
 

Page | 1 

 

Application process: Step-by-step guide 

Status: October 2023 

 

Step 1. Open the Campus Management platform and create an account 

Link to the platform: https://campus.uni-freiburg.de  

Step-by-step instruction: Application: Step by Step - Campusmanagement (uni-freiburg.de) 

 

Step 2. Start an application to MSc Solar Energy Engineering. 

 

Important: Please always select 1. Subject-related semester for both Full Track and Expert 

Track  

 

Upload the following documents to the platform: 

• Bachelor degree diploma and Transcript of records (if necessary, with translation into 

English or German) 

• Proof of B2 level English proficiency (e.g., IELTS, TOEFL, English as a medium of 

instruction at Bachelor or Masters degree, English as a working language, etc.) 

• Proof of a minimum of 1 year of work experience after graduation (Letter signed by 

your employer) 

 

Step 3. Select an appointment for Admission initiation meeting with our Program 

Coordinator 

The one-to-one meeting with our Program Coordinator is offered to all applicants and 

prospective students. It provides an opportunity to discuss program specifics, the admission 

procedure, and any further questions you may have. These meetings are informal yet crucial for 
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addressing any concerns and helping you make an informed decision about continuing with 

your application. 

Link to the Terminplaner: 

https://terminplaner6.dfn.de/b/4504e0c06b4d496b4a64f3a445428e41-452803  

 

Step 4. Submit your application 

Once you have completed the application, please ensure that the status is set to 'submitted'. 

This indicates that your application process is finished, and we will then receive your submitted 

application for further processing. To do this, please review your application, scroll down to the 

bottom of the page, check the box, and click on the 'submit' button. 

 

 

Step 5. Admission committee and document check 

A committee of three professors evaluates each application individually. Personal interest, 

motivation and educational background are considered in selection process. Once the 

Admissions Committee has accepted you, your documents will be checked for validity at the 

International Admissions and Services Department of the University of Freiburg. 

 

Step 6. Prepare certified hardcopies of your documents 

Once you are admitted to the program, you will need to send the following certified hardcopies 

of the documents to the university for final enrollment: 

 

1. Bachelor diploma & Transcript of records 

2. English language proficiency certificate 

3. University entrance qualification or High school diploma. 

https://terminplaner6.dfn.de/b/4504e0c06b4d496b4a64f3a445428e41-452803
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Please note that it is generally possible to come to Freiburg in person to matriculate. However, if 

you prefer to matriculate from your personal residence, you may submit your documents by 

postal/courier service. 

Important: Do not send original documents, as they will not be returned. Ensure that you 

submit a complete set of documents, as any missing document may significantly delay the 

process. 

 

Step 7. Health insurance 

At matriculation any student of a German university has to present a GERMAN compulsory 

health insurance or an exemption for health insurance. Please contact Ms. Sarah Schmidt 

(sarah.schmidt@tk.de) for your individual advice in order to get your health insurance certificate 

OR an exempt certificate. To get the required certificate, please be prepared for the following 

questions: 

a) Are you over 30 years? Please state your birth date. 
b) state either, that you want to study our SEE program online from your home country 
c) OR that you want to come to Germany and study in Freiburg 
d) Are you an EU / NON-EU citizen? 

 

Step 8. Payment of the study fees and final enrollment 

Once you are officially admitted, you will receive an admission offer and a payment request from 

us. After paying the fees, you will need to send notarized hardcopies of your documents to the 

University of Freiburg by post (see Step 6). Please ensure that you have these documents 

prepared in advance. 

Upon enrollment, you will be granted access to our online education platform. 

 

Do you have more questions about the application process? Don’t hesitate to contact us 

at: application@studysolar.uni-freiburg.de  
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