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 PERFORMANCE INDICATORS 

§ Assess personal interests and skills 
needed for success in business 

§ Explain employment opportunities in 
business 

§ Describe techniques for obtaining work 
experience (e.g., volunteer activities, 
internships) 

§ Use networking techniques to identify 
employment opportunities 

§ Identify tentative occupational interest 
§ Set personal goals 

    

NAME  DATE 

 

SIX TIPS TO TAKE YOUR NETWORKING 
SKILLS TO THE NEXT LEVEL 

PAGE 9 

 
It’s time to perfect your networking pitch! The ideal pitch should help others get to know who you 
are in thirty to forty seconds. Use the below framework to organize your thoughts. 

  

Who Are You? Your pitch introduction should look something like: “Hello, my name is __________ and I am a 
__________ (year in school) at __________ (high school) in (town/state).” 

What Have 
You Done? 

Include your extracurriculars (like DECA!), volunteering, relevant internship/work experience, 
and your skills, strengths and interests. This section can include highlights from your resume. 

What Are You 
Doing? 
 

What are you currently doing to advance your professional career? Share something exciting 
that you're working on or involved with. 

Where Do You 
Want to Go? 

What are you looking to do next? What are your future career goals? What are you hoping to 
learn from professionals while networking? 
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Now, put it all together! Use the four sections above as a starting point to create a cohesive, 
personal pitch that will grab professionals’ attention. Be sure to remove any noncritical elements to 
keep it short and sweet! 
 
Need help? Try using this template: 
 
“Hello, my name is __________ and I am a __________ (year in school) at __________ (high school) in 
__________ (town/state). In the past I have __________ (what you have done) and am interested in 
__________ (career field) as a possible career path. I enjoy doing __________ (what you are doing) in my 
free time and am currently working on __________ (where you want to go).” 
 
My Networking Pitch  
 

 
 
Start your own Networking Log! Use the below chart to capture your past networking experiences. 
The more detailed information you are able to include, the easier it will be to stay in contact as you 
expand your network.  

Name Company/ 
Organization Position Email 

Address 
LinkedIn 
Profile 

Last 
Interaction 

(When/Where) 

Key Topics 
Discussed 

Personal 
Notes 

Next 
Follow-Up 
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MUST-HAVE MENTORS 
(AND HOW TO FIND THEM) 

PAGE 12 

 
Consider the four mentor types mentioned in the article, and then answer the following question. 

Which type of mentor do you believe is most important at this stage of your professional 
development? Why?  
 

 
For each mentor type, list one person who you consider to be a current (or potential) mentor. Be sure 
to include a little information about each individual such as who they are, your relationship to them 
and how they fit the role. 

Mentor Type Person Current 
Mentor 

Potential 
Mentor 

Dream Job 
Professional    

Entry-Level 
Professional    

Educator    

HR Professional    
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SIX TIPS TO CHOOSE YOUR COLLEGE 
OR UNIVERSITY 

PAGE 18 

 
When selecting a college or university, it’s important to consider the five factors below. For each 
factor, describe your ideal college/university experience with as much detail as possible. Finally, rank 
each item on a scale from 1-5 with 5 being the most important. 

Use this sheet as a guide to elevate potential colleges and universities as you explore and learn more. 

Factors Your Ideal Experience Importance 
(1-5 Rating) 

Geographic Location 
- Distance from Home 
- Rural/Urban Location 
- Distance to Nearest Large City 
- Climate 

  

School Setting 
- Campus Size 
- Condition of Buildings/Classrooms 
- On-campus Housing 
- Community College, 2-Year Program,  

4-Year Program, Online Learning 

  

Opportunities  
- Internship/Employment Opportunities 
- Extracurricular Activities 
- Fraternities/Sororities 
- Recreational Activities / Intramurals 
- Social Activities 

  

Learning 
- Student : Faculty Ratio (Class Size) 
- Specific Majors/Programs 
- Broad or Focused Class/Major Offerings 
- Study Abroad Programs 
- Experiential Learning Programs 

  

Costs 
- Overall Tuition Costs 
- Housing Costs 
- Availability of Financial Aid and 

Scholarships 
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THE COLLEGE APPLICATION PORTFOLIO: 
BRAND “ME” 

PAGE 20 

 
Crafting a personal positioning statement and narrative for your college application is no easy task, 
but the best applications include a story that only you can tell! Answer the questions below to help 
formulate your ideas. 

  

What have been defining 
moments in your life? 

How did these experiences change you? What did you learn? How have they 
shaped your future plans? 

What have you chosen to 
spend time on? 

Focus not just on the “what,” but also the “why” – What were your motivations? 
Why are you passionate about it? What have you learned? 

What would you like to 
achieve in the future? 

Include professional, personal and community-related achievements. How will 
getting accepted help you achieve those goals? 

Whom or what are you 
inspired by? 

How did you find out about this person or thing? Why are you inspired? What 
have you been inspired to do? 

What are you most proud of? Include milestones, hobbies, personal qualities or talents that make you, you. 
Why do those items matter to you? 
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Pick your top three! You should have a long list of ideas to help you tell your unique story. Now, it’s 
time to narrow your focus. 

What are the top three things you want an admissions office to know about you? 
1 

2. 

3. 
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IS IT TIME TO GET OUT OF YOUR 
COMFORT ZONE 

PAGE XX 

 
Give an example of a time from the past month when you’ve been in each of the “zones.” Be sure to 
describe why the situation fits the zone type. 

Zone My Experience 

Comfort Zone  

Stretch Zone  

Panic Zone  
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BROADEN YOUR PERSPECTIVES ABROAD PAGE 26 

 
Use the questions below to start planning your own future study abroad experience! 

Where would you like to go? 
Research and list three (3) countries or regions of the world that interest you the most. Why did you select these 
locations? 

 

What are your concerns? 
List all of the things you are worried/concerned about (traveling alone, funding your experience, language 
barriers, falling behind in academics, etc.) 

 

What is important to you? 
List the key elements that you hope to include and/or gain from your time abroad (becoming fluent in a 
language, learning a new culture, completing an internship, ability to visit several countries, etc.) 
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