
KIDS SPOT ACADEMY ENROLLMENT FORM 

  

CHILD INFORMATION Start Date End Date 

Child Full Name Child DOB Nickname (if any) 

 Address  
 

City, State, Zip 

 

 

PARENT INFORMATION 

Primary Contact Parent/Guardian 
Name 

Relationship to Student 

Cell Phone Home Phone Work Phone 

E-mail Address 

Address City, State, Zip 
 

Occupation Employer 

Employer Address City, State, Zip 

2nd Contact Parent/Guardian Name Relationship to Student 

Cell Phone Home Phone Work Phone 

E-mail Address 

Address City, State, Zip 

Occupation Employer 

Employer Address City, State, Zip 

 

 

 



EMERGENCY CONTACTS (REQUIRED)  

Emergency Contact #1 Name Relationship to Student 

Cell Phone Home Phone Work Phone 

E-mail Address 

Address City, State, Zip 
 

Occupation Employer 

Employer Address City, State, Zip 

Emergency Contact #2 Name Relationship to Student 

Cell Phone Home Phone Work Phone 

E-mail Address 

Address City, State, Zip 

Occupation Employer 

Employer Address City, State, Zip 

Emergency Contact #3 Name Relationship to Student 

Cell Phone Home Phone Work Phone 

E-mail Address 

Address City, State, Zip 

Occupation Employer 

Employer Address City, State, Zip 

 

 

 

 



CHILD SCHEDULE 
(please place an X in applicable schedule) 

Days Monday Tuesday Wednesday Thursday Friday 

A.M. Session 
8:45-11:15 

     

P.M. Session 
12:00-2:30 

     

 

MEDICAL INFORMATON 

Primary Doctor Name Phone Number 

 Address City, State, Zip 

Allergies (Please list ALL allergies) 

Medications 

Dietary Needs 

Any Other Medical Information We Should Know 

 

 

Any Additional Information: 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

 

 

Parent/Guardian Signature: _______________________________ Date: _____________ 

Parent/Guardian Signature: _______________________________ Date:   _____________ 



Kids Spot Academy Tuition Sheet 2024-2025 
 

Child Name: _________________________ 
 
Parent Name(s): ______________________ 
 
 
Tuition agreement is made between Kids Spot Academy and ________________.   
 
Session    A.M. (8:45-11:15)  P.M. (12:00-2:30) 
 
Class Section    T/TH (3 & 4 y/o)  M/W/F (4 & 5 y/o) 
  
 
 
_______ I agree to pay the amount of $295.00 (T/TH session) or $315.00 (MWF 
session) before or on the 1st of every month for the following month. 
 
_______ I will pay 1 full month of tuition for August before Thursday, August 1st, 2024 or 
my card on file will automatically be ran for September tuition.  
 
_______ I will pay a non-refundable registration fee of $150 when enrolling at Kids Spot 
Academy. 
 
_______ I will be automatically charged a late fee of 9% if payment is made after the 1st 
of each month. 
 
_______ If my child is picked up after 11:20 (A.M. session) or 2:35 (P.M. session) I 
agree to pay an automatic $5 late-pick up fee plus $1 per minute after 11:20 or 2:35. 
 
_______ I agree to pay a $30 NSF credit card fee if my payment does not go through. 
 
_______ If I receive a phone call to pick up my child if they are sick or misbehaving 
(after warnings), I understand I have an hour window to pick up my child otherwise my 
account will be charged an extra $30/hour for one on one staffing. 
 
_______ I understand am responsible for purchasing my child’s uniform and gymnastic 
shoes at the cost of $81.57 + tax and it is not refundable.  
 
_______ I understand that graduation cap & gown payment will be ran automatically 
with tuition on April 1st.  
 
 
Parent Name (Printed): _____________________________ 
 
Parent Signature: ______________________________   Date: ___________ 



KSA Uniform Order Form 

Payment and order forms are due day of registration. 

 

KSA Child’s Polo (required) *$37.37 

Youth XS (4) _______  

Youth S (6/8) _______  

Youth M (10/12) _______  

Youth L (14/16) _______ 

 

Additional Shirt? $37.37 Yes/No____________ 

 

Gymnastics Shoes: Child sizes (required) *$44.20 

C8 _______    

C9 _______  

C10 _______  

C11 _______  

C 12_______  

C13 _______ 

 

            

Parent/Child Information                  Class Information 

     

Child Name: _________________ Parent Name: _____________________ 

Phone Number: ________________ E-mail: _________________________ 

Address: _____________________________________________________ 

 

Shirt     $37.37 

Shoes    $44.20 

Total    $81.57 +tax = $87.89  

Additional Shirt ($37.37 + tax) ______ 

Total Included   ______ 

 

For Office Use Only: 

Charge Category: Other: Preschool: Preschool – Uniform  

CA CK CC   Amount: _______  Initials: _______ 

MWF 
Session 

TTH 
Session 

AM 
 

PM 
 



 

2024-2025 

Parent Handbook 

 

 



 

Welcome to Kids Spot Academy! We are so excited for the 2024-2025 school year! Our 
director, Claire Joyce is here to answer any questions you may have in regards to this 
program.  

 

Mission 

Our mission statement at Kids Spot Academy is for children to use their body and mind 
to ensure maximum learning by nurturing each child’s physical, intellectual, and social 
emotional development in a fitness and academic-rich environment. 

 

Philosophy  

We use active elements in our curriculum to get your child’s brain moving before 
working towards our learning goals to ensure maximum learning. Our goal is for each 
child to meet and exceed the kindergarten standards in Illinois. Our daily curriculum 
includes phonics, reading, writing, sound and letter recognition, and math. Our loving 
teachers create a safe, positive, and healthy environment for your child to academically 
and physically excel. 

 

There are multiple studies indicating that exercise boosts cognitive performance, helps 
stimulate brain growth and focus, thus making learning easier. Other benefits can 
include getting better sleep and decreasing the risk of health problems such as obesity. 

 

We believe our gymnastics, tumbling, and dance incorporated into our program at the 
start of each day will create a better, calmer, and more focused learning environment. 
Not only will physical activity promote exceptional learning, it will also help your child 
feel more confident. 

 

Staff  

Our Kids Spot Academy staff are all trained professionals who love what they do. Each 
staff member is CPR and First Aid certified, background checked and fingerprinted, 
have an education and background in early childhood, and continue to learn more about 
the field as they continue to through yearly trainings to keep them fresh. 

 

Our director, Claire Joyce, has a long history of experience and schooling in early 
childhood. Claire has worked in early childhood for 13 years and has 9 years experience 
as a director. Claire loves the field and is committed to making your experience with 
Kids Spot Academy excellent. She will be available between the hours of 8:00AM-
3:00PM to answer any and all questions, comments, or concerns you may have with 



 

Kids Spot Academy. Miss Claire plans to teach our Pre-K 4’s AM session. Her E-mail 
address is Claire@kidsspot.com.  

 

Sophie Wade is moving into her fourth year of teaching preschool. She shows a true 
passion within the field and is working on her bachelor's degree in education currently. 
Miss Sophie plans to teach our Preschool 3’s, and both Pre-K sessions this year. You can 
reach Miss Sophie at Sophia@kidsspot.com.  

 

Abbey Pigatti is our newest addition to our Kids Spot Academy family. Miss Abbey is 
moving into her 2nd year here with us at Kids Spot Academy. Before working with us, 
Miss Abbey had her own in home daycare/preschool at her home. She thrives in our 
classrooms and can’t wait to continue working with your kiddos. Miss Abbey plans to 
teach out Preschool 3’s and our Pre-K 4’s PM session.  

 

State exemption  

Kids Spot Academy is monitored by IDHS (Illinois Department of Human Services). We 
are a license exempt center in Illinois – this simply means we are not licensed, but we 
are regulated through DCFS. Our number 1 goal is to ensure safety and health of your 
child(ren).                

                                  

Class Descriptions 

Our classes are offered for 2 ½ hours a day either 2 or 3 days a week. We offer a 
morning session from 8:45AM-11:15AM and an afternoon session from 12:00PM-
2:30PM. We start the class with different physical activities including gymnastics, 
tumbling, dance, and music and movement. We jump into different educational centers 
and rotations focusing on phonics, literacy, writing, and math. These rotations may 
include usage of our classroom computer lab or classroom iPads.  

 

Classroom Schedule  

 

Time   Activity   Description 

 
 

45 minutes   Physical activity  Gymnastics, tumbling, dance, or music 

& movement 

 

mailto:Claire@kidsspot.com
mailto:Sophia@kidsspot.com


 

15 minutes  Circle Time & Spanish Calendar, days of the week, months,  

counting, states, presidents, sight words, 

and simple Spanish phrases 

 

75 minutes  Curriculum Rotations Structured rotations including phonics, 

literacy, writing, math, science, crafts,  

and so much more!  

 

15 minutes  Story Time/Hands-On Reading a story to the students or letting 

 them work on puzzles, with Play-Doh,  

or other hands-on play activities.  

 

 

 

 

Homework 

Each child will have a folder provided that will be sent home daily and will need to be 

returned the next class day. One folder pocket will be for “take home” including: 

finished homework and projects, parent notes, and important memos. The second 

pocket in the folder will include daily homework. This homework includes worksheets or 

projects based upon the materials we are going over in class. This is simple review for 

your child. Though the homework is not mandatory, we highly recommend you review 

the content with your child.  

  

Attendance & Closures 

Kids Spot Academy’s 2024 -2025 school year will run from Wednesday, September 4th – 

Wednesday, May 14th.  

We follow the Kinnikinnick School District days off calendar. Some holidays may 

include Columbus Day, Veterans Day, Thanksgiving Break (11/27 – 11/29), Winter 

Break (TBD), Martin Luther King Day, Presidents Day, Casimir Pulaski Day, Spring 

Break, and Good Friday. As the school year approaches, we will be sending home 

monthly calendars with reminders of days off school. 



 

 

Inclement Weather  

Kids Spot Academy will follow the Kinnikinnick school district when it comes to 

hazardous weather such as snow, ice, and freezing temperatures. However, we have 

chosen in the past to stay open for a cold day or two depending on how cold it really is. 

Please keep an eye on our BAND app for updates about weather and closures. 

At the beginning of the year, we will send home a “Snow Day” packet for your child to 

work on during inclement weather days. With this, we will not be making up school at 

the end of the year if we close due to weather.  

 

Absence & Sick Policy 

We believe your child gets the most out of Kids Spot Academy by being present. Though 
we expect your child to attend, we also want to ensure the health and safety of our 
preschool. Please do not send your sick child to school if they exhibit any signs of illness. 
If your child is exhibiting any of the following symptoms, please do not bring them to 
school:  

 

•  Fever or chills  

•  Cough  

•  Shortness of breath or difficulty breathing  

•  Fatigue  

•  Muscle or body aches  

•  Headache  

•  Sore throat  

•  Congestion or runny nose  

•  Nausea or vomiting  

•  Diarrhea  

 

We also require that you call Kids Spot Academy to notify us that your child will not be 
in attendance that day. You are required to immediately notify Kids Spot Academy of 
any illnesses that are considered communicable diseases or other contagious illnesses 
including: chicken pox, pink eye, strep throat, head lice, fifth’s disease, measles, or 
hand, foot, and mouth. All of these illnesses will also require a doctor’s note to return to 
school.  



 

 

If a child is sent home due to an illness during school, we will notify the parent that their 

child needs to be picked up within the hour. If the child is not picked up within the hour 

of the notification, Kids Spot Academy will charge a $30 fee for one on one staffing. We 

will continue to charge $30/hour until the child is picked up. 

 

Daily arrival and departure procedure  

At Kids Spot Academy we want to ensure your child has a smooth drop-off with us so we 

can move quickly to ensure the most time learning with us with no distractions. Drop-

offs can be a hard time for your child, making it hard for you to leave. At Kids Spot 

Academy you will pull up to our main Kids Spot gym under our awning and our teachers 

will get your child out of your car for you. Drop off time is from 8:35AM-8:45AM for the 

morning session and from 11:50AM-12:00PM for our afternoon session. We will start in 

the main gym for our exercise portion and then move to the preschool classroom. You 

will pick your child up at the East door of Kids Spot Academy. Pick up time is at 11:15AM 

and 2:30PM. Each child will require an adult on the pick-up list to pick up their child. At 

this time, the teacher will mention to you how the child’s day was. 

 

Masks  

Masks will be optional for students. This is subject to change with Winnebago County 
Health Department guidelines.   

 

Hand Washing & Cleaning  

We will require hand washing before and after activities. Hand sanitizer will be 
dispensed to students throughout the day. We provide hand sanitizer but recognize if 
you would like your student to have a specific brand. In this case, they are allowed to 
bring their own hand sanitizer.  

We are going through extreme measures to ensure the cleanliness and sanitation of 

every space our students are in. This includes disinfection of every surface before and 

after each activity.  

 

Methods of Communication  

At Kids Spot Academy our goal is to keep you fully informed on how your child is doing. 

Communication is key at Kids Spot Academy. Each child will have a folder provided by 

us that will be sent home daily and that will need to be returned daily. One folder pocket 

will be for “take home” including: finished homework and projects, parent notes, and 

important memos.  



 

 

Claire will also create a BAND page specific to your class session. As soon as this is 

created, Claire will notify you and add you to the group. We will use the BAND app as a 

main method of communication and also a space place where we will post photos and 

more about our day in class! 

 

Curriculum 

At Kids Spot Academy we use our local school district’s (Kinnikinnick) curriculum as a 

basis for ours. We mentally prepare each and every student to go into Kindergarten 

feeling confident and excited for what’s to come next. We tailor each and every child’s 

needs—meaning if your child falls a little behind or does not understand a concept, we 

will continue to work with the child on the concept. With that being said, we will be 

completely honest with you as to where you child falls and if we believe they are ready to 

move on to Kindergarten or not.  

 

Parent Teacher Conferences  

At Kids Spot Academy we will have two parent teacher conferences a year. One 

conference will take place in the fall and one will take place in the spring. During 

conferences, will we show you some of your child’s work for the year and let you how we 

feel they are developing in class. This is a great time to review any behavior or 

curriculum challenges within class or at home.  

 

Dress & Attire 

Our uniform includes a polo shirt and gymnastic shoes that will be purchased at 

registration. Pants and shorts colors are optional. We do not allow clothes with buckles, 

zippers, or belts. Hair clips, barrettes and other hair accessories are not permitted. Hair 

glitter, gel, spray-on hair color, or excessive oily hair products are a safety hazard in the 

gym and can cause someone to slip and fall when they get on the mats.  

 

Potty Training 

We require all students to be potty trained at Kids Spot Academy, though we do realize 

that accidents happen. Please make sure that your child always has a spare pair of 

underwear, pants, socks, and shirt. Please place these clothes in a zip-lock bag with their 

name on the bag and keep this in their backpack at all times.  

 



 

Withdrawal & Disenrollment by Kids Spot Academy 

If your child will be withdrawing from the school year, we require a two week written 

notice.  

 

Kids Spot Academy understands that bringing your child into a new environment can be 

difficult. Kids Spot Academy will help transition and guide your child into this new 

environment and experience.  

 

Kids Spot Academy has the right to terminate the attendance of a child.  There are 

sometimes unique circumstances in which we will terminate the attendance of a child. 

Some examples, not limited to, include: 

• Physical or mental safety of self, students, or teachers 

• Bullying children or teachers; including harmful threats, foul language, or 

inappropriate language 

• Hostile or harassing behavior to a child or adult by a parent or guardian at 

the center 

• An account is not paid within 5 days of due date 

• Excessive late pick-up 

 

If your child is terminated from attending, there will be no refunds given.  

 

Supplies to be Provided by Parents 

• Spare pair of underwear, pants, socks, shirt (kept in backpack at all times) 

• Purchased polo (uniform) and gymnastics shoes from Pro Shop 

• School Supplies 

o Backpack 

o Pencil Box 

o No. 2 Pencils 

o Markers (Washable) 

o Crayons (regular size, not large) 

o 2 Elmer’s Glue Sticks 

o 1 Bottle of Elmer’s Glue 

o 1 pair of small 5” scissors 

o 2 Packs of Disinfectant Wipes 

o 2 Packs of Wet Ones Hand Wipes (can preferred) 

o 1 Large Hand sanitizer with Pump 

 



 

Emergency Medical Care Procedure (Life-Threatening) 

If a child has an accident or a life threatening-illness your child will be transported to 

Javon Bea Hospital on Riverside Rd. in Rockford. We will first call paramedics at 911 

and then call you to let you know that situation occurred. All other minor first-aid 

treatment will be done by our certified staff (ex: cuts, scrapes, etc.).  

 

Prohibited Firearms 

Kids Spot Academy would like the safest environment for your child. Kids Spot Academy 

strictly prohibits firearms on our premises.  

 

General Information & Important Reminders 

• Snacks or lunch needs to be finished before entering the building  

• It is not permitted to bring toys from home 

• Drop-off will take place at Kids Spot and pick-up will take place at Kids Spot 

Academy 

• Parents will be informed of special monthly activities, events, etc. via monthly 

newsletter 

• We strongly encourage parent involvement with activities and events outside of 

class-time 

• Kids Spot Academy is not responsible for any lost, damage, or stolen items of any 

kind that are brought to the center 

• Remember to bring regular shoes for class after gym time is over 

• Please make sure to notify the office if your address, phone number, or e-mail 

address changes—we want to be able to contact you if there is an emergency! 

 

 



 

I acknowledge that I have received a copy of Kids Spot Academy’s parent handbook. I 

understand that these are policies under Kids Spot Academy and I agree to abide by 

these policies as my child continues enrollment at KSA. 

 

Child Name: _______________________ 

Parent Name: ______________________ 

Parent Signature: ____________________        Date:_________________ 

   

 



BEHAVIOR GUIDANCE AND DISCIPLINE POLICY 

 

Together, at Kids Spot Academy, we will work together to ensure a lifetime of loving and 

developing a passion for learning with Kids Spot Academy. We have clear expectations 

for children in our classes on how to properly behave in class. However, while teaching 

your child, we may have to respond to your child’s misbehavior.  

In response to misbehaving, we will use our 3 step-process to reverse the behavior. 

1. Use positivity to teach the child to correct the behavior. E.g. Child is teasing a 

friend, we say to the student “we do not tease friends” and make the student 

repeat the sentence. 

2. Mini-Talk. E.g. Child is still teasing a friend, we pull the child aside and talk to 

them about why it is not right to show such behavior. At this age, we believe 

children know right from wrong. 

3. We use redirection to redirect the student. E.g. Child is teasing a friend and step 1 

and 2 do not work, we redirect the student to another center/part of the gym to 

continue with a different activity away from the friend whom he/she was teasing. 

If child does not respond well to redirection and is still misbehaving, they will receive 

behavior form. This will explain exactly what happened and what we did to ensure the 

behavior would stop. Under certain circumstances, this may lead to child being sent 

home for the rest of class. 

We will communicate behaviors and ensure that we work together to stop consistent 

misbehaving before it gets worse. 

If consistent misbehaviors cannot be resolved after constant communication between 

parent and Kids Spot Academy and Kids Spot Academy has done all that they feel they 

could to stop consistent misbehaviors, Kids Spot Academy does have the right to 

terminate the attendance of a child. At any time that we feel behavior is out of control, 

we do have the right to terminate attendance of a child from our program.  

There are sometimes unique circumstances in which we will terminate the attendance of 

a child immediately. Some examples might include: 

• Physical or mental safety of self, students, or teachers 

• Bullying children or teachers; including harmful threats, foul language, or 

inappropriate language 

• Hostile or harassing behavior to a child or adult by a parent or guardian at 

the center. 

• An account is not paid within 5 days of due date.  

• Late pick-ups become excessive 

If your child is terminated of attendance, there will be no refunds given.  



I understand and have received a copy of the behavior guidance and 

discipline form for Kids Spot Academy. 

 

I understand that at any time Kids Spot Academy has the right to terminate 

my child of attendance.  

 

 

 

 

Child Name: __________________________   

 

Parent/Guardian #1 Signature: __________________ Date: ______________ 

 

Parent/Guardian #2 Signature: __________________ Date: ______________ 

 



KIDS SPOT ACADEMY PHYSICAL FORM 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 



Ben Childers
2023 Waiver





2024-2025 KSA School Supply List 

 

Backpack       2 Elmer’s Glue Sticks 

Pencil Box       1 pair of small 5” scissors 

No 2. Pencils       Crayons (regular, not large) 

2 Lysol Wipes      2 Packs of Wet Ones Handwipes  

Markers (Washable)            (cans preferred) 

1 Large Hand Sanitizer with Pump   1 Bottle of Elmer’s Glue 

    

 

2024-2025 KSA School Supply List 

 

Backpack        2 Elmer’s Glue Sticks 

Pencil Box       1 pair of small 5” scissors 

No 2. Pencils       Crayons (regular, not large) 

2 Lysol Wipes      2 Packs of Wet Ones Handwipes  

Markers (Washable)           (cans preferred) 

1 Large Hand Sanitizer with Pump   1 Bottle of Elmer’s Glue 

     

 

   2024-2025 KSA School Supply List 

 

Backpack        2 Elmer’s Glue Sticks 

Pencil Box       1 pair of small 5” scissors 

No 2. Pencils       Crayons (regular, not large) 

2 Lysol Wipes      2 Packs of Wet Ones Handwipes  

Markers (Washable)            (cans preferred) 

1 Large Hand Sanitizer with Pump   1 Bottle of Elmer’s Glue 


