R » .-_;.

e TR

SCC-Cost'Share Training

-

SCC Financial Staff
09-21-2021

Washington State
Conseryat.mn
Commission



Cost Share Limits

e Current SCC cost share limit is as
follows:

— $50,000 per landowner, per fiscal year.



Debarment & Suspension

A SAM (System for Award Management) search must be completed in
connection with any funding from a source which may potentially have
a relationship to federal funding. This search must be completed prior
to entering into any contractual arrangement. When the search is
completed, print the page from the website and place into the
contracting file.

Not having the search documents printed and in the file, is an
automatic audit finding, from the State Auditor.

Landowners and conservation districts assume responsibility of any
further contracting and checking the status in SAM. SCC strongly
recommends the district conduct SAM searches on ALL funding
awards for projects, regardless of funding source, and notify
cooperators of their responsibility to do the same if subcontracting any
part of the project. www.sam.gov

Once the landowner has contacted the district for cost share
assistance, it is advised the district runs the landowner name through
the SAM system and file the print out in the landowner file at that time.


http://www.sam.gov/

Debarment & Suspension

M sam.gov | Home 3% + (-] = X
< (4] #@ sam.gov/content/home 4 o

B= An official website of the United States government Here's how you know v

[& Signin

Home Search Data Bank Data Services Help

I I I ® Official U.S. Government Website
2= SAM,.GOV

100% Free

o Register Your Entity
The Official U.S. Government System for:

Register your entity to get started doing business

Contract Opportunities Assistance Listings with the federal government.

(was fbo.gov) (was cfda.gov)

Contract Data Entity Registration G Get Started
(Reports ONLY from fpds.gov) Including Disaster Response Registry

Wage Determinations Entity Reporting

(was wdol.gov) SCR and Bio-Preferred Reporting G engw Entity

Federal Hierarchy Exclusions
Departments and Subtiers \ @ Check Registration Status

Already know what you want to find?

Select Domain... v | e.g. 1606N020Q02
Announcements Have Questions about SAM.gov?
The integration is complete, the wait is over & May 24
e e e How to Search

H L Type here to search



Debarment & Suspension

M samgov| Search x 4+ [~ = X
<« @ & sam.gov/search/?index=ex&page=18&sort=-relevance&sfm%5Bstatus%5D%5Bis_active%5D=true&isfm%5Bkeywords%50%580%5D %5Bkey%5D ="courtney%20woods" 8sfm%5Bkeywords%5D%5B0% 5D %5Bvalue% 5D ="courtney%20woods” ¥ e :

More Filters

(] setectau

Keywords

| Classification

D Excluded Individual

Excluded Entity

Entity Name

k2 Unique Entity ID

Unique Entity ID
CAGE / NCAGE

| Federal Organizations
Exclusion Type

Exclusion Program

Location

Zip Code

Cancel Update

) Type here to search




Debarment & Suspension

M sam.gov | Search x 4+ (-]
< c @ sam.gov/search/?index=ex&page=18sort=-relevance&sfm%5Bstatus%5D%5Bis_active¥5D=true&sfm%5Bkeywords%5D%5B0%5D %5Bkey%5D ="courtney%20woods" &sfm%5Bkeywords %50 %5B0% 5D %5Bvalue?% 5D ="courtney%20woods"
(blank) (blank) Beaumont, IX /1 /ULUSA Individual
Activation Date
. Unique Entity ID Aug 20, 2020
Filter By (blank) Termination Date
Aug 19,2021
COURTNEY SNYDER @ Active Exclusion
Keywords Unigue Entity ID CAGE Code Physical Address Classification

"courtney woods"

Classification

Excluded Individual

First Name

R

‘ Courtney

Middle Name

Last Name

Woods

SSN/TIN

Filter By Individual

Excluded Entity
Federal Organizations
Exclusion Type

Exclusion Program

H L0 Type here to search

(blank)

(blank)

Unique Entity ID

(blank)

Courtney Amanda Sides @ Active

Unique Entity ID CAGE Code

(blank) (blank)

Unigue Entity ID

(blank)

RACHEL M COURTNEY e Active

Unique Entity ID CAGE Code

(blank) (blank)

Unique Entity ID

(blank)

Courtney Crim-Gross e Active

Unigue Entity ID CAGE Code

(blank) (blank)

Unigue Entity ID

(blank)

COURTNEY COOKE @ Active

Unique Entity ID CAGE Code

(blank)

(blank)

Unigue Entity ID
(blank)

Joan Fazio Courtney ® Active

BALA CYNWYD, PA USA

Physical Address
Fort Worth, TX 76110

Physical Address
COSHOCTON, OH 43812 USA

Physical Address
HENDERSON, TX 75654 USA

Physical Address
STUDIO CITY, CA91604 USA

Individual
Activation Date
Feb 19,2018
Termination Date
Indefinite

Exclusion

Classification
Individual
Activation Date
May 23,2014
Termination Date
May 23,2024

Exclusion
Classification
Individual
Activation Date
Oct 15,2004

Termination Date
Indefinite

Exclusion
Classification
Individual
Activation Date
May 23,2017
Termination Date
May 23,2022

Exclusion
Classification
Individual
Activation Date
Jun 12,2010

Termination Date
Indefinite

Exclusion

X

* @ :




Debarment & Suspension

M sam.gov | Search x  + [~ = X
@ sam.gov/search/?index=ex&page="18&sort=-relevance&sfm%5Bstatus%5D%5Bis_active%5D=true&sfm%5Bkeywords%5D%5B0%5D %5Bkey%5D ="courtney%20woods" &sfm%5Bkeywords%5D%5B80%5D %5Bvalue% 5D ="courtney%20woods... ~ ¥¥ o :

BE An official website of the United States government Here’s how you know v

<« c

-&—SAM*GOV@ [€ Signin

Home Search Data Bank Data Services Help

Search e.g. 1606N020Q02, aspha n

Select Domain +
Entity Information

No matches found

We couldn't find a match for your search eriteria.

All Entity Information Please try another search or go back to previous results.

Entity Registrations Go Back

Disaster Response Registry

Exclusions

Print this results screen.
y Make sure the date and
time of the search are
x noted on the printout.

Classification v

Keywords

Excluded Entity v

Federal Organizations

H L0 Type here to search




Cost Share on Public Land

Publicly-owned property is defined as a title to
the property is held by federal, tribal, state or
local government, special purpose districts,
iIncluding public utilities.

Cost Share Assistance projects on publicly-
owned property needs prior approval from SCC
before a project can incur any costs.

If approved, the rate of reimbursement shall not
exceed 50% of total projects costs.

Individual signing the cost share contract must
be authorized to commit the entity to upkeep the
practice(s) installed for the entire specified
design life.



District Cost Share Resolution and Cooperator
Labor Rate

« SCC has given district supervisors
the authority to establish their own
iIndividual cost share reimbursement
rate not to exceed 100% of the total
project costs and a landowner labor
rate not to exceed $22.00 per hour.

* The form must be submitted at the
start of each biennium and is good e
for the entire two year period.

 If changes need to be made during 4
the biennium, a new form must be
updated and submitted before the
cost share contract is signed by the s i
landowner and district.

* |f no form is submitted to SCC, the — Z

dopted duri lar meeting of the Board of Supervisors.*

default rate of reimbursement will be  ===oITXTITIL
50% and $22 per hour.

Resolution # 2 Content



https://www.formstack.com/forms/?2031783-l9NgNOuyBZ

Approved Cost Share Practices

» Cost share assistance shall be for
practices identified as allowable
NRCS Best Management Practices
(BMPs), alternative practices
approved by a professional engineer
licensed by the State of Washington
and SCC approved practices.



CD Staff Working on Projects

« Conservation district staff will be allowed to conduct
project implementation work on the project but are
prohibited from charging the same hours worked on
multiple grants.

* These hours are to be reflected in the project
breakdown, but are not to be used as part of the cost
share reimbursement formula. The costs are charged
as salaries and benefits to the grant directly.

« Conservation district personnel working in the field
must have a current Compensation Rate Form on file
with SCC.

« Conservation districts must ensure that any staff
conducting work in the field and implementing
projects have the correct Industrial Insurance codes
and rates paid for those hours worked.



Work Crews Working on Projects

 The use of work crews, such as Ecology
Conservation Corps, are allowable under most grant
programs.

« A separate intermediate outcome in the grant needs
to be established with SCC before the work crew can
be used on projects under the Implementation grant.

« The contract between the district and work crew must
be on file with SCC.

« When billing, the invoice from the entity, as well as a
breakdown of the costs coded to each project.

« The costs for these projects can be considered as
part of the cost share reimbursement if the time spent
on each project can be identified and supporting
documentation included with the invoice.



Cost Share for Associate
Supervisors and CD Staff

e « Please contact the financial
R TR R e e staff or your regional manager
smEmssmm e eeeeees - pefore approving cost share
N agreements.

| » Cost share may not be
i ' reimbursed in excess of the
ey e state laws covering municipal
officers.

* Associate Supervisor and CD
employees are limited to

- receiving $1,500 in cost share
— S assistance per month per RCW
89.08.220(4).
e Supervisors are exempt from
% this restriction.




Contract for Cost Share Funds

The Contract
for Cost Share
Funds is printed
from the CPDS
system after all
landowner and
practice
information has
been input.

Commission Use Only
Washington State Cost Share #: Grant Number:
Conservation Commission .. piy .

on fle:
Environmental Banefk Bafare/After Phatos In
Desaription Complete; CPDS:
Yes Ho Yas Mo
Implamenlalion Messures €D Superviser  Fmployee
Updated: Yes No Nssociate

Supervisar  NJA

Contract for Cost Share Funds

This contract contains the following elemens:
+ District and Cooperator Information,
* Natural Resources planning, environmental benefits, locations,
* Contract Temm Definitions.
* Contract Assertiors.
* Signatures for Cooperator and Conservation District.
" Practices o be installed with funding identifiad,
* Proof of Performance Documentation.

Consarvation District:
Landavner Referral:

Cooperator Name:
Cooperator Strect Address:

SCC Funding Program:
Yes Mo (please incude copy) Refarral Agency:
Co-Cooparater Narke:

Co-Cooparaler Sreet
Ardress; (if cifferent)

Chy, 5T, Zp: city, 5T, Zip:
Farrn Narmi:

Farr Address:

Farm Clty, 5T, ZIF:

Additional Cooperater Information {if applicatile)
Name:

Address!

Mame:

Address!

Hame:

Arddress;

1. Type of Consarvation Plan developad for the cooperator (cirde applicable type):
Risaurce Management Flan (RMS) Fractica Only Hane

Date Flan Approved by CD Board

. Wil the Practices funded undar this contract completaly implement the conservation plan? Yes Mo

Retoedd 6115 Washingtan Stata Consenvation Commission * Cantract for Cost Share Funds Pa | of &

Cultural Resources Raport

Planned Practice(s) and Caloulation of Funding Asslstance,

Tahle: 1.

Description of ~ NRCS  Practice Praclice  Total  Cooperstors Funding from  Eligible SCC

Planned Practics Practics Measurement  Design Life  Practice Contribution Clier

Funding/Maximum

Code (e, scres) Cast Bourcas Requestad
1|\Waste Transfer B34 Length of 10 $118,80 $38600.00 33960000 539,600.00
| (Marnure pracice Q.00
Tranzfer) inslallad : 5300
Faet

Annual Proaf of Performance Docurnentation for Fach Practice

Table 2.
Practice From Tahle 1 MRCS  Praclice Cocperator Responsibility  Due Date
Code  Design
Lifie
1 Waste Transfar (Manura Transfer) 531 10 (rtnber 15t

Cooperator and Conservation District Staff Initials for Table 2: i

Reviged §/1/15  Weshi Slate C G * Contadt tor Cnst Share Funds

Conservation District
fole

Page 2 of 6



Contract for Cost Share Funds

Contract Definitions:
+ Autherized Consarvation District Signer: Persan identifled by the Conservation District authorized to obilgate
the ennservation district and reflected on an Authorised Signature Form on file at Washington State
Conservation Commission,
« Best Managenient Practice: (BMP) or (Practice) A defied activiy or consiructon acthvity apgroved by the
NACS for the purpase of addressing an axisting or cument natural resources ssue,
+ Cooperalor: Perscn entering Into & contract with the conservation district.

PERMITS & REVIEWS

5 wmwmmmmmmmmdmwmmamalﬁnndforlmlatmwﬂn
Practice(s). Cooperator actice it will niet sccur untl
mmdmmmum .

)  Cooperator agrees to ensure complisnce with SCCs Cultural Rescurcas Survey policy and provide documentation
to the CD of all actions required under the policy.

+ Conservation District: (CD) Speclal purpose district authorized undker ROW 89,08 to sssist In the
of natural resources in Washington State,

+ Cost Share: Public funds provided by local, state, federal agencies, and funds provided by private noa-
qovernmental organizations, for the purpase cf sharlng In the expense and encouraging the implementation of
Practices for mproving and sustaining natural resources.

* Landowner; If the Cooperatar i 2 Lessee, this contract requires the Landowner sigpalure.

Juml Rasource Tisue: An opportunlty 1o sustaln & enhance sail, water, alr, plants, animals, humans, and

-Nmpmmammmwummmmmm mhﬁlﬁhUSMMW

Resourees Comervation Services (NRCS).
Prmmun: {Design L¥e) the described and expected ife of NRCS practices I installed correctly, and
accordance with
 Prof of Perfarmance: An agreed-to method of hmmmmnn
maintenance of a Practice.
+ Termination: For actions defined i REFUNDS/SALE TRANS FER TERMINATICN,
‘Terms of Contract:
AWARD

1) Coaparator requests cosbehans asslstance under SCC's pecgrams to Install consarvation Practicas. Thess Practices
are nesded th address natural resouree fssues and wouid not be performed to the extent requested without state
funding,

b mwmmmmw

district to nciired is on
and state allotments o SCC.
a) m«mm*ummwmmmtmmwsmmm
CD & contingent upen the aprapriation of funds during the nest fscal year.
Coaparator furthér understand the fallure to appraprizte or abt such funds shall be geod cause ko terminate

) Wi cosshre e e alai s the CDby S, a1 s appcto s aprovedforthe
Praclice(s) reguested:
8) Cooperator wil be notfied by i CD within 30 days from when the CD receives notice the prject has been
appraved for funding.
B) “This otfcation wil nclucke the required timelne for mplementation.
Initlals the rewiwed wilh the cooparafar:

T[MEL['IE
4)  Cosperator agress to the timeline for Practioe(s) implementation:

a) omuwaﬁwm mwmmuuaﬁummﬁmm@}wnmnm
and permit approvsl allows. 1f delays of more than 0 days occw, Cooperalor wil keep the €D informed.
b Conpaato gres he I mplementzton canot b completsl it the et tmelne he CD 2nd SCC
mw@mmdmnmw

Iy Conperater initials the information was reviewed with the coopenator:

Revisad /315 Wastngon Stte Consenaton Camson * Coriractfor CostShare Funds Pege 3 of 6

/i itials the was reviewed with the —_— —

i

REIMBURSEMENT AND ASSIGNMENT OF PAYMENT

7)  CD egress to relmburse Cooperator, subject to Cooperator's with the conditions of | ract, for
memmmmmmummmmmmmmmmwmummmmmm

8) wmummmmmmrﬂmwmmmmm Installation of the Practices
mmmmmmmm,mauuuthmmmmmmmmmw
spacifications or an akernative Practice deslgn approved by & professionsl anginaer, and, the Practice instaliation
ammmmtumwwhmwmem

9)  Cooperator they wil for eligible expenses In the form of a check. This
mmmmmmmlyhhmmmwmgmmmmu'lmmnmm
vendors/contractors have been pad in ful
a) lrmcmuwmhmmuwm option for contractor and vendors, the Cooperator

that id only to the extent the Cooperator would have been
mmmmcﬂngmmnnmm mcmmmmmmmmhr
securing all contractor ‘of Payment Form, and ensuring
ummwwﬂnmﬁhmmtmust

10) Cooperator agrees that, In the event the CD has materials or purchases the materials for use on Cooperators
project, Cooperator will provide the CD a check, relmbursing the CO for the cost of the materials.

11) €Iy agrees to provide Cooperstor with 8 1099-Misc for reimbursements In excess of $600 during the calendar year,

CO Cooperator initials the informatiot wits réviewed with the cooparator:

COOPERATOR MAINTENANCE & RESPONSIBILITIES

12) Cooperator sgrees ta malntaln and operate the Practioe(s) for Its Design Life a5 determined by the CD and as
‘showm in Table 2.

13) Cooperator Borees to penmit for the duration of its Design Life, on reascnable natice and request frem the CD, the
ingpection of the location, maintenance, and of the fong-term candition of the Practice{s).

14)  Cooperator agrees, for the Design Life of each Practice, i provide the conservation district on Octaber 1 of each
year, annual proof of performance documentation as specified in Table 2, for each practice.

REFUNDS/SALE/TRANSFER/ TERMINATION

 15) Cooperator agrees to refund al, or part, of the funding paid to them as prorated by the CD, in addition to any

other remedies available by law of In equity, If, before the explration of each or any Practics Design Life, the
contract is terminated because of the any of the following:

a) mmnumu-dsmmumhmmmmmm andjor the provisions of this

) Coaperator knowingly or reckiessly misrepresents—through falsified signatures, [and placement, or any other
means—the purpose of o drcumstances refabed o the Practice installation.

©) Coaperator destroys or fails to maintain the approved Practice, o salls or leases Practice equipment,

d) Cooperator refinquishes management o title to the land on which the approved Practica has been established;
and tha naw ownerfaperator of the land does not sgree, in wiiting, to properly maintain, under the same:
terms applicabie to the Cooperalor, the Practice for the remainder of its Design Life.

Revised 6/1/15  Washingtn State Conservation Commission * Contract for Cost Share Funds Pace 4 of 8

: 16) Wrwmwdameﬂs}mmmmw;wmtmmsue.leue.nr

ather means, tn sign a statement to meintein and contiue the Practics for fz Design e uncir the same terms
spplicable o the Cooperator es a cofciisn of ownershlp of control.

o) Coeperainr will oty the (D I wrking of &ny charge |
ity (30) days of such & chamge.

17) Wkt netlfication to the CD wil include:

8) The fiama of the new landraner;
h) wnmanmmmrmmmmmmw and;
. g nnqwum-:unmamofmmwwmmmmmw
‘cantinue the Practice for fis remalning Disig Life.

18) omwlnmmInmwemnthm\mmmmwm&wmmuw
funds used o expeses, th s it bo i costs thereaf, including atiomey's
foes,

COCoperator intiafs the nformatian was reviewed with the xperaters

hip or cantral of the within

SUSPENSION & DEBARMENT

19) Carification Regarding Debarment, Suspassion and nelighlity
The Cooperator, wmmmmmhmwumumwmmwmm
mhmmmMUWMMWammlmumqm
particpating In iransactions (cetmed), nanyad
all subcontracts ol which it enters, mwrmnmmhmr,uwmwmu
contract, the Cosperatr hecomes debared, TMCDrIBrmmth wmnmummpm
cuogEalar otice I cooperator bécatmes deb the tem of

[aslx Imiinls the cooperaier; ___

“This section intentionelly biark. Authaoroed Sigratuces on Mest Separate) Page.

Revisnd 61115 Washington Staty Consirvition Commision * Canltract fio¢ Cost Sher Funde Page 5o 6



Contract for Cost Share Funds

I heraby agree to all descriptions, costs, terms included in this contract for Practice installation(s).

LANDOWNER SECTION

Signature of Cooperator -+ (date of application)

Signature of Co-Cooperator + (I:IE-EEI' of application)

For stale DV fends, the lessee must oo

Sagnature of Landowner (if‘@_.mqp_crmor' 5 Lessea) + {date of .a_u.p-ﬁ:ati'}n) ﬁg‘:ﬂ of the Rerppnal Lease Oficer or

APPROVAL SECTION FOR CONSERVATION QISTRICT

Signature of Conservation District Staff -+ Signalure of Authorized Conservation District Signer +
date submitted to Board of Supervisars for approval. date approved by Board of Supervisors.
|-—=quh!imhmwmm ormce funding fs a per 3(a), iy, dementation can begin.----

IMPLEMENTATION CERTIFICATION

Conservation District StaffTechnician date Conservation District Engineer or NRCS Technical Stall  date

PAYMENT AUTHOR IZATIONS

By my sionalove, [ ocdest alf imovees for vendlors and comfractors associated’ with the Prachices fnciidiod i B Sgrocirneiit
Have oither beea pald in fl or an Assignment of Payrment is attached. Al recejpts and fvoice coples are included,

Signature of Cooparator chate

_.ﬂ.p"p-ri:ﬁ;e-a_r_al payment by Authorized Ctsll'hl.'r\'d[i\'_\.l'l District Skgner date

Revised 6115 Washington State Conservalion Commission ® Contract for Cost Share Funds Page & of 6

1 — Cooperator signs the contract.

2 — CD staff who goes through the
contract with the Cooperator signs
the contract.

3 — Board supervisor authorized to
sign cost share signs the contract.
Funding has now been approved
and the landowner can incur costs.
Prior to this date, no costs can be
reimbursed. * Assumes SCC has
awarded funding.

4 — CD staff or licensed engineer
checks each practice has been
installed.

5 — Cooperator signs that all the
terms of the contract have been
completed and BMPs installed.

6 — Board supervisor certifies
project complete. Cost share costs
can now be vouchered for
reimbursement from SCC.



What is Required in Addition to the Contract?

* The following items are required in order to be
reimbursed for cost share:

— Cultural Resources Complied Statement Form
— Appendix B - Cost Share Receipt Detail Form

— Individual Contributed Services Form (if claiming
landowner time)

— All project receipts to document costs incurred

— Before and after pictures for each BMP installed and
requesting reimbursement uploaded into the CPDS system

— Both “planned” and “actual” implementation measures
updated in the CPDS system for each practice completed

— Completion date entered into the CPDS system for each
practice completed



Cultural Resources
Complied Statement Form

SCC requires the
Cultural Resources
Complied Statement
Form to be submitted
with every Contract for
Cost Share.

For all information
regarding cultural
resources, Vvisit SCC’s
website and navigate
to the Cultural
Resources page.

|

! = Washington State

‘||II!!;II
I

—

onservation Commission

Cultural Resources Complied Statement
{Use when reguesting reimbursement from WSCC)

1. Identify the Practice/project that this statement applies to:

2. Please check one below and complete the blanks:

District Completed

Another State or Federal agency
- Cultural Resource Review was completed by:

- Cultural Resource Review was completed by: Conservation District

Exempted
- Cultural Resource Review is

Does Not apply

- Cultural Resource Review does not apply because:

(referen

bya i ion or other i ki

ce other exemption or provide a copy)

— (BPA, WDFW, etc)

nnnnnn

3. Submitted by:

Authorized District Signer or a Professional Archeologist Date

fmust be provided to W5CC Finan

cial Staff prior to eligibility for grant reimbursement)


https://www.scc.wa.gov/cd/cultural-resources

Appendix A:
Cost Share Application BMP

Washington State Conservation Commission

COST-SHARE APPLICATION BMP WORKSHEET

Prepared for:

]

INSTRUCTIONS: Prepare 8 worlsheet for each practice and attach it to the application.

1. BEST MANAGEMENT PRACTICE

2. NRCS PRACTICE CODE grom FOTG DESIGN LIFE

3. LIST NUMEEE OF FEET OF FENCE OF. FIPE etc. |

4. LIST BMP COSTS (ie iabor, mareriais, etc.} s
3
5
5
5
5
5
5
5
5

5. CONTEIBUTIONS
Cooperator
Other
Other
Other

Eligible Cost Share

Worksheet Prepared by:

R A

wr

Worksheet

APPENDIX A

This form is used to help get an
accurate prediction on how much
each BMP will cost to implement.

Each BMP will be listed on a
separate form.

If using multiple sources of funding,
i.e. SCC and Ecology on the same
contract, use Section 5 to
breakdown the costs.

Funding from all sources cannot
exceed 100% of the total project
costs.



Appendix B:
Cost Share Receipt Detail Form

Conservation District APPENDIX B
COST SHARE RECEIPT DETAIL
Grant Funding Source:
Grant Description:
Grant Number:
Cost Share Detail for:
(Landowner Name) BMP Practice Code, Project Name
Number of units installed (i.e. feet of fencing or pipe etc.)
Name Month Hours Rate Total
Receipt #or  Tatal Goods
Description Vendor Date Invoice #  Inc.Shipping salesTax  Total
.

Match:

% Charged Grand Total of Expenditures: E
Paid to Cooperator: | § - = $ g
$ B

5 . =

100%

This form summarizes all of the
costs associated with the cost
share.

Labor is summarized in the top
portion and is used for
landowner labor only. This must
be accompanied by the
Individual Contributed Services
Form.

Material are summarized in the
bottom portion. All receipts from
the cost share must be listed
and included for backup when
submitting reimbursement.

The District’s cost share
percentage will go in the “%
Charged” grey section and it
will auto sum the total amount
to be reimbursed.



Individual Contributed Services Form

WASHINGTON STATE CONSERVATION COMMISSION

GRANTS PROGRAM

Individual Contributed Servic
(for one individual completing several different tasks)
Conservati istrict

es Form

roject Title —
ontributing Ag
me Title
sk ly Work Log
Description EE 5]
pec
on]
pec
on]
pec
on]
pec
on]
pec
ml
pec
on]
RTI TION
ereby certify th s urly R hours worked:
e performance o rk as described in connection with the tal am
ove ed proj argeal oje
(signature)

The landowner labor rate is

set at a maximum of $22.00
per hour per the district Cost
Share Resolution.

Minors <16 years of age shall
be paid consistent with
Washington's established
minimum wage.

Fuel and mileage costs
cannot be reimbursed and
are considered a cost of
doing business and the
landowner’s portion of the
cost share.



Equipment Usage

 |f the landowner owns the equipment, the local FSA
rate will be used to establish the hourly rate cost. The
charge will go under labor for the project.

— For example, if a landowner owns a large tractor and the
local FSA rate is $80/hour then the landowner will be
reimbursed $80/hour for his time spent on the tractor
performing work on the approved BMPs. This is the max
per hour the landowner can be reimbursed and includes
the $22/hour typical landowner hourly charge unless
specifically stated on FSA’s rate sheet that landowner
labor is not included in the rates provided.

 |f the landowner rents equipment from a company, and
iInvoice will be obtained and charged as materials for

the project.



Required CPDS Entries for Reimbursement

» Before and after photos for each BMP

* Planned and completed

implementation measures for each
BMP

 Completion date of each BMP



Methods of Payment

 All receipts are required to be submitted
with the voucher requesting
reimbursement, including partial payment
requests. A Cost Share Receipt Detalil
page must be included with the invoice
voucher along with all corresponding
receipts for each BMP.

* A conservation district must make cost
share payments to a cooperator on a
reimbursement basis only.

» Two-party checks are prohibited.



Retroactive Payments Prohibited

* No retroactive cost share payments shall be
made under SCC’s cost sharing program, or
any other program.

* For purposes of this policy, the effective date
of a Contract for Cost Share Funds is the date
the conservation district chair signs it, not the
date the cooperator signs it.

* The term “retroactive” refers to any time prior
to the date of the chair’s signature.

« SCC will not reimburse the conservation
district/landowner for any receipts/charges that
occurred BEFORE the effective date of the

Cost Share Application.



Landowner Materials On-Hand

These material costs are reimbursable under
SCC'’s grant programs.

However, to determine the appropriate
reimbursement rate, materials must be priced
using an average of three local bids costs.

The landowner must provide a listing of
materials on hand and sign/date the bottom.
This backup needs to be included with the
Contract for reimbursement.

Costs must be itemized on Appendix B: Cost
Share Receipt Detail Form.



L andowner as Contractor

« If a landowner is going to be the contractor on their own project
awarded with SCC funding, the following rules apply:

— The contractor and or subcontractors must be licensed and bonded to
do business in the State of Washington and to do the work in the
appropriate discipline that is directly related to the practice(s). The
landowner if acting as the contractor must be licensed and bonded.

— The landowner is required to get at least two additional bids for the
project. Copies of the bids must be submitted to the conservation district
when requesting reimbursement. These copies must also be submitted
to SCC. If a landowner cannot secure more than one additional bid,
document the reason why for the district file.

— The landowner is required to submit all receipts for the project along
with the itemized invoice to the conservation district when requesting
reimbursement.

« If a landowner is not a contractor but doing the work, they’re subject
to the landowner labor reimbursement rate established by the
conservation district not to exceed $22 per hour.



Maintenance of BMPs

* Operators or landowners shall agree to maintain
BMPs cost shared under this program for the design
life of the BMPs, as determined by FSA and/or NRCS
standards, or as determined by a licensed
professional engineer.

* |f the practice is not maintained for the design life, the
landowner will be in violation of the Contract for Cost
Share Funds and will be liable to repay the state for
the practices installed.

« Conservation districts have a responsibility to insure
the practices are maintained through the design life
specified by NRCS.



Partial Payment of Cost Share Award

‘Washington State
CONSERVATION COMMISSION

L
* Partial Payl nents on the cost
Instructions: As BMP practices are compieted. fill out this form and submit it with the grant invoice voucher and cost share agreement to request a partial payment or the final payment if &
partial payment has siready been made using cost share funds for this cooperator
Note: This form is only to be utik 2n 3 BMP of s pian has been completed, and there are still BMPs to be completed as app in the Cost Share Application for Payment. No "
T " req uested when an entire BMP
NNNNN

= = of a plan that includes multiple
= w | BMPs has been installed.

;: SE.mYW:mim.m A [Seiet crant Progam ¥ . N o) p artl al p aym ent S Wl” b e
_ made on partially completed
I ot e e BMPs.

i R E— R — * Within 6 months of the partial
— R | payment, the pro ject must be
completed and final voucher

BMP Number and Name Quantity(# of feet of fence, etc.) [ T
req uest submitted. The second

Total Cost of BMP* Cost Share Rate * Amount Requested = Date Complet ed M M
| ! o ! pOI‘tIOII of this form must be
Date Implementaiton Checked - Distirct Staff District Staff who Performed Check 0 O fl I
i submitted with the final voucher
By submitting this form, | hereby certify that implementation of the above described BMP or conservation practices have been compieted as of the date shown this form is submitted. and
they mest the NRCS jons. or are e practice designs spproved by a professionsl engineer. This sgreement is made in accordsnce with the terms of the Cost O r a I I I e I l
Share Contract as well as the SCC Grants and Procedures Manual. L ]
Authorized district signer of cost share documentation?*

Yes

No

Submit Form |



Implementation Monitoring

« SCC aims to monitor 25% of the cost share
projects put on the ground to validate compliance
with the agency policy and legal requirements.

 Districts will be notified when their project is
selected for monitoring and a date for touring will
be scheduled with the RM and a financial staff
member.

 All efforts to group together monitoring visits will be
made.



Frequently Asked Questions

« Where can | find the Contract for Cost Share Funds?

— The Contract for Cost Share Funds can only be printed from
the CPDS system.

 Where can | find the other required forms needed to submit
for reimbursement?

— All of our forms can be found on our website under Financial
Forms and Templates.

 If one of our cooperators requested cost sharing on a
practice that cost $60,000 to implement, how much could
we reimburse him/her?

— No more than $50,000 per cooperator, per fiscal year. The
iIndividual practice reimbursement may vary by program and
by practice. Limits are established by SCC and reviewed
annually.


https://www.wscc-wdpp.com/live/app/gateway/login.aspx
http://www.scc.wa.gov/

Top 10 Issues that Delay Cost Share Payments

* 1 — Missing Receipts

« 2 — Contract for Cost Share Funds missing
signatures/initials

* 3 — Individual Contributed Services form for
andowner time not signed and dated by
andowner. (if requesting reimbursement for
andowner time)

» 4 — Missing before and after photos in
CPDS system

* 5 — Missing planned and actual
implementation measures in CPDS system




Top 10 Issues that Delay Cost Share Payments

» 6 — Missing completion date in CPDS
system

* 7/ — Receipts too light to read

* 8 — Receipts submitted that are dated
before the Supervisor signed the Contract
for Cost Share Funds as approved

* 9 — Overspending allocated funding listed in
the Contract for Cost Share Funds

10 — Sending the payment request in pieces
at different times. Please send the entire
packet in all at one time.
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