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ASSURANCE






____
Dry sand for use in masonry repair of building — Shovel sand into a concrete mixer and monitor drying process. Once sand is dry it can be dumped out of the mixer into buckets and buckets can be emptied into a larger barrel. Lifting up to 40 pounds. Involves standing, sitting and walking.

____
Assist workers — Assist worker into bosun’s chair so concrete can be patched on side of building. Provide stability for worker climbing over the side of a building into a bosun’s chair. Hand worker tools and equipment as requested. Lifting up to 10 pounds. Involves standing, sitting and walking.

____
Monitor pressure washer — Tend to a pressure washer on the ground while another worker operates the wand and pressure washes the exterior of building. Monitor gauges and water supply. Lifting up to 40 pounds. Involves standing, sitting and walking.

____
Answer phones — Take incoming calls and messages, and transfer to appropriate extensions.  Involves sitting, standing, reaching, fingering handling and gripping. 

____
File — Sort invoices, mail and reports, and place them in alphabetical or numerical order in appropriate file area. Involves sitting, standing, reaching, fingering, grasping and handling. 

____
Purge or shred files — Clean out old files and dispose of unneeded invoices and correspondence. Lifting up to 10 pounds. Involves sitting, fingering, standing and handling. 

____
Sort invoices/bills — Separate bills or invoices according to office procedures. Involves sitting, standing, fingering, grasping and handling. 

____
Paint — Touch up painting, interior painting, and prep of walls and hallways. Includes spackling, caulking and taping. Restripe parking lots and paint curb barriers. Lifting up to 10 pounds. Standing, walking, stooping, bending, climbing ladders, fingering, handling and reaching. 

____
Sweep — Use a push broom to sweep parking lot, common areas, entrances, exits and stairwells. Use a dustpan with a long handle to remove the trash. Lifting up to 10 pounds. Involves standing, pushing, handling, grasping, far acuity and bending. 
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Modified Duty Task List: Building Restoration








