navigate all aspects of preparing for the sacraments of Baptism,

Confirmation, Confession, and First Communion.
d. Develop exciting children’s activities (e.g. Vacation Bible School). Not those lame

ones.
2. Inspire parents to be the first and best teachers of the faith. Re-propose the Gospel to

parents so that they can be the first and best teachers of the faith.
a. Organizing authentic times of prayer and friendships for parents to engage with

other parents in the parish in order to lead whole families to encounter the riches
of the faith.

b. Build parents in their faith by teaching classes to help them understand the
sacraments, the scriptures, the liturgy, and the moral life.

c. Send parents out as missionary disciples by providing resources and events for
parents to share their faith with their children.

3. Disciple Catechists. Lead catechists ever more deeply into the mysteries of the Faith.
a. Recruit catechists by testifying to the joy of sharing the faith.
b. Equip catechists to teach by providing them with training, retreats, materials, and

feedback.
c. Manage communication with catechists including schedules, applications, safe

environment training, etc.



4. Other duties as assigned, including but not limited to:
a. Collaborate and coordinate with other parish and diocesan employees, especially

the Youth Formation Coordinator.
b. Promote youth programs, the school, and parish initiatives.
c. Encourage children to be altar servers, lectors, ushers, and choir members and

assist in their training.
d. Maintain accurate sacramental records.
e. Engage in continuing education in theology, scripture, spirituality, and pedagogy.

Requirements:
● Bachelor’s degree in Religious Education or a related field.
● Experience teaching in a Catholic setting and lesson plan development is essential.

Professional experience is preferred, volunteer experience will be considered.
● Unwavering commitment to prayer, discipleship, and teamwork demonstrated by

frequent reception of the sacraments, adherence to the teachings of the Church, and
participation in parish life.

● Strong organizational and interpersonal skills must be evident.
● Effective use of Social Media for communicating about the faith.
● Foster respect and dignity of all. Maintain confidentiality. Do not gossip, do not slander or

malign others.

Physical Requirements:
Frequent public speaking, walking, standing, sitting, bending, and working with others. As well
as operating standard office equipment, and exposure to the noise of happy children.

The employee is expected to be a practicing Catholic in good standing, faithful to the
Magisterium of the Roman Catholic Church, and an active member of a parish. Thus, they are
expected to conduct themselves according to the teachings, goals, and mission of the Church
modeling Christian virtues in every aspect of their lives. Every employee must undergo a
background check and training with Diocesan Standards.

This description is not intended, and should not be construed, to be an exhaustive list of all
responsibilities, skills, efforts, or working conditions associated with this job. It is intended to be
an accurate reflection of the principal job elements essential for making compensation
decisions.

Submit the employment application and resume to Jack Moore at
jmoore@avemariacatholicparish.org.

https://www.avemariacatholicparish.org/wp-content/uploads/2018/07/Parish-Empl-Application.pdf
mailto:jmoore@avemariacatholicparish.org

