
SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

Deputy Executive Officer/
Diversity, Equity and Inclusion Officer
Salary: $186,205 Annually
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ABOUT SOUTH COAST AQMD
South Coast Air Quality Management District (South Coast AQMD) is one of the largest and 
most technologically sophisticated environmental regulatory agencies in the nation. The 
South Coast AQMD is dedicated to protecting and improving air quality in the many 
diverse communities and neighborhoods in the South Coast Air Basin and addressing 
environmental justice impacts of air pollution. We serve a four-county region that 
includes all of Orange County, and parts of Los Angeles, Riverside and San Bernardino 
counties, home to more than 17 million people. South Coast AQMD’s headquarters 
is located in Diamond Bar, 30 miles east of downtown Los Angeles, at the junction 
of the 57 and 60 freeways. With a highly diverse “Clean Air Team” of over 750 
employees, and an annual budget of $173 million, South Coast AQMD is an 
organization where you would be proud to work.

South Coast AQMD’s mission requires diverse perspectives, talents, and 
life experiences to solve some of the most complex air quality issues. We 
are committed to creating and maintaining a work environment that 
appreciates the unique contributions of our employees and fosters 
professional development and growth. South Coast AQMD respects 
the distinct ideas and perspectives of our stakeholders and works to 
bring them together toward the common goal of clean air.

To learn more about South Coast AQMD, visit: 
http://www.aqmd.gov/careers/join-the-clean-air-team

ABOUT THE POSITION
South Coast AQMD is seeking a Deputy Executive Officer/Diversity, 
Equity and Inclusion Officer (DEIO) to drive engagement, strategy, 
execution and accountability for all South Coast AQMD diversity, 
equity and inclusion initiatives to ensure that all job applicants, 
employees, customers, vendors and representatives from other 
agencies and organizations, businesses and all stakeholders are 
treated with respect and without discrimination, and that South 
Coast AQMD leverages the strength of our diverse workforce and 
community.

Reporting to the Executive Officer, and working in collaboration 
with Executive Management, the South Coast AQMD Inclusion, 
Diversity & Equity Advisory (IDEA) Panel, and other stakeholders, 
the DEIO will develop strategies which integrate diversity and 
inclusion into South Coast AQMD initiatives and programs, will 
review and evaluate organization policies and procedures to 
ensure the acknowledgement and implementation of diversity and inclusion issues and needs are met, 
and oversee equal employment opportunity.

This position will also coordinate with, and provide support to, other South Coast AQMD departments 
and external organizations involved in Environmental Justice and other related diversity and inclusion 
initiatives.

The DEIO will be designated as South Coast AQMD’s key representative/liaison to the Government 
Alliance on Race and Equity (GARE) project, a national network of jurisdictions at the forefront of local 
and regional government’s work to advance racial equity.

In conducting business, the DEIO will strive to provide high quality services in a fiscally prudent manner, 
while consistently fostering a culture of collaboration within and outside South Coast AQMD to better 
integrate and coordinate services and actively promote diversity and inclusion to reflect and engage 
communities.

This is a Designated Deputy Executive Management position and is classified as an at-will appointment 
that serves at the pleasure of the Executive Officer. 

http://www.aqmd.gov/nav/about/initiatives/community-efforts/environmental-justice
https://www.racialequityalliance.org/about/
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Position responsibilities include, but are not limited to the following: 

 ✜ Performs responsible, complex, and specialized 
technical and analytical work in implementing 
the objectives of the Diversity, Equity and 
Inclusion Program.

 ✜ Gathers and analyzes statistical information 
regarding ethnicity, gender, and other protected 
categories in South Coast AQMD employment 
and contracting compared to the community 
it serves; makes recommendations to improve 
equity; prepares periodic and special reports.

 ✜ Tracks and reports Diversity, Equity and 
Inclusion metrics and progress by developing 
assessment tools to evaluate and measure 
the impact of the Diversity, Equity and 
Inclusion programs; establishes baseline data, 
targets, and benchmarks to track and report 
the effectiveness of the South Coast AQMD 
Diversity, Equity and Inclusion progress.

 ✜ Develops and monitors South Coast AQMD’s 
Diversity, Equity and Inclusion Plan and assists 
in encouraging the implementation of program 
policies and objectives; keeps managers and 
supervisors informed of goals of the program 
and how they can support them.

 ✜ Facilitates and/or chairs group meetings using 
varied techniques including issue clarification, 
idea generation, dispute resolution and 
consensus building.

 ✜ Presents training seminars, speeches, and formal 
recommendations to the Governing Board, 
management, supervisors, employees and a 
broad scope of outside audiences.

 ✜ Serves as a resource to all employees on issues 
of Diversity, Equity and Inclusion.

 ✜ Participates in community, regional, and 
statewide diversity, equity, and inclusion 
organizations on behalf of South Coast AQMD 
to build external relationships with community 
partners and increase community connections 
and public outreach.

 ✜ Secures buy-in and commitment from various 
stakeholders in the creation, administration and 
evaluation of a broad scope of diversity, equity 
and inclusion programs.

 ✜ Acts as the South Coast AQMD’s liaison to the 
GARE project, assists in the development and 
implementation of a Racial Equity Work Plan, 
and keeps the Executive Officer informed of the 
network’s efforts to achieve racial equity and 
advancement opportunities for all.

 ✜ Collaborates and interacts with the South Coast 
AQMD IDEA Panel, an employee-driven group 
that gathers relevant data, and recommends 
policies, practices, and metrics to promote an 
inclusive, diverse and equitable workplace to 
the Executive Council.

 ✜ Serves as a resource for employees and 
management for education, facilitation, and 
coaching on issues involving diversity, equity, 
inclusion, bias, and communication.

 ✜ Reviews recruitment and selection practices to 
assure compliance with Diversity, Equity and 
Inclusion Program Objectives; and recommends 
policies, procedures and best practices.

 ✜ Develops retention strategies to enhance and 
maintain diversity within South Coast AQMD’s 
workforce.

 ✜ Leads, performs and/or consults on complex 
and sensitive investigations related to adhering 
to diversity and inclusion initiatives, as well as 
complaints of discrimination or harassment.

 ✜ Leads and focuses efforts by exercising 
functional supervision over assigned staff.

 ✜ Serves as the Equal Employment Opportunity 
(EEO) Officer of the South Coast AQMD.

 ✜ Performs other related duties as required.
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GENERAL DUTIES AS EXECUTIVE STAFF MEMBER
 ✜ Plans, organizes and directs the operations and activities of assigned executive management functions in 
accordance with established South Coast AQMD goals and objectives; coordinates activities with other 
South Coast AQMD functions and outside agencies; and assures proper controls for complying with 
legislative and regulatory requirements and professional practice.

 ✜ Directs, through supervised management staff, the development and implementation of policies and 
procedures that are consistent with South Coast AQMD’s mission and objectives that comply with State and 
federal laws.

 ✜ Assigns responsibilities and establishes lines of authority; evaluates the effectiveness of programs and 
management personnel and makes recommendations to the Chief Operating Officer and the Executive 
Officer.

 ✜ Ensures that operations and activities assigned to executive management units are consistent with legal 
mandates and with generally accepted practices.

 ✜ Represents South Coast AQMD or executive management before South Coast AQMD’s Governing Board, 
hearing bodies, professional groups, environmental and business representatives and the general public.

 ✜ Represents South Coast AQMD in interacting with public- and private-sector officials, community groups 
and the general public on a variety of issues that impact South Coast AQMD.

 ✜ Consults with and advises South Coast AQMD’s Board Members and the Executive Officer or other 
Designated Deputies on legislative matters and other issues as required.

 ✜ Directs the preparation of reports, contracts, grant proposals, technical papers, South Coast AQMD 
documents and correspondence.

 ✜ Directs the preparation of and monitors executive management budgets and makes recommendations on 
resource allocations and fixed asset purchases.

 ✜ When assigned, acts on behalf of the Executive Officer or other Designated Deputy.

MINIMUM QUALIFICATIONS
EXPERIENCE: Training and experience which would demonstrate the knowledge, skills and abilities to plan, 
organize and direct the development of policies, programs or regulations of the area of assignment, which, for this 
DEIO position, include knowledge of:

 ✜ Current theories and best practices of Diversity, Equity and Inclusion initiatives

 ✜ Principles of Equal Employment Opportunity (EEO) programs

 ✜ Principles and techniques of effective training and professional development

 ✜ Anti-discrimination state and federal laws and regulations 

 ✜ Methods and techniques of conflict resolution and consensus building

 ✜ Principles of effective supervision

 ✜ Best practices in conducting investigations on sensitive and or controversial issues

 ✜ Principles and practices involving union-represented employees

Knowledge of administrative techniques and practices necessary for the solution of daily operational problems 
in personnel, workflow, and organization; knowledge of effective management principles and their application; 
knowledge of budget design, development and control.

Ability to develop and accomplish through management or supervisory staff established goals and objectives; 
establish effective working relations with South Coast AQMD staff, public and private sector representatives and 
community groups; communicate effectively both orally and in writing.

Evidence of the required knowledge, skills and abilities may be demonstrated, in part, by graduation from an 
accredited college or university preferably with a major emphasis in an academic discipline related to the area 
of assignment and five years of progressively responsible management experience which would demonstrate 
the requisite knowledge, skills and abilities of the area of assignment OR three years of experience in one of the 
South Coast AQMD’s manager classes which demonstrates the knowledge and abilities to manage the area of 
assignment.

SUBSTITUTION: An advanced degree in an academic discipline related to the area of assignment may substitute 
for one year of the managerial, administrative or direct supervisory experience.

LICENSE: Possession of a valid California Class C Driver’s License



DESIRABLE QUALIFICATIONS
In addition to the Minimum Qualifications, the most competitively qualified candidates will possess a deep 
understanding of and passion for the work of diversity, inclusion, and equity, and have significant experience in:

 ✜ Managing process improvement projects for diversity and inclusion, equal employment opportunity, and/or human 
resources management from concept inception to delivery and evaluation.

 ✜ Supervising, coaching, and mentoring staff.

 ✜ Conducting formal investigations of alleged discriminatory or problematic behavior.

 ✜ Successfully collaborating in partnerships with various constituencies on strategies and related initiatives.

 ✜ Working with a Governing Board or similar legislative body, community and environmental justice groups, and 
appointed resource groups.

The most competitively qualified candidates will also possess:
 ✜ At least five years of management-level experience analyzing and making recommendations for the solution of 
problems related to diversity and inclusion, equal employment opportunity, organizational development, or human 
resources management and substantial supervisory experience over professional-level staff.

 ✜ A graduate degree in Industrial/Organizational Psychology, Business Administration (MBA), Public Administration 
(MPA), Management, Organizational Development, Social Justice, Diversity & Inclusion, Law (JD), or equivalent.

 ✜ Excellent command of modern diversity and inclusion concepts and ideas.

 ✜ Proven ability to build strong working relationships across all levels of an organization and work effectively with 
others. 

 ✜ Experience conducting outreach and engagement with diverse groups. 

OTHER REQUIREMENTS
Work is primarily performed in an office environment, but the incumbent will be required to meet with various 
agencies/departments, business and community groups, the public, and outside vendors. Some travel is also required.

APPLICATION & SELECTION PROCESS
The initial review of resumes will occur on Monday, November 23, 2020. To be considered for this opportunity, please 
submit a cover letter, a resume, and a list of six professional references (will not be contacted until conditional offer 
made) via: https://secure.cpshr.us/escandidate/JobDetail?ID=1707

Josh Jones
CPS HR CONSULTING
916-471-3301
jjones@cpshr.us
www.cpshr.us/search

Resumes will be screened in relation to the criteria outlined in this brochure. Candidates deemed to possess the 
most relevant qualifications will be invited to participate in an interview with the consultant. Subsequently, the most 
qualified candidates will be invited to participate in a selection process with South Coast AQMD. An appointment is 
expected following the completion of in-depth reference and background checks to be coordinated with the successful 
candidate.


