
Are Your City and 

State Licenses In

Good Standing?



Corporate  Amendments

Change of Capacity 

Change of Business Name

Holds

Failed Inspections



A change of officers in an 
agency’s corporate structure, 
specifically those of president or 
corporate secretary, should be 
reported to the Department of 
Business Affairs & Consumer 
Protection (BACP) as soon as the 
change has been made. Failure 
to report such changes will 
result in the delay of license 
renewal for existing sites and 
license approval for new sites. 
BACP will issue a Change of 
Officers application and advise 
the agency on its completion. 



 City of Chicago daycare 
licenses are not transferable 
from one sole 
proprietor/legal entity to 
another. When a facility is 
bought and/or operated by a 
new sole proprietor/legal 
entity, the current license 
holder must cancel the 
existing license, and the new 
owner must apply for a new 
license at BACP. There is no 
grandfathering of City of 
Chicago Children’s Services 
licenses. 



 When an agency intends to 
increase the number of 
children at a site, and that 
number will exceed the 
capacity listed on the site’s 
City daycare licenses, the 
agency must report the 
intended increase to the 
Illinois Department of 
Children & Family Services. 
Failure to do so may result in 
City-and-State-issued fines 
and citations 



 An agency’s change of legal 
or corporate name must be 
reported to BACP and the 
agency must complete a 
Change of Legal Name 
application at BACP. The 
agency also must be in good 
standing with the Secretary 
of State in order to complete 
this process. 

 DBA is the name a site “does 
business as” and may be 
different from the agency’s 
or the site’s legal name. For 
example, agency “All For 
The Child, Inc.” uses the 
DBA “Englewood Child 
Daycare Center”. The DBA 
may be different at every site 
an agency operates. When an 
agency changes a site’s DBA, 
it must report that change to 
BACP and complete a 
Change of DBA application. 



 Unpaid License Fees 

 License Late Fees: Placed on 
license account approximately 
30 days after license expiration 
date. 

 Parking Ticket Debt: Parking 
ticket debt incurred by an 
agency’s officers, their spouses 
and/or children will be listed as 
a license account hold until the 
debt has been paid. 

 Manager/Supervisor: BACP 
managers and supervisors may 
place a license hold for various 
reasons. The agency must 
contact BACP to address such 
holds. 

 Permit Fees: These holds are 
placed when an agency has 
failed to secure and pay for new 
permits (usually these are 
Building Department permits) 
and/or when an agency has 
failed to renew an existing 
permit. 

 False Burglar or Fire Alarm 
Fees: This hold is placed 
whenever the Chicago Police 
Department has had to appear 
at a site due to a false burglar 
alarm. 

 License Re-Inspection Fees: The 
Chicago Department of Public 
Health charges a $50.00 fee for 
every license re-inspection it 
conducts at a site after the first 
two inspections result in 
disapprovals 



 Approximately two 
months prior to the 
expiration of a site’s City 
of Chicago daycare 
license, inspectors from 
the Chicago Departments 
of Fire, Public Health, and 
Buildings (including the 
Electrical, Plumbing and 
Ventilation Bureaus) are 
notified to inspect the site 
for license renewal. BACP 
will not issue the site’s 
new license until all five 
inspectors have granted 
approval.



When City inspectors disapprove your facility for license renewal, they 
leave repair requests and instructions to contact them once you have 
completed the repairs. Many of you fail to follow the inspectors’ 
directives, leaving your facility without license compliance for weeks, 
sometimes months. Even one facility in licensure non-compliance is a 
grievous problem for ALL OF US! Get those repairs done and call the 
inspector(s) to schedule re-inspection!

 If you have any difficulty contacting an inspector, or you are unable 
to secure a re-inspection, please contact me.

 Jeff Brown

 Department of Family & Support Services

 Licensing Coordinator

 312.743.2035

 jeffrey.brown@cityofchicago.org


