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About This Addendum 

Advantis Global, LLC or an affiliated entity (“Advantis Global” or the “Company”) is committed to 
workplace policies and practices that comply with federal, state, and local laws. For this reason, 
employees reporting to an office in Illinois will receive the Advantis Global Employee Handbook (the 
“Handbook”) and this Illinois Addendum to the Handbook (the “Illinois Addendum”). 

This Illinois Addendum applies only to Illinois employees. It is intended as a resource containing specific 
provisions derived under Illinois law that apply to the employee’s employment. It should be read 
together with the Handbook and, to the extent that the policies in this Illinois Addendum are different 
from, or more generous than, those in the Handbook, the policies in this Illinois Addendum will apply.  

This Illinois Addendum is not intended to create a contract of continued employment or alter the at-
will employment relationship. No person other than an authorized officer of the Company has the 
authority to enter into an agreement contrary to this at-will employment policy.  To be valid, such 
agreement must be specified, in writing, and signed by an authorized officer of the Company and the 
affected employee. 

If you have any questions about these policies, please contact Human Resources. 

 

Victims’ Economic Security and Safety Act (VESSA) 

This act applies to employees who are victims of domestic violence of any kind by a family or 
household member. A victim or family member may use this unpaid time off as needed. It may be 
taken in increments or on a reduced schedule. A victim or family member may use this time for the 
following reasons: 

• to seek medical attention for injuries related to domestic violence; 
• to obtain counseling or other aid from a victim services organization; 
• to take action to further protect their safety; or 
• to seek legal assistance for participating in court proceedings 

“Family member” for purposes of this policy means an employee’s child, spouse, parent, parent-in- 
law, or grandparent, or a person with whom the employee has a dating relationship. 

Employee shall provide the Company with a 48 hours’ notice before their leave. The Company may 
require that an employee provide documentation evidencing that the leave is for an authorized reason 
under this policy. Verification may be provided by a written statement confirming these facts or by 
other appropriate documentation, such as a police report or court order, and must be provided in a 
timely manner. 

Please see the VESSA brochure for additional information. 
 

Retaliation Prohibited by Law  

No employer shall take retaliatory personnel action or discriminate against an employee because the 
employee requests to use leave in accordance with this act, files a complaint alleging the employer's 
violation of any provision of this act or informs any other person of their rights under this act. No 
employer shall count leave taken under this act as an absence that may result in the employee being 
subject to discipline, discharge, demotion, suspension, a loss or reduction of pay, or any other adverse 



action. If an employee feels they are being harassed or retaliated against, please report it to 
hr@advantisglobal.com as soon as possible. 

Rest Periods 

Employees must be provided with 24 consecutive hours of rest each calendar week.   

Employees are not permitted to waive rest break requirements. 

 

Meal Breaks 

Employees working 7 and ½ continuous hours must be allowed a meal period of at least 20 minutes no 
later than 5 hours after the start of work.  
 
Employees can waive their meal break requirement by emailing timesheets@advantisglobal.com and 
requesting the ‘Meal Break Waiver Form.’ 
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Confirmation of Receipt and Agreement 

 

I have received my copy of the Washington Addendum to the Advantis Global, LLC Employee Handbook. 
I understand and acknowledge that (except for the policy of at-will employment) this addendum is not 
a contract of employment and does not create contractual obligations, express or implied. I understand 
that except for employment at-will status, any and all policies or practices can be changed at any time 
by Advantis Global Solutions LLC (“Advantis Global” or “the Company”). I understand that it is my 
responsibility to read and familiarize myself with the policies and procedures contained in the 
addendum. Since the information, policies, and benefits described in the addendum are subject to 
change at the Company's sole discretion, I acknowledge that revisions to the addendum may occur, 
except to the employment-at-will policy. All such changes will be communicated to me by the 
Company, and I understand that revised information may supersede, modify, or eliminate existing 
policies. I also understand that only an officer of Advantis Global has the authority to adopt revisions to 
the policies in this addendum, and only if such revisions are in writing. 

I understand and acknowledge that there is no agreement to a specified length of my employment at 
Advantis Global and that my employment is at-will, which means that either the Company or I may 
terminate my employment at any time, with or without cause or advance notice. I also understand that 
the Company retains its discretion to make all other decisions concerning my employment (including, 
for example, decisions concerning job responsibilities, hours, pay, bonuses, or other compensation, or 
any other managerial decision) with or without cause or advance notice. I understand that nothing in 
this addendum creates or is intended to create a promise or representation of continued employment 
and that nothing in this addendum alters the at-will status of my employment relationship with 
Advantis Global. I understand that other than an authorized officer of the Company, no manager or 
representative of the Company has authority to enter into any agreement, express or implied, for 
employment for any specific period of time, or to make any agreement with me for employment other 
than at-will; only an authorized officer of the Company has the authority to make any such agreement 
with me and then only in writing, signed by me and the officer. 

 

Employee’s Printed Name: ___________________________________________ 

 

Employee’s Signature: _______________________________________________ 

 

Date: _________________________________ 

 


