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Where elected leaders, staff 
and citizens work together to 
make Prince William County a 

community of choice.



To learn more, go to: 
www.pwcgov.org

A Community Of Choice

Thirty miles from the Nation’s Capital, Prince William County is a vibrant community with a rich history. 
As the second largest county in the Commonwealth of Virginia, it is a community of choice with a 
strong, diverse economic base, where individuals and families choose to live, work, and play and 
businesses choose to locate. 

Prince William County is also the fourth fastest growing county in the state of Virginia. The County’s 
racially and ethnically diverse population makes it one of the most globally represented communities 
in the region – in fact it was the first county in Virginia to be minority-majority. The new majority is 
composed of Hispanic (of any race, largely of Central and South American ancestry), African American, 
and Asian citizens. According to USA Today, “Prince William County is at the leading edge of a diversity 
explosion that is currently sweeping the USA.” 

Prince William County has an abundant supply of indoor and outdoor recreational opportunities. 
Amenities include more than 4,000 acres of park land, three 18-hole golf courses, two fun-filled water 
parks, a world-class skate park, indoor and outdoor pools, fully equipped fitness centers, hundreds 
of camps and classes, pristine sports fields and playgrounds, and more than 100 miles of trails, blue 
ways and lakes – plus its newest asset, the Neabsco Creek Boardwalk. Two National Parks lie within the 
county – Prince William Forest Park, the largest National Park Service property in the Washington, D.C. 
metropolitan area, and Manassas National Battlefield Park, a Civil War battlefield.

There is no shortage of continuing education options in Prince William County including George Mason 
University, the largest public research university headquartered in Northern Virginia, and Northern 
Virginia Community College (NOVA), the largest educational institution in Virginia and second largest 
community college in the country. The Prince William County School (PWCS) system is the second 
largest of 132 school divisions in Virginia and boasted a 92.1% on-time graduation rate in 2018. 95% 
of the County’s schools are fully accredited, compared to 68% statewide. The County’s high schools 
rank among the top 9% in the nation by the Newsweek/Washington Post “Challenge Index.” Prince 
William County schools have been ranked among the Nation’s 100 Best Communities for Young People by 
America’s Promise Alliance and ING, for three years in a row.



 Organizational
Vision Statement

Prince William County 
Government is an organization 

where elected leaders, staff, 
individuals, families and 

businesses work together to 
make Prince William County a 

community of choice.

We do the right thing for the 
customer and community 

every time.

We are a learning organization, 
and we rely on leadership at all 

levels to achieve our Vision.

The eight-member Board of County Supervisors is elected by the residents of Prince William County and is the 
policy-making body for the county government. The Board adopts local laws, sets policies, decides how money 
will be spent and makes local land use decisions. The Board appoints a County Executive to act as the chief 
administrative officer and oversee the County government on a day-to-day basis. Approximately 7,000 total 
employees (5,000 FTEs) work in more than 30 County departments.

County
Government

Our Values
• Respect
• Integrity
• Creativity
• Teamwork
• Excellence
• Responsibility



Human Resources Mission Statement
Human Resources provides equal opportunities, 

competitive benefits and compensation to attract and 
retain high-performing and dedicated employees who 

are motivated and excited to serve our community. 

Under broad direction of the Deputy County Executive of General 
Government, the Human Resources Director leads the Human 
Resources Department and is an integral part of the Executive 
Leadership team. The successful incumbent will initiate human 
resource practices, procedures and objectives to provide an 
employee oriented, high performance culture that emphasizes 
empowerment, quality, productivity and standards, goal attainment 
and the recruitment and ongoing development of a superior 
workforce while assuring quality customer service to Human 
Resources partners and County constituents. By developing 
collaborative partnerships with the County Executive, Board of 
County Supervisors, and Agency Directors, the HR Director will be 
positioned to provide expertise and analysis in the management 
of operations, service delivery, and program development and 
implementation. As a transformational leader, the incumbent 
will continually promote the development, integration and 
implementation of the department’s mission, vision, policies, long 
term strategic goals and objectives and ensure that they support the 
County’s mission, vision, values and priorities. 

To view a complete job description, visit our website at: 
https://executivesearch.cpshr.us/JobDetail?ID=637.

HR Director

Join our team to build a model of 21st Century government! We are looking for a strategic leader 
who will take a forward-looking and collaborative approach to managing talent in the public sector.

The new Director of Human Resources will lead how we recruit, select, train, manage and motivate 
the people of our workforce – the people responsible for delivering vital services 365 days per 
year – which is integral to the success of Virginia’s fastest growing county. The successful candidate 
will oversee 31 full-time employees with an operating budget of $3.9 million, and facilitate the HR 
services provided to 32 Departments representing a $1.5 billion dollar enterprise.

Prince William County Government’s Department of Human Resources seeks an innovative 
Director to lead a diverse team of professionals and administrative staff. The ideal candidate will 
have extensive HR experience and knowledge of federal, state and local legislative and regulatory 
mandates applicable to human resources management.

Additional characteristics identified during discussions with county officials and staff that will lead to 
the success of the next Human Resources Director:

 » A positive and thoughtful self-starter who can take initiative and adapt to evolving circumstances. 

 » Demonstrate great attention to detail, and think strategically about the big picture and how to 
make it better. 

 » Thrive under pressure and succeed in managing priorities and projects. 

 » Represent the department to the County Executive and Deputy County Executives, executive 
management team, Board of Supervisors, and employee and community groups in order to 
build consensus on complex or sensitive human resources issues; and

 » Foster positive employee relations and employee morale on a countywide basis.

The Ideal Candidate



Education 
and Experience

The annual salary range for this position is 
$120,262 - $200,436 and is complemented by a 
comprehensive benefits package that includes 
Virginia Retirement System (VRS) plans. 

Compensation
Any combination of experience and education that would likely provide the required knowledge and abilities is 
qualifying. A typical way to obtain the required knowledge and abilities would be:

High School diploma or G.E.D. and 8 years of progressively responsible related experience that includes 
significant management and supervisory experience. 

 » PREFERENCES: 

• Master’s Degree in human resource management, business or public administration, or related 
field; and 5-7 years of progressively broad responsible experience in human resources management 
in a large organization managing and supervising human resources managers, professionals and 
administrative support staff; and 3-5 years of progressive human resources generalist experience at a 
senior management level, which included hands-on responsibility for the full scope of human resources 
activities, including benefits, compensation and workforce planning analysis, and payroll.

• CEBS designation, IPMA-CP, SPHR or PHR certification;

• Experience developing strategic direction and providing management oversight to employee/retiree 
benefit programs (i.e., multiple health insurance plans, dental insurance, life insurance, long term care, 
long term disability, flexible spending accounts, and deferred compensation);

• Experience overseeing workforce planning initiatives, compensation salary planning and administration; 
and experience in managing the planning, development and implementation of new and revised 
compensation programs, policies and procedures to be responsive to the organization goals and 
competitive practices;

• Experience leading the payroll business area, overseeing payroll processing, records and information 
management and payroll accounting activities; ensuring that payroll activities comply with federal, state 
and local laws and regulations as well as appropriate policies, procedures, accounting standards and 
internal controls;

• Experience managing complex problems encountered using knowledge acquired through training and 
experience, and the ability to carry out complex assignments independently and make decisions based 
on established law, policies, and procedures;

• Experience establishing and maintaining effective working relationships with elected officials, department 
officials, outside agencies, employees, and the general public.



This position is open until filled with first review of resumes on Friday, April 10th. To be considered for 
this exceptional career opportunity, submit your application, résumé, cover letter, and a list of 6 work-
related references (2 supervisors, 2 direct reports and 2 colleagues), including nature of the relationship, 
phone number, and email address, by the application deadline. Résumé should reflect years and months 
of employment, beginning/ending dates, as well as size of organizations your HR function has supported. 

Please go to our website to submit your application: https://executivesearch.cpshr.us/JobDetail?ID=637.

For further information contact:
Josh Jones
CPS HR Consulting
(916) 471-3301
E-mail: jjones@cpshr.us 
Website: www.cpshr.us 

Résumés will be screened in relation to the criteria outlined in this brochure. Candidates with the most 
relevant qualifications will be given preliminary interviews by the consultant. Candidates deemed most 
qualified will be invited to participate in further interview and selection activities. An appointment will be 
made following comprehensive reference and background checks. 

Application and
Selection Procedure 


