
Job Description for Internship, Partnership

Job Title

Reports to

Direct Report

Indirect Report

Internship, Partnership

Senior Manager, Partnership

None

None

Duties and Responsibilities

Conduct research on corporate innovation and startups landscape in the USA and 
the lessons learnt that can be applied to Malaysia ecosystem

Assisting in searching and gathering information on corporate innovation to find 
new programmes’ ideas and partnerships

Mapping and identifying corporate innovation thought leaders in the USA

Support for department meetings, events, webinars, etc

Prepare meeting minutes/notes to file

Assist in delivering team KPI

Assist in profiling the startups 

Provide day-to-day support to the Partnership team

Assist Partnership projects from end-to-end including planning, execution, 
monitoring and review

Job Purpose

The Partnership team is responsible to foster collaboration between 
the private sector, government agencies, industry associations, 
academia and startups to strengthen the entrepreneurship and 
innovation ecosystem. The team promotes corporate innovation and 
entrepreneurship by connecting the innovation ecosystem with 
startups. Programs under our playbook include corporate challenges, 
industry roundtable discussions, pitching sessions and business 
matching.
 
The Intern will support the Partnership department to build a partnership between startups and 
corporate stakeholders such as State Owned Enterprises (SOEs), Public Limited Companies 
(PLCs), Multinational Corporations (MNCs), Venture Capital and Angel Investors. In addition to 
corporates, partnerships with Government Agencies, Industry Associations and Academia are 
also essential in building a holistic ecosystem. The individual will be responsible for assisting 
the Partnership strategies to effectively engage the stakeholders and closing deals with the 
team’s support. The intern will also be tasked to research and connect with thought leaders in 
Corporate Innovation in the USA.



Qualifications and Requirements

Major in Business, Finance, Engineering or Sciences 

Strong written and verbal communication skills

Outstanding analytical skills, detail-oriented, proactive and self-motivated

Strong knowledge of Excel including advanced function

Ability to produce well designed professional looking Powerpoint present


