
          ASSUMPTION COLLEGE 
         Counsellor (Student Wellbeing)  

 

Presence - Family Spirit – Simplicity - In the Way of Mary - Love of Work 
Position Description Counsellor Wellbeing Services 2021 

 

The early Marists proclaimed ‘Let it be said of us, as it was of the first Christians, ‘see how they 

love one another’.  In a world thirsting for connection and belonging, we strive to be a place in 

which a family spirit of love, respect and mutual trust are the wellsprings of growth and healing. 

POSITION DESCRIPTION  

The Counsellor position is part of a multi-disciplinary team, supporting students and their families with an overarching 
purpose to promote whole-school-community wellbeing. Our Counsellors provide professional and individual support to 
students and regularly communicate with families about matters that are crucial to their intellectual, learning, social and 
wellbeing needs and development.   
• The Counsellor reports to the Leader of Wellbeing Services. 
• Collaborates with the Wellbeing Team, Leadership Team, Staff, students and parents/guardians, external organisations 

and services specialising in adolescent and family health, social and wellbeing.   
• The position is an ongoing, full time Education Support Officer appointment (1 FTE).  Terms and conditions of 

employment defined in the Victorian Catholic Education Multi Enterprise Agreement (2018).      

KEY SELECTION CRITERIA 

• Well rounded interpersonal skills, including 
• experience in consultation;  
• demonstrated ability to provide counselling services and programs to adolescents (or in a school setting);  
• provide pastoral care, advocacy and critical incident response to support young people and families; and,  
• a collaborative, team mindset.   

• A passion and commitment to making a difference to a young person’s wellbeing at an individual and community level;  
• Ability to support schools and teachers to identify and develop educational, social and emotional programs to support 

children and young people who are vulnerable or at risk; 
• the capacity to communicate effectively with staff, families, and external specialists such as the government and 

external agencies;    
•  commitment to the principles of Catholic teaching and the policies of Assumption College;  
• Tertiary qualifications as a social worker, youth worker or equivalent social/wellbeing discipline;  
• Registration with the AASW or YWA or equivalent; 
• Working with Children Check Clearance (or professional equivalent), suitability to work directly with students and 

children as determined by the College in accordance with regulatory and policy framework.  

POSITION DUTIES AND RESPONSIBILITIES  

• Providing students, their families and staff with support and/or appropriate referrals in difficult situations such as trauma 
and loss, or students are facing personal or emotional challenges; 

• Providing counselling services and  care, referring students, or sourcing appropriate services to meet their needs, which 
may involve access to services in the community 

• Providing support in areas such as student attendance, engagement and mental health; 
• Supporting students and staff to create an environment which promotes the physical, emotional, social and intellectual 

development and wellbeing of all students  
• Supporting students and staff to create an environment of cooperation and mutual respect, and promoting an 

understanding of diversity within the range of cultures and relevant traditions; 
• Adhering to state legislation and College Child Safeguarding program policies and procedures; and, 
• Maintaining detailed and accurate records of student assessments and outcomes and up to date electronic case files. 
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RESPONSIBILITY AS A WELLBEING TEAM MEMBER 

• Actively articulates the school’s vision and mission as a Catholic school, and uses this as a wellspring in all discussion and 
decision-making; 

• Is active as an individual, or as a team member, to work towards the success of the school’s Strategic Plan, providing 
support, stimulus and action as necessary; 

• Communicates and exemplifies to staff correct procedures and processes;  
• Contributes to the development of College policies and procedures; and,  
• Seeks professional development to further his/her understanding of the role and of the mission of Assumption College. 

CHILD PROTECTION REQUIREMENTS, DUTIES AND RESPONSIBILITIES 

• All staff are required to be familiar with the content of our Child Protection and Safety Policy and our Child Protection 
Program and their legal obligations with respect to the reporting of child abuse. 

• It is each individual’s responsibility to: 
• Understand and abide by Child Protection and Safeguarding Code of Conduct and Policies.  

• Be aware of key risk indicators of child abuse, to be observant, and to raise any concerns they may have relating to 

child abuse with one of the College’s Child Safety Officers. 

• Support a child safe environment through identifying and removing risks and promoting the participation and 

empowerment of children in participating in the College’s child safety program. 

• Report any concerns that a child may be subject to abuse to the College’s Child Safety Officer, noting that this does 

not release the staff person from other legal and regulatory reporting obligations that may apply, namely: 

• Obligation to report a sexual offence (Crimes Act 1958 (Vic) (s 327)) 

• Obligation to Act to Protect (49C of the Crimes Act 1958 (Vic) (Crimes Act)) 

• Obligation to Make a Mandatory Report (The Children, Youth and Families Act 2005 (Vic) (CYFA)) 

• It is our policy that all new staff and members of the Council undergo additional screening to meet Child Protection and 

Safeguarding requirements in relation to Child-connected work including: 

• Working with children check clearance 

• Relevant qualifications and registrations 

• Personal identity verification and background check, including National Police Check. 

• Reference checks will address the persons’ suitability for the working with children 

OCCUPATIONAL HEALTH & SAFETY 

• Perform the above duties in line with safe work practices and processes. Work in a manner that considers personal 
health and safety as well as others;  

• Encourage colleagues and others on the worksite to adhere to safe work practices; 
• Support and contribute to the improvement of safe systems of work and safe work practices including participating in 

relevant OHS&W training programs; 
• Report all work-related incidents and near misses which result in injuries, ill health, or property damage in writing, in 

accordance with the school’s OHS&W policies and procedures; 
• Correctly use any equipment provided for health and safety purposes; 
• Follow reasonable instructions given by the school in relation to health and safety at work.  
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