
 
 
 
October 2, 2023 
 
Subject: Requirements for Production Tool Transfer Moves 
 
Dear Valued Supplier, 
 
This Supplier Bulletin is to remind all suppliers the importance of following all requirements for 
Production Tool Transfer Moves.   
 
These requirements can be found in our Global Requirements Manual and Code of Conduct for 
Suppliers on www.lear.com.   
 

 
 
 
This requirement includes all tool moves as well as any changes in processing and/or 
assembly locations, or with any of your sub-suppliers’ tools.    
 
Suppliers are required to submit the completed “Request for Written Approval for Global 
External Production Supplier to Change/Move Production Location(s)” form to their Lear 
Corporate buyer and the affected Lear receiving plant(s). 
 
This form must be submitted well in advance of the planned change/move. In many 
situations Lear Corporation needs to obtain approval from their customer prior to any change. 
 
Thank you in advance for your support. 
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