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Introduction
Introduction
This Fire Risk Assessment is carried out under the Regulatory Reform (Fire Safety) Order 2005.
The purpose of the risk assessment is to help management decide whether the fire safety measures in place are
adequate.
Where deficiencies are identified by the Compliance Consultant these are highlighted in the action plan with
recommended time scales for action to be taken to reduce the risk of harm from fire. Management are provided
with the action plan to consider how to proceed.
If the responsible manager should decide not to take any of the actions recommended they should update the risk
assessment action plan with the reasons for their decision. The Compliance Consultant will base their
recommendations on the standards and conditions in place at the time of the assessment.

Disclaimer
This Fire Risk Assessment has been completed by a Fixfire® accredited Compliance Consultant. The Assessment has
been conducted and completed exercising all reasonable skill and care. The content of this Assessment is based on
observations and the information and access provided at the time to the Consultant. All such information is accepted
in good faith as being factual, accurate and a valid representation of the situation on the day of the assessment.
No guarantee can be given that any subsequent visit by inspectors with statutory powers may result in other
breaches of legislation being found. Whilst every care is taken to interpret current legislation and Approved Codes of
Practice(s), these can only be authoritatively interpreted by Courts of Law.
Fixfire® cannot accept responsibility to any parties whatsoever, following the issue of this report, for matters arising,
which may be considered outside the scope of works.
Fixfire® has assumed that all relevant building regulations were complied with in the construction of the premises,
including any extension(s), conversion(s), renovation(s) and refurbishment(s). The survey may have included roof
spaces or other hidden areas in the premises except where there was an obvious fire hazard that reasonably
required further investigation.
The assessment is issued in confidence and Fixfire® cannot accept any responsibility to any third parties to whom
this assessment may be circulated, in part or in full, and any such parties rely on the contents of this assessment
solely at their own risk.
Please note: Fixfire® accepts no responsibility for any fire that may occur on the premises. This risk assessment, if
acted upon, will reduce the likelihood of a fire occurring, it will not guarantee that a fire will never occur. If you
follow the advice, the effects of fire will be mitigated. You must ensure that you have the appropriate insurance in
place to cover any loss or damage in the event of a fire.
This Fire Risk Assessment provides an assessment of the risk to life from fire in these premises. It does not address
the risk to property or business continuity from fire.
The Responsible Person(s) needs to understand that the assessment is there to assist them in helping their employer
meet their statutory responsibilities under fire safety law. It should be referred to regularly and updated accordingly.
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Policy Statement
This Fire Risk Assessment has been undertaken in accordance with Publicly Available Standard PAS 79:2012 (British
Standard Institute): Fire Risk Assessment – Guidance and a recommended methodology.
This document has been checked against the original data supplied by the Consultant. We certify that this is a true
copy of the information and that the risk identified is a reflection of the condition of the premises at the time of the
survey.
Due consideration should be given to this risk assessment and its recommendations and it should form the basis of
setting up and implementing your system of control.
Yours faithfully
for FIXFIRE®

Kevin Rogers MIFireE
Senior Compliance Consultant
E-mail: kmr@fixfire.co.uk
Mobile: 07817 202913
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Executive Summary
Site Description
The premises is a multi-occupied, two storey building which is situated within the centre of Coventry. ABC Company
occupies the ground floor and has access to the basement area; a firm of designers occupied the upper floors and
utilised the basement area for storage. The premises is of modern construction; brick and block walls and a pitched
roof with tiles over. The premises was provided with a single fire exit to the rear and two to the front; one of these
was via a shared stairwell which gave access to the upper floors. A manual fire alarm with additional limited
automatic detection was installed, although the extent of the system and as to what level of protection it provided
could not be determined. An emergency lighting system was also installed, however, this also appeared to be quite
limited.

Number of floors
Occupancy
Typical number of occupants
Occupants at special risk:
Sleeping
Persons with disabilities
Young persons under 18
Remote areas
Lone workers
Others

3, including basement
Offices
Approximately 20 staff and up to 5 customers
None
Unknown
Unknown
None
None
Cleaning Staff & Contractors
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Site Management Risk
This section of the report details the risk associated with site management responsibilities and procedures at all
levels to provide a balanced assessment of the control measures in place.
Low
Taking into account the fire prevention measures observed
the hazard from fire at this building is:

Medium

X

High
Taking into account the nature of the building and its
occupants, as well as the observed fire protection and
procedural arrangements, the direct consequences for life
safety in the event of fire would be:

Risk Matrix

Fire
Hazard

Slight Harm
Moderate Harm

X

Extreme Harm

Potential consequences of fire
Slight Harm

Moderate Harm

Extreme Harm

Low

Trivial or Tolerable risk

Tolerable risk

Moderate risk

Medium

Tolerable risk

Moderate risk

Substantial risk

High

Moderate risk

Substantial risk

Intolerable risk

Accordingly, it is considered that the risk to life from fire at these premises is: Moderate
A suitable risk-based control plan should involve effort and urgency that is proportional to risk. The following riskbased control plan is based on one that has been advocated for general health and safety risks:
Risk level

Action

Intolerable

Premises (or relevant area) should not be occupied until the risk is reduced.

Substantial

Moderate

Tolerable
Trivial

Considerable resources might have to be allocated to reduce the risk. If the premises are
unoccupied, it should not be occupied until the risk has been reduced. If the premises are
occupied, urgent action should be taken.
It is essential that efforts are made to reduce the risk. Risk reduction measures, which should
take cost into account, should be implemented within a defined time period. Where moderate
risk is associated with consequences that constitute extreme harm, further assessment might
be required to establish more precisely the likelihood of harm as a basis for determining the
priority for improved control measures.
No major additional fire precautions required. However, there might be a need for reasonably
practicable improvements that involve minor or limited cost.
No action is required and no detailed records need be kept.

Assessment of risk is on a “probable” basis, recognising the degree to which this Fire Risk Assessment is based on
sampling; undetected risks may exist:
Note that, although the purpose of this section is to place the fire risk in context, the above approach to fire risk
assessment is subjective and for guidance only. All hazards and deficiencies identified in this report should be
addressed by implementing all recommendations contained in the following action plan. The fire risk assessment
should be reviewed regularly.
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Action Plan
The Site Management Risk is based on information contained within the Action Plan below and Section 5.
Each item has been prioritised according to the level of urgency. Please note table below.
Priority timescales for actions:
Risk Level
Intolerable
Substantial risk
Moderate risk
Tolerable risk
Insignificant
Planned Improvements

Priority
1
2
3
4
5
6

Timescale
24 hours
1 month
3 months
6 months
12 months
Up to 3 years

Premises – Fire Doors
(Refer to section 5.1 for further information where available)
Location/Picture

Item identified

Action needed

Priority Action required
Date
(1-6)
by
complete

Fire Doors: The following
internal fire doors had
defects which prevented
them from meeting BS EN
1634–1:2014, BS 476-22:
1987 or fitted to BS 8214:
2016 standard:
It is strongly
recommended that the
Door to side corridor – this door and frame is replaced
did not appear to be of a fire with a type that meets BS
door standard and was not EN 1634–1:2014, BS 476fitted with an automatic fire 22: 1987 FD30S standard
door closing device. This
and is fitted to meet BS
door plays an in important
8214: 2016. Also, any new
role in terms of the
door-closing device should
separation of alternative
conform to BS EN
escape routes.
1154:1997.
Main Office Area

2

Maintenance
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Location/Picture

Item identified

Action needed

Priority Action required
Date
(1-6)
by
complete

Fire door to stairwell
This door plays a vital role in
terms of maintaining a
protected escape route from
the upper floors and
maintaining separation
between the two occupiers
of the premises.

It is strongly
recommended that the
door and frame is
upgraded to incorporate a
combination cold smoke
and intumescent smoke
seals, but preferably
The door was a good fit,
replaced with a type that
however, there were no
meets BS EN 1634–
smoke seals fitted to the
1:2014, BS 476-22: 1987
door or frame; these are
FD30S standard and is
essential features that
fitted to meet BS 8214:
greatly assist in maintaining 2016
the integrity of escape
routes

2

Maintenance

2

Maintenance.

Basement Door
The fire door was left
unlocked and there were no
smoke seals fitted to the
door frame either. The door
is important in terms of
maintaining the integrity of
the escape routes on the
ground floor

It is recommended that the
door and frame is
upgraded or replaced to
include the fitting of a
combination cold smoke
and intumescent seal.
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Premises - Compartmentation
(Refer to section 5.1 for further information where available)

Location/Picture

Item identified

Basement

Action needed

Priority
(1-6)

Action required
by

3

Maintenance

Date
complete

It is strongly
recommended that
double-door protection is
provided for fire
separation purposes. This
will involve the installation
of another fire door within
the basement to separate
the area from the single
staircase. The door and
frame should be of a type
that meets BS EN 1634–
1:2014, BS 476-22: 1987
FD30S standard and is
fitted to meet BS 8214:
2016

The basement has a fire
loading and exposed
electrical sources of ignition.
These factors, coupled with Due to the high fire
theire being very little fire loading within the area, it
is further recommended
separation between the area
that the ceiling is upgraded
and the ground floor, results to provide 60-minute fire
in the area being a high fire resistance. All cables and
risk.
other services passing
through the walls or ceiling
of the basement area
should also be adequately
fire sealed to the same
standard of fire resistance.
Also, the mains electrical
supply should be
contained within a fireresisting structure that will
provide at least 30-minute
fire resistance.
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Location/Picture

Item identified

Action needed

Priority
(1-6)

Action required
by

Date
complete

Action needed

Priority Action required
Date
(1-6)
by
complete

Ignition sources
(Refer to section 5.2 for further information where available)

Location/Picture

Item identified

Rear parking area
Large wheeled commercial
refuse bins were being
stored adjacent to the rear
of the premises. The bins
constitute a high fire loading
provide a readily available
source of furel for
arsonsists.

It is It is recommended
that the bins are scured in
a position at least 6
metres away from the
premises if possible

2

Management

Detection & Warning
(Refer to section 5.4 for further information where available)

Location/Picture

Item identified

Action needed

The premises was part of a
multi-occupied building. It
was understood that at
present, the fire alarm is a
basic system and is not an
addressable type. The
present system was not
linked to an alarm receiving
centre (ARC) and the
assessor had concerns
regarding the suitability and
level of protection provided
by the current system
installed.

It is strongly
recommended that the
premises is fully assessed
by a competent fire alarm
engineer and that an
addressable fire alarm
system is installed that
meets a minimum
BS 5839:2013 L3 standard
and tested and serviced as
stated in the standards.
The system should also
provide a means whereby
other occupiers can be

Priority Action required
Date
(1-6)
by
complete

2

Management
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Location/Picture

Item identified

Action needed

Priority Action required
Date
(1-6)
by
complete

alerted as to the presence
of a fire elsewhere within
the premises and of its
exact location.
There were no records
available relating to the
testing or servicing of the
installation.

It is recommended that a
regime of frequent testing
and servicing of the system
is instigated, required in
British Standards and
guidance.
All events should be
recorded within a site fire
log book

Means of Escape
(Refer to section 5.5 for further information where available)

Location/Picture

Item identified

Action needed

Escape Route Signs
Legislation requires all duty
holders to ensure that the
means of escape is
effectively located and the
route to a place of relative
safety be clearly identified.
There were few directional
escape signs within the
premises.

Signs used to indicate
Emergency Escape (ie Door
Exits and Escape routes)
should contain a pictogram
of a figure moving through
a doorway. The pictogram
should be supplemented by
a directional arrow, as
necessary, to form a sign.
All fire escape route signs
should comply with BS
5499-4:2013

Also, most of the escape
route signs did not comply
with current standards and
utilised directional arrows
that were incorrect or with
no arrows included; a
downward pointing arrow
indicates to travel
downwards only, an upward
pointing arrow can mean to
travel straight on, or to
travel upwards.
Some of the fire exit signs

See Appendix A

Priority Action required
Date
(1-6)
by
complete

2

Management

It is further recommended
that existing signs are
updated
to
include
correctly indicating arrows.

It is recommendd that the
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Location/Picture

Item identified

Action needed

were placed over the top of
emergency lighting
illuminaires, which reduces
the effecticveness if the
lighting units.

sins are removed from the
lighting units and new signs
affixed
to
the
walls
adjacent to them.

Priority Action required
Date
(1-6)
by
complete

Internal Fire door Signs:
Most of the internal selfclosing fire doors were
missing mandatory signs
Affix FIRE DOOR KEEP
Small rooms and cupboard SHUT signs to both sides of
fire doors opening onto all internal self-closing fire
escape routes i.e electrical doors
supply cupboardswere not
Affix FIRE DOOR KEEP
fitted with correct signs
LOCKED SIGNS signs to
the external side only of all
locked doors

Perimiter fire exit doors
Manadatory signs were
missing from all of the doors

It is recommended that
FIRE EXIT KEEP CLEAR
signs are affixed to the
outer surface only of all
perimeter fire exit doors

2

Maintenance

2

Management

Exit
Door
modes
of
operation – all fire exit door
panic hardware should be
provided with appropriate
signs to indicate the correct It is recommended that
method of operation.
appropriate signs e.g. Push
bar to open, are affixed
These were missing from all adjacent to the panic
of the perimeter exit doors. hardware on all perimeter
fire exit doors.
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Location/Picture

Item identified

Action needed

Fire Action Notices
It is also a requirement that
all building occupants know
the procedure to adopt in
the event of fire. These
mandatory notices were
missing from key locations
throughout the premises

It is recommended that fire
action notices are located
adjacent to all fire alarm
call points and in areas
where staff congregate.
These should be of a clear
and precise format to
support good fire safety
management and formal
training.

Priority Action required
Date
(1-6)
by
complete

2

Management

2

Management.

Emergency Lighting
The assessor had doubts as
to the level of illumination
provided by the current
installation and as to
whether the system was
working. Also, no external
emergency lighting had
been installed.
There were no records
available relating to the
testing or servicing of the
system.

It is recommended that the
premises is fully assessed
as to the emergency
lighting requirements and
all recommendations acted
upon.
All new emergency lighting
should conform to BS
5266 -1: 2011 and
maintained as such.
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Risk Management – Management Considerations & Practices
(Refer to section 5.7 for further information where available)

Location/Picture

Item identified

Fire Drills
There were no records
relating to any fire drills
having been undertaken
within the premises.

Fire Safety Training
Apart from some initial
induction training, refresher
fire awareness training or
extinguisher training did not
appear to have been
undertaken by the occupiers

Log Book
There was no site fire log
book available to view and
therefore no records in
relation to:
• Staff fire safety
training
• Fire Warden
training
• Fire alarm testing
and servicing
• Fire Drills
• Emergency lighting
testing and
servicing

Action needed

Priority Action required
Date
(1-6)
by
complete

It is recommended that a
fire drill takes place at least
every twelve months and
that the occurrence, time
take and any learning
outcomes are recorded
within a site fire log book

2

Management

It is recommended that
that sufficient personnel
are trained in the use of
fire extinguishers and that
initial and refresher general
fire awareness training is
provided. It is further
recommended that all
training is recorded within
a site fire log book.

3

Managemnt

2

Management

It is strongly
recommended that regular
testing and servicing of all
fire protection installations
are initiated and
undertaken as advised
within current standards.
It is a requirement of the
Regulatory Reform (Fire
Safety) Order 2005 that
staff receive training in fire
safety.
Fixfire can provide further
advice and training if
required.
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Site Survey Details
Premises
•

Outside Areas

Are the buildings free from the risk of fire spreading from anything in
the areas outside the building(s)?

No

Surveyor Comments and hazards observed
See Action Plan
On-site car parking is available to the rear of the premise

•

Construction Materials

Is the building constructed of non-combustible materials?
Walls
Roofs
Floors
Linings
Ceilings
Partitions
Insulation

Yes
Yes
Yes
Yes
No
No
Yes

Surveyor Comments and hazards observed
See Action Plan
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•

Compartmentation

If more than one storey in height, are all the floor openings protected to at least 30 minutes fire
resistance?
Stairs
No
Lifts
N/A
Chutes
N/A
Ductwork
N/A
Fire doors to offices
No
Fire doors to corridors
No
Fire doors to stairwells
No
Are there fire division walls?
Yes
Are all voids fire stopped (roof floor, ceiling)
No
If no, is the risk acceptable?
No
Surveyor Comments and hazards observed
See Action Plan
New Fire Doors - additional Information:
•
•
•
•
•

•

The assemblies must be fitted by a competent person who on completion can certify it as fully complying with
the British Standard
Doors must be hung on 1.5 pairs of hinges (i.e 3 hinges) of 100mm pressed steel butt hinges, conforming to BS
1935
A self-closing device conforming to BS EN 1154:1997 should be installed
Cold smoke seals and an intumescent strip should be incorporated into the top and both sides of the door or
corresponding sections of the door frame.
Close attention must be given to the gap between the door and frame. As a guide, it should not be more than 13mm. A large gap may render the intumescent strip ineffective in a fire. In addition, you must ensure that if a
door edge mounted smoke seal is being used, it brushes right up against the door lining.
No material is to be added to the door to improve the fit within the frame.

Additional Information:
Breaching fire separation
To ensure effective protection against fire, walls and floors providing fire separation must form a complete barrier,
with an equivalent level of fire resistance provided to any openings such as doors,
ventilation ducts, pipe passages or refuse chutes. The passing of services such as heating pipes or
electrical cables through fire-resisting partitions leaves gaps through which fire and smoke may
spread. This should be rectified by suitable fire stopping and there are many proprietary
products available to suit particular types of construction. Such products should be installed
by competent contractors.
Upgrading ceilings and partitions:
In order to provide a protected route, the walls and ceiling within a staircase enclosure or corridor must be in sound
condition to provide 30 or 60 minutes fire resistance, dependant upon location. The following gives examples of
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methods and materials that can be used to upgrade ceilings and walls to the required level of fire resistance. Other
materials may be acceptable, providing they comply with the same specification:
• One layer 12.5mm fire resistant plasterboard securely fixed to joints/studs sealed with intumescent mastic,
or joints taped and finished with plaster skim; two layers required for 60 minutes fire resistance.
• One layer 6mm rigid fire resisting board (e.g. Supalux or similar) securely fixed to joints/studs with joints
sealed with intumescent mastic; for 30 minutes fire resistance
• Intumescent foams or mastics used must comply with BS 476 Part 22.

Ignition sources
•

Electrical

Has the fixed wiring installation been tested within the last five
years?
Is the installation free from temporary wiring?
Are electrical protection devices suitable for their purpose?
Are trailing leads restricted to the minimum amount?
Are all trailing leads undamaged?
Are battery charging and electric switchgear areas clear of
storage/combustible materials?
Are all portable appliances subject to PAT testing and recorded?
Is there adequate provision of electrical sockets?

No; no on-site records
Yes
Yes
Yes
Yes
N/A
Yes; last tested 05/2017
Yes

Surveyor Comments and hazards observed
Fixed Installations - Fixed testing involves the testing of electrical services and systems that conduct electricity
around a building. It covers all of the hardwiring and includes main panels, distribution boards, lighting, socket outlets
air conditioning and other fixed plant. The testing should be undertaken every 5 years.
PAT - There were no current records available relating to the inspection and testing of the portable appliances within
the premises. The Electricity at Work Regulations 1989 require that any electrical equipment that has the potential
to cause injury is maintained in a safe condition.
•

Heating and Cooking Facilities

Are heaters maintained according to manufacturers guidance?
Are portable heaters present?
If so, are they of low hazard type (convection type or radiators)?
Are heating appliances appropriate to the occupancy installed?
Are these installed in safe areas and away from any combustible
materials?
Are communal cooking facilities present?
If so, are suitable extinguishing appliances provided?
Are any extraction ducts and filters maintained annually?

Unknown
No
N/A
Yes
Yes
No
N/A
N/A

Surveyor Comments and hazards observed
See Action Plan
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•

Plant and Equipment

Lift motor room
Water pump room
Boiler room
Fans/Ventilation plant
Back-up generators
Phone masts
Office equipment/IT servers
Is the plant on a planned maintenance schedule?
Is there a satisfactory procedure for reporting and repairing defects?

N/A
N/A
No
Yes
No
No
Yes
Not known
Not Known

Surveyor Comments and hazards observed
No issues
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Storage/Housekeeping
•

Storage

Is storage in building well controlled?
Are high-risk areas free from storage? (electrical cupboard)
Are all aisles and means of escape routes free from storage?

Yes
No
Yes

Surveyor Comments and hazards observed
See Action Plan
•

Housekeeping

Are all areas clean and tidy?
Is waste stored safely?
Are any hazardous substances present?
If so, are they stores safely in suitable containers?

Yes
Yes
Yes
Yes

Surveyor Comments and hazards observed
The general housekeeping within the premises was of a good standard.
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Detection and Warning
•

Manual Warning Systems

Are there adequate means to warn people as soon as possible?
Types of warning devices provided:
Electric Break Glass
Are these suitable?
Are the fire warning devices suitable for any disabled persons?
Can the alarm be heard by all persons on the premises?
Are there suitable “Action To Take In The Event Of Fire” notices?
Is the fire alarm tested weekly using different call points and
recorded?
Are all call points easily visible and clear of obstructions?
Are fire drills held annually and records kept?
Are visitors made aware of emergency procedures?

No
Yes
Yes
No

Yes
No
No

Surveyor Comments and hazards observed
See Action Plan
Additional Information: A fire-warning and/or detection system should be supervised by a named responsible person,
who has been given enough authority and training to manage all aspects of the routine testing and scrutiny of the
system.
The control and indicating equipment should be checked at least every 24 hours to ensure there are no specific
faults. All types of fire warning systems should be tested once a week.
For electrical systems a manual call point should be activated (using a different call point for each successive test),
usually by inserting a dedicated test key. This will check that the control equipment is capable of receiving a signal
and in turn, activating the warning alarms. Manual call points may be numbered to ensure they are sequentially
tested.
Testing of the system should be carried out by a competent person. Further guidance on testing and maintenance of
fire warning systems can be found in British Standards 5839-1.16.
It is good practice to test the alarm at the same time each week, but additional tests may be required to ensure that
staff or people present outside normal working hours are given the opportunity to hear the alarm.
Where systems are connected to a central monitoring station, arrangements should be made prior to testing to avoid
unwanted false alarms.
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•

Automatic Fire Detection Systems

Is the coverage of the detectors adequate?
Are all high-risk areas protected by detectors?
Is the system maintained by an approved contractor?
Is the alarm signal automatically transferred to an alarm receiving
central station?

No
No
No; no records
No

Surveyor Comments and hazards observed
See Action Plan
Six-monthly servicing and preventive maintenance should be carried out by a competent person with specialist
knowledge of fire-warning and automatic detection systems. This task is normally fulfilled by entering into a service
contract with a specialist fire alarm company.
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Means of Escape
Is the escape route travel distance for all occupants sufficient?
Do doors used for means of escape open in the direction of travel?
Are there sufficient exits for the maximum number of people likely to
be on the premises?
Are all gangways and escape routes free from obstruction?
Are fire doors clearly labelled as appropriate?
Are suitable fire safety signs and fire exit notices in place?
Are self closers on fire doors in good working order?
Are all escape routes adequately lit?
Can all doors used for means of escape purposes be opened easily
and without the use of a key?
Are floor surfaces on escape routes free from slip and trip hazards?
Are means of escape routes free from combustible materials?
Is there suitable means of smoke control on escape routes?
If yes, what type of smoke control is provided?
Manual openable vents (MOV)?
Automatic openable vents (AOV)?
Permanent vents (PV)?
Overall, is the means of escape satisfactory?

Yes
Yes
Yes
Yes
No
No
No
No
Yes
Yes
Yes
N/A
N/A
N/A
N/A
N/A
No

Surveyor Comments and hazards observed
See Action Plan
Escape route signs - Fire Exit doors unseen from within corridors or open areas. Where a final exit cannot be seen or
where an escaping person maybe in doubt about the location of an exit, signs containing the appropriate pictogram
and direction arrows should be provided at suitable points along the escape route.
Some of the signs in use were provided with arrows indicating an incorrect direction. An upward pointing arrow,
indicates to travel straight on or upwards. A downward pointing arrow indicates to travel downwards only.
Fire door signs •

Some of the internal self-closing fire doors were missing mandatory signs; some doors had the signs on one side
of the door only

•

Some of the perimeter fire exit doors were missing the mandatory door signs

Escape signs should meet the following criteria:
•

They should provide clear, unambiguous information to enable people to safely leave a building in an
emergency.

•

Every escape route sign should, where necessary, incorporate, or be accompanied by, a directional arrow.
Arrows should not be used on their own.

•

If the escape route to the nearest exit is not obvious then it should be indicated by a sign(s).

•

Signs should be positioned so that a person escaping will always have the next escape route sign in sight.
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•

Escape signs should be fixed above the door in the direction of escape and not be fixed to doors, as they will not
be visible if the door is open.

•

Signs mounted above doors should be at a height of between 2.0m and 2.5m above the floor.

•

Signs on walls should be mounted between 1.7m and 2.0m above the floor.

•

Mounting heights greater than 2.5m may be used for hanging signs, e.g. in large open spaces or for operational
reasons, but care should be taken to ensure that such signs are both conspicuous and legible. In such case larger
signs may be necessary.

•

Signs should be sited at the same height throughout the escape route, so far as is reasonably practicable.

Emergency Lighting - Emergency lighting is lighting for an emergency situation when the main power supply is cut
and any normal illumination fails. The loss of mains electricity could be the result of a fire or a power cut and the
normal lighting supplies fail. This may lead to sudden darkness and a possible danger to the occupants, either
through physical danger or panic.
Emergency lighting is normally required to operate fully automatically and give illumination of a sufficiently high level
to enable all occupants to evacuate the premises safely. Most new buildings now have emergency lighting installed
during construction; the design and type of equipment being specified by the architect in accordance with current
Building Regulations and any local authority requirements.
The British Standard provides the emergency lighting designer with clear guidelines to work to. BS 5266-1: 2011
embraces residential hotels, clubs, hospitals, nursing homes, schools and colleges, licensed premises, offices,
museums, shops, multi-storey dwellings, etc. Although this standard recommends the types and durations of
emergency lighting systems relating to each category of premises, it should be remembered that the standards are
the minimum safe standards for these types of building and that a higher standard may be required for a particular
installation
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Fire Fighting
Is there sufficient fire fighting equipment of the correct type?
Are any portable fire extinguishers, fire blankets etc. suitable located
and available for use?
Is the portable fire fighting equipment maintained by a competent
contractor annually?
Are any wet or dry risers serviced 6 monthly?
Are riser inlets and outlets accessible, unobstructed and labelled?

Yes
Yes
Yes
N/A
N/A

Surveyor Comments and hazards observed
The current level of fire extinguisher provision was considered to be sufficient within the premises
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Risk Management – Management Considerations and Practices
Are you the sole occupier of the premises?
Is there an emergency plan available?
Does induction training include action in case of emergency?
Are relevant people trained in fire awareness?
Are there instructions for calling the fire Service in case of fire?
Is smoking banned except in designated areas?
Are “No smoking” signs in place at entrances to the block?
Is there evidence of breaches in policy in relation to smoking?
Does basic security against arson appear reasonable?
Are there any flammable or combustible items near the building?
Where necessary:
Are suitable arrangements in place for people with disabilities?
Are suitable arrangements in place for lone workers?
Are suitable arrangements in place for young people or other
vulnerable groups or individuals?

No
No
Yes
No
No
Yes
No
No
Yes
No
No
Yes
N/A

Surveyor Comments and hazards observed
Staff Training:
Article 13 of the Regulatory Reform Fire Safety Order states - The responsible person must, where necessary –
a)

Take measures for fire-fighting in the premises, adapted to the nature of the activities carried on there and
the size of the undertaking and of the premises concerned;

b)

Nominate competent persons to implement those measures and ensure that the number of such persons,
their training and the equipment available to them are adequate, taking into account the size of, and the
specific hazards involved in, the premises concerned.

Additionally, Article 21 states that where there are employees, they should be provided with adequate safety
training.
Site records:
There is no statutory requirement to maintain a Fire Safety Log Book, but Article 17 of the Regulatory Reform (Fire
Safety) Order 2005 requires the ‘responsible person’ for premises to ensure that all fire safety facilities, equipment
and devices are maintained in efficient working order and in good repair.
The Order also requires that tests, maintenance and safety training are capable of being audited to ensure they are
being carried out.
Additional Information: Fire safety records
Keeping up-to-date records of your fire risk assessment can help you effectively manage the fire strategy for your
premises and demonstrate how you are complying with fire safety law.
Even if you do not have to record the fire risk assessment, it can be helpful to keep a record of any co-operation and
exchange of information made between employers and other responsible people for future reference.
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In larger and more complex premises, it is best to keep a dedicated record of all maintenance of fire-protection
equipment and training (Fire Log book). The quality of records may also be regarded as a good indicator of the
overall quality of the safety management structure.
Your records should be kept in a specified place on the premises (for example, in the management’s office), and
should include:
•

details of any significant findings from the Fire Risk Assessment and any action taken see Part 1, Section
4.1);

•

testing and checking of escape routes, including final exit locking mechanisms, such as panic devices,
emergency exit devices and any electromagnetic devices;

•

testing of fire-warning systems, including weekly alarm tests and periodic maintenance by a competent
person;

•

recording of false alarms;

•

testing and maintenance of emergency lighting systems;

•

testing and maintenance of fire extinguishers, hose reels and fire blankets, etc.;

•

if appropriate, testing and maintenance of other fire safety equipment such as fire suppression

•

systems and smoke control systems;

•

recording and training of relevant people and fire evacuation drills;

•

planning, organising, policy and implementation, monitoring, audit and review;

•

maintenance and audit of any systems that are provided to help the fire and

•

rescue service;

•

the arrangements in a large multi-occupied building for a co-ordinated emergency plan

•

or overall control of the actions you or your staff should take if there is a fire; and

•

all alterations, tests, repairs and maintenance of fire safety systems, including passive systems such as fire
doors.

•

Other issues that you may wish to record include: the competence, qualifications and status of the persons
responsible for carrying out inspections and tests;

•

the results of periodic safety audits, reviews, inspections and tests, and any

•

remedial action taken;

•

all incidents and circumstances which had the potential to cause accidents and monitor subsequent remedial
actions; and

•

a record of the building use, the fire prevention and protection measures in place and high-risk areas.

You should ensure that no other management decisions or policies compromise safety.
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Your documentation should be available for inspection by representatives of the enforcing authority.
More detailed advice is given in BS 5588-12.52
•

Fire Alarm System

Is this maintained annually and records kept?

No

Surveyor Comments and hazards observed
No issues
•

Fire/Smoke Detection

Is this maintained appropriately and records kept?

No

Surveyor Comments and hazards observed

•

Fire Extinguishing Appliances

Where present, are these maintained annually and records kept?

Yes

Surveyor Comments and hazards observed
The current level of provision was sufficient for the size of the premises

•

Emergency Lighting

If present, is it maintained annually and records kept?

No

Surveyor Comments and hazards observed
There were no testing or maintenance records available for inspection.
Additional Information:
Test facilities often take the form of a ‘fishtail’ key inserted in a special switch either near the main fuse board or
adjacent to relevant light switches.
Typically, testing would include:
•

a daily visual check of any central controls;

•

a monthly function test by operating the test facility for a period sufficient to ensure that each emergency lamp
illuminates; and

•

an annual full discharge test.

Particular care needs to be taken following a full discharge test. Batteries typically take 24 hours to re-charge and
the premises should not be re-occupied until the emergency lighting system is fully functioning unless alternative
arrangements have been made. See BS 5266-827 and BS 5266-128 for more information.
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It is good practice to keep a record of tests.
•

Automatic Sprinkler Systems

Is this maintained quarterly and records kept?
Are the valve set(s) tested weekly and records kept?

N/A
N/A

Surveyor Comments and hazards observed
•

Ventilation System (MOV or AOV)

Is this maintained annually and records kept?
Is this tested weekly and records kept?

N/A
N/A

Surveyor Comments and hazards observed
•

Lightning Conductor

Is this maintained annually and records kept?

N/A

Surveyor Comments and hazards observed
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Previous Incidents
Have the premises been free from:
Fires
Break-ins
Vandalism
If not, state incidents, cost and measures taken to prevent recurrence

Have any recommendations been made following this risk
assessment?
Do you need further specialist advice with this assessment?
Contact for advice

Yes
Yes
Yes

Yes
No

See Section 4.2 for Action Plan
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Fire Risk Assessment Review
The record of the risk assessment is a live document which must be reviewed to ensure it remains up to date.
Arrangements should be made to review the assessment regularly and whenever there is reason to suspect that it is
no longer valid. Please refer to the Introduction in section 2 for further guidance regarding when a review may be
required.
Records of reviews/audits of this risk assessment should be kept below:
Date

Name of Reviewer

Actions/Comments
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Appendices
Appendix A
Sign

Meaning: as viewed from in front of the sign
1.

Progress down to the right (indicating
change of level)

Examples of locations
1.
2.

On wall or suspended at head of
stairs or ramp
On half landing wall of stairs
Suspended at change of level

1.
2.

1.

Progress down to the right (indicating
change of level)
Progress forward and across to the right
from here (when suspended within an open
area

1.

Progress down to the left (indicating
change of level)

1.

2.
3.
4.

2.
3.

1.

Progress up to the left (indicating a change
of level)

1.
2.
3.
4.

1.
2.

3.

Progress forward from here (indicating
direction of travel)
Progress forward and through from here
when sign is sited above a door (indicating
direction of travel
Progress forward and up from here
(indicating change of level

1.
2.
3.
4.
5.

On wall or suspended at head of
stairs or ramp
On half landing wall of stairs
Suspended at change of level
Suspended in open areas

On wall or suspended at head of
stairs or ramp
On half landing wall of stairs
Suspended at change of level

On wall or suspended at head of
stairs or ramp
On half landing wall of stairs
Suspended at change of level
Suspended in open areas

Suspended in corridor leading to
door
Suspended in front of door
Positioned above door
Suspended in open areas
Suspended at foot of stairs or ramp
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1.

Progress to the right from here (indicating
direction of travel)

1.
2.
3.

1.

1.

Progress to the left from here (indicating
direction of travel)

Progress down from here (indicating
change of level)

1.
2.

On corridor walls
Suspended adjacent and left of the
exit
Suspended at change of direction

3.

On corridor walls
Suspended adjacent and left of the
exit
Suspended at change of direction

1.
2.

Suspended at head of stairs or ramp
Suspended at change of level

Please Note: Exit signs are used along the normal routes that would be used to leave the premises. Fire Exit signs are used along
those routes which are additional and solely used for means of escape.
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