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ASSURANCE






____
Clean up work site — Sweep, pick up trash, pick up cut boards and remove unused 

materials. Lifting up to 20 pounds. Involves walking on uneven ground, standing, bending, stooping, carrying and reaching.

____
Parts delivery — Drive truck/car to pick up parts from warehouse, part store, or job site and deliver parts to another job site. Lifting up to 20 pounds. Involves driving, sitting, walking on uneven ground, carrying, bending and reaching.

____
Measure — Use tape measure to mark the wood to the desired length for cutting. Involves standing on uneven ground, bending and reaching.

____
Strip and remove boards — Remove wooden or metal frames after concrete has set, using a hammer. Involves bending, stooping, squatting, walking on uneven ground, reaching, lifting, carrying, pulling and pushing.

____
Maintain vehicles — Inspect vehicles for proper fuel levels and air pressure in tires; clean inside/outside of vehicles. Materials: cloths, cleaning supplies, hose, water, vacuum, oil and fuel pump. Lifting up to 10 pounds. Involves standing, walking, bending, stooping, reaching and carrying.

____
Carry 2x4s and 1x1s — On the job site. Lifting up to 20 pounds. Involves walking on uneven ground, standing and carrying.

____
Clean/wash equipment — Use cleaning products to clean hand tools or other equipment used at the job site. (List specific equipment to be cleaned.) Lifting up to 20 pounds. Involves walking on uneven ground, standing and carrying.

____
Deliver/pick up blueprints and supplies — Use a vehicle to deliver/pick up blueprints or supplies from office or job site. Lifting up to 10 pounds. Involves driving, sitting, walking on uneven ground, carrying, bending and reaching. 

____
Inventory — Count and label parts in shop or warehouse. May require handwriting or computer input of inventory parts. Involves standing, stooping, bending, climbing a ladder, pushing, pulling, lifting, carrying, handling, fingering and reaching.

____
Clean shop area — Sweep, mop, power wash floors. Wash windows. Use broom, mop, wash bucket, window cleaner and other cleaning supplies. Involves standing, walking, stooping, bending, pushing, pulling, lifting, carrying, handling, fingering and reaching.

____
Light janitorial — Clean offices and bathrooms. Empty/remove trash, sweep/vacuum floors, dust, clean windows and mirrors, wash walls and sinks, clean toilets, and restock bathroom supplies. Materials: cleaning cloths, cleaning supplies, toilet brush, vacuum, broom and trash bags. Involves standing, walking, stooping, bending, pushing, pulling, lifting, carrying, handling, fingering and reaching.

____
Paint — Use a roller or paintbrush to paint garage doors, offices, building and fences. Materials: latex paint, paintbrush, roller, and paint tray or pan. Lifting up to 20 pounds. Involves standing, walking, stooping, bending, climbing a ladder, pushing, pulling, carrying, handling, fingering and reaching.

____
Flag traffic — Hold a stop/slow/caution sign to direct traffic. Involves standing, walking and grasping.

____
Answer phones — Take incoming calls and messages and transfer calls to appropriate extensions. Involves sitting, standing, reaching, handling, gripping and fingering.

____
File — Sort invoices, mail and reports and place them in alphabetical or numerical order in appropriate file area. Involves sitting, standing, reaching, fingering, grasping and handling.

____
Purge or shred files — Clean out old files and dispose of unneeded invoices and correspondence. Lifting up to 10 pounds. Involves sitting, standing, handling and fingering. 

____
Sort invoices and bills — Separate bills or invoices according to office procedures. Involves sitting, standing, grasping, handling and fingering. 

____
Sweep — Sweep parking lot, common areas, entrances, exits and stairwells. Involves standing, walking, stooping, bending, reaching and handling.
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Modified Duty Task List: General Laborer








