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ASSURANCE






____
Chart reviews — Review charts to confirm orders have been signed. Lifting up to 10 pounds. Involves sitting, standing, handling, near visual acuity and fingering.

____
Mix IV bags — Mix solution and medication for IV bags according to physicians’ orders. Lifting up to 10 pounds. Involves sitting, standing, handling, gripping, grasping and near visual acuity.

____
Patient education — Provide individual patient instruction for insulin injections, ileostomy/colostomy care, central line, postsurgical incision care, etc. Lifting up to 10 pounds. Involves sitting, standing, handling, reaching, gripping, grasping and near visual acuity.

____
Taking vitals — Use a stethoscope to take respiration and pulse. Use a blood pressure cuff to check blood pressure, and chart vitals. Lifting up to 10 pounds. Involves sitting, standing, handling, reaching, gripping and grasping.

 ____
Discharge planning — Coordinate, arrange and discuss with patient any home health services, equipment, supplies, phone numbers and follow-up appointments needed once discharged. Lifting up to 10 pounds. Involves sitting, standing, walking, reaching and handling.

____
Dispense medications — Deliver medications to patients according to orders. Lifting up to 10 pounds. Involves standing, walking, reaching, grasping and gripping.

____
Data entry — Enter visual acuity, chart vital signs, assess and enter admission and discharge paperwork. Lifting up to 10 pounds. Involves sitting, standing, handling, fingering and grasping.

____
Answer floor phones — Use a telephone to answer incoming phone calls and to transfer calls to patient rooms. Write phone messages and answer questions. Involves sitting, standing, reaching, grasping, gripping, fingering and handling.

____
Triage — Use a telephone to answer incoming phone calls to the hospital from patients or emergency personnel to assess medical priorities. Involves sitting, standing, reaching, grasping, gripping, fingering and handling.

____
Filing — Sort invoices, mail and reports and place them in alphabetical or numerical order in appropriate file area. Involves sitting, standing, reaching, fingering, grasping and handling. 

____
Purge or shred files — Clean out old files and dispose of unneeded invoices and correspondences. Lifting up to 10 pounds. Involves sitting, standing, handling and fingering. 

____
Sort invoices and bills — Separate bills and invoices according to office procedures. Involves sitting, standing, grasping, handling and fingering. 
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Modified Duty Task List: Registered Nurse











