
Recommended Communications Plan

Sent internally Sent from Pulsely

Start here

* When using a confidential approach, these communications come from Pulsely. In the anonymous approach, all communications are sent by you to all participants.
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Template 1
Email to Line Managers

Template 2
Project Announcement to All 

Staff

Template 3
Survey Details to All Staff

Phase 2 | Data Collection

or or

or

Template 4*
Invitation with Survey Access

Template 4
Invitation with Survey Access

Template 5*
First Reminder

Template 5
First Reminder

Template 6
Message to Encourage 

Participation

(from Line Manager)

Template 7*
Final Reminder

Template 7
Final Reminder

Phase 3 | Survey 
follow-up &

Sharing Results

Template 8
Post-Survey Thank You

Template 9
Share Highlights of Results

Phase 4 | 
Announcing Next 
Steps

Template 10
Communicate Strategy & 

Accountability

https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840ece250f9d22f85cc8da_Template%201%20-%20Email%20to%20Line%20Managers.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840ece250f9d22f85cc8da_Template%201%20-%20Email%20to%20Line%20Managers.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840ee56da1caccca68b5e1_Template%202%20-%20Email%20to%20All%20Staff.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840ee56da1caccca68b5e1_Template%202%20-%20Email%20to%20All%20Staff.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840ee56da1caccca68b5e1_Template%202%20-%20Email%20to%20All%20Staff.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840efc32052dbf5f8ee646_Template%203%20-%20Survey%20Details.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840efc32052dbf5f8ee646_Template%203%20-%20Survey%20Details.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f16945b4c43ae334f60_Template%204%20-%20Invitation%20with%20Survey%20Access.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f16945b4c43ae334f60_Template%204%20-%20Invitation%20with%20Survey%20Access.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f20472c149ba926886c_Template%205%20-%20First%20Reminder.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f20472c149ba926886c_Template%205%20-%20First%20Reminder.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f2cbb8bd789bfe60b32_Template%206%20-%20Message%20to%20Encourage%20Participation.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f2cbb8bd789bfe60b32_Template%206%20-%20Message%20to%20Encourage%20Participation.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f2cbb8bd789bfe60b32_Template%206%20-%20Message%20to%20Encourage%20Participation.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f2cbb8bd789bfe60b32_Template%206%20-%20Message%20to%20Encourage%20Participation.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f38945b4c43ae336c6a_Template%207%20-%20Final%20Reminder.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f38945b4c43ae336c6a_Template%207%20-%20Final%20Reminder.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f445a40da5dd5305724_Template%208%20-%20Post-Survey%20Thank%20You.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f445a40da5dd5305724_Template%208%20-%20Post-Survey%20Thank%20You.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f64e12ce11a33107111_Template%209%20-%20Share%20Highlights%20of%20Results.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f64e12ce11a33107111_Template%209%20-%20Share%20Highlights%20of%20Results.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f7632052dbf5f8f4b1d_Template%2010%20-%20Communicate%20Strategy%20and%20Accountability.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f7632052dbf5f8f4b1d_Template%2010%20-%20Communicate%20Strategy%20and%20Accountability.pdf
https://assets-global.website-files.com/5ecd00fbbff1d943cb35a59e/65840f7632052dbf5f8f4b1d_Template%2010%20-%20Communicate%20Strategy%20and%20Accountability.pdf

