
6 Strategies for Managing 
Your Time When Working 

from Home
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Everybody struggles with time 
management 
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I’m in the same boat
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The voice of experience
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Understanding your new 
situation
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You are at home
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Your work tasks have changed
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So, what can you do?
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#1: “Go to work” everyday
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#2: Set expectations at home
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#3: Create a balanced schedule
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#4: Create a daily to-do list
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#5: Use technology to manage 
your time 
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#6: Use your calendar to 
schedule work time
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6 Strategies for managing your 
time when working from home

1. “Go to work” every day
2. Set expectations at home
3. Create a balanced schedule
4. Create a daily to-do list
5. Use technology to balance your time
6. Use your calendar to schedule work time
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Thank you
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