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Welcome!
It’s easy to understand why so many people are interested in 
the freedom, flexibility, and fulfillment that comes from creating 
an online course. But when it’s time to get your course online, 
things suddenly start to feel way too complicated. 

That’s exactly why we’ve created this guide. 

You’re going to learn how to get an online course recorded and 
uploaded in just 3 steps, without getting tripped up by the tech 
side of things. 

If you follow these steps exactly and use the suggested tools, 
you’ll have your course up and ready to sell in just a few days. 

There’s no time to waste, so let’s get started! 

Kajabi has all the tools  your online business needs. 
Build and scale your website, products, marketing, community  
and more, all from a single dashboard.  And since everything is 

built together, it just works together, better.

Learn more
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Step 1
Plan Your Course.
In the interest of making this guide as flexible as possible, 
we’re not going to touch on picking the subject matter 
for your course. Let’s work off the assumption that you’re 
teaching about a topic you’re good at, passionate about,  
and in a way that helps your intended audience.

The very first thing you’re going to do is plan your course 
by creating an outline.  You’ll use this outline to follow 
along and stay organized as you record your course.

To start, do a brain dump onto a piece of paper (or word 
document) of everything you’d need to teach students  
of your course in order for them to get the desired result. 

Next, you’ll want to identify items that are similar to each 
other and group them together.  

These groups are going to become your course modules, 
aka the section framework you’ll use to organize content 
inside your course. 

A good benchmark for your first course would be to have 
3-5 modules. If you have more than that, go back and look 
for ways to consolidate your groups so that you have 5 or 
less. If that’s not possible, see if you can whittle down your 
topic down so that it’s less broad. Don’t make the mistake 
of trying to pack everything you know about your topic 
into one course. It’s better to start off with something more 
specific and focused on one desirable outcome for your 
student. You can always create more courses once this  
one is up and running. 

Once you define your 3-5 modules, you’re ready to start 
fleshing out your outline. Under each module, add in what 
you’re actually going to cover in that section of the course. 
Summarize the key takeaways you’ll want to communicate  
to your students. Make a note of any supporting materials, 
like stories, case studies, examples, other teaching tools, 
etc that you want to use to drive your points home.
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Now let’s review this process with an example: 

Let’s say you want to create a course that helps  
students build confidence.

During your brain dump, you might write down twenty 
subjects you want to teach, such as body language, 
affirmations, dealing with negative self-talk, etc. 

You’ll narrow down these subjects and group them into 
modules. From there, you’ll add supporting materials.

At the end of this process, your rough outline could  
look something like this:

Module 1

Finding the root of your confidence issues

Negative Self Talk  
Examples of the 3 most common types of negative self talk. 

Negative Experiences   
Trauma, embarrassment, formative experiences.

Living In The Past Or Future  
 Not being present.

Pessimism   
Statistics on negativity’s correlation with certain diseases,  
documentation of health benefits from optimism/positive outlook.

Module 2

Dealing with negative beliefs

What Are Negative Beliefs? 
 Learning the difference between self doubt and self sabotage. 

What Are Your Negative Beliefs?  
3 exercises to help you identify your negative beliefs.

13 Ways To Deal With Them   
Reframing, exposure, visualization, reinforcement learning. 

Module 3 and so on...

 
Identify 3-5 modules filled with the subject matter you consider essential 
for your student so that they can get good results from taking your course. 
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Step 2
Record Your Course.
Let’s get one thing out of the way: all video and editing 
equipment is not made equal. Some of it is very complicated 
and requires a lot of time, energy and patience to learn.  
You don’t need that. You’re not making Casablanca. 

To reach our goal of getting your course online, we want 
to show you the path of least resistance. Something that is 
easy to use and creates great-looking professional-quality 
content with minimal editing.

In other words, something you’ll actually use, rather than 
something that sits around for 6 months collecting dust 
while you “figure it out.”

So, here’s what you’ll need... 
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If you don’t want to get on camera OR you have 
something that needs technical walkthroughs (like 
designing a website or setting up online ads) then you 
could use screencast videos to record your course 
content. 

Screencast videos allow you to record your voice as you 
give a presentation or demonstrate something on your 
screen. Use a program like Screenflow or Camtasia to 
create videos of presentations, demos, and more. 

If you have minimal editing experience (or none at all) 
WeVideo will teach you how to make professional-
looking videos with graphics, royalty-free music, 
background images and more with less than an hour 
of training time– even if you have never edited a video 
before in your life. 

It is by far the easiest and best video editing software on 
the market for non-professional editors and is relatively 
inexpensive at only $15.99 a month. 

Screen Recording Editing

Voila, you are ready to record and edit your videos. 

An HD video camera is nice to have. The Canon VIXIA 
is a great low priced option that is easy to use. Another 
alternative is a Sony HDR. 

For an even easier path, a smart phone camera or your 
computer’s webcam works great too! Don’t let your lack 
of special equipment be the thing that keeps you from 
getting your course online. Your customers care far more 
about getting results from your course than what camera 
you used. 

To avoid the appearance that you’re filming in a bunker, 
take a moment to arrange good lighting for your video 
content. The cheapest option would be to place a lamp 
you already own slightly above your camera so that it 
lights your face and surroundings when you are filming. 

To take things up a notch, lighting rings are a popular and 
affordable option. Another step up from that would be 
a studio lighting kit. There are kits available on Amazon 
that will have everything you need for around $100. 

Camera Lighting
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Step 3
Build & Sell  
Your Course.
This last step is often where most people run into problems, 
especially those who struggle with technology. Setting up your 
course online where people can access is one of the biggest 
blockers for hopeful entrepreneurs. 

You can’t just upload your course content to a free platform like 
Youtube if you want to actually charge customers for access to it. 

The first thing you’ll need is a website for your course to exist on. 
The problem is, most regular websites aren’t built to house online 
courses. If you’re already breaking out in a cold sweat, don’t worry!

There is a solution that will make your life as a course creator  
 a whole lot simpler… the online course platform.
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Marketplace platforms provide you with a place to house 
your online course AND an existing marketplace to sell 
it in. It’s like using Ebay to sell your old baseball cards. 
And like Ebay, these platforms usually take a cut of  your 
revenue in exchange for your use of  their marketplace. 

Marketplace

These platforms come in 4 basic types:

If you are overwhelmed by technology, an all-in-one online 
course platform will make your life much easier by removing all 
of the common obstacles to getting your course online. 

You can have your course uploaded and launched in just a few 
days, without having to integrate a bunch of separate tools for 
email, funnels, analytics, automations, and more. 

Wordpress plugin platforms are tools that allow you to 
create an online course within an existing WordPress site.

Typically WordPress sites require professional coding and 
development.

WordPress

RECOMMENDED

An all-in-one online course platform houses your course 
but also gives you all the tools you’ll need to complete 
your web presence and actually make sales online. 

All-In-One

These are basic platforms that provide a place for the 
course to exist online and not much else. You’ll need to 
integrate other tools if you want to market and sell your 
course.  

Standalone
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That’s it...
3 steps!

Step 2: Record Your Course.

Use one of the simple camera setups we recommended and put some effort into 
getting the lighting right. Or you can opt for a screencast if you’d rather not be on 
camera. The most important thing is to just get your content recorded. 

Step 1: Plan Your Course.

Write down everything you want to teach, group them into modules, and add 
supporting evidence, examples and research. 

Step 3: Build & Sell Your Course.

Pick an online course platform that has everything you need — a place for your 
course to exist online and the tools you’ll need to market and sell it.
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With Kajabi, you have every tool you need to create, market, 
and sell online courses, all in one toolbox. No coding or tech 
skills required.

Build a gorgeous website in one weekend.

Create any digital product you can imagine. 

Grow and engage your email list. 

Launch automated marketing and sales funnels. 

Engage your customers with a ready-made mobile app. 

And much more! 













Start your free trial

And it’s even  
easier with Kajabi.

Remember what Kajabi Hero, Mel Abraham says  
“Creating a course, makes you the expert!” 
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Nothing to lose!
28-day free trial.
If you’re not blown away by how easy Kajabi makes it to create 
 a professional online course (not to mention market and sell it), 
 simply cancel before the trial ends and you will not be charged 
a dime.

Sign up for a free 14-day trial of Kajabi today, and see how  
easy technology can really be! 

All the tools your online business needs.

Get started
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