PURTON PARISH COUNCIL RECORDING MEETINGS POLICY
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RECORDING MEETINGS

The purpose of this policy is to provide clarity on taping meetings via an audio device and the use
of the recordings thereafter.

Purton Parish Council recognises that there are some merits for meetings to be recorded, as a means
of providing accurate records of meetings.

Staff will be allowed to record meetings if it is their preferred way of developing Minutes.

Such recordings will be used only for the purpose of developing accurate Minutes of meetings they
will not be available for public access.

The tapes will be kept for as long as necessary to prepare the Minutes and have the Minutes
approved, after that time the recording will be removed unless staff are specifically instructed by
Council to retain them for a specific purpose.
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