BOARD OF DIRECTORS MEETING
Tuesday, May 15, 2018
6:00 pm – 8:00 pm
Tulsa Honor Academy | 2525 S 101st East Avenue
Posted on: ______________ at ________________
Posted by: __________________________________
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a) Meeting Agenda
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Approval of Contract for special education services
with Therapy Works
Approval of Contract for accounting and consulting
services with OCAS
Approval of Contract for preparation of 2018 tax return
services with Jenkins and Kemper Certified Public
Accountants, P.C.
2018-2019 THA Budget
Discussion and Update on THA High School Expansion
Discussion of the 2018-2019 Facilities
Head of School’s Report
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Action Items
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c) Academic Achievement Committee
d) Governance Committee
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Adjourn
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6:20 p.m.
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Kian Kamas, Board Chair

6:55 p.m.
7:00 p.m.

ATTACHMENTS
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April Meeting Minutes
Therapy Works Contract
OCAS Contract
Jenkins and Kemper Contract

Tulsa Honor Academy Charter School is to equip ALL scholars with the academic skills, content knowledge,
and ethical character required for college graduation and life success.

6:10 p.m.
6:15 p.m.

BOARD OF DIRECTORS REGULAR MEETING MINUTES

MINUTES

Tuesday, April 17, 2018
6:00-7:30 p.m.
Tulsa Honor Academy | 2525 S 101st East Avenue

Item 1. Welcome
The Board Chair called the meeting to order at 6:02 p.m.
Item 2.Roll Call
Ben Stewart- Present
Sara Arzu- Absent
Jazi Hiriart- Present
Palmer Johnson- Present
Kian Kamas- Present
Marvin Lizama- Present
Lucia Carballo Oberle- Present
John Senger- Absent
Yolanda Charney- Absent
Nancy Carter- Present
Moises Echeverria- Absent
Item 3. Vote to Approve Consent Agenda.
Motion by Mr. Stewart, 2nd by Mr. Johnson.
Ben- Yes
Sara- Absent
Moises- Absent
Jazi- Yes
Palmer- Yes
Kian- Yes
Marvin- Yes
Lucia- Yes
John- Absent
Yolanda- Absent
Nancy- Yes
Motion Passed

Item 4. Presentation of Findings from the 2016-2017 Annual Audit Report
A representative of Sanders, Bledsoe and Hewett presented the findings of the audit.
Item 5. Approval of One Page Contract and 2017-2018 Engagement Letter with Sanders,
Bledsoe, and Hewett
Mr. Ibarra noted that this item is to engage Sanders, Bledsoe, and Hewett for the upcoming year.
Motion by Mr. Johnson, 2nd by Mr. Stewart.
Ben- Yes
Sara- Absent
Moises- Absent
Jazi- Yes
Palmer- Yes
Kian- Yes
Marvin- Yes
Lucia- Yes
John- Absent
Yolanda- Absent
Nancy- Yes
Motion Passed
Item 6. Approval of Application for Temporary Appropriations for 2017-2018
Mr. Ibarra provided an overview of the item and noted that this documentation must be
submitted to the state in order to establish our state funding levels for the first portion of the
upcoming school year.
Motion by Mr. Stewart, 2nd by Mr. Lizama.
Ben- Yes
Sara- Absent
Moises- Absent
Jazi- Yes
Palmer- Yes
Kian- Yes
Marvin- Yes
Lucia- Yes
John- Absent
Yolanda- Absent
Nancy- Yes
Motion Passed

Item 7. Approval of Updated 2018-2019 THA Calendar
Ms. Urueta provided an overview of changes to the calendar.
Motion by Mr. Lizama, 2nd by Mr. Stewart.
Ben- Yes
Sara- Absent
Moises- Absent
Jazi- Yes
Palmer- Yes
Kian- Yes
Marvin- Yes
Lucia- Yes
John- Absent
Yolanda- Absent
Nancy- Yes
Motion Passed
Item 8. Approval of Contract with WenGage
Mr. Ibarra noted that this contract is for our accounting software that we utilize now that the
school works with Jay Jenkins for accounting services.
Motion by Mr. Lizama, 2nd by Mr. Stewart.
Ben- Yes
Sara- Absent
Moises- Absent
Jazi- Yes
Palmer- Yes
Kian- Yes
Marvin- Yes
Lucia- Yes
John- Absent
Yolanda- Absent
Nancy- Yes
Motion Passed
Item 9. Discussion and Update on THA High School Expansion
Ms. Urueta provided an overview of current conversations with TPS regarding THA’s expansion
plans.

Item 10. Discussion of the 2018-2019 Facilities
Ms. Urueta noted that the school is currently set to move into Bell Elementary on Monday, June
18th. Ms. Urueta noted that TPS will move all furniture, except for copy machines (which will be
moved by JD Young). Ms. Urueta noted that a move-in date has been set for June 23rd, and
volunteers will be needed for move in. She further noted that due to TPS needing to extend the
school year to account for late days, there is a chance that this date could be pushed back.
Ms. Urueta discussed that THA will need to find a new service provider for child nutrition. There
is a chance that we will also need purchase new kitchen equipment as a result. Ms. Urueta noted
that she is continuing to work with potential vendors to determine what needs we may have.
Item 11. Head of School’s Report
Ms. Urueta introduced Mr. Atkins to give an overview of his efforts lobbying at the Capitol
during the teacher walkout. Mr. Atkins provided an overview of recommendations that the
teachers have made to Ms. Urueta in response to the walkout and how to continue advocating for
increased funding and support of education.
Ms. Freudenheim provided an overview on hiring and state testing.
• Hiring: Currently working on some potential strong candidates for teacher positions. The
leadership and operations team are fully staffed.
• State Testing: Will start Monday of next week; this allows enough time to get students
back into the review of class and prepared for the testing schedule. No interim
assessments will be taken for the remainder of the year in order to make up for the lost
class days during the walkout.
Item 12. Committee Updates
•
•
•
•

Development Committee: Marvin provided an update on Taste of THA preparations and
encouraged board members to purchase tickets or sponsorships.
Governance Committee: Working on potential candidates for board members.
Finance Committee: Will finalize budget for approval at May meeting.
Academic Achievement Committee: AAC met last week and is working on recruiting
volunteers for upcoming events.

Item 13. New Business
No new business.
Item 14. Adjourn
The meeting adjourned at 7:12 p.m.

May 10, 2018
Tulsa Honor Academy
Attn: Ms. Elsie Urueta
2525 S. 101st E. Ave.
Tulsa, OK 74129

RE: Accounting and consulting services for the Year Ended June 30, 2019
Thank you for allowing Oklahoma Consulting and Accounting Services, LLC (in affiliation with
Jenkins & Kemper, CPAs, P.C.) to perform accounting and consulting services for Tulsa Honor
Academy (the school). We are pleased with the expression of confidence in our firm and our school
expertise. I look forward to a long and successful relationship as an integral part of the school’s
financial management team.
This letter, along with the attached addenda, to be approved in an open board meeting, sets forth our
understanding of the nature and scope of my non-attest accounting and consulting services to be
provided for the school. As you know Government Auditing Standards (Yellow Book) place
significant restrictions on firms that also perform consulting services for audit entities. Although we
will maintain integrity and objectivity throughout the performance of all services provided to the
school, We are not considered “independent” under the Government Accountability Office (GAO)
definition and as such we cannot also perform audit or other attestation services for the school as long
as we perform these non-attest services. Under the GAO independence rules, we are considered a part
of your management team since we will perform certain functions normally associated with
management. That is the reason that the school must contract with another CPA firm to conduct the
annual School audit. However, the Yellow Book allows me to continue to assist the school as
requested in many other matters. Independence is only required for the external auditor.
Scope of Services
We will compile a monthly statement of assets, liabilities and net assets-cash basis and the related
statement of revenue and expenses-cash basis for each month and year-to-date period. The statements
will include as supplemental information certain budgetary information. The financial statements will
be prepared on the cash basis of accounting, which is a comprehensive basis of accounting other than
generally accepted accounting principles. The financial statements will omit all of the disclosures
ordinarily included in financial statements prepared on the cash basis of accounting. We will not audit
or review such financial statements. Our report will include a statement that we are not independent
with respect to the school.

116 W. Breckenridge, Bixby, Oklahoma 74008
(918) 366-4441
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The objective of a compilation engagement differs significantly from the objective of a review or audit
of financial statements. The objective of a review is to provide a reasonable basis for expressing
limited assurance that there are no material modifications that should be made to the financial
statements. The objective of an audit is to provide a reasonable basis for expressing an opinion
regarding the financial statements taken as a whole. A compilation does not provide such a basis
because a compilation does not contemplate performing inquiry or analytical procedures and other
procedures ordinarily performed in a review or obtaining an understanding of internal control or
assessing control risk; or other procedures ordinarily performed in an audit.
Management Responsibilities
The school is, and will continue to be, solely responsible for establishing and maintaining an effective
accounting and internal control system, including, without limitation, systems designed to assure
compliance with policies, procedures, and applicable laws, regulations, contracts, and agreements and
maintaining adequate records. The school is also responsible for the design and implementation of
programs and controls to prevent and detect fraud.
Our engagement cannot be relied upon to disclose errors, fraud, or illegal acts that may exist. However,
we will inform you or the appropriate level of management of any material errors and of any evidence
or information that comes to my attention during the performance of compilation procedures or other
management services performed that fraud or an illegal act may have occurred. We need not report
any matters regarding illegal acts that may have occurred that are clearly inconsequential. In addition,
we have no responsibility to identify and communicate significant deficiencies or material weaknesses
in your internal control as part of this engagement.
The school’s management and those charged with governance will be responsible for establishing the
scope of the accounting and consulting services and the resources allocated to the work; such
responsibility includes determining the nature, scope, and extent of the accounting and consulting
services to be performed by Oklahoma Consulting and Accounting Services, LLC providing overall
direction and oversight for each service, and reviewing and accepting the results of the work. The
attached addenda (Exhibits A-C) provide management and those charged with governance an
understanding of the services to be provided and items Oklahoma Consulting and Accounting Services,
LLC will require in order to adequately perform each service.
Administration, Fees, and Other
Our fee for the compilation and other services is stated on the addenda (Exhibits A) attached as part of
this contract. The ancillary services, defined by the attached addenda, will be billable at the rate of $90
per hour. Requests for a representative of Oklahoma Consulting and Accounting Services, LLC to
attend a board meeting will be billed $150 for each meeting attended.
These services are for the period July 1, 2018 to June 30, 2019. Please sign each contract addenda
whether Tulsa Honor Academy accepts or does not accept the services described for each. Fees for
these services will be rendered each month as described on the exhibits and will be payable on
presentation. This engagement letter will remain in effect until changed by mutual consent.
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Administration, Fees, and Other (Continued)
In accordance with my firm policies, work may be suspended if your account becomes 90 days or more
overdue and will not be resumed until your account is paid in full. You acknowledge and agree that we
are not required to continue performing work for you in the event of your failure to pay on a timely
basis for services rendered as required by this engagement letter. Further, you acknowledge and agree
that in the event we stop work or withdraw from this engagement as a result of your failure to pay on a
timely basis my engagement will be deemed to have been completed and we will not be liable to you
for any damages that occur as a result of my ceasing to render services, even if we have not completed
our services. You will be obligated to compensate us for all time expended and to reimburse us for any
out-of-pocket expenditures through the date of termination.
In addition, the school further agrees to indemnify and hold me harmless for any liability and all
reasonable costs, including legal fees that we may incur as a result of the services performed under this
engagement in the event there are false or misleading representations made to us by any member of the
school’s management.
Our firm, as well as other accounting firms, participates in the AICPA’s peer review program covering
our audit and accounting practice. Under this program, my system of quality control is subjected to a
peer review by a team of certified public accountants approved by the state administering entity. As
part of this peer review, the team will review a sample of my work. It is possible that the work
performed for you may be selected for their review. If it is, the team is bound by professional standards
to keep all information confidential.
We appreciate the opportunity to be of service to you and look forward to continuing our long and
mutually satisfying relationship. We believe this letter accurately summarizes the significant terms of
our engagement. Please call us at any time if you have any questions. If this letter and the attached
addenda correctly express your understanding, please sign the enclosed copies where indicated and
return it for our files.
Sincerely,

Jack H. Jenkins
President, Oklahoma Consulting and Accounting Services, LLC
ACKNOWLEDGMENT:

By: ____________________________________________ Date:___________
Administrator

By: ____________________________________________ Date:___________
Board Member

EXHIBIT A
TREASURER SERVICES
This agreement begins July 1, 2018 and ends on June 30, 2019, between Tulsa Honor Academy and
Oklahoma Consulting and Accounting Services, LLC (us/our). This agreement shall not become effective
until approved and entered into the minutes of an open board meeting.
Treasurer Services to be Provided:
1. Reconciliations performed timely every month of reported school funds to bank statements
2. Receipts posted to appropriate accounts using the Oklahoma Cost Accounting codes as required
by the Oklahoma State Department of Education
3. Prepare monthly finance report for review by management and governing board
4. Prepare orderly file folders to maintain records of all treasurer services
5. Provide treasurer records and financial report information to independent auditor
6. Submit previous end of the fiscal year data to Oklahoma State Department of Education due
during the contract period
7. Preparation of annual 2018-19 Estimate of Needs
Client Agrees to the Following:
1. Assign an employee of the school as deputy treasurer for physically depositing funds into your
bank
2. Allow us online banking access for the school’s checking/savings accounts
3. Obtain a treasurer’s surety bond in treasurer’s name for a minimum of $100,000 as required by
statute
4. Provide us with an adequate description of deposits made with your bank
5. Prepare detailed receipts in a pre-numbered receipt book for all local collections
6. Notify us of any changes in policy/requirements from the Oklahoma State Department of
Education that may be sent to the principal/business manager of your school by email
ACKNOWLEDGMENT:
Tulsa Honor Academy’s management and those charged with governance understand,
acknowledge and ACCEPT the above described monthly services. The annual contract amount
for these services is $9,000 and will be payable in 12 equal monthly installments of $750 for the
contract period.
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
~~~~
Tulsa Honor Academy’s management and those charged with governance understand,
acknowledge and DO NOT ACCEPT the above described monthly services. It is understood that
in conjunction with other contracts, management may ask for the services described above and
Oklahoma Consulting and Accounting Services, LLC will consider these items ancillary services
and bill Tulsa Honor Academy the stated hourly rate.

By: ____________________________________________ Date:___________
Administrator
By: ____________________________________________ Date:___________
Board Member

JENKINS
CERTIFIED

PUBLIC

Be

KEMPER

ACCOUNTANTS,

P.C.

JACK JENKINS, CPA
MICHAEL KEMPER, CPA

May 11,2018
TULSA HONOR ACADEMY INC
2525 S 101ST EAVE
TULSA, OK 74129
Subject: Preparation of2018 Tax Returns
Thank you for choosing Jenkins & Kemper, CPAs, P.C. to assist with the 2018 taxes for TULSA HONOR
ACADEMY INC. This letter confirms the terms of the engagement and outlines the nature and extent of
the services we will provide.
We will prepare the 2018 federal and state income tax returns for TULSA HONOR ACADEMY INC. We
will depend on management to provide the information we need to prepare complete and accurate returns.
We may ask management to clarify some items but will not audit or otherwise verify the data submitted.
We will perform accounting services only as needed to prepare the tax returns. Our work will not include
procedures to find defalcations or other irregularities. Accordingly, our engagement should not be relied
upon to disclose errors, fraud, or other illegal acts, though it may be necessary for management to clarify
some of the information submitted. We will inform management of any material errors, fraud, or other
illegal acts we discover.
The law imposes penalties when taxpayers underestimate their tax liability. Call us if there are any concerns
about such penalties.
Should we encounter instances of unclear tax law, or of potential conflicts in the interpretation of the law,
we will outline the reasonable courses of action and the risks and consequences of each. We will ultimately
adopt, on the behalf of TULSA HONOR ACADEMY INC, the alternative selected by management.
Our fee of $750 is based on the estimated time required at standard billing rates. Invoices are due and
payable upon presentation. All accounts not paid within thirty (30) days.
We will return the original records to management at the end of this engagement. Store these records, along
with all supporting documents, canceled checks, etc., in a secure location in case these items are needed
later to prove accuracy and completeness of a return. We retain copies of your records and our work papers
for your engagement for seven years, after which these documents will be destroyed.
Our engagement to prepare the 2018 tax returns will conclude with the delivery of the completed returns to
management (if paper-filing) or with the tax matters partner's signature and our subsequent submittal of
the tax return (if e-filing). If management has not selected to e-file the returns with our office, management
will be solely responsible to file the returns with the appropriate taxing authorities. The tax matters partner
should review all tax-return documents carefully before signing them.

1 16 WESf BRECKENRIDGEAVE, BIXBY, OK 74008
PHONE: 918.366.4440
FAX: 918.366.4443
WWW.JENKINSKEMPER.COM

To affirm that this letter correctly summarizes the arrangements for this work, sign the enclosed copy of
this letter in the space indicated and return it to us in the envelope provided.
Thank you for the opportunity to be of service. For further assistance with your tax needs, contact our office
at 918-366-4440.
Sincerely,

Accepted By:

Officer

Date

