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ASSURANCE






____
Taping — Apply tape to cracks, holes and corners, using tape and mud. Apply masking tape to windows, trim, alcoves or other areas that are not to be painted. Tools include trowel, tape, masking tape and taping gun. Involves standing, stooping, bending, climbing a ladder, handling, fingering and reaching.

____
Trim — Use paintbrush to trim corners, top of ceiling and bottom of wall areas to be painted. Lift a small bucket of paint. Involves standing, stooping, bending, climbing a ladder, handling, fingering and reaching.  

____
Caulk — Use caulk gun to apply latex or synthetic caulk to fill cracks, holes or spaces between molding and walls. Lift a caulk gun, under 3 pounds. Involves standing, stooping, bending, climbing a ladder, handling, fingering and reaching.  

____
Inventory — Count, categorize and set up materials for the paint shop. May involve handwriting or computer input. Involves standing, stooping, bending, climbing a ladder, pushing, pulling, lifting, carrying, handling, fingering and reaching.

____
Cleanup — Remove masking tape and paper from all areas that were not to be painted. May also involve removal of paint spots from floors, doors, etc. Clean paintbrushes, rollers, pans and buckets. Materials may include wet cloths, paint thinner, paint remover, water and wire brushes. Involves standing, stooping, bending, climbing a ladder, pushing, pulling, lifting, carrying, handling, fingering and reaching. 

____
Answer phones — Take incoming calls and messages, and transfer calls to appropriate extensions. Involves sitting, standing, reaching, handling, gripping and fingering. 

____
Filing — Sort invoices, mail and reports and place them in alphabetical or numerical order in appropriate file area. Involves sitting, standing, reaching, fingering, grasping and handling. 

____
Purge or shred files — Clean out old files and dispose of unneeded invoices and correspondences. Lifting up to 10 pounds. Involves sitting, standing, handling and fingering. 

____
Sort invoices and bills — Separate bills or invoices according to office procedures. Involves sitting, standing, grasping, handling and fingering. 

____
Painting — Touch up paint. Interior walls and hallways, including spackling, caulking and taping. Restripe parking lots and paint curb barriers. Lifting up to 10 pounds. Involves standing, walking, stooping, bending, climbing ladders, handling, fingering and reaching. 

____
Sweeping — Use a push broom to sweep parking lot, common areas, entrances, exits and stairwells. Use a dustpan with a long handle to remove the trash. Involves standing, pushing, handling, grasping, far acuity, bending and lifting not to exceed 10 pounds.
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Modified Duty Task List: Painter








